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Chapter 1

Scope of document

PeBususa VCS: 8198

1.1 Purpose of document

The present document is methodologist manual for the ARTA SYNERGY Platform (hereinafter referred
to as the Platform) designed to coordinate works in an enterprise. The manual includes description
of setting process of the following typical solutions on the base of the platform:

* Document flow management;
* HR department;

* Control over orders;

* Project management;

* Assignment management;

» Storage;

e Operation indicators.
Also, additional modules:

* Electronic messaging module.

1.2 Terms and definitions

IInaTrdopma «ARTA SYNERGY», naiee Cucrema YIipaBrneHuYecKas niatdopMa, rpegHasHauyeHHast
IJIs aBTOMaTHU3allUuy IIPOLIECCOB YIIPaBIeHUSI OpraHu3aluel, II03BOJISIoNIas BELICTPOUTD IIOJTHBIN
IUKJT YIPaBIeHUs: OT IIOCTAHOBKHU Iielel, IMIaHUPOBAaHUS, KOHTPOJISI UCIOIHEeHus, mo coopa u
OLIEHKY Pe3yIbTaToB.

Konduryparop web-nipunoxenue miatdopmel ARTA SYNERGY, npenHa3HaueHHOe JI1 HaCTPOUKH
¥ KaCTOMHU3alMU TUIIOBHIX PellleHn (KoHpurypanuit) Ha 6a3e mnatdopmbl. Kondurypatop mo3Bonsiet
Cco37aBaTh W YIIPABJIATH I1abmoHaMu OOBEKTOB ILIAaT(HOPMEI, HACTPAMBATh PEXUM YIIPaBIEHUS
opraHnmu3anveu 4 T.[.
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MeTomosior POJIBb IIOJIB30BATEJIA B CHCTEME, OIIpenesIdIollasa JOCTYII IIOJIb30BATETIA B KOH(bI/Il"ypaTOp

U, COOTBETCTBEHHO, IIPENOCTaBIAIONIas BO3MOKHOCTE CO3aBaTh U yIPaBNATh KOHQUTrypalueu
1aTGOPMHI.

Pa3paboTuuk Synergy poJib IIOJIB30BATENsI B CHUCTEME, ONPEHesIsionias MOCTYII IIOIb30BaTeNs B
KoudurypaTtop u, COOTBETCTBEHHO, ITPEOOCTABIISIONIAs BO3MOXKHOCTh CO3[aBaTh M YIIPABISTH
KoH(purypamue nnat@opMmsl (“MeTomonor” Ojs Bepcul Synergy Huxke 3.13).

TepMmunrsl “MeTtonosor” 1 “Pa3paboTuyuk Synergy” [l HACTOSIIEro JOKyMeHTa
IIOJIHOCTBIO PAaBHO3HAYHEI U B3aUMo3aMeHseMbl. B onucanuu GyHKINH, [00aBIeHHEIX
B Bepcusax Synergy 3.13 u BhIllle, UCIIOJIb3yeTCS TepMUH “Pa3padoTuuk Synergy”.

B ocTanpHEBEIX CiIy4asx OIS YKa3aHUs POJIM IIOJIb30BaTesIsI MOXKET HUCIOJIb30BaThCs
TepMuH “MeTomosior”.

®ai WMeHOBaHHAs egWHUIA WHPOPMAIIUH.
ITamka ¥WMeHOBAHHHIM KOHTEWHEDP B XpaHWINIE, KOTOPBIM MOXKET coOepzKaTh (pailjibl U IalKu.
dopma 00BEKT, TpegHa3HaYEHHBIN IJI1 XpaHEHUS CTPYKTYPUPOBAHHBIX MaHHBIX.

®aiin o popMe HMeHOBaHHAas eQUHUIIA MHGOPMAIIUH, IpeaHa3HaueHHAs /I XpaHeHus CTPYKTYPUPOBa
OaHHEBIX.

JOKyMeHT UMeHOBaHHHIU KOHTEWHED, cofepKaIluil peKBU3UTHL 1 (halijibl, a TaKKe UX Bepcuu. [IpuMeHse
Kak 0011ass eguHUIAa XpaHeHUss HGOPMaIlMKU 3J1eKTPOHHOM IMOYTH ¥ JOKyMeHT0o0o0opoTa.

CnpaBOYHMK IepedYeHb 3apaHee ONpefeIeHHBIX 3HaUEeHUH ITapaMeTPOB 00 bEKTOB CUCTEMHEL.

PeecTtp cmucoxk ¢ainoB 10 onpeneneHHou hopMe.
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Chapter 2

ARTA SYNERGY Configurator

PeBususa VCS: 8198

2.1 Configurator application structure

4 DokymeHnTooGopor

Dena

CyeTHMKM

LW abnoHL! HoMepoB

HypHansi

THnkl QOKYMEHTOR

WabnoHe! gokymeHToB

WabnoHeL! npoTokona

Hacrpoitku JokymexTooBopoTa

Hactpoitku Motokos PaGotr W
PunsTpLl NoToKeE paboT
HacTpoikk guancroe coagaqua
HacTpoiki NpHopUTETOB
HacTponku npoueccos
HacTpoiiki peaomoumni
HacTpoiku Harpy3ok
Lon. HacTporkk notokos pabot

Coaganue JoKyMeHTOB

@ Cucremubie nokasatenu
—

WabnoHe! cUCTEMHEIX NOKazaTenew
HacTpoiku CUCTeMHLIX NoKasaTene

~ 7 HacTpoiikn cucTemsl

ObLwmMe HACTPORKK

PervoHansHee HacTpodkn W
Fasikn
Mepesogsl

Ooctyn k ofbekTam KoHBUrypaum9

MapameTpel yBeaoMneHni

KaneHgape

Ynpaenenwe mogynamn W
HacTpoikit NyHKTOB Co3naHuA
BHewwHKe Moy
CoTpyaHukm

[on. HAaCTPORKK YMPABNEHUA MOOYNAMU

Hactpoiku nouTsl
HacTpoiki agpecHon KHUrK
mnopTi3kcnopT KoHgUrypauum

MpoekTbl

KaTeropuu puckoe
Moprdpenu npoexToe
HacTtpoiku npoekToB
LLlaGnoHbl npoexkTos

@ Mpoueccel

DopMel

Peectpbl

Mpynnel peecTpos

LabnoHel mapwpyTos
CnpaBo4HUKK

CreuwansHbie CrpaBoyHAKA
Mone3ceaTenscriue KOMNOHEHTE!
BHEWHUE MOAYIM-KOMMIOHEHTBI

'_':j Xpanunuuwe

MNanku

Mpynnei

Ponu

CaoitcTea
KnaccudukaTtop

Figure 2.1: Kondurypartop

'Lj OTgen kagpoB

NuuHoe geno

KapTo4ku noneaosatensi
KapTouku oomkHocTen
KapTouku nogpazgeneHu
[lecTBUA NO COTPYAHKHKAM
HercTaus no pesepsy

| Ortuetsi

BCTpoeHHbIE OTHETEI
Mons3osarensckme oT4ETbI
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Pazgen «JoKyMeHMoo6opom» COoepKUT HaCTPOUKH, IpeqHa3HaYeHHEIe OIS YIIPaBlIeHUs HaCTPOUKaMu
pemenus [JokymeHTooG0poT Ha 6a3e mnaTdopmbl. HacTpoiKu 3TOro pasfefia TaKXKe MOTYT OBITb
KMCIIOJIL30BAHBI OJII KACTOMHU3aIuH pelerus: Kagposoe menonpou3BoacTso (ITompobuee — [[oOKyMeHTO000pOo!

Paspen «IIpoeKkmubi» COOEPKUT HACTPOUKY, TpeJHa3HaYeHHEIE [IJIs YIIPaBJI€eHNUS HaCTPOUKaMU PEIIeHU T
YnpaBneHue nmpoekTamMu Ha 6a3e nnatdopMmel (I[TompobHee — YiipaBieHue MPOEKTaMM).

Paspmen «XpaHuauuie» COOepKUT HACTPOUKY, TpefHa3HaueHHbIe 15 yIIPaBJIeHUs HacTpoiKaMu ¢GaiioBOT
xpauunuma ([ToopobHee — XpaHUTUINE U aPXUB).

Pazgen «Omadea Kkadpoe» coOOepKUT HAaCTPOUKM, ITpegHa3HauYeHHbIE [JI YIIpaBlIeH!Us HaCTPpOuKaMu
peuienus KamgpoBoe menonpou3BoAcTBO Ha 6a3e mnaTdopMmel (ITompobHee — OTHoern Kagpos).

Paspmen «CucmemHble nokasameau» COOEPXKUT HACTPOUKU, IIpedHa3HauYeHHbIe [JIs YIpaBlIeHUs
HacTporKaMu pemenus OnepalnnoHHbIe IToKa3aTen Ha 6a3e nnatdopmsel (ITogpobHee — CrcTeMHEBIE
rmokasartenu). HacTpoiKu 9TOTo pa3fera TakxkKe MOTYT ObITh KCII0JTh30BaHHI [IJI KACTOMU3AINH PEIIeHUH
Kagposoe genonpou3BoncTBo, KOHTPOIb DOpydYeHUH.

Pazpen «HacmpoiikKu cucmemMbi» COIePXKUT HACTPOUKH, IpedHa3HaYeHHEIe [JIs YIIPAaBIeHUS OOIIUMHU
HacTpoiikaMu cucteMsl (ITogpobHee — HacCTPOUKH CUCTEMEL).

Paspen «IIpoueccobi» COOEPKUT HaCTPOUKY, ITIpeJHa3HadYeHHEIE /I YIIPaBIeHN I HaCTPOUKaMU PEeIIeHU T
Kamposoe menompou3BoacTBo Ha 6a3e miaaTdopmer (ITogpobuee — ITpoiieccer).

Pazgen «Omuembi» COOePKUT HAaCTPOUKM, IpefHa3HaYeHHEIE [JI1 YIIPaBJIeH! I HaCTPOMKaMM PEeIIeHU T
Kanmposoe memomnpou3BoacTBO Ha 0a3e nnaTtdopMmsl (ITogpobHee — OTYETE)
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Chapter 3

Processes

PeBususa VCS: 8198 [Ins onucaHus OCHOBHBIX TUIIOBHIX pellleHui Ha 0a3e mi1aTGopMbl UCTIOIH3YETCS
pa3men Koupurypartopa “IIpormeccs”. Pa3men comepXUT HaCTPOUKY, ITpegHa3HaYeHHEIE 15T YIIPaBIeHUSI
HaCTpPOMKaMH HOKYMEHTO000OpOoTa M KaApOBOI'O [EIONPOM3BOACTBa KOMHOaHUU. Pasmen COCTOUT u3
OIIMCAHUS CIIeOYIOIIUNX IIPOIECCOB:

* Forms

* Registries

e 'pymmbel peecTpoB
* Route templates
* Dictionaries

* CnenuasbHEBIE CIIPAaBOYHHUKHU

3.1 Forms

Paspmen koHpuryparopa “®@opMul” npegHa3HadeH OJIs CO3aHus, peJaKTUPOBaHUS OOHOT'0 X OCHOBHEIX
CPencCTB XpaHEHNA JaHHEIX B CUCTEME — d)OpM (DOpMBI MOT'YyT OBITH KCIIOJIL30BAHEI B KQUECTBe I1abI0Ha
OOKyMEHTa [JIsi OpraHu3alli¥ JTOKYMEeHTO000pOoTa M KagpOBOTO MMeIOHNPOU3BOACTBA B KOMIIAHWH, B
KadecTBe ImabioHa manst cbopa M XpaHEeHUS HAaHHBIX O CTPYKTYPHBIX eOUHUIAX KOMITAHUM (JTMYHOM
KapTOYKHU IMI0JIb30BaTeElls, IOoApa3defieHus], OOMKHOCTH), JaHHBIX O BHYTPEHHUX 00BEKTaX CUCTEMBI
(kapTOYKa OOKyMEHTa, PETHUCTPUPYEMOI'0 B XKypHaje, MaclIopT NpoeKTa), JaHHBIX O IPOU3BOJIbHBIX
y4eTHBIX 00BbeKTax (peecTp 3asiBOK, peectp TMII) u T.1.
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Ha masxyio

| =" || Mmnopr | | Skenopr | | Nowmek
Mmn Onucauue Hamenwnn dopmy
Mpukas o npenocTaeneHuy orn... 16.10.15(He Tporats) Bobpos C.E.
Oryer akcnnyatayun: Exexnene.. ExexnepensHbiid Admin A,
OTYET o cnymebHoli komaHaw... MpunoxeHue Ne 6.2 Admin A.
Mpukas o komaHaposaHuK(an... MNpunoxeHue 9.2 Admin A,
Mpukas o nepesone coTpyaHKK... Mpunoxenune Ne 9.8 Admin A,
OT4eTel CTaAMW ONpeaeneHus Admin A,
KeapTansHeie OTHeThl peanuaa... Admin A.
ExeHegenkHbIld OTHET pean9aa.. Admin A,
OT4eTsl peanu3auWm HefenbHs i Xansuerpamyns M.
CTanua sKcnnyaTauua Admin A,
Cragua peanuaauus Admin A,
CTagus onpegeneHus Admin A,

OTyer akcnnyaravum Admin A.
EXEMECHYHLIE OTHETLI PEANKS. .. Admin A,
3arsneHue ob otnycke no Gep... MNpunoxeque Ne 6.6 ABgpewen N.C.
Mounoxenne 4 Mpunoxenre 4 ABgpewen N.C.
Mounoxenna 5: Ctagua JKcnn... Admin A,
Mpuxas ob otnycke no yxoay 3... MNpukaa 9.4 Admin A.
MounoxeHnA 5: cTaguA onpege.. Admin A,
[Horoeop o 3akynkax KoHcynbTa... Mpunoxenue Ne 26 Admin A.
[Lorosop o sakynkax paGor (cy... Mpunomedue Ne 26 Admin A,
Horoeop o saxynkax pa6ot (opr.. Mpunoxesue Ne 26 Admin A,
[Lorosop o sakynkax pabot (He... Mpunomexue Ne 26 Admin A.
[Horoeop o sakynkax ycnyr (opr... Mpunoxesue Ne 26 Admin A.
[orosop o sakynkax yenyr (Hep.. Mpunomexue Ne 26 Bacreuos W.A.
[Horosop o 3akynkax Tosapos (... MNpunomxedue Ne 26 Admin A.
[orosop o 3akynkax Tosapos (... MNpunomexue Ne 26 Admin A.
3aseneque obwero emaga Mpunoxetwe 6.3 Admin A,
3aRBneHKHe o NpeOoCTABNEHAM .. [pUNoXEHUE Admin A,
(4] [»]

Figure 3.1: Forms

BepxHssT maHesb OCHOBHOM pabodeil o6acTv MO3BOMNSET CO3[aTh HOBYIO GopMy B pemakTope (CM.
Cospmanue GOpPMBI), UMIOPTUPOBATL/9KCIOPTUPOBATL (GOPMY, a TaKXKe MCKATh (PopMy IO Ha3BaHUIO
¥ onmcaHupo. [y UMIOPTUPOBaHUS (GOPMEI B CUCTEMY, HEOOXOOMMO HaXKaTh KHONKY “MmMnopt” u
B OTKPBIBIIEMCSI OKHe BHIOOpa (hatina (cMm. wmin. «OrkHO BeIOOpa (aiinma») HaxKaTh KHOIKY “O630p
(Choose file)”, c momMomIEI0 KOTOPOTO HYKHO OyHeT ykKasaTb ¢opmy (dhain ¢ pacimupenueM .asform).
ITocne BrIGOpa ¢aiiyia, He06XOOAUMO Ha)KaTh KHOIKY “3arpy3uTh ¢aiin”. MmMnopTupoBaHHas ¢opma
otoOpa3uTcs B 0011eM caoucke ¢opM OCHOBHOM paboueit o6acTu.
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BoiGepuTte chain

| Choose File |MNpuka3_o_nepesoge.asform

3arpy:autb pain

Figure 3.2: File selection window

II71s1 BEITPY3KH (QOPMBI M3 CUCTEMBI, HE0OXOOUMO BBHIIEIUTH (POPMY JIEBOM KHOMIKOM MBIIIN U HaXKaThb
KHOIKY “DKCIOpPT”. KCIOpTUPOBaHHas hopMa 3arpy3uTCs Ha Balll JTOKaJIbHBIN KOMIILIOTED.

Ecnu konmuuecTBO (OPM B OCHOBHOM paboyeii 0671aCTH IMTPEBHIITIaeT TPUAIIATD, TO OJIS TPOCMOTPA MOXKHO
HCII0Ib30BaTh IIepeKI0YaTe/Ib MeXy CTpaHUIIaMU, KOTOPHIM pPacIloyokKeH B HUXKHEN YaCTU MaHesu.
ITepekntouaTens IO3BOJNSAET IEPEXOAUTE Ha CIeAYyIONIYIO/IPENbIOYIYI0 CTPaHUIY, II€PBYIO/IIOCTIETHIO0
CTPAHMUILy U Ha KOHKPETHYIO CTPaHULY crucka GpopmM.

It GEICTPOTrO TTOMCKA (OPMBI, MOXKHO BOCIIOJIE30BAThLCS II0JIEM, PACIIONOKEHHEIM B IIPABOM BEpPXHEM
yriy. B mone moucka HeoOGXOOUMO BBECTH KITIOYEBHIE CIIOBA M3 Ha3BaHWs OO0 omucaHus GOPMH U
HaXxaTh KHONKY “TTouck”. Ecnum mo Baiemy 3ampocy OBUTM HalfeHbl (aiabl, TO OHM 0TOOPa3sATCS B
OCHOBHOU pabodueil 061acTH, B IPOTUBHOM CJIy4dae, Hy?KHO YTOYHUTDL KJIIOUEBBIE CJI0BA U IIOBTOPHUTH
IIOUCK.

Form context menu has the following items:

e [Ipocmompemb - IPU BEIOOPE 3TOr0 MyHKTa (popMa OTKPLIBAETCS Ha IIPOCMOTP;

¢ CKpbimb - Ipu BEIOOPE 3TOTO MyHKTa (hopMa OymeT oToOpaxkaThCsI CEPHIM IIBETOM U He OyOeT mOCTyIIHa
B OKHe BEIOOpa ¢popM (cM. uii. «OKHO BEIGOpa (OPMEI»);

¢ AKkmuesuposamsy - TIpu BEIOOpE 3TOr0 IMyHKTa (popMa cHoBa OymeT oToOpazkaTbCd YEPHBIM IIBETOM U
OymeT mocTymHa B OKHe BeIGopa dopm (cMm. uin. «OKHO BEIOOpaA (OPMEI»);

e ObHOBUMYD - TTPU BEIOOPE 3TOTO IIYHKTA, B OCHOBHOM pabouell o61acTu 0TOOPA3UTCS OKHO BhIOOpPA
damtna (cm. umnn. «OxHO BeIGOpa (arina»), B KOTOPOM HeEoOXOOMMO yKa3aTb (pOopMy, KOTOPOM BEI
XOTUTE 3aMeHUTh Tekyllylo. CucreMa IIpOBepseT Ha Haludue COBIAaJeHUM HUOeHTU(GUKATOPOB U
npepnmaraeT 3aMeHUTH popmy. Eciu Bel yBepeHEBI YTO XOTUTE IIOJTHOCTHIO 3aMEHUTH CTapyio GopMy
6e3 BO3MOXKHOCTHA BOCCTAHOBIIEHUS, TO HAXKMHUTE KHOTIKY “OK”, B IPOTUBHOM CJIy4ae HazkKMHUTE KHOIIKY
“OT™MeHUTH”.

715 mepexoma MeXay peXUMaMU PelaKTUPOBaHUsd, IPOCMOTPa U 3allOTHEHUS (POPMEI UCIIONTB3YETCS
KHOTIIKa ITIepeKJII0YeHU s PeKUMOB, pPacCIlojloXKeHHas Ha BepxXHell ITaHeNu pefakTopa ¢opM, A1 Bo3BpaTa
K CHUCKY (opM - kHOIIKa “Hazag”.

3.1.1 Form creation

st co3ganus HOBOU GopMEI He0OXOAUMO HaxKaTh KHONKY “+” (Jo6aBUTh), PACIIONI0KEHHYIO B JIEBOM
BEPXHEM YTJIy OCHOBHOM paboueit o6acTu.
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II7151 TOrO, 4TOOBI OTKPHITH CYIIIECTBYIOIIYIO GOPMY B PeKUME IIPOCMOTPA, HY2KHO BHI3BATh €€ KOHTEKCTHOE
MeHIO ¥ BEIOpaTh IIYHKT “IIpocmompemu”.

dopMa MOKeT COCTOSATh U3 OCHOBHOI'O ¥ IIe4aTHOTO IpencTaBiieHus. OCHOBHOe IpeacTaBsieHue (hOPMEBI
Co37aeTcs BMeCTe C caMol (opMOU U He yOanseTcs.

IleuyaTHOE mpeACcTaBJIEHNE IO3BOISIET HACTPaUBaTh IIeYaTHYIO BePCHUio GOpMEL. 15T CO3MaHUsI Ie4aTHOT'0
IIpeOCcTaBIeHus, HeoOX0OUMO MeperTu B pasmen “IlpencraBnenus” U HaXKaTh KHONKY “+” ([106aBUTH
IIPeACTaBIeHNe), U3 IPENCTABIIEHHOTO CIIMCKa BEIOpaTh MyHKT “IleyaTHoE”.

LlWabnoH nevartu

Bwbpate tain

@ain He exibpaH

¥/ PDF
oDT
DOCX

DOC
MeyaTb No YMOMNYaHHUKD

MocnegHee nedcTele ¥

Figure 3.3: Print view

B manHOM OKHe He0OX0muMO BEIOPATh abJioH daiina, B KOTOPOM HaCTPOEHO eYaTHOe IIPeICTaBIeHUE.
BxmioueHHBIEe (Q1akKu B onumu “dopmar medaTtu” IpedHa3Ha4YeHH IOJid IledaTu (aiina 1o HaHHOU
¢bopme B BEIGpanHOM DopMaTe:

* PDF;
* ODT;
DOCX;
* DOC.

ITeyaTs 1o YMOJI9YaHHUIO IIPEOCTABIIAET coboi BBIITAOAIOIIUN CIIMCOK CO 3HAUYEHUSIMU:

¢ [TocnnemHee OelCTBUE;
« HTML;

¢ OaJjiee CIIMCOK BKIIIOYE€HHBIX (bOpMaTOB IIe4yaTy,
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KoHkpeTHHIN hopMaT, BEIOpPaHHBIM B HJaHHON HAaCTPONKe, COOTBETCTBYET TOMY, B KakoM ¢opMmaTe OymeT
IIPOUCXOOUTE ITedaTh POPMEI IT0 HaKaTHIO HETIOCPEACTBEHHO Ha KHOIIKY “ITeuaTs”. IIyHKT «IlocnenHee
OeucTBUEe», B CBOIO 04epenb, COOTBETCTBYET TOMY hopMarTy, 110 KOTOPOMY IIPOMCXOAMIa ltedaTh JaHHOU
(opmrl B manHOM 6pay3epe JaHHBIM IT0Ib30BaTEJIEM B ITOCNIemHUM pa3. Eciu mocienHee OeicTBUE ellle
OTCYTCTBYET, TO IPOU3BOOUTCS IedaTh B popmaTe HTML. Kpome Toro, ecnu y ¢OpPMBI OTCYTCTBYET
HaCTpPOEeHHOe IeYaTHOe IIPeAcTaBlieHne, HakKaThe HEIIOCPEACTBEHHO Ha KHOTIKY “IledyaTs” IpOM3BOOUT
neyathb popmel B HTML.

dopma moJIKHA comepzKaTh KaK MUHUMYM OOWH KOMIIOHEHT (Imoapo0Hee 0 KOMIIOHEHTaX pemaKTopa
dopMm cm. KommoHeHTEH pemakTopa ¢hopMm). Eciiu BEI HOOEITAa€TECH COXPAHUTE popMy 663 KOMIIOHEHTOB,
TO CHCTeMa BHIIACT Ipeaynpexpaloiiee coobiieHue - “@opMa nycrtasa” B BepxHel 4acTu 9KpaHa . g
TOTr0, YTOOB MMETh BO3MOXKHOCTL COXPaHUTHL popMmy, HeobxoguMo, 4ToOBI HopMa MMesla Ha38aHUE
Ha mpex si3vlkax u kod. Haz3BaHus u Kom GOpMBEI HaAXOmOsATCS B pa3genie “MetamaHubie”. B aTom
XKe pazfelie MOXKHO IIOCMOTPETh TEKYIIYIO0 BepCHio (DOPMEL MJIHM OTKATUTh Ha PAaHHIOI0 BEPCHUIO, IIYTEM
BhIOOpA M3 BEIMIAJAOMIET0 CIIMCKA, a TaK¥XKe NPOBEePUTh ¢popMaT (HOPMEHI.
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I NeMeHTbI

MeragaHHbIe

HazeaHue hopMbl HA KEA3aXCKDOM

OBpawerne

HazeaHue popMbl HAE PYCCKOM
Depawerne

HassaHue hopiibl HA aHMAWACKaM
DepaleHne

Hop

OGpaweHne

KpaTkoe onncaHmne

Dopma 0bpaleHna (hopmar 3.14)

Bepcua

1{23.06.17 04:03, Admin A.A) ¥

Cozpgan sepouio

Edmin A4,

K 3meHnn Bepclio

Edmin A4,
PopmaT

1

Mapamerpel

lMNMokazarenn

lNpepcragneHnA

Figure 3.4: Metadata
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II7151 coxpaHeHUs HOBOM Bepcuu GOPMEI, HY?KHO HaXKaTh KHOIIKY “COXpaHUTh BEPCUI0”, KOTOPAs pacloioKeH
B IIpaBOM HUXKHEM yTJIy OCHOBHOU pabodueid objactu. Ilocne aToro meicTBusi OymeT co3maHa HOBas
Bepcusi GOpPMbI, C IaTOM, BpeMEHEM COXpPaHEeHHUs X aBTOPOM 9TOM BEPCHUH, a TaKiKe 3allOHATCS IO
“Co3pan Bepcuio” u “M3meHusn Bepcuio” aBTopoM. [IJiss coOXpaHeHUS TeKyllleid Bepcuu (HopMel, 6e3
COXpaHeHU s BepCUH, HeoOX0OAUMO HaXKaTh KHONKY “CoxpaHuTth”’. Eciu BE He XOTUTE COXPaHATh (GOpMYy,

S
TO HYKHO HaXaTh KHOIIKY (Hazapg), mociie 4ero cucteMa BBEIOACT IPenypexRmamInee cCOoOImeHne
“Bce HecoxpaHeHHbIE U3MeHeHUs OyayT moTepsHbl! [TpomonxkuTh?”, rae HyxKHO OymeT HaxaTh “Ok”,
B IIPOTUBHOM ciiy4ae “OTMeHUTh”.

ITone “Co3man Bepcuio” comepkut ®MO aBTOpa BHIOPAHHON BEPCHUH.

INone “U3menun Bepcuio” comepxkut PO nonb3oBaTenss, KOTOPLIY U3MEHUII JaHHYIO BEPCHUIO ITIOCIeHUM.
ITone “®opmaTt” comepkuT HOMEeP ¢opMaTta (GopMbI, 3aBUCAIINI OT BEPCUU Synerdgy, B KOTOPOM Oblia
co3maHa dopma:

e ecnu popma OvlNa co3maHa B Synergy Bepcuu 3.13 u HuUXKe, TO mmone “®opmatr”’ umeeT 3HavyeHue 0

WUJIH IIYCTO;

* ecnu ¢popMa 6riIa co3gaHa B Synergy Bepcuu 3.14 u Brime, To mone “®opmat”’ uMeeT 3HaueHue 1.

®opMmaT GOpMEL He U3MEHSETCH.

(4

Hasag

:

¢ TaGnnua

[ & CTpaHnua

{Texcronuie snemenru

ah|: HemaMeHAEMBIA TekcT

abf: OAHOCTPOMHOE Nong
12]3 Wicnosoe none
MHOTOCTROHHBIA TEKCT

’f HTD-pepakTop

r{2nemetrut Budopa |

BhINagaiowid crincok

| LaTalepema
Bbifop BapMaHTos

(&) MNepekMoyaTens B3PUHTOS

| WzoGpameHre -

CoXpaHuTb COXpaHUTb BEPCUH

Figure 3.5: Form editor

3aMedaHnue

Ecnu BB co3pmanu uUnu pegakTupoBanu GpopMy 60JIbIIoro 06beMa U CTOIKHYIUCE C TeM, YTO
KHoMKa “CoxpaHuTh” He 0TOOpaXKaeTCs B IPaBOM HUXKHEM YTJIy, TO BaM HY2KHO BOCIIOJTb30BaThCS
knaBuite Ctrl ¥ TPOKPYTUTH CKPOJII MBIIIIKY BHU3 [0 MTOABIEHUSI KHONKHU “COXpaHuTh”.
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Insa 3amanusa 1Beta ¢oHa GopMBl HeOOXOOUMO IepeiTH B pa3gen “IlapaMeTphl” ¥ HaXKaThb |:| u u3
BBITIAAAIOIIEH HaTUTPEI BEIOPATh HE0OXOoouMEIH IIBeT (PoHa (cM. uin. «BriGop 1Beta GpoHa»).

(4

Hazapg

-
-

Leem hoHa Iiﬂdeadb | -
¥ DukCHpoBaHHEE pazmep:

Manutpa

CTaHgapTHele LUBeTa

il
: .
CoxpaHnuTe CoXxpaHWuTe BEPCUH

Figure 3.6: Choosing background color

ITomuMo BeIOOpa IBeTa GOPMEI, pa3gen “IlapaMeTphl” comepKUT ¢iar “OUKCHPOBAHHBIE Pa3MepPHI
TabnuIel”. ITOT yiar perynupyeT oTobpakeHrue KOMIIOHEHTOB Ha (popMe B TOM Ciydae, eCJiu yKa3aHHas
IMUPHUHA KOMIIOHEHTa OOMbIe, YeM IIUPUHA CTOJI0Ia, B KOTOPOM OH PACIOJIOXKEH.

I ¢dopM, co3gaHHBIX B Bepcuu Synergy 3.14 u BhIIIe, (Jiar 1o YMOIYaHUI0 BKIIIOUEH, OIS
OCTaJIbHEIX (POPM - OTKIIIOYEH.

I[ToBemeHMe OCHOBHOU TaGJ’II/IHI:I (bOpMI:I ¥ KOMIIOHEHTOB Ha Heu IIPN BKJIOYEHHOM (I)J'Ial"e:

* WUPUHA He YyKa3aHa HU 8 00HOM cMo.1bue ¢popmbl: CTOJIOIE PACTATUBAIOTCS Ha BCIO MIHPUHY (GOPMEL
MIPOIIOPILIMOHAIBHO UX KOJIMYECTBY; €CJIX B KaKOM-I100 CTOsI01e eCTh KOMIIOHEHT, 3aJaHHas IIHPUHA
KOTOPOTO MPEeBHIIIIaeT PACCUMTAHHYIO [JIs CTOIOIA, TO KOMIIOHEHT o0pe3aeTcs (ero mepeKphBaeT
cocenqHuU croJsober);

* WUPUHA YKA3aHA 8 HEKOMOPbIX CMoA6Uax: CTOJOIEI C YKA3aHHO! IMIUPUHOMK 0TOOPaXKalTCSI C 3TOH
IIUPHUHOMN, OCTaBIIEEeCs MEeCTO IMOAeeHo ITOPOBHY MEeXIy OCTAIbHBIMU CTOJIOIIAMH; €CIIX B KaKOM-
6o cTonbIle eCTh KOMIIOHEHT, 3aflaHHas IIMpPWHA KOTOPOTO IPEBHINIaeT SBHO YKa3aHHYIO HIIH
pacCyYUTaHHYIO OJid CTOJIOIa, TO KOMIIOHEHT oOpe3aeTcs (ero mepekpriBaeT COCEIHUN CTON0eI);

* WUPUHA YKA3aHa 80 8cex cmoa6uax: ¢hopMa He pacTATUBAETCS U 0TOOpaxKaeTCs C MTUPUHOM, PaBHOH
CYMMe IIMPUHEBI BCEX CTOJ'[6]_[OB; eciii B K&KOM-HI/I60 CTOJ'I6]_Ie €CTh KOMIIOHEHT, 3aaHHasa IIXUPHWHAa
KOTOPOTO IPEBHIIIIaeT YKa3aHHYIO OJI CTOJI0a, TO KOMIIOHEHT 00pe3aeTcs (ero nepekphiBaeT COCeTHUM
crojberr).
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IToBemeHMe OCHOBHOM TAaOMHUITLI GOPMEI 1 KOMIIOHEHTOB Ha Hel ITPH OTK/II0OYEeHHOM ¢iare:

* WUPUHA He YyKa3aHa HU 8 00HOM CMo/16u.e (popMbl: CTONOIIBI PACTITUBAIOTCS Ha BCIO MIUPUHY GOPMEI
MIPOIIOPILIMOHAIIFHO UX KOJIMYECTBY; €CJIX B KaKOM-I160 cTosI61le eCTh KOMIIOHEHT, 3afaHHas IIUPHUHA
KOTOPOTO IPEeBHIIaeT PACCYUTAHHYIO OIS CTOJNIOIA, TO OH IIePeKpPLEIBaeT COCeTHUM CTOI0els;

* WUPUHA YKa3aHa 8 HeKOMmMopbiX cmo/a6uax: CTONOI C YKa3aHHOM MIMPUHON 0TOOPaxKaioTCs C 3TOH
IITUPHUHOMN, OCTaBIIEEeCsS MeCTO IOoAeleH0 ITOPOBHY MEeX/Iy OCTAlIbHBIMU CTOJIOIIAMH; €CIIK B KaKOM-
b0 cTonbIle eCTh KOMIIOHEHT, 3aflaHHas IIMpPWHA KOTOPOTO MIPEBHINIAaeT SBHO YKAa3aHHYI0 HIH
PacCYMTaHHYIO [/ CTONOIIa, TO OH MMEPEKPHIBAET COCETHUMN CTOJIOEI;

* WUPUHA yKA3aHa 8o scex cmoabuax: ¢hopma He PacTATUBAETCS U 0TOOpaxKaeTcs C IIUPUHOM, PaBHOM
CyMMe IIWPUHBl BCEX CTOJIOIOB; €CIK B KaKOM-Iu00 CTO/NOIle eCTh KOMIIOHEHT, 3aflaHHas IHUpPHHA
KOTOPOTO IPEBHIIaeT YKa3aHHYIO OJIsI CTOJIOA, TO OH IepeKphiBaeT COCeOHUN CTOI0elr.

IIpumeyvaHue:

Ecnmu KOMIIOHEHT epeKPHIBAET COCEAHMM CTOJIOE!, TO B pe3KUMe KOHCTPYKTOpa ¢hopM ImpaBast
4YaCcTh KOMIIOHEHTA, IMepPeKphIBalollasi COCeOHUEe sTYeMKM, He KMuKabesbHa, ¥ 3TO MOXKET
BBI3BATh ITPOOIEMEI C YKa3aHMEM 3HauYeHUsI KOMIIOHEHTA 110 yMoidaHuio. Hampumep, eciu
ImuprHa KoMnoHeHTa “CchlIKa Ha peecTp” 60jbIlle, YeM IIHPHHA CTOJIOIla, B KOTOPOM OH
pacmoioXkeH, TO IIPH IIONBITKE HaXaTh Ha IIPaByl0 4acCTh KOMIIOHEHTa C KHOIKOHU <...>
OyneT BHIOEJIATHCS TYeiiKa cripaBa. Takoe MoBefieHWe 0O3HaYaeT, 4To ¢popma Obljia HEITPaBUIIEHO
CKOH(UTYypUpOBaHa, U He SIBIISIETCS OMNOKOM Synergy.

CocTosiHMe mapaMeTpa OJis Bcel (GopMEBl He BAMUSET Ha IIOBeOeH1e BIOXKEHHEIX TaOmul GopMEL.

L7151 ©3BJIeYEeHUA OJaHHBIX U3 (I)&I:IJ'IOB II0 (I)OpMaM U IIOMEIIEeHNs 9TUX JaHHBIX BO BHEIITHHE IIOKA3aTEeJIN

ARTA Synergy, Heo6xoouMo IepeiTH B pa3muen “Iloka3aTtenu” u HaXKaTh KHONIKY = . B aToM pa3mene
MOXKHO 700aBJIsITh U yIAJISATh IOKa3aTeNIu GOPMEI, IPENCTABIIAIONINE COO0M IPYIITE HACTPOEK CIIENYIOMIETO
BUA:

* HamMeHOBaHMe MOKa3aTeJs - TEKCTOBOE II0JIE, KOTOpoOe GYI[GT HCIIOJIb30BAHO B KQ4YE€CTBE€ HAMNMEHOBaHUA
II0Ka3aTeJid,;

* Kop mokazaTens - TEKCTOBOE II0JI€e, [IJIsI BBO/IAa KaK ITPOCTOT0 TEKCTA C yY€TOM CHMBOJILHBLIX OTPaHUYEHUN
Ha KO ToKa3aTeJs, TakK ¥ OJHY UK HECKOJILKO IIONCTAaHOBOK BuIa componentIDaubo{nondynamictable.cc
KOTOpBIE B PE3YJILTUPYIOIIEM KOOe MoKal3aTesss OyOyT 3aMeHEeHBl Ha 3HAYeHUSI COOTBETCTBYIOIIUX
KOMIIOHEHTOB.

* 3HauveHUe TOKa3aTess - KoMO0OOKC, [y BhIOopa uaeHTU(UKATOPA OMHOT0 M3 KOMIIOHEHTOB (POPMEL.

* FpaHI/I‘-IHBIe 3Ha4YEeHHUsd IIOKa3aTeJid - (I)J'Ia}KOK aKTI/IBpr}OH.[I/II;I OBa IIOJId BBOOA TpaHI/ILI(OT/JIO).

[Tpu noGaBlieHUY MTOKa3aTeJ st Ha GOpPMy, B CIIydae eCclii yKa3klBaeTCs KOl y2Ke CYIIeCTBYIOIero 6a3oBoro
ToKa3aTesls, TPHU co3manuuu (aiina mo hopme, 3HaYeHue GyIeT IPUCBOEHO 3TOMYy 6a30BOMY ITOKa3aTeJio.
Ecnu mokazaTens ¢ TaKMM KOJOM HeT, OH OymeT co3faH B pa3mene “BHemrnue mokasatenu”. Ecniu
BTOPOI pa3 co3maeTcs daiii mo GpopMe C KOIOM yKe CYLIeCTBYIOIIETr0 BHEIITHET 0 ITI0Ka3aTe s 3HaueHue
OyZeT MPUCBOEHO 3TOMY K€ II0Ka3aTeJlio.

s yYOalleHus IIOKa3aTeJId HYy2KHO HaXKaTh KHOIIKY x , KOTOPasd pacCIIOJIOZKEHa CIIpaBa OT HAMMEHOBaHUA
II0Ka3aTeJIsd.
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NokazarenA

Hosmill noKa3ament x

HaumeHosaHUE
oK IIMEAR

Kod nokazamens

JHIYEHUE NOKIIMENT

MoanuyHue
BHIVEHUA
MoK 32MEAT

om do

Figure 3.7: Parameter creation

PexxumMbl mpocMoTpa hopMbI

Pe3ynbTaT KOHCTPYUPOBaHUS (OPMEI MOZKHO IIPOCMOTPETH, HE BHIXOSA U3 pefakTopa Gopm. 1715 aTOr0
HCIIOJTB3YIOTCS PecuMbl npocmompa ¢popmol. [lepekmodaTennb PpesKUMOB PaCIIOIOXKeH B IIPaBO# 4acTu
BepXHeU IaHesu pefgakTopa dopMm (uii. “BepxHss mmaHesb pegakTopa GopM”):

Hazap - O & e @

Figure 3.8: BepxHss mmaHenb pegakTopa Gopm

[TukTOrpaMMEI PEXKVMOB:

« N - komcTpyKTOD

. ['f - pemakTUpOBaHUE (3all0THEHNE)
. T IIPOCMOTP

B oguH MOMEHT BpeMeHH MOKeT ObITh BKJII0UeHa TOJIBKO OJHAa KHOIIKA.
ITo ymongauuio ¢popMa OTKpHIBaeTCs B pexxkumMe “KOHCTpPyKTOp”.
MynbTHBBIOOD sT9EEK

CYH_IeCTByeT BO3MO2KHOCTE OMHOBPEMEHHO BHEIIEJIMTE HECKOJIBKO sA49€€K, B TOM 4YMCJIe U Pa3aeJIbHEBIX,
OJisi BBEIIIOJIHEHUWSA C HUMMU KaKuXx-Tu00 MaCCOBEIX HeﬂCTBHﬂ: OOHOBPEMEHHOI'0O USMEHEHUA OCHOBHEIX
HACTPOEK, yOoaJIEeHud UJIn O6'BeI[PIHeHI/IH/p33'BeI[I/IHeHI/IH A4deeK.

Crioco0nI BEIIEIEHUS PaA3/IMUHBIX 00J1acTe:
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* BrigenuTh OOHY S4YE€UKy: OOMHapHBIN KUK JIKM.

* BrigenuTh HECKOIBKO CMEXHBIX sTYeeK: C 3axKaToi Knasuiei Shift Bermenuts JIKM nepByio ¥ IOCTIEIHIOI0
d4YelKH Ouallia30Ha.

B cniy4yae, ecnu BHIOENSIOTCS STYEMKY, PACIIONIOKEHHbBIE B Pa3HBIX CTPOKaxX/CTob11ax TabIuIIh,
pe3yIbTaTOM BhIAEJIEHUS SIBISIETCS MIPSIMOYT0IbHast 0011acTh, OTPaHUYeHHAas BPYYHYIO BHIIEJIEHHBIMHA
SYeruKaMu.

CucreMa 3aloMUHAET SAYEUKY, BhIOEJIEHHYIO IepBoi. [Ipu mocsiemoBaTeNbHOM BhIAEJIEHUU
sg4eeK C 3aXKaTol Kiasuinei Shift uTorosast BeimesieHHasd 0071aCTh BHIYHCISETCSI OTHOCHUTEIIFHO
TIepPBOY U MOcCHeqHeN BLIOPAHHEBIX STYEEK.

* BrigenuTh HECKOIBKO Pa3PO3HEHHEIX TUE€EK - C 3akKaTol Kinasuielt Ctrl BeigenuTs JIKM Bce Hy>KHEBIE
SAYEHKH.

e BrimenuTh BCIO CTPOKY/ BeCh CcTOJOel] TabmuIlbl BEPCTKHU UIX TaOIUIBI-KOMIIOHEHTA - KJIMKHYTh Ha
JIEBHIM KpaM CTPOKHU/ BEPXHUM Kpail cT0J1611a COOTBETCTBEHHO.

Ecnu BrIIEsIeHO HECKOJBKO sg4eeK, TO npu Kiuke JIKM Ha BHIAENIEHHYIO S4elKy npu 3axkaroi Ctrl
BHIIEJIEHUE C HEE CHUMAETC .

Ecnu B BEIIEIEHHON sTYeliKe eCThb TabJrila, TO BEIIEISIOTCS BCE €€ 3JIEMEHTHI.

IobGaBneHne HOBOTO KOMIIOHEHTA IIPY OMHOBPEMEHHOM BEIAEIEHHUHN HECKOILKHUX sSYeeK HeBO3MOXKHO.
B aTom citydae cucTeMa BrImaeT coobenue: “I[o1cHa 6bimb 8vbideieHa PO8HO 00Ha Avelika”, merCTBUe
He BEBIIIOJIHSAETCH.

O0benuHEeHHE U pa3aejieHHne siyeek

II71s1 TOTO, YTOOBI U3MEHUTH CTPYKTYPY siueeK (GOPMEI HITH TUeeK TaOIUIIE-KOMIIOHEeHTa, UCIIOIb3YIOTCS
dbyHukIIMY 06 BE0UHEHUA U pa3deneHus stueeK. KHOnKY “O0beqUHUTD SUelKu”’ U “Pa3beTUHNUTD TIEeUKH”
pacmonoXkeHH Ha BepXHeU naHeu pegakTopa ¢hopM.

O6wveduHeHU0 TIOATIeKAT TOJIBKO BBIIEJIEHHBIE sTYeHKYU, 00pa3ylolire IPIMOyToJIbHYIO0 0071acTh. 115
TOTO, YTOOH OO BEAUHUTD STUEHKU, HEOOXOIMMO BEHIAETUTE HYKHbIE TYEHKY U Ha’KaTh Ha KHOTIKY “O0BbeqUHUT

ayenkn” |:|

Ecnu 06beIMHSIOTCS SYEWKU, CPely KOTOPHIX KaK MUHUMYM OBE COOepzKallu KOMIIOHEHTHI, TO II0CJIe
MMOATBEPXKAEHUSI O00beOuHEeHUs Pas3paboTyuKoM Synergy B oObeOWHEHHOU suelkKe OymeT COXpaHeH
KOMITOHEHT, KOTOPHIM HAXOAMJICS B CAMOM BePXHEM JIeBOM HEIyCTol s4delike 00bequHsieMoi ob1acTu
(cm. unn. “BrimeneHHas obnactb nepeln obreauHeHnueM”, “Pe3ynbrat oObeIuHEHUS"):
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Figure 3.9:

CoXpaHWUTb

BrimeneHnHas o61acTh nepen o0beqUHEHHEM

COXPaHUTbL BEpPCUID
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Figure 3.10: Pe3ynbeTaT 00 bEAMHEHUST

Panee O6T:€I[I/IHGHHBIG SAYEUKU OG'I:GJII/IHHIOTCH TakK 2XKe, KaK OOWHApPHEIE.

C 1moMoIrip0 00 befUHEHUS TUeeK MOXKHO CO3MaBaTh CJIOXKHYIO CTPYKTYPY ¢hopMEI, He mpuberasi K UCIIOIb30Ba
HEeCKOJIbKHUX Tabmull (unin. “PasHoobpa3Hbie 00/1aCTU BRIAEIEHUS”):
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Figure 3.11: Pa3noo6pa3Hbie 0071aCTH BBIIEIEHUS

PazwveduHsromcs TOIBKO paHee 00 beIUHEeHHEIe SUelKu. [ TOTo, YTOOH OO BeIUHUTD SUEHKH, He00X0IHUMO

BBLIAEJINTD HYKHbIE SYEUKU U HaKaTh Ha KHOIIKY “Pa3beIUHUTH s9elKknu”’ . PesyneTraToMm pa3wenuHeHUS
SIBJISIOTCS OOVHApPHBIE SUEWKU, CaMas BepPXHAS JieBas U3 IIOJIYYEeHHBIX OQUHAPHEIX S4Ye€eK BhIIesIeHa.

Ecnu pa3beguHseMas ssdyelKa comep2Kajla KOMIOHEHT, TO IIOCJIe pa3beAuHEeHUsI OH pacrojiaraeTcs B
caMo¥ BepxHe# JIeBOM siueiKe BhIIeIeHHOM 00JIacTH.

IlocTymmHO OOMHOBPEMEHHOE pa3lesieHne HEeCKONbKUX 00beQUHEHHBIX S4yeeK. [Ipu 3TOM B pe3yabTaTe
pa3beuHEeHUs BHIEeIeHHbIE O0beInHEeHHbIe TYeHKY OyayT pa3OuTH, a OMUHAPHEIE TYEHKN U KOMIIOHEHTHI
B HUX He U3MEHSTCH.

KOHHpOBaHHe M BCTdaBKad KOMIIOHEHTOB

II71s1 TOTO, YTOOBI CKOIIMPOBATh HU/IM IIEPEHEeCTH OOUH KOMIIOHEHT ()OPMHBI B OAPYTYIO STYEHKY 3TOH XKe
opmbI, uCIOTE3YIOTCS GYHKIIMK KOIMMMPOBAHUS, BLIPE3aHUS U BCTABKH COOEPKUMOTO STYEEK.

IlpumeuaHue:
* KOIIMPOBAHUIO/BEIPE3aHUIO ITIOAJIEKUT TOJILKO OMHA sTueiika GopMbl (ogrHapHas Ui o0 beanHeHHAs);

* BO BpeMs BCTaBKM KOMIIOHEHTA JOJI2KHa OBITH BEIIEeJIeHa POBHO OfHAa T4Yeiika (GOPMEI, HHAYe
O6ymeT BEIBeleHO coobIeHue: “IloaxcHa 6bimb 8bi0e1eHa po8HO 00HA siuelika (popmbl”.

I 7151 TOTO, YTOOBI CKONUPOBAMb COMEPKUMOE TUEHKH, HEOOX0OUMO €€ BEIIEeIUTh U HaXKaTh Ha KJTaBUIITH
Ctrl+C, uToOHI 8bipe3amsb - HaxKaTh Ha KiaaBuiu Ctrl+X.

II71 BCTaBKM KOMIIOHEHTA HY2KHO BBHIIEIUTH OOHY A4elKy (GopMbl U HaxKaTh Ha KiaBuiuum Ctrl+V.
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° HpI/I KOHI/IpOBaHI/II/I/Bpre3aHI/II/I KOMIIOHEHTa COXPaHAITCA BCE €ero HaCTpOfIKH, 3HaA4YeHUsI, CBOMCTBA
H CBSA3H.

e Ecnu B KomupyeMoli sueiiKe pacrosiaraiach Tabsuiia, To OHa KOIUPYETCs BMECTE CO BCEMU HaXOISIITIMUCS
B HEl KOMIIOHEHTaMH.

 Tlpu BcTaBKe KOMIIOHEHTa Ha ()OpPMY BHIIOIHAETCS IIPOBEePKa YHUKATLHOCTH UAeHTH(PHUKATOPa 3TOTO
KoIa B ero o0JIacTHu:

* eCJTM KOMIIOHEHT BCTaB/IIE€TCS B OCHOBHYIO TabIuUIy (GOopMBI, TO ero uaeHTu(PHUKaTOp CPpaBHUBAETCS
C I/I}IeHTI/I(l)I/IKaTOpaMI/I prrI/IX KOMIIOHEHTOB Ha (bopMe, HUCKJIIOYasd KOMIIOHEHTHI B JMUHAMUYECKUX
TabauIax;

¢ eClIi KOMIIOHEHT BCTaABJIA€TCA B HUHAMHNYECKYIO TaGJII/IHy, TO ero I/IJIeHTI/I(I)I/IKaTop CPaBHHUBAETCA
TOJIBKO C I/I,E[eHTI/I(bI/IKaTOpaMI/I OPYIruxX KOMIIOHEHTOB B 3TOM Ta6J'[I/IL[e,'

* B CIIy4yae, KOrfla uOeHTH(UKATOP BCTABIsIEMOT0 KOMIIOHEHTA He YHUKAJIEH B CBOeM 00J1acTH, K HEMY
mpubasisgeTcs nocTdukc Buga Ccopy%N%, roe N - HaTypanabHOE YHCIIO.

OTMeHa M BO3BparT JeHCTBHH B pegakTope ¢dopMm

II71s1 TOro, 9TOGHE OTMEHUTD MOCJIEHYE BHIIOTHEHHEIE B PeOaKTOPe AeHUCTBUS WU, Ha000POT, BEPHYTH
OTMEeHEeHHbIe MeHCTBUS, UCTIONb3YIOTCS QYHKIIMK OTMEHE! M BO3BparTa.

Kuonku “OTMeHUTH gelicTBUe” U “BepHyTh OeliCTBUE” PacCloloKeHbl Ha BepXHelU ITaHelu pegakTopa
dopm. IToMuUMO KHONOK Ha ITaHeJIM, OTMEHAa BHIIOJIHSETCA 110 HaxaTuio Ha Ctrl+Z, Bo3Bpar - 1o
HaxaTuro Ha Ctrl+Y.

* MakcuMaabHO BO3MOXKHOE KOJIMYECTBO OEUCTBUM, KOTOPhIEe MOKHO OTMEHUTE - 50. IIpu aToMm, ecnu
MOCJIe OYepeaHOM OTMeHH (hopMa BEPHYJIACh K COXPAaHEHHOMY COCTOSIHUIO (Haxke eCu ObIII0 OTMEHEeHO
MmeHee 50 melicTBUIT), TO JmanbHeNIIas OTMeHa HEJOCTYIIHaA.

* MaccoBbIe IeHCTBUS C KOMIIOHEHTaMu (ynaneHHe C MYJ'H:TI/IBBI60pOM, H3MeHeHHEe OCHOBHEIX HACTPOEK,
06"beJII/IHeHI/Ie HEeIIyCThIX s{qeeK) CUHUTAITCA OOHHUM IIIaroM 1 OTMGHHIOTCH/BOSBpaH_IaIOTCH OOHOBPEMEHHO.

¢ N3MeHeHUs 3HaUEHUY KOMIIOHEHTOB B PefakTope ¢OpM He MOTYT ObITh OTMEHEHE! MJTM BO3BPAIIEeHHI.

* B pe3ymnbTaTe OTMEHH U3MEHSETCS TOJIBKO cocTaB opmbl. Ee MeTamaHHbIe, TapaMeTPHl, IeYaTHRIE
11a0JIOHEL U IIPEeNCTaBIeHUS He H3MEHSIOTCS.

3.1.2 Form editor components

Form editor elements are divided into five types depending on their use:

* Cmpykmypa - KOMIIOHEHTH IIpeJHa3HauYeHkbl He [JI BBOOA, XpaHEeHUs U 0TOOpakeHWs OAHHBIX, a
IJISE CTPYKTYPUPOBAHUS APYTUX KOMIIOHEHTOB 00 dactel ¢popMbl. K CTPYKTYpPHBIM KOMIIOHEHTAM
OTHOCATCS: TabIuIla U CTPaHUIA

¢ Tekcmosbvle 31eMeHMbl - KOMIIOHEHTHl IpegHa3HadYeHbl OIS XPaHeHUs KaKux-Tu00 HaHHBIX, U B
OOJIBIIMHCTBE CJIy4YaeB, MO3BOJISIOT MIOJIb30BATENISIM 9TH OaHHBIE BBOOUTh. K TaKMM KOMIIOHEHTaAM
OTHOCSITCSI: HEU3MEHSIEMBIN TEKCT, OQHOCTPOYHOE TI0JIe, YMCJIOBOE I10JIe, MHOTOCTPOYHHBIM TEKCT U
HTD-pepakTop.

¢ D1emeHmbl 8bl60PA - KOMIIOHEHTHI IPeHa3HauYeHH OJI1 XpaHEeHU S KaKUX-TN00 MaHHBIX U B OOJIBIITHHCTBE
CIIy4YaeB, MO3BOJIAIOT IIOIB30BATENSIM BHIOMpPATh WX M3 IPEACTaABIEHHOIO CIHCKa. K ameMeHTaM
BBIOOpPA OTHOCSITCSI: BBIIAOAIONINI CIIMCOK, JaTa/BpeMsi, BLIOOP BapHMaHTOB U IePEeKJIIoYaTeIh BAPUAHTOB.

e Q@atlabl - KOMIIOHEHTEI IIpegHa3Ha4Y€eHEl OJId XPaHeHUusA JaHHBIX. K TakuM KOMIIOHEHTaM OTHOCSTCS:
n3obpaxenue, pani 1 CcChIIKA.
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¢ Cneuyua/bHble - KOMIIOHEHTHI IpeIHa3HaUYeHH OIS XpaHeHUs JaHHBIX, B TOM YHCJIe OJIsT OTOOpazKeHus
OaHHBIX, HE OTHOCSIINXCS HANpPsaMyio K ¢opme. K TakvM KOMIIOHEHTAaM OTHOCATCS: OOBEKTHI Syn-
ergy, HOMep, JIUCT MOANUCEeHN, JINCT PE30JIIOLMM, X0 BHIIIOJTHEHUS, CCHIJIKA Ha MOKYMEHT, IIEePHUO.
IMOBTOPEHM S, CCHIJIKA Ha IIPOEKT/TIOPT(dEb, CCHIJIKa Ha PEeCTp, CChIIKAa Ha aAPECHYI0 KHUTY, CBOMCTBa
OOKyMEHTA.

3aMedaHnue

NpeHTHGUKaTOPE KOMIOHEHTOB (DOPMBI HE HOJIKHBI OBITh HOEHTUYHEI, B ClIyYae YKa3aHHUS
OIMHAKOBBIX UIEeHTU(GUKATOPOB, CHCTEMA BBEIOEIIUT JaHHbIe KOMIIOHEHTH KPAaCHBLIM IIBETOM

¥ BBEIJACT IpenyIpexkaaminee coodmenne: “B ¢hopMe UMEIOTCS KOMIIOHEHTHI C OHUHAKOBBIM
I/II[eHTI/I(bI/IKaTopOM". HcknoueHneM SIBISIOTCS KOMIIOHEHTEI C OOWHAKOBBIMHU I/I,E[eHTI/I(l)I/IKaTOpaMI/I
B JUHAMHUUYEeCKUX TabIuIiax.

HacTpoliku KOMIOHEHTOB (3a HCKIIoUeHueM KoMIloHeHTa “CTpaHuIia”):

* BCe HACTPOMKM HaxXOOSATCHA BO BKiagke “CBoicTBa”;

» BkyIagka “Kop ckpunrta” cOmepKUT eQUHCTBEHHYIO HACTPOUKY - MHOTOCTPOYHEIU TEKCT I Pa3MeIleHUsI
B HEM HCIIOJIHSIEMOI'0 KOJa;

* B CiIy4yae, eCliM y KOMIIOHEHTa HeT HUKaKWX CHelHUalIbHBIX HacTpoeK (HanpuMmep, “HeusMmeHseMbIn
TEKCT”), eTo HaCTPOUKHU COofepzKaT eOUHCTBEHHYIO BKiIagKy “Kom ckpumnra”.

3.1.2.1 OCHOBHbIe HAaCTPOUKMN KOMMOHEHTOB

Hacmpotiku KoMnoHeHmos.

Onst mo6oro KoOMIoHeHTa (GOPME, KpOMe KOMIIOHEHTOB CTPYKTYPH (Tabiulla W CTpaHWIa), MOXKHO
3a7aTh OCHOBHEIE HACTPOUKM KOMIIOHEHTA. [JOCTYII K 3TUM HaCTPOMKaM OCYIIECTBISIETCS C IIOMOIIILIO
BcILbIBalomero (inline) pemakropa (u. “Inline-pegakTop it OQHOTO KOMIIOHEHTA”):

Hasap - & e
.
il
o Tabamya
ke Crpaaya numericinput-q&msri @ ﬂv
]
sl I Arial v 12 BIUS
atfe HeMsMEHAEMBIA TeKCT <3 5 SI= ==

- OpHoCTpoHHOE None
12z Yncnosoe none
MHoroc TpoHHBI TERCT

"f‘ HTD-pepakTop

Il

Beinagaioumi crivcok

Mapameipbl

nl]eﬂl:]ﬂBJ’leH“ﬂ

m CoXparNTL Bepchio

Figure 3.12: Inline-pemakTop O/ OOHOTO KOMIIOHEHTa

PemakTop COmepXKur:
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° HaCTpOﬁKH KOMIIOHEHTOB:

* M4 (MgeHTU(PUKATOP) KOMIIOHEHTA;
IIpumeyaHue.

HWMsa koMIOHEeHTa He JOIXKHO COmepzKaTh TOUEeK U 3aKaH4YMBaThCA Ha -b[{
d,0+}]$ (manpumep, He OOJKHO OLITH CmMp-zXczxc-bl). Kpome Toro, He
PEKOMEHIYyeTCsI B KaueCTBe UMEHU KOMIIOHEHTa MCIIOIb30BaTh 3HAYEHU
status, created, activated, uyTo6b n36eKaTh MPOGIIEM IPU UCTIOJIH30BAHUU
HeKOTOpHIX APL.

* ITUPUHY U BEICOTY KOMIIOHEHTA (BPYYHYIO, B PX);

* BEIpAaBHMBaHME KOMIIOHEHTA BHYTPHU STYEUKHU (BapHUaHTHL: II0 JIEBOMY Kpalo - IO YMOJIYaHUIO / 110
LIeHTPY / 10 IPaBOMY Kpalo / 10 MINPUHE);

e mpudT, UCIIOTB3YEMEIN B KOMIIOHEHTe: Tull mpudTa (Ha BeIGOp: Arial - mo ymomganuio / Courier
New / Tahoma / Times New Roman / Trebuchet / Verdana), pa3amep (Bpy4Hyio, 12 - 110 yMOI4aHUIO),

HauepTaHue (KUPHBIM / KYPCUB / MMOOUYEPKHYTHIH / IepedYepKHYTHIH, 0 YMOMYaHUIO HU OOWH He
BLIOpAH).

¢ IIMKTOTpaMMYy Iiepexona K CBOMCTBaM KOMIIOHEHTa @,’

"’
* TIUKTOTpaMMy moOGaBIEHUST CTPOK U CTOJIOIIOB %i ;

* eCcjI¥ KOMIIOHEHT PAaCIIOJIOKEH BO BIOKEHHOM TabmuIle, TO 0TOOpaxKaeTCs MUKTOrpaMMa BEIIEIeHHU S

[ 1 1 |
[ 1 1 |
TaGIUIbIL, COepKallell KOMIOHEHT = o s

Hasapg

- &L @ [
~ HasminTe, uToGel BEECTH TRKET
CTpykTypa
i
Tafnnya
_d " R} (] >
| g5 CTpaniua ~
1]
T i
h[: HenameHRAeMeIi TekeT
i textbox-znk1af @ @v HH
h[: OpHocTpoHHoE None U
Arial v 12 -
12]2 Yncnosoe none = B IUS
~ B = ==|w
[T] MHorocTpouHLIA TekeT <1 » S===|1
"i’ HTD-pepakTop

5
P

Brinagaowpi cnncor

CTaB/eHWA

Figure 3.13: Inline-pemakTop [/ OOHOTO KOMIIOHEHTA BO BJIOKEHHOU TabJuile

¢ BO BCeX ClIy4adaXx 0T06pa}KaeTCH IINKTOTPaMMa yOaJIeHUusd KOMIIOHEHTa . .
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Ecnu ogHOBpPEMEHHO BHIEIE€HO HECKOJIBKO KOMIIOHEHTOB (POPMEI (Cpemu KOTOPBIX HEeT TabJuIl), TO
oToOpaxKaeMbIll peJaKTOP COEPZKUT TOJIBKO OOIIKE [JIsI BCEX BBHIAETIEeHHBIX KOMIIOHEHTOB HAaCTPOUKHU
1 GyHKIUU:

Hasag - xR e K
~ HaxnmuTe, 4To6kl BBECTI TEKCT

.
[

¢ Tabnuya

[ & crpanma ~

Lo LTRERAL o il v 12 B I US
y —

Sk I <> 2 =E===E 0

ahfe HensmeHAembIl TekeT
H[: OpHOCTpOMHOE Mone
1Z[z Yncnosoe none
WMHoroc TpoHHBIR TekcT

’f HTD-pepakTop

&
P
Brinagawumii crivcor

-

Figure 3.14: Inline-pemakTop O/ HECKOJIBKUX KOMIIOHEHTOB

Hactpoiiky, yKasaHHBIE B pedaKTope OJII HECKOJBKUX KOMIIOHEHTOB, ITPUMEHSIOTCSI OMHOBPEMEHHO
IJISI BCEX BBIIEJIEHHBIX KOMIIOHEHTOB.

ITpumeuaHue:

Vi3MeHeHHe TapaMeTPOB, 3aJaBAEMBIX B TEKCTOBBIX ITOJISIX (MAEHTU(MUKATOP KOMIIOHEHTA,
IMIMpHHA U BEICOTA, pa3Mep mpudTra) OIpUMeHSIOTCS 10 HaXKaTHIo Ha KiaaBuily En-

ter. IIpuMeHeHMe OCTAIbHEIX ITaPaMEeTPOB, KOTOPHIE 3aal0TCSA KHOTIKaMU UIU BEIGOPOM
M3 CIIMCKA, TPUMEHSIIOTCS cpa3dy ke. OTMEHUTh U3MEHEHUT HACTPOEK KOMIIOHEHTA
MO2KHO, HaxKaB Ha KyiaBuiry Esc. Ec/iu U3MeHSIUCh TOJIBKO TE TapaMeTPhl KOMIIOHEHTA,
KOTOPBIE 3aAI0TCSI B TEKCTOBEBIX IIOJIIX, OTMEHUTH UX U3MEHEHUS MOXKHO, BEIIEJIUB
TI00YI0 OPYTYIO TYEUKY (POPMHI.

3.1.2.2 Structure

IMompasmen “CTpykTypa” COCTOUT U3 ABYX KOMIIOHEHTOB:

* Tabauua - KOMIIOHEHT SIBISETCSI OCHOBHHIM CPEACTBOM IepefadM JaHHLIX B pemakTope GopM u
IpeqHa3HAYeH [JI 3aJaHus KOJIMYEeCTBA M pPa3Mepa CTOJIOI[OB/CTPOK TAGIHILI, /It 00bequHEHUS
MHOKeCTBa KOMIIOHEHTOB peflakKTopa U 0TOoOpaXkKeHus UX B pexkuMe ab3all, a TaKXKe HUCIIOIb3yeTCs
IJISI CO37aHus AUHaMUYeCcKU popMupyeMuix Tabnui. [ mo6aBIeHusT HOBOTO CTOJI0IIa He0OX0qUMO

HaXaThb CTPEJIOYKY BIIPABO 160 BIIEBO ? , OJIsA HOBOM CTPOKHU HGOGXOI[I/IMO HaXaTb CTPEJIOYKY

>

e,

o i
BHU3 1100 BBEPX . ,]:[J'IH U3MEHEeHHs Pa3MepPa KOJIOHKH, HGOﬁXOHI/IMO B HAaCTPOUKaX = NU3MEHUTH
IIMPHUHY KOJIOHKH. Kaxkpas sg4yeliKa B 3aBUCUMOCTH OT Ta6J‘II/II.[BI, KOTOPYIO BEI XOTUTE IIOJIYYUTE,
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OOJIZKHA COOEepP2KaThb COOTBGTCTBYIOH.II/Iﬁ arieMeHT. s yoaleHusa KOMIIOHEHTa U3 AYENKU H606XO)II/IMO

—
-
Tl

B PemaKTOpe HaxXaTh ] , IJIS yOaJieHusI CTPOKHM/CTOsOna TaGIuITk - HaXKaTh

E’-}\ < & Tl »

-~

table-q76t2y OE B

Figure 3.15: KomnoneHT “Tabnuiia”

° Ta6J'II/II.[a-KOMHOHeHT UMeeT CHelnalbHbIN BCIIJILIBAIOIINHT penakKTop, conep}KamHﬁ JJIEMEHTHI:

¢ IIOJIe BBOIa I/IJIeHTI/I(l)I/IKaTOpa KOMIIOHEHTA - 3aJaeTCs CUCTEMOM;

¢ IMUKTOT'PAMMYy IIepexola K HaCTpOﬁKaM Ta6J'II/I].[BI @,‘

ER-

* IIUKTOTPaMMy HOOaBIEHUS CTPOK M CTOJIOIIOB ;

¢ IIUKTOIrPaMMy OYUCTKHU Ta6J'II/ILII:>I B: B pe3yJibTaTe O4YHUCTKH B Ta61mue OCTaeTCs OOHa
IIyCTad BbIOEJIEHHas AYEUNKa;

¢ IMUKTOIrPaMMYy yOoaJleHrusA KOMIIOHEHTa . .

PepmakTop Tabnuursl oTo6pazkaeTcsi, €CJIU BhIAEIEHa T9eliKa, cogepKallias 3Ty TabIuIly, u He
BBEIIEJIEHO HUKAKUX OPYTHUX S4YeeK (B TOM YHCJIe C APYyruMu TabnuiamMu). BEIOeTUTh S9erKy
TaGJIUITEI MOKHO ABYMS CIIOCOOaMU:

1. knukoMm JIKM mo muKTOrpaMMe BHIOEIeHUS TaOIHUIIEI ;

1. c mOMOIIILIO BCITJTLIBAIOIIIET O pPenakKTopa KOMIIOHEHTA, PaCIIOJIOZKEeHHOI'0O B Ta6n1/1ue, KJIUKHYB

IO MUKTOrpaMme == .

Komnonent “Tabnuita” uMeeT CIegyIolre HaCTPOUKM:

¢ OUKCHPOBAHHEIE pa3MepPHl TabJIUIILI - BO3MOXKHOCTD YKa3aTh, UTO IITUPUHA CTOIOIIOB UMEET IPUOPUTET
BRIIIIE, UEeM IITMPUHA KOMIIOHEHTOB B HUX. OToOpazkeHre KOMIIOHEHTOB B TabJI1Ile aHAJIOTUYHO OTOOpakKeH?
KOMIIOHEHTOB B OCHOBHOI (popme (dbnar Ha BKiaagke “IlapamMeTprsl” O0KOBOM HMaHEIN);

° OTO6pa}KaTB T'PaHULy - BOSMO2KHOCTB BKJTIOYUTL/BBIKTIOUYUTH OTO6pa}KeHI/Ie I'PaHUIL] TaGHHHBI;

* BrIBOOUTH COmepskuUMOe B Bule ab3alla Mpu IPOCMOTPEe/IedaTH - BO3MOXKHOCTD BKJTIOUUTh/BHIK/TIOUUTh
o0beguHEeHNE 3JIEMEHTOB BIIOKEHHON TabInIE B BUuIe ab3alla IpK IIPOCMOTDE;

° HOGaBHHTB CTPOKH B PEXKKUME 3allOJTHEHUA - BOSMOZ2KHOCTB BKJTIOYUTL/BBIKITIOYUTD HOﬁaBT[eHI/Ie CTPOK
B pexXnMe 3allOJIHEeHU .
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e [To6aBUTH 3aroJIOBOK TAGIULILL - TTOJIE ITOSIBJISETCS IIPU aKTUBALIMM HaCTPOUKHU “I106aBNATL CTPOKU B
pexXumMe 3anoIHeHus”

¢ KonnuecTBo 0TOOpazkaeMbIX CTPOK IIPU CO3MAHUU - I0JI€ aKTUBUPYETCS IIPHU BKIIOYEHUN HAaCTPOUKHU
“IOo6aBiIsATh CTPOKU B peXuMe 3allonHeHus”. B 1mojie yKa3eBaeTCsl KOIUYECTBO OTOOpazKaeMbIX
CTPOK (110 ymoidanuio 0).

e QopmMaTHas CTPOKA - IOJIe [JIsi HACTPOUKU OTOOPazKeHUsI COIEePKUMOT0 TUHAMUYECKON TaOIuIlkl B
pexume “Ab63a1” mpu mpocMoTpe ¢atina mo Gopme.

* Pa3menuTesib CBEPTKH - C TIOMOIITLIO PA3OeIUTEe s MMOACTPOKY COEUHSIIOTCS B 0OIITYI0 PE3YTbTUPYIOIIYIO
CTPOKY.

3aMedanue

B xommoneHTe “Tabnuia” ecTh OrpaHMYEHHsI HAa YPOBEHb BJIOKEHHOCTHU TAOIUIl: HEJIb3S
pasMecTUTh TabNuIily BHYTPYU TaOIUIIHL.

CTpaHHIIA - KOMIIOHEHT IpeIHa3HaueH 01 OPMUPOBAHMS Pa3phiBa CTPAHMIIEI COTJIACHO BCTABIIEHHOMY
KOMIIOHEHTy TIpu IeudaTu. CTpaHHUIla yOalseTcs BMeCTe C yhalieHueM IIOoCielHel ee CTPOKU WU
croJsbIIa.

---------------------------------------------------------- = =] L= = 3L

|- @ >

Figure 3.16: Page component

B neBoM BepxHeM yIJIy CTPaHUIE PACIIOJIOXKEHa IMUKTOIpaMMa hl\ OYUCTKU CTpaHuUEl. [I1sg Toro,
yTOOBI yHOATUTh BCE KOMITIOHEHTHI U CTPYKTYPY CTPaAHUIIE, HY>KHO HaXaTh Ha 9Ty NUKTOrpaMMy U
MMOATBEPOUTL AelcTBUEe. B pe3ynbTaTe OYMCTKM Ha CTPaHUIE OCTAaHETCsS OfHAa NMyCTasl BLIOEJIeHHas
sgsyemrka.

3.1.2.3 Text elements

ITogpa3men “TeKCTOBBIE 3T€MEHTH” COCTOUT U3 NATH KOMIIOHEHTOB:
HeH3MeHHeMbIﬁ TEKCT - KOMIIOHEHT IIPeJHa3Ha4€H OJId BBOOJa HEU3MEHAEMOI'0O TEKCTa, 0e3 BO3MOXKHOCTH
pPemakTUpOBaHUS B PeKUMe 3alOTHEHUS.

~ HasmnTe, UTOBEI BBECTH TEKCT

label-nxarrs w
. (O])::7!
Arial v 12 B Ir'us
ALz z =S===a

Figure 3.17: KomnoueHnT “HeusMeHsseMbIld TEKCT”




PykoBonctBo pa3paborunka ARTA SYNERGY 25/ 319

KoMmmnoneHT “HeusMeHsieMbIlt TEKCT” UMeeT HacTPoUKYy “IlepeBoabl”, KOTOPHIHM COOEPXKUT B cebe TabIuIly
C JIOKaJsIMHU ¥ 3HAaUEeHUSIMH IIePEBOAOB B COOTBETCTBYIOIEH JTOKAIIH.

OpHOCTPOYHOE MOoJIe - KOMIIOHEHT IpefHa3HaveH i BBOOA TEKCTa (OOHOTO UM HECKOIBKMUX CII0B)
U ero GopMaTUpPOBaHUS.

textbox-ditdmp O B
Ti]

Arial v 12 BT US
~ 10l [ ====

Figure 3.18: KomnoHeHT “OgHOCTPOYHOE T10/IE€”

KomnoueHT “OmHOCTPOYHOE I0JIe” MMEET CIeOyIoIIne HaCTPOUKU:

¢ O0Os13aTeIbHOE IMO0JIe - BO3MOXKHOCTDh BKJIIOUUTL/BEIK/IIOUUThL 00s13aTEJILHOCTDL 3alIOJIHEHUS HAHHOTO
TIOJISI;

® 3&6HOKI/IpOBaTB OT U3MEeHEeHUH IT0JIb30BaTEJIEM - BO3MOXKHOCTh BKIIIOYUTh/BLIK/ITIOUYUTH 3allpeT 3allOJIHEHU A
OAHHOT O IIOJIA;

¢ Macka BBOfIa - BO3MOZKHOCTh 2K€CTKO 3aZlaBaThk (popMaT BBOOUMEIX B ()OPMEI JaHHEIX. MacKa BBOOa
ommpemesisieT, KaKue CUMBOJIBI M CKOJIBKO MOKeT OBITh BBEEHO B KOMIIOHEHT. KOJIM4ecTBO CHMBOIOB
CTPOTO PaBHO KOJIMYECTBY CHMBOJIOB MacCK4 BBOAA (3a MCKIIOYEHUEM eScape-CUMBOMOB ). CIHMCOK
MoAgepKnUBaeMbIX METaCHMBOJIOB:

A — mrob6as 3arnaBHasi 6ykBa Unicode. CooTBeTCTBYMOIIee perynsapHoe Beipaxkenue: [\p{Lu}]
- a — mobas ctpoyHas OykBa Unicode. CooTBeTCTBYyIOIee perynsipHoe Beipaxkenue: [\p{L1}]

# — mobas nudpa. COOTBETCTBYIOIIEE PETYIIIPHOE BEIpakeHue: [0-9]

L— mo6as 3armaBHas OykKBa JTaTHHCKOTO andaputa. COOTBETCTBYIOIIEE PETYIISIPHOE BHIPAXKEHUE:
[A-Z]

1 — mo6as crpouHast 6ykKBa maTUHCKOTO andasuTa. COOTBETCTBYIOIIEE PETYIISIPHOE BhIPaXKEHUE:
[a-2]

- ¥ — mro6oit cuMBOJI. COOTBETCTBYIOIEE PETYIIIPHOE BHIPAKEHUE:

3aMedaHnue

g Toro, 4ToOBl BCTaBUTh B MacCKy BBOOAa METACUMBOJI B KaUeCTBe JIUTepalia, Heo0XoouMo
IIpeIBapuTh ero escape-cuMBOJIOM \ (oOpaTHas Kocasi yepTa). 711 BCTaBKH KOCO¥ 0OpaTHOM
YepTHI KaK JIuTepasa HeoOX0OuMO UCII0JIb30BaTh KOHCTPYKITHIO \\ (IBOMHAas oOpaTHas Kocas
4epTa).

YucioBoe moJjie - KOMIIOHEHT IT03BOJISIET OTO6pa3I/ITB THUIIN3UPOBAaHHEBIEC NECATUYHEBIE YK CJIOBBIE 3HAYEHUA
U BHIIIOJIHATE IIPOCTEIE apI/I(bMeTI/I‘-IeCKI/Ie BBIYHUCJIEHUA: CIIO2KEHHNEe, BElYUTaHue, YMHOXKEeHHUe, NeJIeHue.

Pa3pemeHHbIe CHMBOIJIBI OJId BBOOa B KOMIIOHEHT:

e mudps 0-9;
* 3HaK “=" (B KaueCcTBe KaJIbKynsaTopa, HanpuMmep, =20000012+60365).
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KomnoueHT “HucnoBoe nojnie” mMeeT CIeOyIolle HaCTPOUKU:
e TlaHenp UHCTPYMEHTOB - U3MEHEHUs HIpudTa, pasMepa, BUI CTUIIS, BRHIpaBHUBAHUE, IIBET TEKCTA,
uBeT ¢poHa, HYMepoOBaHue, MapKUpPoOBaHue, OTCTYII BIIPaBO/BJIEBO, OYUCTUTH Ppopmar;

¢ O6s3aTeNIbHOE TO0JIe - BO3MOXHOCTh BKJIIOUUTH/BHIKIIOUNTD 00513aTENBHOCTD 3all0JITHEHUS JaHHOTO
I10J1;

° 3a6J’IOKI/IpOBaTB OT U3MEHEHMU II0JTb30BaTEIEM - BO3MOZKHOCTD BKJTIOUUThL/BBIKITIOYUTh 3allpeT 3allIOJTHEHU A
OAaHHOTI' O IIO0JIA;

* HacTpoiiku GpopMaTHpPOBaHUS - OTPAaHUUYEHHUE AECATUYHBIX 3HAKOB, Pa3fdesIUuTeNb OPOOHON 4acTH,
OeWCTBUE C IUITHUMHU OeCATUYHEIMU 3HaKaMu (OKPYJIUTh, OTOPOCUTH), PA3feJINTENb TEICSIY, IIPUMED
oToOpaXkeHUs YUCIa;

° HaCTpOﬁKH KOMIIOHEHTaA - TDaHUYHbBI€ 3HAYEHU .

MHOroCTpPOYHBLIM TEKCT - KOMIIOHEHT MpeaHa3HayeH [Jis BBOOA TEKCTa (OQHOTO0 WIIH HECKOJIbKUX
IpenjIoXKeHu) u ero popMaTUPOBaHUS.

textarea-vréx2d w
. O B
Arial v 12 B rus
Aol $ 6o ====0

Figure 3.19: KoMnioHeHT “MHOTOCTPOYHHLIA TEKCT”

KomMnoreHT “MHOTOCTPOYHBIN TEKCT” MMEET CIIenyIollue HaCTPOUKU:

¢ O0s13aTenbHOE MOJie - BO3MOXKHOCTh BKIIOUUTL/BHIKIIOUUTL 00513aTEILHOCTh 3aIl0JTHEHUST OAaHHOT'O
I10JIsd.

° 3a6J'IOKI/IpOBaTB OT U3MEHEHMUU II0JTb30BaTEIEM - BO3MOKHOCTD BKJTIOUUThL/BBIKITIOYUTh 3aIlipeT 3allOJIHEeHUd
OAaHHOTI'O ITIOJIA.

* He ynanaTte npo6esnel B Hadajie CTPOKY - BO3MOXKHOCTh COXPaHUTh ¥ 0TOOPa3uTh BBEIeHHEIE B Hadalle
CTPOKU ITPOOEIIHI B pe3KUMe IIPOCMOTPA U B IeYaTHOM IpeacTaBnenuu popmel. Hactpoiika paboTaer
U B CJIy4asx, KOorja KOMIIOHEHT HaXOOUTCS B fUHaMU4YeCKOM Tabmuile.

HTD-penakTop - IpefocTaBisgeT co60# KOMIIOHEHT « MHOTOCTPOYHHBIM TEKCT>» C ITaHEIbI0 HHCTPYMEHTOB.
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Figure 3.20: Komnouent “HTD-pegakTop”

KomnonenT “HTD-pemakTop” UMeeT cjenylolue HaCTPOUKU:

¢ O6s13aTeNLHOe TOoJIe - BO3MOXHOCTh BKJTIOYKUTE/BEIKIIOUNTE 00513aTEIbHOCTE 3aII0JTHEHUS JTaHHOTO
I10JI4d.

° 3a6HOKI/IpOBaTB OT U3MEHEHMUH II0JIb30BaTEJIEM - BO3MOZKHOCTE BKJTIOUN Th/BBIKJIIOYUTh 3allpeT 3allOJIHEHU A
OAaHHOTI O IIOJIA.

3.1.2.4 Choice elements

IMompasmen “OneMeHTH BEIOOpPa” COCTOUT U3 YETHIPEeX KOMIIOHEHTOB:

BeInagaroumiH#M CIIHCOK - KOMIIOHEHT IpegHa3sHadyeH [Jis BEIOOpa 3HAYEeHUsT U3 COKUCKa. KOMIIOHEeHT
MTPEeOOCTaBIsIET BO3MOXKHOCTE MOAKITIOYHUTD CITPAaBOYHUK (CM. CIIpaBOYHMKN) TUO0 yKa3aTh 3HAYEHUS
BPYYHYIO, 3allOJTHUB IIOJI HAaUMEHOBaHWe M 3HayeHue (cM. uI. «3HadYeHUs 3JIeMeHTa»). A Takke
KOMIIOHEHT II03BOJIIeT HACTPOUTH CBA3b MEXK[Y 3JIeMEeHTaMH OPYroro BEIIAHAIOIIEeTro CIKCKA.

listhox-p8kesm @ Eﬁ‘_\,
fil
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Figure 3.21: KoMnoHeHT “Brinnagaroninii COUCOK”

KomMmmnoHeHT “BrIlagaiommmil CIHCOK” UMeeT ClIeQyIoIye HaCTPOUKM:

¢ O6s13aTeNbLHOe TOoJIe - BO3MOXHOCTh BKJTIOYKNTE/BHIKIIOUHTE 00s13aTEIbHOCTE 3aIl0JTHEHUS JaHHOTO
II0JIsd.

° 3a6J'IOKI/IpOBaTI:> OT U3MEHEeHUH IT0JIb30BaTENIEM - BO3MOXKHOCTh BKITIOUYUTh/BLIKIIIOUUTD 3allpeT 3allOJIHEHU A
OAaHHOTI'O ITIO0JIA.
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¢ CBsI3b C KOMIIOHEHTOM - [IOJIE BBOJIa, B KOTOPOM YKaA3bIBA€TCsA I/II[eHTI/I(l)I/IKaTOp 3aBHCHMMOI'O KOMIIOHEHTaA.

Ha-::TpniiKa KOMNOHEeHTa

CeoicTBa SNEMEHTEI Kog ckpunta

DBA3aTeNLHOE None

3a6n OKWPOEATE OT W3MEHEHWA NoNb30EATENEM

¥ CBASL C KOMNOHEHTOM

lotoBO

Figure 3.22: Component settings

HaTa/BpeMH - KOMIIOHEHT IIPenoCTaBJId€T BO3MOZKHOCThE BCTAaBUTh KaJIEHOAPhb HOJIA BI:I60pa OAaThel U
BPEMEHH.
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Figure 3.23: KommoneHT “Bri6op maTwr”

KoMnouneHnT “BriG0Op AaTh” MMEET CIIEOYIONINe HaCTPOUKH:

¢ O6s13aTeNbHOe TOoJIe - BO3MOXKHOCTh BKJTIOYKUTH/BEIK/IIOYNTL 0053aTEILHOCTDL 3aIl0THEHUST OaHHOT'O
I10J14d;

¢ 3a06JI0KMPOBATh OT U3MEHEHUH IT0Ib30BATEIEM - BO3MOXKHOCTD BKJTIOUHUTE/BHIKITIOUHUTL OJIOKMPOBKY
OT U3MEHEHUH II0Ih30BaTelieM;
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e 3alonHATh TEKYIIeH maToli/BpeMeHeM - BO3MOXKHOCTD BKITIOUHUTh/BEIK/IIOUUTh aBTOMATUYECKOe 3all0JTHeH!
I1oJie TEKYIIel maToil U BpeMeHeM (JaToi co3paHus ¢aiina mo gopme);

e 4A3LBIK - BOBMOXKHOCTh HaACTPOHUTH JIOKAJIb: HE YKa3aH, kz, ru, en;

e dopmMart gaThl - TEKCTOBOE I10JIe, B KOTOPOM YKa3HIBalOTCS (OpMaTHEIE ITapaMeTpPhI, ONPEIeIsIONIe
WTOTOBHIM BUA 3HAYEHUS KOMIIOHEHTa. [IJIsi ImocMOoTpa CTaHOApPTHBIX (opmMaToB, HYKHO HaxKaTb

KHOIIKY ? , KOTOpasl paclojioXeHa CIIpaBa OT IIojie BBoma ¢opMarTa. [ CKIOHEHUs MecsIa II0
nmagexaM UCIIONIb3yeTCcs MofAcTaHoBKa ${monthec(param)}, KOTOpHIM 3aMeHsIeTCs Ha 3HaYeHUe U3
CIIpaBOYHMKA CUCTEMEI C Ha3BaHMEeM month

* KO[ s3BIKa (MMeoIIrecs KOOBI I3bIK0OB: Kz-Ka3axCKUM, r'u-pyCCKUM, en-aHrIuicKui). [IpumMep HaCTpOUKHU
CKJIOHEHUS Mecslla cCM. [IpuMeps CIIOIb30BaHUS.

hopMaTH roga JnncaHne NEMMEp
F vy} 4% cMMBOABHEN hopMaT roga 2013
Tt 2% CMMBOABHEN hopMaT roga 13
HOpMATH MECALA JnncaHne NEMMEp
F{mm} 2% CHMBOABHEA hopMAaT MECALA 06
£{m} NpocTof GopMAaT MECALA 6
F{month} MECAL B MMMHUTEAEHOM NOGEKe MKk
F{monthed} MECAL B POSUTEAEHOM NOgE Ke M HLNA
HOpMATH GHER MECAUR JnncaHne NEMMEp
${dd} 2% CMMBOABHEA hopMaT gHA 03
T{d} NpocTof gopMaT gHA 3
FOpMATH HACTE JnncaHne NEMMEp
${hh} 2% cMMeoAbHEA 12 yacoeod hopMar 4acoe 03
T{h} 1Z yacoeol opMaT Yacos 3
${HH} 2% cMMBOALHEA 24 yacoeod opMar 4acoe 06
F{H} 24 yacopol hopMAT YACoE 6
FOpMATE MAHYT JnncaHne NEMMEp
F{M} 2% CMMBOABHEA hopMAT MHHYT 09
F{1} NPoCTOA OpMAT MUHYT g

Figure 3.24: Format sticker

BbIOOp BapHMaHTOB - KOMIIOHEHT ITPEAOCTABISIET BO3MOKHOCThL BHIOPATh HECKOIBKO 3JIEMEHTOB M3
IIPEeCTaBIeHHLIX BAPUAHTOB, 3a0THEHHEIX U3 cOpaBoYHUKA (cM. CipaBoOYHUKY) THOO BPYUHYIO (CM.
UIJI. «3HAQYEHUS 3JIEMEHTa»).

" Ericokoe

[l Hunzkoe
CpegHee
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Figure 3.25: KomnoneHT “Bri6op BapuaHTOB”

KoMmouneHT “BrIOOp BapuaHTOB” UMEET CJIeAyIOIue HaCTPOUKHU:
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¢ O0s13aTenbHOE MOJie - BO3MOXKHOCTh BKIIOUUTL/BHIKIIOUUTE 00513aTEILHOCTh 3aIl0JTHEHUS OAaHHOTI'O
I10JIsd.

° 3a6J'IOKI/IpOBaTB OT U3MEHEHHUH ITI0JIb30BaTEJIEM - BO3MOXKHOCTDb BKJTIOUUTHL/BHIKITIOYNTh 6J'IOKI/Ip0BKy
OT U3MEHEHUM MOIb30BaTEIEM.

ITpu gobGaBneHUK HOBOIO0 KOMIIOHEHTA Ha (opMy oToOpazkaeTcs neidn “Brei6op BapuaHToB” (M. “HoBBIH
KOMIIOHEeHT BEI6op BapuaHTOB”):

~ BrIGOP BAPWAHTOR

-
[

check-viil1] O B
Arial v 12 B I US
[< 3] z = ==|0

Figure 3.26: HoBbilt KOMOOHEHT “BrIGOp BapuaHTOB”

IIepexkiIo4yaTeIb BAPHAHTOB - KOMIIOHEHT NPEI0CTaBIIIeT BO3MOKHOCTE BEHIOPATh OOUH 3JI€MEHT U3
ITPeACTaBIeHHBIX BAPUAHTOB, 3alIOTHEHHLIX U3 COpPaBOYHUKA (CM. CipaBOUYHUKY) MO0 BPYIHYIO (CM.

UIJI. «3HAUYEHUS 3JIEMEHTa»).
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Figure 3.27: KomnioneHT “IlepeknoyaTens BapuaHTOB”

KomniouneHT “IlepekniodaTtesnib BApUaHTOB” UMeET CIIeOyIoIIue HaCTPOUKU:

* O6s13aTeIbHOE II0JIE - BO3MOXKHOCTD BKJIIOUUTL/BLIKJIIOUUTL 0053aTEJIbHOCTL 3aIl0JIHEHUSI TaHHOTO
MOJIA.

* 3ab610KMpOBaTh OT U3MEHEHNH I107Ib30BaTeJIEM - BO3MOXKHOCTD BKIIIOUUTL/BHIKITIOUUTE OJIOKUPOBKY
OT U3MEHEeHUH N0JIb30BaTeIeM.

ITpu gobGaBneHnK HOBOIO KOMIIOHEHTA Ha ¢opMy oToOpazkaeTtcs nerbn “IlepeksiodyaTesib BapuaHTOB”
(unn. “HoBbiM KOMIOHEHT IlepekiiodyaTenb BapUaHTOB”):
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~ Mepeknyarens BapUaHToR
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Figure 3.28: HoBwilt KoMIIOHEHT “IlepekntodyaTenb BapuaHTOB”

HacTtpoiika 3Ha4eHUU 3JIeMeHTa BEIIIOIHSIETCSA B OKHE HaCTPOEK KOMIIOHEHTa:

HacTpoiiKa KOMNOHEHTA

CeoficTea 3NemeHTbl Kog ckpnnta
Crpasourn | BANSHME WHLWIEHTA v E |He ykazan
| Hazeanne v | | HazeaHwe v
HammeHoBaHe 3HaueHue
|BbICOKUE | |Bb|co|<oe |
|H1-13|<oe | |Hl-13Koe |
|Cpe,que | |Cpep,Hee |
FoToBO
Figure 3.29: Element values
3.1.2.5 Files

IMompaspmen “®@aunel” COCTOUT U3 OBYX KOMIIOHEHTOB:

H300pakeHHe - KOMIOHEHT MIPEeIOoCTaB/IsIeT BO3MOXKHOCTh BCTaBUTh HM300pakeHue C KOMIIbIOTepa
(HampuMep, JIOTOTHII).

HacTtpotiku komnoHeHTa “M300paxkenue” mMO3BOSIOT BEIOPATh Gain oToOpazxkaeMoro n300paKeHus.

IIpu moGaBneHWM HOBOTO KOMIIOHEHTA Ha ¢opMy, a TakxXKe B cliy4dae, Korma daiia u3obpaxeHus He
BEIOpaH, oTOOpaXkaeTcs nlobpaxeHue-3arnymka (un. “HoBell KoMnoHeHT M3006paxkeHnue”):
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Figure 3.30: HoBriit komnoneHT “M300paxenue”

ITocne BuIGOpa (aiima KOMIIOHEHT IMPUHMMAaET BUO BHIOpaHHOTO u3o0paxeHus (umn. “KoMmoHeHT

HN3ob6paxenue”):

~ vy

0
image-cfzsoi @ Eﬁ‘_v
Arial v 12 B I Us
<> [ ====

Figure 3.31: Komnoneunt “M3o06paxenue”

®ai - KOMIOHEHT MPegOCTaBIseT BO3MOXHOCTE N06GaBUTh (DA C KOMIILIOTEPA, U3 XPAHUIIUINA WIIH
CO3OaTh HOBLIH.

BbIGparts cpaiin
i
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Figure 3.32: Komniorent “®aiun”

KomnoneHT “®aiin” nMeeT ciaenymlre HaCTPOUKH:

¢ O0s13aTEeIbHOE M0JIe - BO3MOXKHOCTD BKJIIOUHTL/BBIKIIOUUTE 0013aTEIFHOCTD 3allOJIHEHUS HaHHOTO
TIOJIs.

* 3ab6I0KMpOBaTh OT U3MEHEHUH I107Ib30BaTeJIEM - BO3MOXKHOCTE BKIIIOUUThH/BEIKITIOYUTE OJIOKUPOBKY
OT U3MEHEeHHUH! II0JIb30BaTeJIeM.

¢ OrobpazxkaTh IMOJHHN OYTh K (aiTy IPHU 3arpy3Ke U3 XPaHUJIUINA - TP TO0OaBJIeHUH B KOMIIOHEHT
datina n3 xpaHunuIna B HEM oToOpPaXkaeTCs TaKXKe U IMOJIHBIM OyTh K HEMY.

IIpuMmeuanue
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e ITeiicTBUe HacTporku “OToOpaxkaTh NOJIHBEIM NYTh K Qalny IIpu 3arpy3kKe U3 XpaHuauiia”
He 3aTparuBaeT APYyrue CIoCcoOH 3arpy3ku (¢atina - «C koMmmpioTepa» u «Co30aTh HOBBIH»
- B 9TOM CJTy4ae B KOMIOHEHTE 0TOOpazkaeTCs TOINbKO UM (aiia.

* Ecnu ¢aiin 6611 3arpyKeH He U3 00IIeT0 XPaHUIINING, a U3 TUYHOU IATKU IT0Ib30BATEIIS,
TO B KOMIIOHEHTE TakKXe 0ToOpaXxaeTcs TOJIBKO nMs daua.

e Ecnu CTPOKa IIOJIHOT'O IIYTH HE€ BJIE3d€T B KOMIIOHEHT I10 IMIWPHHE, TO OCYIIECTBIIAETCA
IIepPeHocC I10 CJI0OBaM Ha CIIEOYIOIIIYI CTPOKY.

* OrobpaxkeHue MMOJTHOTO NyTH K (ainy B KommnoHeHTe «®aiim» paboTaeT TONBKO OIS TeX
daitnos, KoTophle OBUIM 3arpyKeHbl U3 XPAaHUIUIA TTOC/Ie aKTUBALIMU BHIIIIEONMCAHHOMN
HaCTPOUWKU B KOMIIOHEHTe. B ciiydyae BBHIKJIIOUEHUS HaCTPOUKM OTOOpaxKkKeHUe IYyTU OJId
y2Ke 3arpyXKeHHBIX (aliIoB TaKXke He U3MEHUTCS. B medyaTHOM IpefcTaBieHUUu (POPMEI
KCIIOJIb3YETCSI COXpaHEHHOE Ha3BaHue JIU0O0 Iy Th.

* OTobpazxkaThb ColepKUMOe 3arpyKeHHOro ¢aiiia - BO3MOXKHOCTbL 0ToOpaxkaTh n300pakeHre C KOMITLIOTEP:
unu u3 xpanunuiia B ¢opmarte GIF, JPEG, PNG.

ITpuMmeuanue

Ecnu BkiioueHbl 00e HAcTpoMKku - “OToOpazkaTh IOJHBEIM OyTh K (aiiiay npu 3arpy3ke u3
xpaHunuma” u “Orobpaxarh COmepKUMOe 3arpyKeHHoro gaiina”, To Ipu 3arpy3Ke 1300paxeHust
OyneT oToOpaXaThCd TONBKO U300paxkeHue, T.e. 6€3 IOJTHOTO IYTH K HEMY.

CchIJIKa - KOMIIOHEHT IPEeOoCTaBIIeT BO3MOXKHOCTh EPEXOOUTh IO aKTUBHOM CChIIIKE. B pexume
pemakTUpOBaHMUS IPHU KJIIUKE 110 KOMIIOHEHTY OTKPBIBAETCSA OOIIOTHUTEILHEBIN AUAJIOT OJid BBOJA IapaMeTpPOB
cceiky - URL, neii6i1, mepekmodaTens (M1, “HacTpoiiKu CCBITKH”):

~ CCeinka:
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Figure 3.33: KomnoneHT “Cchinka”
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HacTpoikK CCBINKK

URL

Haanwce

GTHF'I:-IEEITI: E OTOENEHOM OKHE

foToBO

Figure 3.34: HacTpO#Ku CCHIIKU

KomnonreHT “Ccrinika” UMeeT Cienyolnre HaCTPOUKHU:

¢ O06s3aTenbHOEe MOoJIe - BO3MOXKHOCTEh BKIIOYKTL/BLIKIIOUATE 00s13aTEILHOCTD 3alIOJIHEHUS TAaHHOIO
TIOJIS.

* 3a06JI0KMpPOBaTh OT U3MEHEHUN I0JIb30BATEIEM - BO3MOXKHOCTb BKJTIOUUTH/BHIKJIIOUUTL OJIOKMPOBKY
OT U3MEHEHUH [10JIb30BaTEIEM.

* 3alONHATh CCHIIKOM Ha TEKYILIWM JOKYMEHT - BO3MOXKHOCTh 3allOJTHEHUS OTHOCUTEIbHON CCHIIKOU
Ha TEeKyIIMi JOKYMEHT.

3.1.2.6 Special

IMopgpa3pmen “CrenuanbHble” COCTOUT U3 CIEeAYIOMUX KOMIIOHEHTOB:

O0BeKTHI Synergy - KOMIOHEHT IIPeqoCTaB/IsIeT BO3MOXKHOCTh BEIOOpa THITa BBOOUMBIX U 0TOOpazKaeMbIX
OaHHBIX: II0JIb30BATEIh, MOMXKHOCTD, IIOApa3aesieHue.

R 2
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Figure 3.35: KommouneHT “O6BeKTH Synergy”

KomnouneHT “O0BeKTH Synergy” UMeeT Cliefyloliie HaCTPOUKU:
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¢ O0s13aTenbHOE MOJie - BO3MOXKHOCTh BKIIOUUTL/BHIKIIOUUTE 00513aTEILHOCTh 3aIl0JTHEHUS OAaHHOTI'O
I10JIsd.

® 3&6HOKI/IpOBaTB OT U3MEHEHHUH II0JIb30BATEJIEM - BO3MOXKHOCTDL BKJIIOUUThL/BBEIKIIIOYUTh 6J'IOKI/IpOBKy
OT U3MEHEHUH [T0JIb30BaTEIEM.

e THII JAHHBIX - BLIOOP THIIA BBOOUMBIX 1 0TOOPazkKaeMbIX MaHHBIX ([I0Tb30BATEIh, HOIKHOCTh, IOApa3esIeH

* CB43b C KOMIIOHEHTOM - IIOJIE€ BBOJA, B KOTOPOM YKa3bIBAETCS NOEHTU(DHUKATOD 3aBECUMOT0 KOMIIOHEHTA
(mns kommoHeHTa “Iloyb30BaTENE” - 9TO UAEHTU(HUKATOPH KOMITIOHEeHTa “J]0JIKHOCTE” 1 HA000pOT).

¢ 3alO0JIHATH CO3AIOIINM II0JIb30BaTEJIEeM - BO3MOXKHOCTD 3aII0JIHUTh aBTOMaTUUYECKH II0JI€ CO3TAIOIINM
IoJIb30BaTesieM (TUI MaHHBIX: II0JIL30BaTeJIb).

¢ PazperaTs BBOM IPOU3BOIIBHOIO0 TEKCTA - BO3MOXKHOCTH BBOIUTH IMPOU3BOJILHBIN TEKCT.
¢ TT03BOMSITH MYIbTUBLIOOD (THII HAaHHLIX: ITOIbB30BATENDb U ITOAPA3OeIeHue).

¢ OrobpaxkaThk IPYIOH - BO3MOXHOCTL BEHIOMPATh I'PYINY HOJb30BaTeJIed KaK eOUHBIN O00OBEKT (THUII
OAHHLIX: IIOJIH30BaTEb).

¢ OToOpaxkaTh He Ha3HAaYEeHHEIX Ha TOJIXKHOCTE - BO3MOXKHOCTE BEIBOOUTL MOJIb30BaTe el He Ha3HaYeHHBIX
Ha JOJIZKHOCTD (THII JaHHBIX: IOJIL30BATEJIb).

° OTO6pa}KaTb TOJIBKO BaKaHTHEBI€ HOOJIZKHOCTH - BO3MO2KHOCTH OTO6pa}KaTB TOJIBKO HOOJI2KHOCTH Ha
KOTOPHBIX HET Ha3HA4YE€HHEIX ONIb30BaTENEN (TI/IH OaHHBIX: I[OJ'I}KHOCTB).

» PazpemaTh pegaktupoBath label BriGpaHHOTO 37IEMEHTA.

e U3amenuts ¢popmat orobpaxkenuss ®VIO B 3aBUCUMOCTH OT SA3BIKAa CUCTEMHI - BO3MOXKHOCTb yKa3aTh
¢dopMaTHEIE ITapaMeTPHI U ITPOCThIE TEKCTOBLIE 3HAYEHUSI, ONPEeNesIoNIue UTOTOBRIM BUI 3HAUEHU S
9TOT0 KOMITOHEHTA. JloMXKeH comepxkaThb X0Tsd Obl 1 popMaTHBIN TapaMeTp U3 CIIUCKA. (TUI JaHHBIX:
IOJIL30BaTEJIh).

IIpumeuyanue

Ecnu paspellleHO peJakKTUpoOBaHue JI9tb1a BEIOPAaHHOT O 3JIEMEHTA, TOT KOMIIOHEHTa MOXKeT
OBITh U3MEHEH BPYYHYIO BHE 3aBUCHUMOCTH OT 3HaueHus ¢popMmarta B Korduryparope.

Ecnu B KOMIIOHEHT BBEIEH TPOU3BOJILHBIA TEKCT JIMO0 BHIOPAaH KOHTAKT afipeCHOM KHUTH, Ha
ero otrobpaxkeHue 3amaHHbIN B KoHdpurypaTtope ¢opmaT He Bnusier. Ho ecnu mpu pydHOM
BBOJIe 3HAUYeHUe OBIJI0 BEIOPAHO M3 BREIIAJAIOLIEr0 CIIMCKA (YTO aHAJOTUYHO €ro BLHIOOPY U3
OUaJIOrOBOT'0 OKHA), OHO OymeT oToOpazkaThCs COTJIACHO 3afaHHOMY (opmary.

HomMep - KOMIIOHEHT TpeHa3HavYeH OJI1 HyMepoBauus (aiiyios mo popme, UCIOIb3ys 11ab10H HOMEDOB.
B peskuMe 3all0THEHUS ¥ IPOCMOTPA IIPEACTaBIIsIET COO00M HeN3MeHsIeMOoe IT0Ib30BaTeJIeEM OQHOCTPOYHOE
TEKCTOBOE II0JIe CO 3HAYEeHHWEM YKa3aHHOro 1aboHa HoMepa.
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Figure 3.36: KomnioueHnTt “Homep”

KomnouenT “Homep” uMeeT cienymoliie HaCTPOUKHU:
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¢ O0s13aTenbHOE MOJie - BO3MOXKHOCTh BKIIOUUTL/BHIKIIOUUTE 00513aTEILHOCTh 3aIl0JTHEHUS OAaHHOTI'O
I10JIsd.

¢ Bribop mabGroHa HOMepa M3 CIIHCKa CO3TaHHEIX.

JIMCT moamuce - KOMIIOHEHT ITpefHa3HaYeH IJIsI 0TOOPakeHus CIKMCKa BCeX MOAINCABIINX JOKYMEHT,
a TaKXe CIIMCOK COTJIaCOBaBUINX, YTBEPAUBIINX, 03HAKOMHUBIINX C MOKYMEHTOM. B pexkuMe 3aIll0THEHU S
KOMITIOHEHT IpeacTaBiset Tabnuiy ¢ monsamu ®HUO, momKHOCTD, faTa, THUII HOONHUCH, KOMMEHTapU,
MMOATINCH (IOCTYITHO PeHaKTUPOBAHUIO Ha3BaHUS CTOJIOI[0B, COPTUPOBKA MOJIEH, a TaKKe 0TOOpakeHue
KOHKPETHBIX CTOJIOIIOB).

- damunua Pesynbrar
i n.0. NedcTENA
| daHHEIE 3AN0MHAKTCA AETOMATHUECKN B PEXUME NPOCMOTREA 1M B BERCUN 4R NeYaTK

JonNMHOCTL Jara Neicieme KommeHTtapui Tun nognucu

Figure 3.37: KommnoneHT “JIucTt nmognuceun”

KomnoreHT “JIucT nognucen” UMeeT CIeOylolliue HaCTPOUKY:

¢ O0si13aTenbHOE MOJie - BO3MOXKHOCTh BKIIOUUTL/BHIK/IIOUUTE 00513aTEILHOCTh 3aIl0THEHUS OAaHHOTI'O
I10JIsd.

e 4A3BIK - BO3MOKHOCTE BEIOPATH JIOKa/Ib, HA KOTOPOM OymyT 0TOOpaXkaThCsl JaHHEIE O IMOAMHCABIINX
OOKyMEHT.

e Tum maHHBIX - OILIHSA, oInpenedrlinasi UTOTOBBIA BU[ TaGHI/II_IbI, KOTOpasa COOEPZXKUT Clieayrlinue
3HA4YEeHHud:

JIucTt nopmnuce;

JIucT corjlacoBaHUs;

JIucT yTBEPXKOEHUS;
JIncT o3HaKOMIIEHUS.

B 3aBHCHUMOCTH OT TOT'0, KaKO€ 3HaUeHUE BblﬁpaHO B DAHHOU OMIINH, Pa3nnudaeTCd CoOoep2KuUMOe IMOCJIEIYIOITY
HACTpPOEK.

JIucm noodnucei
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HEI.GTPO“K& KOMMOHEeHTa

CeoiicTeEa Kog ckpunra
A3kiIk |He ykazan ¥ |
TwN gaHHBIX NweT nognuces v
HawmeHoBaHuA cTonbLoOB NUCcTa Nnognucei
Ne n CronGeu, HazeaHne Ha pyccKOM A3blke Ha3zBaHWe HAa KA3axXCKOM A3biKe HasBaHWe Ha aHrMMACKoM A3kike OToBpaxatk
1 number Ne n/n Mo peT GonbIHLWA Ne 1=
2 full_name Damunua KN.0. ATbI-KEHI Full name L4
2 full_name_cur... ®amunua N.0. AThI-HEHI Full name
2 full_name_sav.. ®amunua N.0. ATEI-HEHI Full name
3 position JonwHocTk NayazbiMel Position td |
3 position_current [OMKHOCTE NayazbiMel Position
3 position_saved [o/mKHOCTb Nayasbimbl Position M
-
(4] [v]
lFotoBO

Figure 3.38: HacTpoiiku KomnoHeHTa “JIucT mopnucen”

B cTomn6iie «CTonmber» HaxXOaaTCs UAeHTUDUKATOPH pa3fenoB JIMCTa TOOIHUCEH:

* number - HyMepanusa CTPOK;

e full name - 3Hayenne PO B KOMIOHEHT MOACTABIISIETCS COTJIACHO HACTPOUWKe MOKYMEHT0000poTa
“OTtobpaxaTth PO 1 DONMKHOCTE II0JIL30BATEJII HA MOMEHT IIOAIIMCH B JIMCTE IMOOIHUCeN”;

» full name current - B KOMIOHEHT NOACTaBIsgeTCA Bcerga Tekyiee OV O nonb3oBaTens, He3aBUCUMO
OT HACTPOUKHU JOKYMEHTO000POTa;

e full name saved - B KOMIIOHEHT IIOACTaBJISETCSA BCErOa COXpaHeHHOe Ha MOMeHT nopmnucu OHO
[I0JIb30BaTeslsl, He3aBUCUMO OT HaCTPOMKM NOKYMEHTO000poTa;

¢ position - 3HaYeHME OOTKHOCTYU B KOMIIOHEHT ITO[ICTABJISIETCS COTJIaCHO HACTPOMKEe MOKyMeHTo000opoTa
“OTtobpaxaTts PO U OONKHOCTH I10JIb30BATEJII HA MOMEHT ITOAIMCH B JINCTE IMOAIIUCEN”;

* position_current - B KOMIIOHEHT ITOACTaBIISIETCS BCErOa TEKYIIasi AOIXKHOCTh I0JIb30BATEIsI, HE3aBUCUMO
OT HAaCTPOUKHU [OKYMEHTO000pOTa;

* position saved - B KOMIIOHEHT IIOLCTABJISIETCS BCErOa COXpaHeHHAas HA MOMEHT IIOAIINCH TOJIKHOCTD
IMOJIb30BaTEJIsT, HE3aBUCUMO OT HACTPOUKHU MOKYMEHTO000POTa;

e date - gata mogmnucanus B popmate «H4:MM:CC OIO.MM.I'T»

* signature type - mericTBUE, 3HaUYEHUE KOTOPOTO COOTBETCTBYET 10110 “HammMeHOBaHMEe” B HaCTPOUKax
npotecca. Ecnu nognuce 6bi1a moGaBieHa He C ITPolieccoM, a KHOoKo# “ITomgmucaTts”, TO pe3yabTaToM
OymeT ABASITHCS 3HadyeHue “Ilommucs”.

¢ result - pe3ynbTaT OENCTBUS, COOTBETCTBYIOIIEE MO0 “I10/T0XKUTENbHEIHM 0TBEeT” Mru00 “OTpUIllaTeTbHEIH
OoTBeT” B HaCTpPOMKaxX IIpoIlecca, B 3aBUCUMOCTHU OT YCIIEIIHOCTU BBITIOJTHEHHOTO IIpoilecca. Ecim
nognuck Ovlyla moGaBlieHa He C IIPOoLieccoM, a KHOIKOoM “IloamucaTts”, TO pe3yabTaToM OyaeT SIBASIThCS
3HaueHue “ITommucano”.
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e comment - KOMMEHTapPUH MOOMKUCABIIEro (IPU HAaTUYUKM KOMMEHTapus, MOXeT ComepzKaTh IIyCTOe
3Ha4YeHue);

e signature - Tum mopnucH (OOWH M3 ABYX BapuaHTOB: «JLIIT» nubo «OOBIYHASI»).

JIucm coenacosaHus

HacTpoiika KOMNoHeHTa

CeoiicTea Kop ckpunta
A3bIK |He ykazan ~
Twn gaHHbIX TWCT cornacoBaHuA v

HaumeHoBaHWA CTDﬂﬁI.lDB NUCTa CcornacoBaHMA

Ne n CronGeyy HazpaHie Ha pycckoM A3bike HasBaHWe HAa KA3aXCKOM A3biKe HassaHwe Ha aHrnMAckom Askike OToGpamarth
1 number Ne n/n No peT BoRbIHLWA Ne

2 full_name DWO cornacyLero KenicimgeywwiHiH, atbI-KeHi Consenter full name a

3 position JomyHoOCTE cornacyowero  KenicimgeywidiH, nayassimbl Consenter position 4

4 consent_date [laTa cornmacoBaqWA Kenicimgey KyHi Consent date L

5 consent_result Pe3ynskTaT COrNACOBAHWA Kenicimaey HaTHxec Consent result ta

6 consent_com... KoMmmMmeHTapui cornacyrowero KenicimgeywidiH, TyciHikremeci Consenter comment Ld

Notoeo

Figure 3.39: HacTpoiiku KoMmoHeHTa “JIMCT corjlacoBaHUs”

B cTonbie «CTonbel» HaXoOsTCs I/IJIGHTI/I(I)I/IKaTOpBI Pa3neiioB JIMCTAa COrlIaCOBaHUA:

* number - HyMepanus CTPOK;

e full name - ®MO cornacytomero B ¢popMmate «Pamunusa 1.0.»;

* position - OMKHOCTH COTIaCYIOIIEro;

* consent date - mata cornacosarusa B popmate «H4:MM:CC OIO.MM.I'T»;

* consent result - pe3ynsTaT coriacoBaHUs, OOUH U3 CIIEOYIOIIUX BAPUAHTOB:

- CornacoBaHO
- CorjacoBaHO C KOMMEHTapHUeM

e consent comment - KOMMEHTapUI COTIACYIOMIETO (TPH HATUYUU KOMMEHTapHsI, MOXKET COlepKaTh
IIyCTOe 3Ha4YeHue).

JIucm ymeepoicoeHusa
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HacTpoiika KOMNOHeHTa

CeoiicTea Kog ckpunra

S3bik (Heyrasaw v |

Twn JaHHbIX NucT yTREepRAEHWA v

HavmeHoBaHWA cTONBUOB NWMCTA YTEEPHAEHWA
MNa n CtonBey HaseaHWe Ha PYCCKOM A3blke HasBaHWe HA KAZAXCKOM A3bike Ha3zsaHwe Ha aHrnuickom Azbike OTobpawats
1 number Ne n/n Mo peT BofbIHWA MNo 4
2 full_name DO yTEEpRAAOLLETO BekiTyliHiH, arbl-#eHi Approvaler full name ta
3 position JomkHoCcTe yTeepwgaowero bekimywidiH nayasbiMel Approvaler position L4
4  approval_date [aTa yTBepKOeHWA BeriTy KyHI Approval date Ld
5  approval_result Pe3ynsTaT yTBEPHASHWA BekiTy HaTuxeci Approval result 4
5] approval_com... KoMMeHTapui yTEEpKAaK... BekiTywidiH TyciHikTemeci Approvaler comment ta

lotoBO

Figure 3.40: Hactpoiiku KoMnoHeHTa “JIUCT yTBepXKOoeHUs”

B ctonbue «Ctonbel» HaXOOATCA UOEHTU(DUKATOPH Pa3fiesioB JINCTa YTBEPKIOEHUS:

e number - HyMepanusa CTPOK;

e full name - ®UO yTBepxkpatouiero B popmate «Pamunus 1.0.»;

* position - HOIXKHOCTb YTBEPXKIAOIIETO;

* approval date - mata yTBepxknenus B popmarte «H4:MM:CC [NIO.MM.I'T»;

* approval result - pe3ynbTaT YyTBEPXKIOEHUSI, OOWH U3 CIIeAYIOIINX BapUaHTOB:

- YTBepxaeHo
- YTBepXKOEHO C KOMMEHTapueM

* approval_comment - KOMMeHTapI/Iﬂ YTBEpPXKOAIIIET O (HpI/I HaJIM4YUU KOMMEHTapusda, MOXKeET Cogep2kKaThb
IIyCcTO€ 3Ha4YeHue).

JIucm o3HaKom1eHus




PykoBomcTBo pa3paboruynka ARTA SYNERGY 40/ 319

HEI.ETPO“H& KOMMOHEHTA

CeoitcTBa Kog ckpunta

A3kIK |He ykazan

Tun gaHHbIX NUCT 03HaKOMNEHWA v

HavmeHoBaHWA cTONOLUOB NMCTA 03HAKOMNEHWA
Mo n Ctonbeyy HazeaHMe Ha pycckom A3bike Ha3leaHue Ha Ka3axXcKOM A3bike HaseBaHwe Ha aHrnwidckom Azbike OTobpaxarts
1 number Ne n/n Nz peT GoMbIHWA Ne L4
2 full_name Damunua 1.0, TaHbICYLWLIHLIH AThi-HEeHI Acquaintancer full name Ld
3 position JomkHOCTL TaHbICYWLIHBIH NayassiMel Acquaintancer position L4
4 acquaintance... flata 03HaKOMNEHWA TaHbICy KYHI Acquaintance date Ld
5 acquaintance... PesynbTaT 03HAKOMNEHWA TaHbICY HITUHECI Acquaintance result Ld

lotoBO

Figure 3.41: HacTpoiiku KoMIIOHeHTa “JIuCT 03HaKOMJIeHUsA”

B cTonbiie «CTonberr» HaxomsaTcsa UAeHTH(GUKATOPEI PAa3esIoB JIMCTAa 03HAKOMJICHHUS:

* number - HyMepanusa CTPOK;

full name - ®MO o3HakamnuBalomierocs B popmare «®amunusa U.0.»;
* position - JOMKHOCTH O3HAKAMJIUBAIOIIET OCS;

* acquaintance date - gaTta o3HakoMmieHus B popmarte «HI:MM:CC OIO.MM.I'T»;

acquaintance result - pe3ynbTaT 03HaKOMJIEHUS, EIUHCTBEHHBIN BO3MOXKHEIY BapuaHT: «O3HAaKOMIIEH».
OOmue maHHBIE OIS BCEX YeThIpeXx TabIuIl:
* B cronbue «Ne» MOXKHO OTPETY/IMPOBAThH MOPSAOK CII€OOBaHMS CTOJIOIIOB B JINCTE, B CTPOKAX 3TOTO

cT0J1611a MOKHO BBOOUTH ITOPSOKOBLINA HOMED (TOJIBKO IIeJIbie HEOTPUIlAaTENbHEIE YHCIIa).

° CTOHGGH «Ha3BaHue» COmexXuT MYJNIBTHUSAIBIYHOE I10JI€ BBOdA C Ha3BaHUEM. 3Ha4YeHu g 10 YMOJIYaHHUIO
IIpeacCcTaBJIEHEI HEIIOCPEOCTBEHHO B Ta6nnuax.

e Ctonben «OToOpaxkaTh» COOEePKUT (IIazKKH, BKITI0YAIOIIe/0TKIII0Yaioe 0TOOpaxkeHHue COOTBETCTBYIOI!
cToJI0IIa JIMCTA.

JInct pe301110uuﬁ - KOMIIOHEHT IIpegHa3Ha4Y€eH OJId OTO6pa}KeHI/I5{ Ta6J'II/I].[BI JIUCTa pe3OHIOHHﬁ.

~ ABTOp | Hazpanue | Omercigennblit | WcnoAnuTe nu | 3aeepwenne
[laHHbIE 3aN0NHAICTCA ABTOMATHYECKN B PEXGIME NPOCKMOTAA 1 B BERCHA ANA NEYaTH

=

Figure 3.42: KomnioneHT “JIucT pe3omonuii”
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Xona BBITIOTHEHUSI - KOMIIOHEHT IpeaHa3HaveH A 0ToOpakeHu s TaOIUITEI X0/1a BEIITOTHEHNSI, aHOJIOTHYHO
oToOpakeHuI0 B KapTOYKe JOKyMEHTa.

~|  HammeHosahue | OTBeTCTBEHHbI | ABTOp | Hauano | 3asepwenne |  3aeepumn KommeHTapmii
il | AaHHEIE 3aN0NHAKTCA ABTOMATHUECKNI B PEXIIME NPOCMOTPA 1 B BEPCIN ANA NeUaTH

Figure 3.43: KommnouneHT “Xop BEIIIOJTHEHUSA"

CchUIKa Ha OJOKYMEHT - KOMIIOHEHT MMpegHa3Ha4veH OJId CChIJIKK Ha JIperfI OOKYMEHT.

doclink-eddked O B
Arial v 12 B I Us
<> [ ====n

Figure 3.44: KomnioreHT “CcChlZIKa Ha JOKYMEHT”

KomnoneHnT “Cchlzika Ha JOKYMEHT” MMeEET CIIenyIolle HaCTPOUKU:

O6s13aTesIbHOE I10JIE - BO3MOXKHOCTh BKJTIOUUTh/BHIKIIIOUNTL 0053aTEILHOCTDL 3aIl0THEHUST OAaHHOTI'O
I10JIA.

L]

° 386J'IOKI/IpOBaTI> OT U3MEHEHHUH II0JIb30BATEJIEM - BO3MOXKHOCTDb BKJIIOUUTL/BBEIKIIIOYNTh 6J'IOKI/IpOBKy
OT U3MEHEHUH [T0JIb30BaTEIEM.

A3wik - JIokanb - He yKa3aH/pycCKas/Ka3axcKas/aHT TUNCKasd.

e dopMaTHas CTPOKA - BHEIIHUI BUM CCHIJIKH COOEPKUT (popMaTHHIE TapaMeTPHl ¥ OOBIYHBIN TEKCT:

${document.summary} — KpaTKoe cofepKaH1e JOKYMEHTa;

${document.createdate} — marta co3manusa qokyMeHTa B ¢dopMmare II.MM.IT;
${document.author} — aBTOpP MOKyMEHTa;

${document.registerdate} — pgarta perucrpauuu gokymeHrta B popmarte JI.MM.IT;
${document.type} — Tunm mokymeHTa (IIOfCTaBJIsIeMO€e 3HaYEHNE 3aBUCHUT OT JIOKAJIN);
${document.registry} — Ha3BaHUe peecTpa JOKYMEHTa;

${document.number} — HOMEp HOKyMEHTa.

Ilepuon MOBTOPEHHsI - KOMIIOHEHT ITpeqHa3HaveH OIS 3afaHus Ieproma IIOBTOpeHus paboTaM IIo
dopMe: mo OHAM HeOeJslH, II0 OHSIM MecsIla, e3KeromHo.
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Figure 3.45: HoBei#i kOMIIOHEHT “Ilepuon moBTOpeHUs”
" Mo gHAm wecAu ¥ B

Figure 3.46: KomnoueHT “[lepuon noBTOopeHus”

KomnouneHT “Ilepron NOBTOPEHUA” MUMEET CIEOyIONIe HaCTPOUKM:
* O6s13aTeNIbHOE II0JIE - BO3MOXKHOCTD BKJIIOYUTL/BLIKJIIOYUTL 0013aTEJIPHOCTE 3all0JIHEHUS TaHHOTO
I10JIA.

* 3ab610KMpOBaTh OT U3MEHEHNH 107Ib30BaTeJIEM - BO3MOXKHOCTD BKIIIOUUTL/BEIKITIOUUTE OJIOKUPOBKY
OT U3MEHEHUN I10JIb30BaTelIeM.

» A3mIK - JIoKans - He yKa3aH/pyccKasi/Ka3laxCKasi/aHTIuicKas.
CchIIKa Ha mIpoeKT/mopTdesisb - KOMIIOHEHT NpegHa3HavYeH /IS CBSI3U C TPOeKTOM Iub0 mopTdheiem.
B pexwuMe 3amOTHEHUST KOMIIOHEHT IIPeACcTaBligieT coOOH I10Jie C KHOITKOM, ITO3BOJISIONIeN BBI3BATh

guanor BEIOOpa HYXHOTO TPOEKTa/mopTdensi. B pexuMme uyTeHUS KOMIIOHEHT MPEACTaBIsEeT CcO0O
TEKCT, SIBJISIOIIUICSA aKTUBHOM CCHIIKOM Ha BHIOPAHHBIA IPOEKT/IOPTdETE.

projectlink-kyjyph @ E‘-:Il-v
Arial v 12 BIUS
|€ 3] § :: i :: E i

Figure 3.47: KomnoHeHT “CcChlJIKa Ha IPOeKT/IopTdens”

KommoueHnT “Cchlyika Ha TPOeKT/IopTdesns” uMeeT CIeayoliie HaCTPOUKN:
¢ O0Os13aTeIbHOE IO0JIE - BO3MOXKHOCTDh BKJIIOUUTL/BEIKJIIOUUTh 00s13aTEJILHOCTDL 3aIIOJIHEHUS HAHHOIO
IOJIA.

M 3a6HOKI/IpOBaTB OT U3MEHEHUU MOIb30BaTEIEM - BO3MOXKHOCTL BKIIOYUTL/BLIK/IIOUYUTH 6J'IOKI/IpOBKy
OT U3MEHEHUU MOIb30BaTEIEM.

» A3mIK - Jlokans - He yKa3aH/pycCKasi/Ka3axCKas/aHTTuicKas.




PykoBomcTBo pa3paboruynka ARTA SYNERGY 43 /319

Brigop noptdhenn WAK NpoekTa

= | LUeHTp 3p0posoro ofpasa wmsHM
+ [BbicTaska 30K 2013
+ ECnopTWBHBIE MEPONPUATKA

BoiGpars

Figure 3.48: Selection of project or portfolio

CchIJIKa Ha peecTp - KOMIIOHEHT TpeiHa3HaYeH [IJIs CBSI3W PEECTPOB. B pexxuMe 3aM0THEHU ST KOMIIOHEHT
TIpencTaBisieT COO0M MmoJjie C KHOKOM, TO3BOISIONIE! BEI3BATh QUAJIOT BEIOOPA HYKHOM 3aIIUCH PeecTpa.

B pexuMe uTeHMs KOMIIOHEHT IPeACTaBIIsIeT COOO0M TeKCT, IBISIOMINNACS aKTUBHOM CCBIIKOHM Ha TOKYMEHT

- BLIOPAaHHYI0 3alliCh peecTpa. ITocie BEIOOpa peecTpa, IMOSBISeTCs BO3MOXKHOCTL HACTPOUTH COITOCTaBIIEHU
MeKy II0JIEM peecTpa U IMoJieM IPpUeMHUKa (POPMEI.
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Figure 3.49: KomniornenT “Ccrlzika Ha peecTtp”

KomnouenT “Cchlyika Ha peecTp” UMeeT CleayIolle HaCTPOUKU:

¢ O6s13aTeNnbHOe TOoJIe - BO3MOXHOCTh BKJTIOYKUTE/BEIKIIOUYHNTE 00s13aTEIBHOCTE 3AIl0JTHEHUS JTaHHOTO
I10J14d.

° 3&6J’IOKI/IpOBaTB OT U3MEHEHHUH II0JIb30BATEJIEM - BO3MOXKHOCTDb BKJIIOUUTL/BBEIKIIIOYNTh 6J'IOKI/IpOBKy
OT U3MEHEHUH [T0JIb30BaTEIEM.

e 3amoJTHATh CCHIIKOM Ha POOWTENbCKYIO 3alMCh peecTpa - MPU CO3[aHWM 3aluCHh peecTpa OTBeTa
KOMTIOHEHT “CCHIJTIKa Ha PeecTp” aBTOMaTUYECKH 3aTOJTHSIETCS CCHIIKOM Ha 3aliCh POOUTETBCKOTO
peecTpa, C KOTOPO# OkljIa IOPOKAeHa 3alliCh B peecTpe oTBeTa. HacTpoiika KOppeKTHO oTpaboTaer,
TONBKO ecyiu ¢popMa, B KOTOPOHM HAaXOOUTCS HaHHBIM KOMIIOHEHT, ABIIsIeTCs (OPMOM peecTpa-oTBeTa
¥ cCaM KOMIIOHEHT HaXO[UTCs BHE MTMHAMUUECKOM TaOIUIIk.

® BLIGepI/ITe peecTp - BBIGOp OOHOT'O peeCTpa U3 IMIOJTHOT'O CIIMCKa PeeCTpPOB.
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¢ ComocTaBjieHHE - BO3MOXKHOCTb BEIOOPA COIIOCTaBJIEHU (AKTUBEH TOJILKO €CJIM BEIOpaH KaKou-1ubo
peecTp).

HEI.CTPO“H& KOMMNOHEeHTa

CeoiicTea Kog ckpunta

O6AzaTensHoE None
3abnokUpoBaTh OT M3MEHEHWH NOMB30BATENEM
3anoNHATL CCLUTKOM HA POAMTENBCKYID 3aNUch peecTpa

BribepuTe peecTp | 3aABka HAa 3akyn v

ConocraeneHue

Notoeo

Figure 3.50: Hactpoiiku koMmnoHeHTa “CchIJiKa Ha peecTp”

CchllIKa Ha aIPpeCHYI0 KHHUI'Y - KOMIIOHEHT IIpegHa3Ha4YeH [Jid CCBHIJIKHM Ha KaKy'IO-J'II/I6O 3alluChb B
aJpecHOM KHUTe C BO3MOXKHOCTBIO Ilepexofa K Hel. B pexkuMe 3arioTHEeHUSA KOMIIOHEHT ITPEACTaBAsSEeT
co6oli 11oJie ¢ KHOIIKOM, IT03BOJISIONIEN BLI3BATh OUAJIOT BEIOOpPa HYKHOM 3allMCU afpecHOM KHUTH. B
pexuMe UYTeHUSI KOMIIOHEHT IIPEICTaBIsIeT COO0M TEKCT, SIBISIONUICS aKTUBHOM CCHIIKOM Ha BEIOpPaHHYIO
3alliCh agpeCHOM KHUTH.

KomnoueHT “Cchljika Ha afpeCHYI0 KHUTY” UMEEeT CJIeAyIOIIrne HaCTPOUKM:
¢ O0Os13aTeIbHOE IO0JIE - BO3MOXKHOCTh BKJIIOUUTL/BEIK/IIOUUThL 00s13aTEJILHOCTDL 3aIIOJIHEHUS HAHHOIO
[10JI.

* 3a610KMpOBaTh OT U3MEHEHUH 107Ib30BaTeJIEM - BO3MOXKHOCTD BKIIIOUUTH/BHIKITIOUUTE OJIOKUPOBKY
OT U3MEHEeHUH N0JIb30BaTeIeM.
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Figure 3.51: Address book link
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CBOMCTBA TOKYMEHTA - KOMIIOHEHT IIpeiHa3HaYeH [JIsI 0ToOpaxKeHus (B pexkuMe IPOCMOTPA U [TeYaTH
datina o popMe) perucTparMOHHOT0 HOMepa JAOKyMeHTa, KpaTKOTro comepzKaHUs, JaThl CO3maHUsd,
aBTOpPA, AATH PeTUCTpalyy, TUIla AOKyMEeHTa U pPeecTpa MOKyMeHTa.

" Homep
]
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Figure 3.52: Hactpoiiku KoMnoHeHTa “CBOiCTBa JOKyMeHTa”

KomnoreHT “CBOHCTBa HOKYMEHTa"” UMEET CleAylolue HaCTPOUKU:

* O0s3aTeNbHOE TI0JIe - BO3MOXKHOCThH BK/IIOUUTH/BEIKIIIOUNTL 00513aTEJILHOCTD 3aIlOJTHEHUS OaHHOTO
OJIS.

* 3wk - JIoKamne - He yKa3aH/pyCcCKasi/Ka3axCKas/aHTJThHCKasd.

e TUma gJaHHBIX - BO3BMOXHOCTb BbI60pa HTOTOBOI'O BHMa 3HAYEHHUA KOMIIOHEHTa U3 CIINCKa:

Howmep mokymeHTa;

KpaTkoe comepxkaHue DOKYMEHTa;
IaTa co3gaHus HOKyMEHTA;
ABTOD DOKYMEHTa;

IlaTta perucTtpanuu JOKyMeEHTa;
Tun gpokyMeHTa;

HasBaHue peectpa JOKyMeHTa.

CcoinKa Ha ¢aia B XpaHUIMIIE - KOMIIOHEHT JaeT BO3MOXKHOCTb OTKPBITh (Al u3 XpaHWInia, a
TaKXe ero MeCTOIIOJIOKeHUsI. B pexxnMe pemakTHPOBAHUSA KOMIIOHEHT IPEACTaBIsieT cOO0M KHOIKY
“Io6aBuTh (haiiyn”, MO3BOJIAIOUINY BEI3BATh AMAJIOT BEIOOpa daiiyioB u3 XpaHusnuiia. B pexxuMe mpocMoTpa
KOMITOHEHT IIPEICTaBIIsAeT COOOM TEKCT, ABISIOMINNCS aKTUBHOM CCHIJIKOM Ha (ami.

BoIGpartk cpaiin
Tl

Figure 3.53: HacTpoiiku komnoHeHTa “Cchuika Ha ¢aiin B XpaHunuuie”

KommnoneHnT “Cchlzika Ha ¢aiin B XpaHunuile” UMeeT ClIeQyIollre HaCTPOMKM:
¢ O0Os13aTeIbHOE IIO0JIE - BO3MOXKHOCTDh BKJIIOUUTL/BEIKJIIOUUTh 00s13aTEJILHOCTDL 3aIIOJIHEHUS HAHHOIO
TIOJIS.

¢ 3a06JI0KMpPOBaTh OT U3MEHEHHUH II0JIb30BATEIEM - BO3MOXKHOCTb BKJTIOUUTH/BHIKJIIOUUTL OJIOKMPOBKY
OT U3MEeHEeHUH II10JIb30BaTeNleM.

hd OTKprBaTb B OTOEJIBHOM OKHE - BOSMOXKHOCTBE OTKPHEIBATH YKa3dHHYIO CCHIJIKY B OTOEJIBHOM OKHE
Opay3epa.
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3.1.3 Use examples

1. Macka BBoJa B KOMIIOHeHTe “OmHocTpodyHoe mojxe”. HeoO0xomouMo BCTaBUTh KOMIIOHEHT
“OmHOCTPOYHOE II0JIe” M B MaCKe BBOAA BBECTU CIIENYIOIINE METAaCUMBOIILL: +# (###) ###-##-
## (Macka BBoma mis TenedoHHOro HoMepa B Kazaxcrane).

HacTpoiika KOMNOHEHTA

CeoHCTBA Kog ckpunta

OBAzarensHoe None

3abnoKMpoBaTE OT M2MEHEHWA NONbL20BATENEM

¥ Macka eeoga +F () #HE-ER-EE

lotoBO

Figure 3.54: Input mask

In the fill mode we have the following one-line input where a user can input only ten digits.

+7 (775) 123-45-67

=

Figure 3.55: Input mask in fill mode

2. Co3maHue CBsi3ed MeKIAy THIAMH OaHHBIX “O0BbeKThbl Synergy”. Heob6xomuMo co3maTh
TabGIUIy C TPpeMs CTONOIaMHu, C Pa3HBEIMU TUIIAMU OJAaHHBIX KOMIIOHEHTa “O0BbeKTH Synergy”:
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Ha rnaeHyo
Hasan &N o @
- &
1]
| TaBnmua
| & crpanmya
o podrazdelenielD @ @v HH
o snomenns] ve BIUS
b H i ~ = ===|m
EIC EN3IMEHAEMBIN TEKCT |( )l 2 SI= == .

- OgHoCTpoHHOE None
12]3 Wicnosoe none
MHOTOCTROHHBIA TEKCT

’f HTD-pegakTop

Figure 3.56: Link settings in form editor

For the first component set the following parameters:

e Tun maHHBIX - [ToTb30BaTENH;
e HazBaHue KoMHOoHeHTa - userlD.

For the second component set the following parameters:

e Tun maHHBIX - [JOIKHOCTH;
¢ CB43b C KOMIIOHEHTOM - userlD;
* Ha3BaHue KOMIOHEHTa - positionID.

For the third component set the following parameters:

e Tumn maHHBIX - [logpa3meneHue;
* CBsI3b C KOMIIOHEHTOM - positionID
¢ HazBaHue KoMmOoHeHTa - podrazdelenielD.

In filling mode, select an employee and position and division fields are completed automatically.

Hazag ISRCHN (4

JNemeHTbl

TaweHoe M. E. ;1 YNpaenAownil gnpekTop ... |[1IROOT

| 3 Tabmua

: E, CTpaHuLa

ab: HemameHAembld TexcT

ab: OfHOCTRpOHHOE None

Figure 3.57: Links in filling mode

3aMedyaHHe

If a user is assigned to several positions, position field will call a position selection win-
dow which will offer for choice only positions and the user is assigned to.
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3. OToOpaxkeHHue COOepPKHMOro THHAMHYECKOM TaO/IMIIbl B pexxume “A63an”. Heo6xogumo
co3maThk TabmUITy C AByMs CTONOIaMu, C KOMIIOHeHTaMu “OgHOCTPOYHOE moJjie”:

s
F
N

Hasag,

>

T
o TaGnvua

[ Crparmya
to

Arial v 12

= @
I~
' e i:ﬁ

|| p

[<>l
i

abl: HemameHAeMbIA TexcT <3|

ab: OgHoCTpoHHoE None

Figure 3.58: Creating table in form editor

The first component is set up as follows:

e HasBaHmHe KOMHOOHEHTA - from;

For the second component set the following parameters:

* Ha3BaHue KOMIIOHEHTA - to;

st kommoHeHTa “Tabnuila” yKa3blBaeM CIeOyIOIINe HaCTPOUKM:

* AaKTHUBUPYEM rajoukKy - BEIBOOUTE comepzKuMoe B Bue ab3alla Ipu IPOCMOTpPe/IIedaTy;
* AKTUBUPYEM Trajiouky - [106aBIATh CTPOKH B PeXKUME 3aII0THEHUS;

¢ KonmuecTBO 0TOOpazkaeMBIX CTPOK IIPH CO3HAHUH - 1;

» ®opmaTHas cTpoka - [${from}-${to}];

¢ PasmenuTent CBEPTKY - , (3amsiTas u Ipoben);

B pexuMe 3amosHeHusi 0oOaBIsSeM HPOU3BOJIBHBIM TEKCT MAapIIpyTa, C IIOMOIIbIO KHOMKH “+”
(mo6aBUTh) IPU HEOOXOOMMOCTH H00aBJIIeM HOBLIE CTPOKH [IJIsT 3alOTHEHUS.

Hasag,

Crpykrypa AcTaHa

b TaBmua Anmarel

Anmarel

KaparaHga

L Crpariua Kaparanga AcTaHa

ah: HemsmeHsemBIA TekcT

abl: OgHOCTpoUHOE None

Figure 3.59: Table in filling mode

In viewing mode a user can see the following text:
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Hasag R e | ®
AcTaHa - Anmartel, Anmarel - KaparaHga, KaparaHga - AcTaHa
g TaBnvua
|4 crparma
Figure 3.60: Table in viewing mode
4. OToOpaxkeHue TaTbl 1 BpeMeHH. Heo6xomuMo BCTaBUTL KOMITOHEHT “IlaTa/BpeMs” :
B < @ i
- - [ oooo
(4]
date-lxolko © B
Arial v 12 BIuUs
<> i = ==|a
Figure 3.61: Kommonent “[aTta/BpeMs” B pemakTope ¢hbopM
Set up component as follows:
* 3anonHATH TEKYIIEU HaTol/BpeMeHEM;
* {3BIK - Pycckuii;
e ®opmar matel - ${dd} ${monthed} ${yyyy} roma ${HH}:${MM};
* BBOOuUTEH BpeMs - Ja.
SRCONN C4

2017-05-11 [ 14:26

Figure 3.62: KomnoueHT “[laTa/BpeMs” B pexKuMe 3all0THEHUS

In user part, select required date by clicking on calendar (for example, 10th October, 2014).

& © @

11 mana 2017 ropa 14:26

Figure 3.63: KomnoneHT “[laTa/BpeMsa” B peXuMe IIPOCMOTPa




Pyko
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5.

CkJIOHeHHe Mecsilia KoMmoHeHTa “Jlara/BpeMs” mo magexkaM (Ka3aXCKHH A3BIK). [
OaHHOM HAaCTPOUKY HeOOXOOMMO CO3aTh CIIPABOYHUK ¥ HACTPOUTH (pOPMATHYIO CTPOKY KOMIIOHEHTA
“Iarta/BpemMsa”. Co3gaeM cIpaBOYHHK C KomoM “month kz” (umeromipecs Kombl si3blKa: I'u —
pycckui, kz — Ka3axCKui, en — aHTJIMUCKM) 1 fo6aBiisseM cTOIOLEL. [1epBBIM IT0JIeM CITPAaBOYHUKA
IOJIKHO OBITH I0JIe “number”, KOTOpoe onpenenseT, OJis KaKoro MecsAlla 6yayT 3aiaHbl TafieKHbIe
3HauYeHUsA(Mecd1] onpenesnseTcs 110 HOMepY, SHBaph-1-i, peBpans-2-i, u T.1.)

Kog |mur1th_l<2 |
Km= |rnur1th_|<2 |
KomMmeHTapuii
Crongubl |+
Kog, = KommeHTapui [NepeeognTe
numhber numhber Homep . )
shygys shygys LkIFEIC cenTik L G
tabys tabys Tafblc CenTik [ )
komektes komektes KemekTec cenTik . 8
zhatys zhatys HaTelc cenTik [ )
barys barys Bapklc cenTik L &
atau atau ATay cenTik . )
ilik ilik Inik cenTik L &
Ok |(OTmeHa

Figure 3.64: CnopaBouyHuK “CKIOHEHUE MecsleB”

Ianee, 3amoIHsIeM 3JIEMEHTHI CITPABOYHHKA (CM. HJIJI. «DJIeMEHTHl CIPABOYHHUKA »).

| #= month_kz

+/8

number& shygys tabys komektes zhatys atau barys ilik

1 KaHTapgaH KaHTapgbl KaHTapMeH KaHTapgasbl KaHTap KaHTapFa KaHTapgblH, S
10 KasaHHaH KasaHgbl KasaHMmeH KasaHaaf bl KasaH KasaHfa Kas3aHHbIH, S
11 KapaluafaH KapallaHbl KapalameH Kapallafafbl Kapalla KapallaFa KapallaHblH, ®
12 KENnToKcaHHaH KENTOKCaHbI HeNToKcaHMeH WeNToKcaHAarbl KENTOKCaH KENTOKCaHFa KENTOKCAHHbIH, ®
2 aKnaHHaH aKnaHgpl aKnaHMeH aKnaHgafFbl aknaH aKnaHra aKnaHHbIH, ®
3 HaypbI3faH HaypbI3fbl Haypbiz6eH HaypbI3AaFbl Haypbi3 Haypbi3Fa HaypbI3fbIH, ®
4 cayipaeH cayipgj cayipmeH cayipgeri cayip cayipre cayipgi, S
5 MambipaaH Mambipgbl MambipMeH MambIpAaFbl Mambip MamblpFa MambIpAbIH, S
6 nMaycbiMHaH maychiMibl nMaychiMMeH MaycbiMAaFbl MayChiM MaychiMFa MaYChIMHbIH, ®
7 wingeneH wingeHi wingemer wingegeri winge wingere WwingeHid ®
8 TaMbl3faH Tambi3fibl TambizGeH Tambl3flaFbl Tambl3 Tambl3Fa TambI3/IblH, ®
9 KbIPKYIAEKTEH KbIpKYHexTi KbIpKYiAEeKneH KbIpKyiiekTeri KbIpKYHek KbIpKyHeKke KbIPKYAEKTIH, ®

Figure 3.65: Dictionary elements

IlepexomuM K HacTpoMKe opMaTHON CTPOKU KoMIloHeHTa “IlaTa/BpeMsi”. B mone dbopmaTHOM
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ctpoku 3amonHseM ${yyyy}-${monthec(ilik)}-${dd}, uTo B pexxume 3amoIHEHUS OaeT HaM
TIOICTaHOBKY cnenyioiero Buga: 2013-kapammansiH-22(cM. 1. «KoMnoHeHT “IlaTa/BpeMsa”B pexXuMe

IpoOCMOTpPa»).

HacTpofKa KOMNOHEHTA

CeoiictBa Kog ckpnnta

OBAzarensHoe none

23BN o0KWPOBaTE OT M3MEHEHWA NONL20EATENEM

3anonHATe Tekylell gaToii/epeMenem
ETATY |He ykazan v |

DOPMAT faTsl [$0yyyy - S{monthec ilik)}- ${dd}| ?

BeoguTe Bpems — ga/Her

lotoB0

Figure 3.66: HacTtpotika koMmmoHeHTa “JlaTa/BpeMs”

R o K@

Hasag,

2013-kapawaHelH-22

[Crpyeryen |

| Tasmvua

|4 Crparmya

Figure 3.67: KommnouneHT “[laTa/BpeMs”B pexXUMe IIPOCMOTpa

’

6. Ilepexon Mo runmepcchbUIKe U3 ¢aiiaa mo popme. HeoOXxomumMo BCTaBUTh KOMIIOHEHT “CchUika”.

-5 ] lil >
~ Ceblnka:
T

link-cdgstt O B

Arial v 12 Brus

<>l z S ===3

Figure 3.68: KomrnioreHT “Ccrlika”
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B monb30BaTEIbCKOM YaCcTU B PEXKUME PeJaKTUPOBaHUus oToOpakaeTcst Hagnuck “Cchiyika”’, mpu

KJIUKE II0 KOMIIOHEHTY OTKPHIBAETCS HOIIOTHUTEIbHBEIM OUAIOr [JIs BBOOA ITapaMeTPOB CCHIIKU
(cM. unmn. «HacTpoiKa CCBHIJIKU»):

* URL - https://www.google.kz/
* Hapnucs - Google

* “OTKpHIBaTh B OTOEJIFPHOM OKHE” - aKTUBHPYEM II€PEKIII0YaTeslb

HacTpoiKK CCBINKK X

URL

httpsdfwannw.google.lz/
Hagnwce

Google

#| OTKpbIEATE B OTHENEHOM OKHE
foToBO

Figure 3.69: Link settings

In viewing mode, the component is an active hyperlink. To go to its destination, click the label
and a link will open in a new browser window.

Hasag

3nemeHTsI
N

&|o|w

Google

._‘_'J_, TaGnnua

: E, CTpaHuua

Figure 3.70: Active link

7. HymepoBanue ¢aiioB mo ¢popme. HeoGxomouMo BCTaBUTH KOMIOHEHT GopMul “Homep” u B
HaCTpoOMKax yKasaTh I1abjioH HoMepa U3 crnucka (cMm.mn. «Hactpoiiku ma6i1oHa HoMepa»).
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HacTpoiika KOMNOHeHTa

CeoifcTea Kog ckpunta

Homep BHyTpeHHero gokymedTta ({int}-{dd}-{MMH-yy}) ¥

Homep eHyTpedHero gokymexTa ({int-H{dd-{MM}-{yyh)
Homep exogAawero gokymedTta ({in}-{dd}-{MM}-{yy})
Homep gna FR (#{feature_requesti{dd{MMHyy}
Homep ana zaneok (***/{req})

Homep ucxogawero gokymenTa ({out}-{dd}-{MM}-{yy})
WatnoH 857 ({kog-cueTunka*03})

NotoBO

Figure 3.71: Number template setting

B monb30BaTeIbCKOM YaCTH KOMIIOHEHT 3allpallliBaeT CIeayollee 3HaUueHe YKa3aHHOTO I1a6JIoHa
HOMepa M IIPEeOOoCTaBIsSeT ero B KauecTBe COOCTBEHHOTO 3HAYeHHUS (CM.MJI. «3aIll0THEeHHBIH
KoMIIOHeHT “Homep”» ).

E Tect - X

OTnpaenTs
4-2016
Kaptouka

< Mpunowenua (1)

@ I=crasfdocx

Figure 3.72: 3anonHEeHHBIN KOMIIOHEHT “Homep”

8. Coop maHHBIX 1O opMamM.

a. co3maeM ¢opmy “lleHa Ha mpomyKThl” (cM. uin. «®opma “lLIeHbl Ha TPOOYKTHL”») CO CIEeOyIOIINMU

TIOISIMU:
Field name Field type Possible values ID

. . L. . Astana, Almaty, .
City Dictionary selection Karaganda city
Sugar price One-line input Number value sugar _price
Flour price One-line input Number value flower price
Milk price One-line input Number value milk price
Bread price One-line input Number value bred price
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Hazapg - % B 4
~ lopo
]
IR | o v caxep
- Ty
lerna Ha caxap
UeHa Ha xneb
Lierna Ha Myky ~ LigHa Ha Myky
Lera Ha Mook x W
HaumerosaHue nokasamens
|L|,eHa Ha MO OKO | ~ LleHa Ha Monoko
Kod nokazamensa i
|milic_${city} |
3HAUEHUE NORAAMENS ~ Lenanaxnes
| milk_price v "
IpanuyHEIE -
3HANEHUS
gfr:'rasamenTaq | bred_price O) B
Arial v 12 BIuUus
~ N = ===
|( )l i — N —— .
Mpepcrasnennn

CoXpaHWUTbk BEpPCUID

Figure 3.73: ®opma “lleHnl Ha IPOOYKTH”

b. B pa3smene “Iloka3atenu” moOaBisieM 4 mmoKas3aTess:

Indicator code

Value

sugar ${city}

sugar _price

flower ${city}

flower price

milk ${city}

milk price

bred ${city}

bred price

c. co3maeM peecTp 1o popme “IleHBI Ha IPOAYKTHI”, B EMCTBUSIX aKTUBAIUU MapuIpyTa go0aBiaseM
npoiecc “BBon 3HaueHUs ImoKa3aTens”.

&

“AcTaHa”, BBOOUT 3HAYEHUA 1IeH Ha IPOOYKTHI.

WHULIKATOP cﬁopa OAaHHBIX CO30a€T HOBYIO 3aIIHUCh I10 OaHHOU (bOpMe u BI:IﬁI/IpaeT BIIOJI€ 3HA4YeHue
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LIeHsl Ha NPOAYKTEI

e ————
BEECTH ZHAUEHNE

Topog | Acrama v \
Llena Ha caxap |180
KapTodka
[Tena Ha MyKy |320
#+ | MpunoxeHna (1) Mpouune (0) [ena 5a MTOKO |150
[lena Ha xred |50

Figure 3.74: Primary input of prices

e. Hanee, HaxxuMaeT KHOIIKY “BBecTy 3HaueHMe”, BEIIOJIHAETCS IIpoliecC “BBon 3HaYeHUsI oKa3aTensa”:
CO3[aeTCs COOTBETCTBYIOIUIUY TOKa3aTeslb (HanpuMep sugar AcTaHa) AJIs KaXKOoro IPOAYyKTa.

Haeuratop

3HaqeHne

= @ Ctpaterma Ha3saHwe

LieHa Ha MoNokD 150 =

pOBEHE BHY { LieHa Ha Myky 320 -

® KapTa Ne3. YposeHs achdhekTr LleHa Ha caxap 180 =

= @@ CnpaBoYHMK NoKazatenei LieHa Ha xneb 50 =

© Ml GasoBble
Ml PaccuuTbiBaemble
B BHewHue

2 @ CUCTEMHBIE NOKa3aTeNu

Figure 3.75: External indicators

f. ¥HUIIMATOP MOBTOPHO 3aMlyCKaeT MapIIPyT, AJIT BHECEHUS U3MEHEHUS Ha IIeHHI TT0 TaHHOMY TOPO[Y.
B co3pmannoM daiine no ¢popme BrIGUpaeT ropop - “ActaHa”, 3alI0IHSAET LIeHkLl Ha IPOAYKTH (caxap-
200, myka-360, mooko-160, x1e6-50).

LleHbl Ha npogyxTel

BEECTH SHAUEHWE

Topog

Ilexa Ha caxap ‘zgg
KapTouka
IleHa Ha MyKy ‘ 340
4 | Mpunoxenua (1) Mpoune (0) I]ena Ha MOMOKO ‘150
Ilena Ha ®1ed ‘5[]

Figure 3.76: Secondary input of prices

g. II0oCJie 3allyCKa MapIIpyTa IIpoecC He CO30aeT HOBELIM ITOKa3aTeNIb. BBegeHHOoe 3HaYeH1e No0aBIIsIeTCs
K y2K€e CO3aHHOMY IIOKa3aTeJIlI0 B Ka4e€CTBE aKTyaJIbHOTO 3Ha4YeHud.
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N =N - )

HaBurartop ¢ + BHellHNe noKasarenwn

= @ CTparerus HassaHue 3HaqeHne
B KapTa Nel. ¥poBeHb geaTenb LleHa Ha manoko 160

B KapTa Ne2. ¥poBeHk BHYTPHKC LleHa Ha Myky 340
® KapTa Ne3. YpoBeHb 3dipekTy LleHa Ha caxap 200
@ KapTa Ne4 LieHb! Ha npoayKTs LleHa Ha xne6 50

LK 2 2R 3

= @l CnpasouyHWK NoKazaTenei

= M EasoBbie

€11 BHyTPEHHER Of

Figure 3.77: External indicators

h. B KapTe BHeINIHUE IT0OKa3aTeIX MOKHO BU3yaIbHO 0TOOPA3uUTh C ITOMOIILI0 MHANKAaTOpa (HampuMep,
CIIUIOMETD)

L el f

e
o=

Hasuratop = = loxasaTens  Llens

e Y @ O

Mognuck PeecTp 27.11.13

2 P Crparerus 4 4 .
eHa Ha MoNoKo eHa Ha el
\ eHa Ha caxa Llera Ha myry
Nel. ¥poBeHb OEATEND u u

7 NoZ. ¥pOBEHb BHYTPUKL ’ ) _ 4 : F \
@ Kapra Ne3. YpoBeHs 3dxbekTty f 4 ¥ 1 1

® KapTa Ned LieHel Ha npogyk

© [l CnpaBoYHUK NoKazaTteneil

o P Beog nokazarenei

© @l LWa6noHel Nnokazatenei

Figure 3.78: Kapra “llens Ha 0pooyKThL”

1. IleyaTHOE IpeacTaBaeHue ¢popmebl. [ Hadaa HaM He0OXOAUMO CO3[IaTh OCHOBHOE ITPENCTaBIeHU
ITocme 9TOTO HYKHO CO3[aTh MabI0H [JIs TTeYaTHOT O TpecTaBeHus B popmarTe *.odt.
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Hasag, “, & e M

—Cppapa}——— | TIPVIKAS Ne

| TaBmmua
[ crpana =
]
T f
ahfe HewsmeHAembId TekcT . I AcTana -
ah: OpHOCTREOMHOE None T —
1Z[z Yncnosoe none w
B MHorocTRoHHEIA TekeT -
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EblSop BapuaHTos

>
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(®) MepeknoyaTens BapUAHTOS

MPUKASBIBAHD:

>

Wainb

¢

| MsoGpaskerne

>

& dalin 1. MprHaTe Ha A0MHKHOCTE

g Cebinka
r{ Creunansnue | c

&

9% OGbek Thbl Synergy ]
EH Homep
= MueT nogrmcei _ D C MEMBTATENRHEIM CROKOM 2 Mec: W
25 NncT pesonoyuii .
" Xop, BLINOAHEHNA = 2. 3aKNiUnTe TRYOOEOA AOMOEOR € PAGOTHUKOM.
& Cobinka Ha AoKYMEHT
5 Mepuiog, NosTopEHIA W
E¥ Cobinna Ha npoexTinopTiens PafGoTa ABNAETCA OCHOBHOI. v
{' CecbInka Ha peecTp
B CChINka Ha BRPECHYID KHATY =
# CEofcTEa AoKYMEHTA i
/4, Cobinka Ha thadin B XpaHnmnue -
4[5 Monb30BaTENLCKWIA KOMMOHEHT - Ocrosanne: T/ e or e E
Tal
Tal
; WenonHnTeNbHEN gupektop v ﬂ.
i

YT |

>

Iy TaBNeHnA »

<

COXpaHNTb COXpaHUTL BEPCULD

Figure 3.79: Main view

Kak ocHOBHOe mpefacTaBiieHHe OymeT TOTOBO, ITepexonuM B pasmen “IIpegcTaBieHuss” u co3maeM
“TleyaTHOe”. B meYyaTHOM IIPeACTaBIeHNH BEIOMPAEM IIYTh MO CO3MAaHHOTO mabIoHa ¥ BKII0YaeM
HeoOxomuMEIe (OPMATHI ITIEYaATH.
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Ha rnaeHyo

Hazapg

Bhipartk paiin
@aiin He BLIGPaH
¥ PDF
L oDT
L DOCX
L poc

Meyatk Mo YMONYAHMH
MocnefgHee deficTene ¥

Mpeacraenenna

CoXpaHuTb

COXpaHUTb BEPCUKD

Figure 3.80: Print view

If PDF version is printed out, PDF document with corresponding formatting will be downloaded.
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NPHKAI Ne 2456

r.AcTada

O nprama Ha pabaty

NMPHEAD BIBARD:

1. MpwdAaTe Chanakoea ANExceA HI JONHHOCTE CHCTEMHOM
agmumHucTparopa ¢ 16.01.2014 r. ¢ nocneTat@nsHemM cpoxam 2
MEcAla.

2. daknuHnTe PYOoB0R aomeop ¢ pabBorHueom. PabBota ARenrartcA
QCHOBHOM.

Oomomanee: TH M 847 ar 15,01 2014

MenanHu TeansHud aMpagTap Bobpoe A. A,

T MO esEIa a3 aso nesia o

PagarHaK Cnemamaa . « ] 20715

Figure 3.81: PDF version print

2. CBsi3H MeXKay cIIpaBoYHHKaMHu. Heob6xomumo B GpopMy BCTaBUTh IBa KOMIIOHEHTA “Bhimtamaronuii
CIICOK”. B mepBoM KOMITOHEHTE PACIIOI0OKeH CIIMCOK Ha3BaHuM aenapraMeHToB (ID-department),
B IPyroM - Ha3BaHuA monxkHocTel (ID-post), KoTophle BXOOSAT B JaHHBIE JenapTaMeHThl. Telephb
OyneM HacTpawBaTb CBSI3W MEXKOYy KOMIIOHEHTaMHu. [IJ1sT KOMIIOHEHTa “Brimamatomuil Crimcok” ¢
Ha3BaHUSIMHU OOJIKHOCTEH mo6aBUM CBsI3b C JemapTaMeHTaMu (CBA3b C - department) u ykaxeMm
B JOTIOJIHUTEJILHOM I10Jie “@uinbTp” 3HAUYEeHUsI, OT KOTOPOIro OH OyOeT 3aBUCETE.
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HacTpofKa KOMNOHEHTa

CeoficTea JneMeHTbl Kog ckpunTa
CrpasouHiK | HeTt v | Azkik He ykazaH ¥
EDZI HanmeHoBsaHue 3HaqeHve
ﬁ |A,qMHHHCTpaTHBHb|ﬁ AEenapTameHT | |1 |
ﬁ heXHHHECKHﬁ AenapTameHT | |2 |

lotoBO

Figure 3.82: Drop-down list (departments)

HacTpoiika KOMNOHEHTA

CeoiicTER INeMeHTbl Kop ckpunta

CnpasoqHuK | Het v | Azbik

EEZI HammeHosaHne SHaqEHNE DUnETR

ﬁ |nyra.nTep | |nyra.nTep | |1 |
ﬁ |MH>|<eHep | |MH>|<eHep | |2 |
ﬁ |I'.naE=Hb|ﬁ Gyxrantep | |I'.naE=Hb|ﬁ Gyxrantep | |1 |
ﬁ |A,qmnHm:TpaTop | |A,qMHHHCTpaTop | |2 |
ﬁ |3KOHOMH'ICT | |3KOHOMH'ICT | |1 |
ﬁ |f:Du|Hchm:T | |f:Du|Hchm3T | |1 |

lotoBo

Figure 3.83: Drop-own list (positions)

B pexuMe 3amI0THEHUS IPU BEIOOPE OIIPEEeIEeHHOI0 IeIIapTaMeHTa, B CIIMCKE OTHEJIOB 0TOOPaxKaTCcs
TOJILKO T€, KOTOPHIE OTHOCSITCS K HEMY.
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Hazap & o M

INemeHTbl

afifc HewsmeHAembIA TexkcT o ALMWHWCTPATHEHEI AENAPTAMEHT ¥  Ewrantep v
al: OpHOCTROHHOE None Eyxrantep

12z Yncnosoe none TnapHbIi Byxrantep

MHOroCTpoHHBIR TekcT SJKOHOMWCT

T HTD-pegaxTop DUHAHCHET

| 2nemeni: suidopa |

BbINagaowpii cnvcok

|| faraispema
Brifiop BE3pWaHToE

(&) MepekMoyaTens BaPUAHTOS

Figure 3.84: Links between components

3. ComocraBiieHHMe B KOMIIOHeHTe “CchUIKa Ha peecTp”. g conocTaBieHUs Mojek (GOpPMEL,
Ha KOTOPOY NPUCYTCTBYeT KOMIIOHEHT BrIOOpa 3aliCH peecTpa C NojasIMU POPMEI 3TOTO PEECTPA,
HeoOXO0IMMO CO3IaTh PEECTP, Ha OCHOBE (DOPMEI, KOTOPAasi COOEPIKUT CIEeOYIOIIHE I0JIsI: Ha3BaHUe
KOHTpareHTa, 1op.agpec, BUK (Ha3BaHMe KOHTpPareHTa - 3Havalllee COIepPKUMOoe).

| 2] Peectp 1 - X

HazeaHue TecT

Anpec

KapTouka Actara
B 456789765465
<4 Mpunowenns (1)

0 Tecr.asfdocx

Figure 3.85: Data form

[arnee, co3maem BTOPOM peecTp, Ha 0CHOBe ()OPMEI, KOTOPas CONEPKUT ABa OMHOCTPOYHBIX ITOIS
oia op.agpeca, BUK u komnoneHT “Cchinka Ha peecTp”. B HacTpolikax koMnoHeHTa “CcChlIKa
Ha peecTp” HeOOXOOUMO YKa3aTh BHIIIIEONIHMCAHHLINA PeecTp.
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Hachoﬁxa KOMMNOHEHTa

CeroiicTBa Kog ckpunra

OB6AzaTeNEHOE NOMe
3a6M0KMPOBATE OT M3MEHEHWH NONL3I0BATENEM
3anoMHATE CCLUTKOA HA POAMTENBCKYH0 3aNUCcE PEECTPA

Brifepute peectp [on. cornawexue v

#| ConocTaBneHue

fobaeuTh ¥Oanute

lMone peectpa Mone-npUeMHKK OPMEI Cnocof conocTagneHua lMapameTp ConoCTABNEHHS
fcmp—l -| fcmp_l -| fEQUAL -| BeeguTe HazBaHWe NoMA... |
fcmp—2 -| fcmp_2 | TEQUAL .| BBeguTe HAZBaHWE NonA... |
lFotoBo

Figure 3.86: Component settings

B kommonenTe “CchliIka Ha peecTp” BTOPOTrO peecTpa, HeoOXOOMMO yKa3aTh 3aIlliCh peecTpa
(cm. mnn. «BreIOOp 3anucu peectpa»). Ilocre 4Yero, comocTaBjieHHEIE IIOJI BTOPOTO peecTpa
3aIo0IHATCS OaHHBIMU U3 IIepPBOT0 peecTtpa (cM. umnn. «ComocTtaBneHHas ¢popMa»).
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Beibop 3anucu peecipa

HazeaHue
TecT

Bribparte

Figure 3.87: Selection of registry record

Figure 3.88: Compared form

3.2 Registries

Pa3pmen koupurypatopa “PeecTphl” mpegHa3HadYeH /I CTPYKTYPUPOBAHHOTO XpaHeHUs HHQOPMaIINU
Ha ocHoBe (aiiioB o ¢popmMme.
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Ha rnaeyio

PeecTpbl Momck

AoGaBuTh

HazsaHue

3aABKa Ha Bb|JENEHWE [IEHEXHLIX CPEACTE
3anBKa Ha onnary cuyeta

3aneka Ha TML,

OnnauMBaeMeIi 0TYCK

Otnyck Bea coxpaHenus 3apaboTHoi nnatel
MonyueHne NUCEMAa

Mpukas 0 KOMaHgMpPoBaHUKM

MpuKa3s O NOBLILEHK OKNALA

Mpukas o npueme Ha paoty

MpuKas o paCcTORKEHMN TPYAOBOMD JOTOBOPA
CnyxebHan 3anncka

CnyxebHan 3anncka 0 KOMaHAWpPOoBaHWM

Co3[aHue NMCEMa

TecTUpoBaHHe

LLitaTHoe pacnucaxwe

[« ]
] 1n )

Figure 3.89: Registry list

C momo1npkio KHOKH “J[o6aBUTh”, KOTOPas paclojiokeHa Ha BepXHel ITaHe U CO30al0TCs HOBBIE PEECTPHI
(cm. Cospmanue peectpoB). Ecmu Konmm4yecTBO peecTpPOB B OCHOBHOM paboueill 061acTy IIPEBHIIIAET
TPUOIIaTH, TO OJIS IIPOCMOTPA MOXKHO MCIOJIHL30BaTh IepeKioydaTelb MeXy CTpaHUIlaMM, KOTODPBIU
PacIIoNoXKeH B HUXKHeH YacTu Ta"enu. [lepekiodaTesb II03BOJIAET IEPEXONUTE Ha CIEAYIOIIYIO/TTPEe IR IYIITy
CTpaHUIly, IePBYIO/IIOCIENHIO CTPAHNIY 1 Ha KOHKPETHYIO CTPAHUIYy CIIMCKa PEEeCTPOB.

s GEICTPOTO IIOMCKA pPeecTpa, MOXKHO BOCIIOJIb30BAThCS II0OJIEM IIOMCKA, KOTOPHIM PACIIONIOXKEH B
ITPaBOM BEPXHEM yIiy. B 1mone noucka Heo6X0OMMO BBECTH KIII0UEBHIE CIIOBa U3 Ha3BaHUS peecTpa U
HaxaTh “Enter”. Ecnu mo Bamemy 3anpocy ObIM HaloeHkl peecTphl, TO OHU O0TOOPa3siTCS B OCHOBHOM
paboueii 06macTH, B IPOTHUBHOM Cly4Yae HYKHO YTOYHUTH KJTIOYEBHIE CJIOBA 3allpoca U ITOBTOPHUTH
TIOUCK.

Registry context menu has the following items:

e Pedakmuposamsy - Ipy BEIOOPE 3TOTO IMYHKTA PEECTP OTKPHIBAETCS Ha PEOAaKTUPOBAHUE;

¢ CKpblimb - TIpU BEIOOPE 3TOTO IIYHKTa peecTp He OymeT oToOpaxkaThCs (COTIaCHO ITpaBaM OOCTYyIIa Ha
peecTp) B pa3pgesie “PeecTprl” Monynsa “XpaHunuiie”.

* BoccmaHosumb - ipu BEIOOPE 9TOr0 MyHKTa peectp OymeT oToOpazkaThCs (COTIacHO ITpaBaM AOCTyIIa
Ha peecTp) B pasfesne “PeecTphl” MoOynsa “XpaHuUnuiie”.

3.2.1 Registry creation

[t co3maHus peecTpa HaXXuMaeM KHOTIKY “I106aBUThL”, KOTOPBIN PaACIIOJIOKEH B JIEBOM BepXHEH YyacTu
OCHOBHOI paboueii 061acTu. B OTKpPHIBIIEMCS OKHE CO3[laHUS peecTpa HeoOXO0AMMO 3all0JIHUTE CIeAyIolne
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II0JIA:

* HauMeHOBaHHEe peecTpa - TEKCTOBOE MoJie, IpefHa3HauYeHHOoe IJIsi BBOJla HAUMEHOBAHUS pPeecTpa
KOoTOpoe OymeT oToGpazkaThCsl ¥ MOJIb30BaTeeH COrjlaCHO mpaBaM OOCTyIa B paspeine “PeecTphr”
i

I% ” (=
MOOYIIsA XpaHI/IJ'II/IH.Ie . Ilo HaxkaTuIo Ha KHOIIKY CIIpaBa *“&+, OTKPBEIBA€TCs OUAaJIOTOBOE OKHO <<HepeBOJ:[bI>>,
KOTOpoO€ COOEpP2KUT B cebe Ta61'II/II_[y C JIOKAJIAMH MW 3HA4YE€HHSIMH II€PEBOIOOB B COOTBeTCTByIO]I[eﬁ

JIOKAaJIu;

MNepesog

JNokane TekcT

[10 yMON4YaHW
RU
KK
EN

Figure 3.90: ITepeBoanl

* Kop - TekcToBOe IoJle, IpegHa3HadeHHOoe [JjIs BBOIa Kola peecTpa. 3HadYeHHe NAHHOTO IIOJIS He
MOZKeT HaUMHATLCS C ITU(P U COXKEPKATh MPOOETH.

* ®opMa IOKyMeHTa - IToJie BhIOOpa, MpegHa3HaYeHHOe [ YKa3aHus (OPMEI OTIPENESTIOIIYI0 PEECTD,
KOTOPHIH GymeT OTKPHIBATHLCS IPU CO3MAHWU HOBOH 3aIlMCH M0 MaHHOMY peecTpy (cM. umi. «OKHO
BeIOOpa (pOPMEI»).

e Tun mokymeHTa - KOMOOOOKC, MpemHa3HAYEHHBIM [jid BeIOOpa TUMNa HOKYMEHTa NPU HaIUu4YUuU B
MapupyTe Tuna pabotsl “Perucrpanusa”.
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* Ha3BaHue OelCTBUS 10 OOKYMEHTY peeCTpa* - TEKCTOBOE€ I10JI€, ITIPEJHA3HaAYE€HHO€E OJId BBOOa Ha3BaHUA

AT,

o =)
IIPEeOIoO4YTUTEJIbHOM KHOIIKHY IIPKU CO30aHUU 3allkCH. Ilo HaxkaTuIO Ha KHOIIKY CIIPpaBa &+, OTKPBEIBAETCA
OHuajIoroBoe OKHO «HepeBoan», KOTOpO€ COOEpPZKHUT B cebe Ta6nnuy C JIOKAJIAMH W 3HaA4YEeHHUsIMHU
I1epeBoOJ0OB B COOTBeTCTBYIOIl[eﬁ JIOKAJIHu;

MNepesop

Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 3.91: IlepeBonsl

¢ OTobpaxkaTh HOKYMEHTHI IT0 PEECTPY B pa3mere “Mou” - 4eKO0KC, ITpefHa3HaYeHHBIN OJ1 aKTUBAIINKU
HaCTPOMKHU, KOTOPas onpenenseT OyaeT 1 0ToOOpaxKaThCs JOKYMEHT, CO3[TaHHbBIM 10JIb30BaTEIEM I10
peecTpy, B pa3gene “Mon” OKyMEHTOB 3TOT0 IOJIb30BaTEId.

* 3aKpHITH OKHO TOKYMEHTA I10CJIe OTIIPaBKM Ha aKTUBAIIUIO - 4eKOOKC, TpeqHa3HaYEeHHBIN IJI1 aKTUBALINU
HaCTPOMKHU, KOTOpas OaeT BO3MOXKHOCTh 3aKphIBaTh OKHO TOKYMEHTA I1I0CJIe OTIIPAaBKU.

* PeecTp oTBeTa - mone BrIOOPA, IpegHa3HaUYeHHOe OIS YKa3aHHUS peecTpa, KOTOPRIH OyaeT UCII0Tb30BaThCs
IOJIS OTBETA Ha IOKYMEHT, CO3HAaHHbIN ITPH ITIOMOIIM 3TOTO PeecTpa.

* HasBaHue OelCTBUS OJid BBEI30Ba peecTpa OTBeTa***** . TekCcTOBOE IOJIe, MIpefHa3HaYeHHOEe OJId
BBOJla Ha3BaHUA NIPEANOYTUTEIbHON KHOIIKY IIPYU BEI30BE pPeecTpa OTBeTa.
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» Co3gaBaThk KOPHEBYIO paboTy A1 MapLUIPyTOB II0 PeeCTPy - HaCTPOMKa peecTpa, KOTopasi BO3OeHCTBYIOT
Ha co3[laBaeMble 110 COOBITUSIM aKTUBAllUU, U3MEHEHUS U yhaaleHUsl 9K3eMIUIIpPhl MapUIpyTOB: NIPHU
€€ BKJIIOUEHHU [10JIb30BaTe 0, HHUIIMUPOBaBIIeMy COOBITHE, CO3TaéTcs paboTa, a BCe STallkl MapliipyTa
3TOT0 COOBITUS OYOYT ABISATHCA NJOUYEPHUMU II0 OTHOIIEHUIO K 3TOH paborTe.

e ®opMynupOBKa pabOTH - TEKCTOBOE ITI0Jie, MpedHa3HaYeHHOe [JId BBOMAa Ha3BaHWUs CO37laBaeMO
KOPHEBOM PabOTHI [ MapIIPyTOB IO PEECTPY.

IIpumeuanue
Flklk L oJIe ABIAEeTCa 00s13aTeILHBIM OJIS 3all0JIHEeHHUS.
FRRRRk - 10JI€ aKTUBUPYETCS B ClIydae yKa3aHHUS peecTpa OTBeTa.

s OnucaHue

OnNbIT pagoTel W 0EPA30BAHNE DopMa, 3aMeHAKLW as pasgen "OnelT paGoTel W 06pa30BAHUE" B ...
MHTepecsl W B3rNALLI DopMa, 3aMeHAKLLLES pasgen "MHTepeckl 1 B3rNAAL" B npodmn. ..
HEnaHWa U AWYHEBIE LEnw DopMa, 3aMeHAKILLEA pasgen "Henadna W AWYHeIe Uenu” B npo...
HaBkblkK W yMEHWS Dopma, 3aMeHaHLWL as pazgen "HaBkIkM U YMEHWA" B Npodune n...
MepemelleHns MHpopMaLKUa No 0TMyCKaM, HazHadyeHHAM U NepemMeLL, eHNAM

O pacTOpKEeHWW TpYQ0BOro for... O pacTOpXEeHWW TPYLOEOrD LOr0BOpa
JIMYHEIE O aHHEIE

L1 - - [

| Brlopate | | I:]TMEHa|

Figure 3.92: Form selection window




PykoBonctBo pa3paborunka ARTA SYNERGY 68 /319

ITocne BEIGOpa GOPMEI MOKYMEHTA 071 GOPMEI peecTpa aBTOMaTUYeCKH 3aIl0NHAIOTCS UOeHTU(UKATOPaMHu
KOJIOHOK.

Tabmuia «ITonst GopMEL peecTpa»:

¢ «Ne 11/T1» - BBOIUTCST BPY4YHYIO (He0o0si3aTeJIbHOE II0JIe [JIsT 3alI0JTHEHUS, MOXKET ObITh TOIBKO IIEJTBIM
IIJIOKUTENILHEIM YHCJIOM); BBEIEHHEBIM 3[eCh HOMEP OmpenesseT MOPSOKOBLIA HOMEP CTOJIOIIOB B
CIIMCKE peecTpa B pasmene «PeecTpbl» MOy «XPaHUITHUIIE»;

IIpumeyanue
CTomnb1sl 0TOOpaXkaloTCsA B ClIeAylonieM IOpsaKe:

¢ CHa4alla CTO.TI6LIbI C HOMEepaMH, OTCOPTHUPOBAHHEBIE ITO 3TUM HOMEPaM, B IIOPAOKE BO3PACTaHUA,

* IIOTOM CTOJOIIE 6€3 HOMEPOB, HO C Ha3BaHMWSIMH, OTCOPTHPOBAHHELIE 10 Ha3BAHMIO, B IIOPSIOKE
BO3PaCTaHUs;

¢ IIOTOM CTOJ'I6I_II>I oe3 HOMEPOB H 0e3 Ha3BaHUH, OTCOPTHUPOBAHHKBIE IIO I/I,E[eHTI/I(bI/IKaTOpy
KOMIIOHEHTaA, B IIOPAOKE BO3PaCTaHUA.

* «OTo6pakeHue I0JIs IIPYU IPOCMOTPE peecTpa» - praxKKu, 0 yMOTYaHUIO BCe BHIK/TIOUEHBI, 00s13aTeIbHBIN
SIBJISIETCSI YKa3aHUe XOTsI OBl OMHOM 0TOOpaXkaeMoi KOIOHKY;

¢ «MpoeHTH(GUKATOP KOJIOHKU» - UAEHTU(HUKATOPH KOMIIOHEHTOB (DOPMHBI peecTpa, Clofia He IToHagaoT
Clenyone KOMIOHEHTHI:

- oObIYHas Tabmuila, OUHaMHU4YecKas Tabmuila (IPX 3TOM KOMIIOHEHTHI BHYTPH OOBIYHOM TaOIHIIEI
CIoIa IOoIafaiT, KOMIIOHEHTH BHYTPU TUHAMUYECKOUN TaOIUIIH - He IIOMafaioT);

- CTPaHUIIA;
- Heu3MeHsIeMBIN TEKCT;
- u3obpaxeHUe;

- aiim;

- JIUCT IoAnuceu;

- XOJ BHIIOJTHEHMS;

- HOMEpP DOKyMEHTa.
* «Ha3BaHue mOJIsI» - BBOOUTCS BPYYHYIO (mmsa BKIIIOYEHHOTO IIepeKInmvYaTeiida

- o0sI3aTenbHOE IT0JIe); BBeIeHHOe 3[0eCh Ha3BaHue OyIeT 3ar0JI0BKOM B CIIMCKEe peecTpa B pasmese

«PeecTprl» Moayns «XpaHuIuIe». [10 HazkaTHIO Ha KHOIIKY CIIpaBa -, OTKPEIBAETCS JUAIOT0BOE
0KHO «ITepeBombl», KOTOPOE COOEePKUT B cebe TaOmMUIly C TOKAISIMU 1 3HAYEHUSIMH IIEPEBOOOB B
COOTBETCTBYIOIIIEH JTOKAIIH;
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MNepesop

Nokane TekcT

[10 yMON4YaHWH
RU
KK
EN

* «3Hayvallee Ccogep2KuMoe» - d)ﬂa}KKI/I,' II0 YMOJI9aHHIO BC€ BBIKJIIOYEHEBI, O3HAYAET, 9TO COOEeP2KNMOE
9TOrO I10JIA 6y;:|;eT BBEIBOOUTCS B CIIMCKE IOKYMEHTOB II0CJIEe <<KpaTK01"O comepzxKaHug», a TaKXKe YUYUTEIBATEC.
B IIOMCKE U HOG&BJ’IHTBCH K Ha3BaHHUAM 3TAIlOB MapPIIPyTa II0 PeeCTPy IIPU UX 3allyCKe.

° <<HpI/IMe‘-IaHI/Ie>> - OJId OTO6pa}KeHI/Iﬂ TEKCTOBBIX IIOMETOK OJId KOMIIOHEHTOB.

To quickly view records in display mode, set up sort by creation date or by a registry field. Also, select
ascending or descending sorting.

IIpaBa mocTyma Ha peecTphl pa3rpaHUYMBAIOTCS Ha T'PYIIIL HoIb3oBaTesnel. [I1s moOaBieHUs IIpaBa
HYXXHO HaXaTb KHONKY “I1o6aBUThL” U B OTKPHIBIIEMCSI OKHE BBIOOpA I'PYIIIIEI OTMETUTh HYXKHYIO U
HaxaTh “OK”, BIIPOTUBHOM ciiydae HaxaTh “OTMeHa”. [171 KaxKOoro peecTpa IpegyCMOTPEHO pa3rpaHndeH
IIpaB IOCTyIla Ha OCHOBEe COYeTaHHUS CJIENYIOIIUX IIPaB:

¢ Bce:

- BKIIIOYEHHBIM (IaKOK O3HaYaeT Haluuyre y JaHHOU I'PYIIEI BCeX ITpaB Ha PeecTp;
- YaCTUYHO BKIIIOUEHHEIN (hJI1azKOK O3Ha4YaeT HaJludle Y TPYINE YaCTUYHBIX (He BCeX) IIpaB Ha peecTp;
- BBIKJTIOUEHHBIN (P1aXKOK O3HA4YaeT IIOJIHOe OTCYTCTBUE IIPaB Ha PeecTp.
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e IIpocMOTp CIIHCKa - IIPaBo Ha IIPOCMOTP CITHMCKa ¢aiIoB o ¢GopMe peecTpa;
e [IpocMOTp JaHHBIX - ITPABO Ha IPOCMOTP (aiiyioB mo GpopMe peecTpa;

e Co3maHue - IIpaBo Ha co3maHue Qainos no ¢gopMe peecTpa;

* PemakTupoBaHUE - IPABO Ha U3MEHEHNE HEAKTUBHOM 3amluCH;

* H3meHeHUeE - IIPAaBO Ha USMEHEHHue AKTHUBHOM 3aIlHCHU;

* VpoaneHue - mpaBo Ha ymajieHue ¢aisioB mo ¢GopMe peecTpa.

€ CosgaHue peecTpa YnpaBnexHe JANMCAMNA
HaumeHoBaHWe peectpa &
Kog
Dopma JoKyMEHTA vee
Tun fokyMeHTa A 4
HasBaHwe [efCTEMA N0 AOKYMEHTY peecTpa i)
Otofpaxare JOKYMEHTs! N0 peecTpy B pasgene "Moun™ v
3aKphiTh OKHO [OKYMEHTA NOCAE OTNPABKM HA AKTUBALMIO
PeecTp oTBeTa v

HaspaHwe JefiCTBMA /1A BLI30Ba peecTpa oTeeTa

Co3agasars KOpHeByo paBoTy AnA MaplpyTos No peectpy

®opmynuposka paboTsl

Mons (hopmbl peecTpa

Ne in OTobpakeHne NoNA NPK NPOCMOTPE PeecTpa VIAEHTHIDMKATOP KOMOHKIA Hazeanwe nona 3Hauallee COAEpPHHMOe TMpuneuanie

COpTUPOBKA NPH OTOBPaKEHUH

CopTHpoEaTk No Jlare co3gaHna v

HanpasneHne CopTMpoBKA Mo ybeiBaHuio v

MpagBa Ha peecTp DoGaBuTh

Tpynna Bee TMpoCMaTp CAKCKa TMpOCMOTP JaHHBIX Co3faHne PenakTupoeaHie MzmeHeHne Ypaneue

AoGaBnTE CONoCTAaBNEHHE -

CoxpaH1Th

Figure 3.93: Registry creation

I71s1 coxpaHeHUs peecTpa, Heo0X0AUMO HaXKaTh KHONKY “CoXpaHUTh” B IIPaBOM HUXKHEN YacTu pabouer
o6sactu. ITocre coxpaHeHUs MOSIBIISIETCS BO3MOXKHOCTE 3a/laTh MapIIPYT, 10 KOTOPOMY OyIeT 3amyCKaThCs
3anuck. 7151 3TOT0 HYKHO OTKPHITh PEeCTp Ha PefaKTUPOBaHue U HaXKaTh KHOMKY “I100aBUTEL COOBITHE”,
KOTOPO€ PacIoJIoXKeHO HaJ ITpaBaMU Ha peecTp. BrIlapaiomuii CIMCOK IIpefcTaBisgeT BO3MOXKHOCTD
mo6aBuTh “AkTHBaUMIO 371eMeHTa”, “MI3MeHeHue 3r1eMeHTa” U “YOoaneHue 3jieMeHTa”.

* AKTHBAIHMs 3/IeMEHTa - MapIIPyT PeecTpa, 3allyCKaeTcs M0 HaXKaTUI0 KHOIKY 3aIlyCkKa peecTpa.

* U3MeHeHHe 3JIeMeHTa - MapIIpPyT II0CJie PeAaKTUPOBaHUS 3alUCH, 3allyCKaeTCs IIPU COXpaHEHUHU
N3MEHEeHUH.
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* YoaneHue 3jIeMeHTa - MapUWIpyT OJid yOoaleHus 3alllCU U3 peecTpa, 3alyCcKaeTcd NpU BHOOpe
OyHKTa “YpanuTs” U3 KOHTEKCTHOTO MEHIO.

ITocne BEIGOpA OMHOTO U3 IIYHKTOB, OTKPHIBAETCS HOBOE OKHO [JII pPelaKTHPOBaHMUS Mapuipyra (CM.
nil. «OKHO pefakTUPOBaHMS MaplipyTa»). MapmpyT pa3fesieH Ha TpH JTamna:

* HpeJIBapHTeHBHLIe 9TaIlbI - 3TAIIbI pa60Ta, COri1aCoBaHueE, YTBEPXKIEeHNEe, OSHAaKOMJIEHHE, OTIIPaBKa
OOKYMEHTAd, PETUCTPalud, MapIIpyT.

» [le¥icTBHUA - 3Tanbl paboTa, COTIacoBaHue, YTBePXKAEHUEe, 03HAKOMJIEHHEe, OTIIPaBKa JOKYMEHTa,
OIOKUPYIOIIHI MPOIeCcC, OTIpaBKa AOKyMeHTa 1o ¢opMe, Ha3HA4YeHWe Ha [0JIXKHOCTb, TEPEBOT,
yBOJIbHEHHE, KOIMPOBAThL B JINYHOE Meji0, Ha3HayeHHe KalleHOaps, COOLITHE peecTpa, pe3yiabTaT
3ampoca, paboTa mo ¢opme, BBOI 3HAUEHUS ITOKA3aTeJIs, TaliMep, 3alyCK MapIIpyTa Mo miabJIoHY,
YCIIOBHBIM ITepexof], PerucTpallsi, MapIipyT.

® HOCJIBI[YIO]IIHB 9TaIlbI - 3TAIIbL pa60Ta, COrilaCoBaHue, YyTBepPXKIOEeHne, O3HaKOMJIEHHE, OTIIPAaBKa
OOKYMEHTAd, PETUCTpalud, MapIIpyT.

HpI/I HCIIOJIb30BaHWHU B MapPIIPyTe 3Talla C IIapaJlJIeIbHBIMHU IT1OA3TallaMM, €CTh BOSMO2KHOCTE 3aBEPIINTH
9Tall, €CJIX XOTh OOWH K13 IIapPaJlJIEJIbHBIX ITIOO3TAIllOB ORI 3aBEPIIEH. Im1s1 aToro He0oO0X0IuMO HCIIONbh30BaTh
CJIeOYIOIIYIO OIIITKUIO:

IIpepeamb 8bINO/HEHUE NAPAAAEAbHbIX 3MANO8 NOC/e 3a8epuweHuUss 00HO20 U3 HUX - OeHUCTBYeT i
BCEX IIOI9TAIIOB MapIIPyTa, KOTOPLIE MTapaIeIbHEL IPYT OPYTY - TAKUM 00Pa30M, €CJIH €€ BKIIOUUTE B
OMHOM IIapaieIbHOM II0O3Talle, TO OHA BKIIOYUTCS U B OCTAIbHEIX. 71 OQUHOYHEIX (He ComepKalilux
rapa’sienbHbIe) 9TAlloB HACTPOHKa 0TOOpaX)aeTcs U €€ MOXKHO BK/IIOYHUTD, HO 9TO HEe OKaXeT Ha HUX
HUKAKOT'O BIUSHUA.

Ins aTama, B KOTOPOM BKJIIOUE€Ha OITITHU A <<1'IpepBaTb BEITIOJIHEHH € ITaPaJIJIEJIBHEIX 3TAIIOB IIOCJIE 3aBEPIIIEeHUA
OOHOI'O U3 HUX», OIIpeaesisdeTCsa TaKoe IIOBEeJEHNE:

 TIpu 3aBepIeHNnH (YCIEUTHOM 11060 HEYCIIEIITHOM) JTF060T0 BXOMSIIETO B 9TATI MapaiieIbHLIX TOA3TaloB
OCTanbHBIE TTOAATATH YIATSIIOTCS;

* Ecnu 3aBepIIEHHBIN IOA3TAll 3aBEPIIUIICS YCIEITHO, MaplIIpPyT [IePeX0onuT K ClIenyiolleMy 3Tally, B
MTPOTUBHOM CIIy4ae - OCTaHaBIHUBAETCS;

* VmaneHwue IIapajjieJIbHOT O IIoA3Talla Heé TOXKIOECTBEHHO €ro 3aBEepPIIEeHHWIO W He BJIEYET 3a coboii
yoajieHue mmapajijlejIbHbIX eMYy IIOO3TallOB.

IIpumeuyanue

B cucteme ecTh Ipolecchl, KOTOpHIE 3aBepUIAIOTCA MPaKTUYeCKH cpasy IIocie 3amlycka -
HaAllPUMeEp, OTIpaBKa JOKyMEHTa, CIelldajbHBIe MPOIEeCCH M T.I. TakuMm o6pa3oM, eciiu
mogoOHBIE ITPOLIECCH OYOYyT BXOAUTH B KaKOU-THOO 9TAll HapasyIeIbHO C OPYTUMHU, U OIITUS
«IIpepBaTh BHIIIOJIHEHWE TTApaJlJIENIbHEIX 3TAIMOB IIOCJIE 3aBEPIIEHUs OOHOTO M3 HUX» OymeT
AKTHBHAQ, TO OCTaJIBHBIE ITIOA3TAIIbl HE IIPOZXKUBYT OOJII'O X GYHYT IIPAaKTU4Y€E€CKHU CPa3y 3aBEPIIIEHHI.
OmwucaHHast CUTyalus - OITMOKa KOHGUTYPUPOBAHUSA Synergy, ¥ He SBIISETCS OITNOKOM TTaTGhOPMEI.

Paboma - mpu BEIOOPE 3TOTO TyHKTA, 0013aTEJIFHEIM YCIIOBUEM [JI MPEIBAPUTEIbHOTO U OCJIETYIOIIETO
JTalla IBASEeTCS YKa3aHue Ha3BaHus PaboTH, Ajist aTamna “JelcTBUsA” yKa3aHWe Ha3BaHUS U OTBETCTBEHHOTO
3a paborTy.

CoesnacosaHue - Ipy BEIOOpPE DAHHOTO IIYHKTA, 00d3aTEJIbHEIM YCJIOBUEM [JId IPEOBapUTEIIbHOTO U
IIOCJIEOYIOLIET0 3Tala ABIAeTCS YKa3aHue Ha3BaHMd, Ojid dTamna “JlelicTBUS” yKa3aHUe Ha3BaHUA U
OTBETCTBEHHOI'O 3a COIJIaCOBAHMUA.

YmeepoicOeHue - ipu BHIOOPE MAaHHOTO IYHKTA, 005S3aTENbHBIM yCJIOBUEM AJIST IIPEeABapUTEIbHOTO U
MMOCJIeAyIONIero 3Talla SBASeTCS YKa3aHWe Ha3BaHUS, A4 9Tarna “JledcTBusA” yKalaHUe Ha3BaHUS U
OTBETCTBEHHOTI'O 3a YTBepXKOEeHUE.
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O3HakoMmeHue - IpU BeIOOpPE OaHHOTO IIYHKTa, 00s3aTelbHEIM yCJIOBUEM OJI IIpedBapUTeIbHOTO U
IIOCJIEQYIOMIEr0 9Talla ABISETCSA YKa3aHWe Ha3BaHWA, 014 9Tamna “lleicTBuA” yKal3aHUE Ha3BaHUS U
OTBETCTBEHHOT'O 38 O3HAKOMIIEHUE.

Omnpaska 00KymMeHma - mpu BEIOOPEe JaHHOTO ITYHKTA, 00sI3aTEeTLHEIM YCIIOBHUEM [JIsI TPEeABaPUTEITHHOT 0
U IIOCJIEVIOIIEero 9Talla IBJIsSeTCs YKa3aHue Ha3BaHUs, OJjsd 9Tana “[eicTBUS” yKa3aHUue Ha3BaHUA U
OTBETCTBEHHOTO 3a MOJIyYeHHe MOKYMeHTa.

IIpumeuyanue

B cnyuae ucnonb3oBaHUS IpoLieccoB peiictBus “Pabora”, “CornacoBanue”, “YrBepxkaeHue”, " O3HaKOM.
“OTnpaBKa OOKyMeHTa”, eClu B NpedBapUTEJIbHEIX U MOCIIEeAVIONINX 3TanaX HCIOIHUTEIb

3apaHee U3BECTEH, TO eT0 MOXKHO YKa3aTh cpaldy. B IpoTUBHOM ciiydae, He0OXOOMMO rajiIoyKoi
oTMeTUTH Iosie “OTobpazkaTh NPU COXpPaHEHUM”, UTO IO3BOJIUT 3allOJIHUThL €r0 BO BpeMs

3allyCcKa MapuIpyTa aBTOPOM.

Pezucmpauyus - mpu BEIOOPE MaHHOTO ITYHKTA, IT0JIe Ha3BaHue OyeT 3all0JITHEHO aBTOMAaTUYeCKU CUCTEMOH
“Ha perucrpaliuio”, KoTopoe MOXKHO IIPX He0OXOOUMOCTH OTPEeHaKTUPOBATE.

Mapwpym - ipu BEIOOPE HaHHOTO ITYHKTa, 00513aTEILHBIM YCJIOBUEM SIBJISIETCS BHIOOD maboHa MapIIpyTa.

Baokupyrow,uli npouecc - mocjie OTIPaBKU COOOIIEHNUS B 0Yepenb, TPOIeCC TPUOCTaHaBINBAET BHITOTHEHNE
MapIIpyTa OO TeX Iop, IToKa He OyOeT BhI3BaH COOTBETCTBYyOIINI MeTon API Synergy.

Omnpaska 0okyMeHma no ¢popme - Ipu BHIOOPE MAaHHOTO IIYHKTA, 0013aTeIbHEIM YCIIOBUEM SIBIISIETCS
3amoJIHeHWEe B II0JIe Ha3BaHUS HOeHTH(HUKaTOpa KOMIIOHEHTa, OTKyHda cucTteMa OymeT OpaTh ampec
TOJTy4aTesss MOKYMEeHTa.

HasHaueHue Ha 00/12CHOCMD - IPH BEIOOPE DaHHOTO IIYHKTA, 00s13aTeJIbHBIM YCIIOBHUEM SIBJISI€TCS IIPOIINCATh
B IIapaMeTpax 3allpoca UAeHTH(GUKATOP KOMIIOHEeHTa, roe OyoeT yKa3aH II0JIb30BaTellb, KOTOPLIH Ha3HAUYaeT(
Ha JOJIZKHOCTbD, a TaKXKe UIeHTU(GHUKATOP KOMIIOHEHTa, ITIe OyoeT yKa3aHa HOBas JOJIXKHOCTH ITOJTb30BaTeJIs.
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Figure 3.94: TTapameTpHhl nponecca “Ha3HadyeHue Ha OOIKHOCTL”
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ITepesoo- ipu BEIGOPE JaHHOTO IIYHKTA, 00s13aTEIbHBIM YCIIOBUEM SIBIISIETCS ITPOMNUCAThH B ITapaMeTpax
3ampoca UOeHTU(GUKATOP KOMIIOHEHTa, rme OymeT yKal3aH IIOJIb30BaTellb KOTOPHIM IIEPEBOOUTCS, a
TakkKe UOeHTU(PUKATOPE KOMIIOHEHTOB, I'Ie OyAyT yKa3aHHl JOIKHOCTH, C KOTOPOM HYKHO IePEBECTH
U OOJIXKHOCTh Ha KOTOPYIO HYKHO ITIEPEBECTHU ITOIb30BATEIS.
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Figure 3.95: TTapameTps! nponecca “IlepeBon”
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YeoavHeHue - mpu BEIGOPE HAHHOTO TYHKTA, 00513aTEILHEIM YCJIOBUEM SIBJISETCS IIPOIHCATH B TapaMeTpax
3amnpoca ugeHTH(OUKATOP KOMIIOHEHT], I'je OymeT yKa3aH I10JIb30BaTe/Ib KOTOPEIM YBOJIBHSETCS, & TaK¥Ke
UIEeHTU(GUKATOP MOJIKHOCTH C KOTOPOM HEOOXOIUMO YBOIUTE MTOIL30BaTES.
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Figure 3.96: ITapameTpHhl npomnecca “YBonbHeHHE”
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KonupoeaHue 8 sauyHoe 0eso - TIpU BEIOOpE MAaHHOTO MyHKTa, 00s3aTebHBIM YCIOBUEM SIBIISIETCH
yKa3aHHe B IapaMeTpax 3alpoca WAeHTU(HUKATOP KOMIIOHEHTa, roe OymeT yKa3aH II0Ib30BaTelb B
YbIO JINYHYIO MATIKY MOJIXKHBI KOTUPOBATHCS MTOKYMEHTEL.
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Figure 3.97: [TapameTtps! nponecca “KonupoBarHue B TUYHOE OeI0”
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HasnaueHue kaseHdaps - mpu BEIOOPE JAHHOTO MyHKTA, 00s13aTETbHEIM YCIIOBUEM SIBJISIETCST YKA3aHUE
craryca (cm. CHopaBOYHWKM), a TaKXkKe HYXKHO IIPOIKCAThH B IIapaMeTpax 3anpoca UOeHTUDUKATOP
KOMIIOHEHTa, rfie OyoeT yKa3aH II0JIb30BaTellb, K KOTOPOMY OyIeT OTHOCUTHCS CTATyC ¥ UeHTU(HUKATOPHI
KOMIIOHEHTa, rae OyAyT yKal3aHHl JaTa Havyajla ¥ 3aBEPIIeHUs Iepruoia JeiCcTBUS CTaTyca.
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Figure 3.98: ITapameTps! nponecca “Ha3HayeHue KaneHgapsa”
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Cobbvimue peecmpa - UCIIONb3yeTCs OIS HaCTPOWKU uHTerpauuu ¢ 1C.

Pesyavmam 3anpoca - npu BEIOOpEe ODAHHOTO IYHKTA, 00s3aTeJIbHEIM yCJIOBHEM SIBJISIETCS yKa3aHUe
Ha3BaHUs, KOTOpoe OymeT oToOpaxKaThCs B XOMe BBHIIOJIHEHWS IIpollecca W HemocpencTBeHHO SQL-
3alpocoM, KHOTIKA, 0 HaXKaTHI0 Ha KOTOPYIO OTKPHIBAETCS OTHAENbHBIM AUAJIOT [Ji BBOMA TEKCTa
3ampoca.
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Figure 3.99: SQL 3amnpoc
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Paboma no ¢popme - mpu BeIOOpE HAHHOTO IYHKTAa, 00s13aTeIbHEIM YCIIOBHEM SIBISIETCS YKa3aHUe Ha3BaHUs,
a Tak’kKe HacTpoiKa paboTsi mo ¢popMme. s paboThl 1o GopMe TaKzKe MOZKHO T0OaBUTh JOIOITHUTEILHEIE
oJIsi, B popMaTe “KIIo4-3HaueHne”, KOTOPHIE IePENAa0TCs B COOOIIeHMEe COOBITHSI IO ITpolieccy “paboTa

o popme”.
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Brimapmaronuii crivcok “Ha3BaHue” - Mpu 3ayCKe MapIIpyTa ¢ JaHHBIM IPolleccoM OymeT co3maBaThCs
paboTa, Ybe Ha3BaHHEe OyHeT IIOACTABISATHCSA 3HAYEHUEM M3 MAaHHOTO MOJIS WX KOMIOHEHTa (MOXKeT
OBITH KMCIIOJIb30BAH KOMIIOHEHT U3 OJUHAMHYECKOH TaOIHIIEL).

Brimapgaroruii crincok « Tun paboTh» COOEePKUT CIIEAYIOIINe MYHKTH: pabdoTa (110 yMOTYaHuI0), COTJIaCOBaHH
O3HAKOMJIEHNE, yTBePXKOeHUe.

I pa6ot o popme ¢ TurnioMm “CornacoBanue” u “YTBepxkaeHue” (4 TOTBKO [JIsI HUX) €CTh BO3MOXKHOCTD
BeIOOpa 9Tama B mojie “Bo3epar”. Peanusanus ¢yurimu “Bo3Bpat” gnst paboThl mo ¢hopMe C TUIAMHU
“CornacoBanue” u “YTBepXKaeHHe” MMOTHOCTHIO MOBTOPSET co00M peanmsaiuio GyHKIuH “Bo3epat”
miist oTanoB “CorstacoBanue” u “YTBepKaeHUe” C TEM JIUIIb OTJIMYHUEM, YTO OTBETCTBEHHEIE BLIOMPAIOTCS
13 (HOpPMEHI, a He yKa3kIBal0TCSA SBHO B Mapuipyre.

ITpu aTOM, B clTy4ae, eCciii KOMIIOHEHT BEIOOpa COTPYIHUKA B opMe ITPeCcTaBIsIeT COO0M MTUHAMUYECKYIO
TabIUIY C BO3MOXKHOCTHIO MOoOaBIeHN ST HECKOJIBKUX COTPYAHUKOB, TO IIPOIIECC IIOBTOPSIET COOOM UCTIOTHEHUE
mmpoliecca npu mobGaeneHuu aTamna “CornacoBanue” (“YTBepxkaeHue”’) C HECKOTBKUMHU COTJIACYIOIIHUMU
(yTBEpKOAIOUINMM).

ITone «OTBeTCTBEHHHIN» U MEePEKII0YaTEIIb U3 OOHOTO 3HAUYEHUS:
¢ «M3 KOMIIOHEHTa» - TEKCTOBOE 10Jjie BBofa id kommoHeHTa popMel «OOBEKTH Synergy» -> «[1oIb30BaTeIH>
Brimapgaromiuii cnucok «JlaTa Hadana» U3 TPeX 3HaUYEeHUM:

* «M3 KoMIIOHEHTa» - TEKCTOBOE IT0Jie BBoAa id koMrmioHeHTa GopMH «laTa/BpeMsa»;
* «YKa3zaTh» - KOMIIOHEHT [JIs1 BBOMA JaThl BPY4YHYIO (KajeHOaph);

* «B34Th U3 maTH 3anycka paboThr» (II0 YMOJIYaHUIO).
Brimagaromui cnucok «JInuTenbHOCTH/[laTa 3aBEPIIEHUA» U3 OBYX 3HAYEHUN:
¢ «M3 KOMIOOHEHTa» - TeKCTOBOE II0Jie BBoAa id T11060T0 TeKCTOBOTO KOMITIOHEHTAa (POPMEI, COmEepPaKalIero

3Ha4YeHHe OJINTEJIbHOCTH,;

* «YKazaTb» - BEIIIAOAIOIIUN CIIMCOK CO ClieYIOIIIMMHU 3HAYEHHUIMU:

- IIuTenbHOCTS (4) - BBEIeHHOEe YHCII0BOEe 3HaueHue OymeT yYUTHIBATLCS B Yacax;
- IInmuTenbHOCTD (OH) - BBEAEHHOE YHCJIOBOE 3HaYeHUe OyoeT YUUTHIBATbCS B THSIX;

- Iarta 3aBepIIeHnsda - B KOMIIOHEHTE KaJleHOapsa BBIGI/IpaeTCﬂ OaTa 3aBEePIIEeHNd.

®naxoK «[IoBTOpeHMEe» U TePEeKITI0YaTe b U3 ABYX 3HAUEHUH, KOTOPHIE IOCTYITHHI TOJIHKO [JIsI BKITIOYEHHOTO
dmaxkka:

* «M3 KOMIOOHEHTa» - TEKCTOBOE I10JIe BBoAa id KkoMnoHeHTa (popMel «[lepuon mOBTOPEeHUSI» (110 yMOJIYaHUIO)
* «YKazaTh» - KOMOOHEHT «[I0OBTOPUTH>», aHATIOTUYHHINM TAKOBOMY B MOJYJIE TIOTOKOB PabOT IIpU CO3TaHUM

paboTHI.

®naxok «dopMa 3aBepIIeHUI» U TePeKIoYaTeNlb U3 OBYX 3HaUYeHUN, KOTOPhIe HOCTYIIHEL TOJIBKO OIS
BKJIIOUEHHOTO (¢jiaxKKa:

* «M3 KOMIOHEHTa» - TEKCTOBOe I10JIe BBOoAa id KoMIIoHeHTa (popMEI « BeilTamaronuii CHIUCOK», 3HaYeHUS
3JIEMEHTOB KOTOPOTO SIBJIIOTCS BRIOPAaHHBIMY 3HAYEHUSIMU U3 ClIpaBOYHUKa «work completion» (o
YMOJTYaHUIO);

* «YKa3aTh» - KOMIIOHEHT <<<I>0pMa 3aBepIIeHud», AHAJIOTUYHBIN TaKOBOMY B MOOyJi€ IIOTOKOB pa60T
Ipu co3gaHuu paboTHI.
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Figure 3.100: JomonHuTEeNbHEIE IO PpaboTH Mo Gopme
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«J1OTIOTHUTEILHBIE IIOJISI» IIpegHa3Ha4Y€eHbI OJIA OTO6pa}KeHI/I$I OEeMCTBUU B JIOTaX, KOTOPHBIE MOTYT OBITh
HCIIOJIb30BaHbl BHEIITHUM MOOYJIEM.

Bknagka “JlomoOHUTEBHEBIE MOMIS” COOEPKUT Tabaully ¢ AByMs cToyibnaMu «Kimou» u «3HadeHue»,

a TakXXe KHOTKY «Jl06aBUThH» OJist moOaBneHus: B TabnuIly HOBOM CTpoku. Kaxkpmasi cTpoka TabmuIlbl

OOJIZKHA SIBIISITHCS ITapoii: TEKCTOBOE OIMCAaHMe OOMIOJTHUTEIbHOTO 10J1s (cTonbel «Kiou») + 3HadeHue
OOIIOTHUTEIbHOTO oJIs (cTonbell «3HadeHue»). B KauecTBe 3HAUYEHUSI, HAITpUMEDP, MOKeT OBITh YKa3aH
uneHTUGUKATOP KOMIIOHEHTa Ha ¢GopMe peecTpa, a B KaueCTBe KIio4a - IPOU3BOJIbHAS ITOAIIHUCh.

Beo0 3HayeHus nokasameis - Ipy BEIOOPe TaHHOTO IyHKTA, 0053aTEeIbHEIM YCIIOBUEM SIBJISETCS YKa3aHue
Ha3BaHUs, KOTOpoe OymeT oToOpazkaThCsl B XOJe BBHIIOJIHEHUS Iporecca. aHHBIM IPOIECC BEIBOOUT
COOTBETCTBYIOIIlee 3HAYEHKE BO BHEIIHKE II0Ka3aTeNlu. B pe3ynbTaTe BHIIOIHEHUS IIpoliecca B Xome
BBHITIOJIHEHUS COOTBETCTBYIOIIET0 HOKYMEHTa AOJI2KHBI IIOSIBUTHCS 3alIMCH O IIpOlieccax Co CIIeAYyIoIuMHI
KOMMEHTapHUsIMU:

B CJIydyae YCIELIHOTO BBOJA 3HAUYeHUd B IOKas3aTelb - “B mokasaTenb KO0 nokasamesia BBeOeHO
3HayeHUe 88e0eHHOe 3HauyeHue”.

B ClTy4ae OIMOKHY, CBI3aHHOMU C ITIONy4YeHNeM HEKOPPEeKTHOI 0 Kofia IToKa3aTesls OJist BBoaa - “I[lonydeH
HEKOPPEKTHBIN KO ITOKa3aTess KOO nokasameas-npudyuHa owubku”.

B ciyd4ae omIMOKM, CBSI3aHHOM C IOITydYeHHeM HeKOPPEeKTHOTO 3HadeHus s BBoma - “IlomydeHo
HEKOPPEeKTHOe 3HaueHue [JI BBOJa B MOKAa3aTeslb KOO NoKazameas-npuyuHa owubku”.

B CJIy4yae BO3HUKHOBEHUS OIPYTUX OMINOOK IIPU IIONILITKE BBOMA IT0Ka3aTens - “Omnbka BBofa IoKa3aTes
K00 _nokasamess, 3Ha4eHUs [OJIs BBOLa-3HAYeHue”.

Tatlimep - mpu BEIOOPE JAaHHOTO IIYHKTA, 00s13aTeTbHBIM YCIIOBUEM SBIISIETCS YKa3aHUe Ha3BaHUS, KOTOPOe
OyneT oToOpaxKaThCs B XOMe BEIIIOJIHEHMS IIPOIlecca, a TakKXKe HaCTPOoUTh Tatimep(cMm. uii. «Hactpoiiku
TaMepa»).
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Figure 3.101: Timer settings
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ITone «IlTaGnmoH MapIIpyTa». BEIOOP IPOUCXOOUT 10 HazKaTHIO Ha KHOIIKY <...>: OTKPHEIBAETCS IUAJIOTOBOE
OKHO CO CHHMCKOM BCeX aKTHUBHBIX I1a6JI0HOB MapiIpyToB (1. «OKHO BeIOOPa II1abI0HOB MapIIpyTa»).

ITone «Jata 3anycka». BeoguTcs id kommoneHTa GopME «JlaTa/BpeMs», KOTOPHIM MOXKeT OBITh BHYTPHU
OUHaAMUYeCKOM Tabuiibl. [[OTIOTHUTENBHO, A1 BKIIIOUEHHOT 0 (priakka «OTHOCUTEIbHO» HaCTPanuBaeTCs
OTHOCUTeJIbHAas fAaTa C IIOMOIIBIO BEIITaAAaloIero CIIUCKa, CofepKalllero 3HauyeHus «3a» (110 yMOI4YaHHUIO)
u «Yepes», a Takke moJje Oiisi 06513aTeILHOTO BBOA KOJIMYECTBA THEN.

ITone «Bpems 3anmycka» U IepeKI0YaTelb U3 AByX 3HAUEHUN:

¢ «M3 KoOMIIOHEHTa» - TeKCTOBOE I10Jie BBoda id KkoMmoHeHTa (GOpPMEHL «IaTa/BpeMsi»;

* «YKasaTh» - [T0JIe [OJIs1 BBOMA OJIUTENILHOCTH BPY4YHYIO (110 ymMondaHnuto, 3Hadyenue 00:00).

®naxok «He my6nupoBaTh M He 3alyCKaTb MPOCPOYEHHBIE TAaWMepH» (M0 YMOTYAaHUIO BHIKITIOUEH).
[Onst oTkmI0YeHHOTO (Dr1a’kkKa KaXKAbIM pa3 3allyCKaloTCsl BCe TauMephl. [Jis BKIIIOUEHHOTO (JiaxkKa
3allyCK TallMepPOB OCYIIIECTBIISETCS 10 CIeOyIIeMy alrOpPUTMY:

* Ha KaXX[yI0 HOBYIO CTPOKY B MMHAaMMUUYECKYIO TabIuIily, 13 KOTOPOM 6epyTCcs 3HaYeHUs NaThl/BpeEMEHHU
IOJIs TaMepa, 3allyCKaeTcs OOUH HOBEIM TalMeD;

* Ha KaXkfjoe U3MEeHEHNe CTPOKU B [UHAMUYECKOU Tabiulle, U3 KOTOPOU paHee OB 3alyIleH TalMep
(HO He MapLIPyT II0 TaMePy), aHHYJINPYETCS COOTBETCTBYIOIIUM TaliMep U 3allyCKaeTCs HOBHIY;

* Ha Kaxkfijoe U3MeHeHNe CTPOKY B fUHAMUYECKOU Tabiulle, U3 KOTOPOU paHee OB 3aIyIleH TaliMep
U MapHUIpyT IO TalMepy, 3allyCKaeTCs HOBHIM TauvMep (IpembiAyIllnuil TalMep U MapHUIpyT 10 HeMY
0oCTaeTcs);

* Ha KaxX[oe ymaJieHle CTPOKY B MUHaMHUYeCKOU Tabiulle, 13 KOTOPOU paHee OBLI 3alyIleH TaiiMep
(HO He MapUIpPyT IO TaMepPy), aHHYJINPYETCS COOTBETCTBYIOIIUY TaliMep:

* Ha KaXJoe yOaJleHue CTPOKU B AUHAMUYECKOH Tabnuile, U3 KOTOPOU paHee OBLI 3alylleH TakMep U
MapIIPyT [0 TaMepy, HUYero He MEHSIeTCSI ¥ He 3aIllyCKaeTCs;

° o61.uee OJIsd BCeX IIYHKTOB BHIIIE: €CIIn HOBBIU BaHYCKaeMLIfI TaﬁMep ABIIAETCA IIPOCPOYE€HHBIM, TO
OH H€ 3allyCKaeTCsd.

MapipyT, KOTOPHIM OymeT 3amyIeH TakMepoM, TIOTydaeTcs M3 BEIOPAHHOTO B HACTPOMKaxX TauMepa
ma610Ha MapIIpyTa II0 eT0 COCTOSTHUIO Ha MOMEHT 3amycka raiiMmepa. OH 3allyCKaeTCs 110 JOKYMEHTY

TOT'O peecTpa, B KOTOPOM HaXOAUTCS COOTBETCTBYIOIINY IIPOLIECC HeUCTBH. 3allyCK MapIIpyTa OCYIIeCTBIISE
7100 B YKa3aHHYIO B KOMIIOHEHTE COOTBETCTRBYIOIIIET0 peecTpa AaTy, MO0 OTHOCUTEILHO PACCYUTAHHYIO

OT 9TOM AaThl. BpeMs 3amycka Takxke 6epeTcs mub0 M3 KOMIIOHEHTa, Tu00 yKa3kIBaeTCs BPYYHYIO.

HacTpoeHHEIN TaliMeD, a TAKKe MapIIPYT, 3alyLIeHHENM B MOMEHT cpabaThIBAHUSA TaWMepa, 0ToOpakarTcs
B XO[€e BEITIOJTHEHUS HOKYMEHTa, IPUYEM MapIIPyT 0TOOpakaeTCsA B OTOEIbHON BETKE.

[Tpumeyanwue:

CoOBITHS aKTHBAIUM U W3MEHEHHS MOTYT OBITh HAaCTPOEHHI TakK, 4TO OyAyT coOepzKaThb B
cebe aTamnbl C TaliMepaMu, KOTOPHIE CChUIAIOTCS Ha OOWH U TOT K€ KOMIIOHEHT B ¢opMe,
IIpy 3TOM B U3MEHEHUM HaCTpOeHa OTHOCUTENbHAas gaTta (3a/depes). B pesynbraTe Takou
KOHUTypaluyu BO3MOXKHA CHUTyallusd, YTO HATH TaliMepa Ha ¢opMe He U3MEeHSIH, HO IIpHU
HACTYIUIEHUM COOBITHS U3MEHEHUS IPenbIayIue TalilMephl aBTOMaTH9eCKH aHHYJINPYIOTCH,
3amyCcTATCA HOBEIE (T.K. (haKTHUECKHU II0 HacTpouKaM mpoilecca “TaiiMep” UTOTOBBEIE HAThI
U3MEHUJINCh). BCE 3TO He OymeT SIBASITHCS OMIMOKOM Synergy.
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OTKpPLITE MapLIPYT... b

M 4 11T M Q
HassaHuwe Kong
WabnoH mapwpyTa 3 WabnoH_mapwpyTta_3
WaGnoH maplwpyTa 2 Wabnod mapwpyTta 2
Wabnod maplwipyTa 1 WabnoH mapipyTta 1
BriGpaTk

Figure 3.102: OkHO BrIOOPa 111aGJIOHOB MapUIpPyTa

3anyck mapwpyma no wabs0Hy - TIPOLECC OeHCTBUS UCIIONIb3yeTCs AJIS 3allyCKa YacTH MaplIpyTa
OT UMEHHU OPYroro Mmojb3oBaTess. [Ipu BEIOOpe 9TOr0 MyHKTA, 0013aTeIbHO HYKHO BEHIOPATh I1a0I0H

MapIuIpyTa ¥ yKa3aTb OT UMEHH KOT0 3allyCKaTh MapIIPyT: He U3MEHSATh, U3 KOMIIOHEHTA, YKa3aTh(CM.
W, «3allyCK MapIIpyTa II0 mabIoHy>»).
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Figure 3.103: Running route using template
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Ycao8Hbill nepexod - mpoliecc OetCTBUS UCIIOJIL3YEeTCS IS “Pa3BeTBIIEHUS” MaplIIpyTa, KOTOPhe OyayT
HUCIIOJTHSATHCS 10 TTOPSAOKY. IlapamMeTpsl IpoIiecca IPeacTaBiIsaioT COO0M HAaCTPOUKY UCTOYHUKOB TaHHBIX,
KOTOPHIE OITPedesIsiioT U3 KaKoro daiiiia mo ¢popme OyoyT B3ATH JaHHBIE AJIS IIPoIlecca U Habop yCIIOBHBIX
nepexonoB. Kaxkpmoe ycioBue mpencTaBisieT co0oi HaOOp cpaBHEHWI, KOTOPhIE MOXKHO COEIUHSTH
MeKay coboit moruueckumu oneparopamu “N” nubo “MUITN”.

Every comparison has the following values:
ID - ugetuduKaTOp KOMIIOHEHTA (OPMBI PeecTpa, 3Ha4eHre KOTOPOro OymeT MCII0JIE30BaHO IS CDABHEHUS.
YcnoBue - BO3MOXKHBIE OllepPaTOPH CPABHEHUS:

//=u' u<u, >n’ M<=",//>=u' ll<>n_ JIHH YU CJIEHHEBIX 3HaquHI‘;I;

“coBmapgaeT”, “He coBOageT”, “comepKUT”, “He COOepXKUT”, “HaunHaeTCs ¢”, “He HaUNHaeTCs ¢”, “3aKaH4lBa
Ha”, “He 3aKaHYMBAETCS Ha”-MIJIsI CTPOKOBBIX 3HAYEHUIM.

IIpuMmeuyanue

L7151 MHOXKECTBEHHOT 0O CPpaBHEHHS BMECTO OIlepaTopa «=» HeoO0X0OMMO UCITONb30BaTh ormeparTtop
«COBIIQagaeT>».

3HadyeHHe - 3HaUEHNUE, C KOTOPHEIM CpaBHUBAIOT ugeHTUGUKATOP KoMIoHeHTa(ID).
I1711 BO3BpATOB U IIePEX0A0B K HOMePY 3TAll0B MaplIpyTa yKa3bslBaeTcs Kof. Kon aTtamna npefncraBiseT
co60li TEKCTOBYIO CTPOKY (OrpaHWYEHUs aHaJIOTUYHEI OTPAHUYEHUSIM IJIsT KOOOB IToKa3artened). s

3agaHusd KOoaa, H806XOJII/IMO KIIMKHYTH 11O UKOHKE % U B TEKCTOBYIO CTPOKY BBECTHU KO[M.

IIpumeuyanue
One route cannot have stages with the same code.

Pe3ynbTaToOM BEIUMCIIEHUS YCIIOBUSA MOXKET OBITh “MCTUHA” UJIU “JI03Kb”, B CJIy4ae UCTUHHOTO pe3yIbTaTa
06paboTKa CJIEOyIOIMMX IEPEXONOB IpeKpalnaeTrcss MO0 3amyCcKaeTcss MapIIpyT no mabnony aubo
yKa3blBaeTCsA HOMeD 3Talia OCHOBHOI'O MaplIpyTa, K KOTOPOMY HYZKHO IlepeuTu. TakKe UMeeTCsI BO3MOXKHOC
moGaBuTh “Ilepexop Mo yMO4YaHHUI0 ', KOTOPBIM HE COIEePKUT YCIIOBHUY U BCET A BHIIIOIHAETCS OCIeOHUM.
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Figure 3.104: TTapaMeTpsl mmpoitecca “YcioBHEIM nmepexon” (MCTOYHUKY OJaHHBIX)
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Figure 3.105: ITapaMeTpsl mmpoitecca “YcioBHHIM ntepexon” (Ilepexomrr)
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KonuposaHue 8 kapmou4ky - OpPOIecC HUCIONIb3yeTCs OJisd Mepemadd OaHHBIX u3 (aiioB mo ¢opme
peecTpa B KapTOYKY II0JIb30BaTENs, MOIXKHOCTH HJIH MOOPa3heIeHus.
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Figure 3.106: Copying to card
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Process settings dialog has the following fields:

e Tumn KapTouKu - BEIOODP U3 crucka “Ilonbs3oBaTtent”, “HonxkuocTs” unu “Ilogpa3nenenue”;

¢ UmenTudukaTop 06bEKTa - II0JIe OJIs BROga uIeHTHdUKaTopa KOMIIOHEeHTa (datina mo ¢popMe peecTpa,
KOTOPHIY YKa3kIBaeT Ha 00beKT He0OX0OUMOT0 THIIA (II0JIb30BaTe b, HOJIKHOCTU JIN00 IToApas3neieHue).
IlomycKaeTcs UCIIOIb30BaHWE KOMIIOHEHTA BHYTPU AUHaMuU4YecKoi Tabuie! (dyntable-name.component-
name), Ipy 3TOM COIIOCTABJIEHNE NOJIZKHO OBITEH IIPOM3BENEHO AJISI BCEX CTPOK AUHAMUYECKOU TabIHIIH,
rge IIpucCcyTCTByeT KOMIIOHEHT C TaKUM I/IHeHTI/I(I)I/IKaTopOM.

* To6GaBUTHL COTIOCTABJIEHUE - KHOIIKA, TT03BOJISIONIAA BEIOPATh GOPMY KapTOUYKHU COTJIACHO BEIOPAHHOTO
THITAa KAPTOYKH.

- “Tlome peecTpa” - moje BBOfa uneHTuguUKaTopa KoMIIoHeHTa (daiiia 1mo ¢opMe peecTpa, KOTOPHIHM
6y11€T HUCTOYHUKOM [OJId COIIOCTABJIEHUA;

- “TTone KapTOYKH” - BEIOOP M3 CIIMCKA HOETH(PHUKATOPOB KOMIIOHEHTOB (DOPMEI KATOYKHM BEIOPAaHHOTO
TUIIA;

- “Cmnoco6 comocTaBinenus” - Beibop u3 cnucka EQUAL, PREFIX, POSTFIX, HTD;

- “ITapamMeTp comocTaByieHus” - IToJjie BBOAA IJis lTaapMeTpa 160 BEI30Ba Auajiora [jIsi TUIIa CIIOCTaBJIEHUS
“HTD”.

IlepeHnasHavyeHue pabom - TPOIECC UCIIONIL3YETC A mepenadyu paboT YBOIbHSIEMOT0/TIEPEeBOIUMOTO
Ha APYTYIO OOMKHOCTh IT0JTh30BATENSI KOHKPETHOMY II0JTh30BaTEIIO.
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Figure 3.107: Work delegation
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Process settings dialog has the following fields:

e “HcxopHBIN TOIb30BaTENL” - ITOJIe BBOMA IJid MOeHTU(HUKaTOpa KOMIOHEHTa GOPMEI peecTpa THUIIa
“O0beKTH Synergy (Io1b30BaTEND)”;

* Delegate works where source user is:

- UcnmonuuteneMm - nepekmoyatenu “Ha momb3oBaTtens”, “OcTaBuTh 3Tu paboTe 6€3 u3MeHeHun”,
“Ha pykoBogutensa”, “Ha aBTopa”.

- ABTOpoM - mepekiouaTenu “Ha monb3oBatens”, “OctaBuThk 3Tu paboThl 6e3 m3MmeHneHui”, “Ha
ucnonautensa”, “Ha pykoBogurens”, “YoanuTh 3T paboTH”, “3aBePIIUThL 3TU PabOTHL”.

- ABTOPOM U HCIIOJIHUTEJIEM - IepekmodaTenu “Ha monb3oBaTens”, “OcTaBUTh 3TH paboTH 6e3

CN]

u3MmeHenun”, “Ha pykoBoguTens”, “Yoanuts 3Tu paboThl”, “3aBepIIuTh 3T paboTH”

- TlepecnaTh JOKyYMEHTHI ITOJTb30BATEITIO - BCE MOKYMEHTB IOIb30BATEJIsI U3 pa3aea “Mou” mepechliaroTCs
YKa3aHHOMY I10JIb30BaTEN0 (110 YMOTYaHUIO: BEIKIIIOYEH).

IIpumeuyanue

ITpu mepeHa3sHaueHUU PabOT PyKOBOOUTESI/AUPEKTOPa KOPHEBOM HOIB B OpraHu3aiioHHON
CTPYKTYpE, B HAaCTPOMKe mpollecca Hesb3s BrIOupaTh noie “Ha pykoBoauTens”. Tak Kak y
PYKOBOOUTEIS/OUPEKTOPa KOPHEBOU HOOH HET HEIIOCPELCTBEHHOIO PYKOBOOUTENIS.

ConocmasieHue 8 peecmp - TPOU3BOAUT COIOCTABIEHNE HACTPOEHHEIX MT0JIEH UCXOMHOTO PeecTpa U
peecTpa NpUEeMHHUKA:

* Ilpu pemakTHPOBAHUK UCXOIHOTO PeecTpa HyKHO 100aBUTh COITOCTABIEHUE [IJIsi peecTpa MpPUeMHHKa
(momKHO OBITH XOTsI OB OOHO COTIOCTaBIIEHHE, KOTOPOE HACTPOEHO UMEHHO [JIsi peecTpa IpUueMHHUKa),
IIPY 9TOM HacCTpPauBaeMble TapaMeTPhl UMEIOT CJIEAYIOIIUNA CMBICT:

- “TTone ucxomgHOTO peecTpa” - BhIOUpaeTcs naeHTU(GUKATOP KOMIIOHEHTA, U3 KOTOPOro O6ymeT 6paThcs
3Ha4YeHUe IIPU COMIOCTaBJIEHUY;

- “Ilone peecTpa npueMHHKa” - BEIOUPAETCS UAeHTU(GUKATOP KOMIIOHEHTA, B KOTOPHIN ITPOLIECCOM
OymeT 3allUCHIBATHCS COIIOCTaBIIsieMOe 3HaueHKe cornacHo “Criocoby comocTaBieHus”;

- “Cmoco6 commocTaBeHus” - BHIOMPAEeTCs OOUH 13 HeOOXOOUMEIX BaPUaHTOB;

- “IlapaMeTp comocTaBieHus” - BBOOUTCS HapaMeTp, nuO0 HacTpauBaeTCs B OuUaAJiore OIS TUIIA
cornacoBaHus HTD.

* B dbopMe UCXOOHOTO peecTpa HOJIXKEH NMPUCYTCTBOBAaTh KOMIIOHEHT CChUIKA Ha PEEeCcTp, HOJIs TOTO,
4yTOOBI OTIPENEIUTh B KaKyl0 MMEHHO 3alMuCh MPOIECC HOJIXKEeH MPOW3BECTH COMOCTaBjieHue. Ilpu
9TOM B KOMIIOHEHTE HEOOXOOMMO BHIOPATh B KaUECTBE PEECTPA PEECTP IPUEMHUK.

e Inst HacTpoiiKu 3Tamna “CoocTaBlieHne B peecTp” HeoOX0OuMO 3aIl0IHUTE CIeOyIoIue OaHHhe:

- TekcToBoe nmoye UaenTudukatop KommnoHeHTa “Cchllika Ha peecTp”, B KOTOpoe HeoH6X0IUMO BBECTHU
COOTBETCTBYIOIIM UAeHTU(GUKATOP (MOKHO MCIIOIb30BaTh KOMIIOHEHT, HAXOOAIIUNCSI B IUHAMUYEeCKOU
Tabue);

- BHITIQOAIOIINYA COMCOK “Bo3BpaTt” - BO3MOXKHOCTL BHIOPATh KOM 3Tala, K KOTOPOMY HeOoOXOOHuMO
BO3BpPaTUTHCH.
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Figure 3.108: [ImamoroBoe okHO “[lapamMeTpnl cOmocTaBIeHU”
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151 oToOpaXkeHus 3Tara Ipu 3allycke, HeOOXOOUMO ITOCTABUTh TajIOUYKy B MyHKTe “OTo6GpaxKaTh Ipu
coxpanenun”. [IpegBapuUTeIIbHEIE U IOCIEAYIOIINE STAIH TPU 3aIlyCKe MapIIPyTa JOCTYIIHE Ha PeOJaKTHUPOB:
drtan melicTBUS 3a6T0KHUPOBAH OT MU3MEHEHHUHU II0JIh30BATEIIEM.

Ha rnasHyio

< PepaKkTMpoBaHWe MapupyTa
+ = ] »
n v OToBpaxaTb Npu COXPaHEHWUN il
peABapUTENbHBIE 3Tanbl p [+ P Homapisyans
1--8y 1
.
Mpowy cornacosats Tun eficTens
AeiicTEMA v OTo6paxaTb NPy COXPaHEHUM v
1 .
Haseanue
Mocnegyrowme atans v OToBpaxaTb NP COXpaHeHUK
1 - O3HaKOMAeHwe - 8 4
Ha o3HaKkoMneHue
OTBETCTBEHHbIA
n
Harpyzka
20%
Dopma 3aBepLIeHns
Het v
Cnoco6 BEOfA CPOKa
v

Figure 3.109: Route editor window

Kuonka “YnpasneHue 3aluCcsaMu peecTpa” IpefgHa3HadeHa OJid yIIpaBJIeH!U s BCEMU 3allUCSIMU KaXKI0Tr0
OTHEeJIbHOTO peecTpa. [aHHasA KHOIIKa JOCTYIHAa METOHIOJIOTY TOJIBKO IJIS TeX PeecTpPOB, Ha KOTOPHIE
eMy IaHEl BCe CIIeOylolre IIpaBa:

* “3MeHeHne” camoro peecrpa B Konduryparope;
* 3MeHeHUe 3anucel peecTpa;

* VmanmeHwe 3amucel peecTpa.
[Tpu HaXKaTHUK Ha KHOMKY OTKPBLIBAETCS OTHAEIbHBIA 9KPaH, KOTOPBIM COMEPKUT CIIeNYIOIINe 3JIEMEHTHI:

¢ CIMCOK MACCOBHIX €M CTBUI;

CraTychl 3amuced peecTpa;
¢ CkopocTh 00paboTKU 3amucel;
* KHONKM yIIpaBieHUs MAaCCOBLIMU IEHCTBUSIMH;

e JIor mocjiegHUX BHIIIOJTHEHHBIX OEeHUCTBUH.
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€ Ynpaeneuue 3anucsiMW peecTpa

MaccoBoe geicTBHe Craryc 3anuced peectpa
© AxTueauma MNogrotoeka
Boaspar k cTaTycy "MoaroToska” B npouecce
MpepeiBakne MapLpyTos AKxTvBHaR
3anyck MapLupyTa n3amMeHeHHa Heycnewsas
Ypanexwe
CkopocTe 0GpaboTku 3anuced
O MeanerHan

Buictpan 7
3anycTaTth Mpepeatb

2016-03-02 15:56: OwuGka npw1 aanycke MapWpyTa: peecTp COASPXHT MapLLpYT ¢ Gnokamn "TpeasapuTensHsle aTank" wiinu "Mocneayouwe 3tank”, KoTopele 0ToGpaxaTCA NDM COXPaHEHMN
Brixniovute dnaxok "OTobpaxaTs npy coxpadeHnn”, nubo yaanute aaHHsle BMnokv MapLipyTos ¥ NOBTOPKUTE MOMLITKY

Figure 3.110: “YupaBneHue 3anucamu peecrpa”

Ecnu peecTtp He COOEPKUT HU OOHOM 3alUCH, TO II0 HaXKaTUIO Ha KHOIKY “YHpaBlieHue 3aluCIMU
peectpa” oTob6pas3uTcs cCOOOIIEHNE O TOM, YTO PEECTP HE COOEPXKUT 3allHuCel.

COmCcOK MaCCOBBIX IEMCTBUU IIpeacTaBJIEH B BUOE I'DYIIIIbL nepeKmoanenefI:

L]

AxTuBaIus (BEIOpaH 110 YMOJTYaHUIO);
* Bosspar K crartycy “Ilogroroska”;

» TIpepriBaHUE MapLUIPYTOB;

e 3alycK MapuipyTa U3MeHEeHUS;

e VnaneHue.

INepekmiouaTenb NyHKTa “3allyCK MaplIpyTa M3MeHeHUs” MOoXKeT ObITh HeOOCTYIIEH B CJIydae eciu
OaHHBIM peecTp He UMeeT MapIIpPyT coObTusa “M3MeHeHUe 3meMeHTa”.

CraTychl 3anuceit peectpa 0ToOpaXkaloTcs B BUAe IPYNIIIH (aros:

e JTogroTtoBKa;

* B niponecce;
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¢ AKTHUBHAY;

* HeycnemHas.

Cocrosiuue (I)Hal"OB ornpenensaeTcs BBIGpaHHBIM MAaCCOBEIM fe¥cTBUEeM. FIX 3HaYeHUS II0 YMOJI9YaHHUIO

IIpeagCcTaBJIEHEI B CIIEOYIOIIUX Ta6.TII/ILIaX:

Ileticmsue “Axkmusauus”

Craryc 3anucu peecrpa AKTHBEH BbiOpan

ITogroToBKa IIa IOa

B nmpouecce Het Het

AKTUBHas Hert Het

Heycnemuas Ia IOa
Ieticmsue “Bo3gpam k cmamycy Ilo0zomoeka”

Craryc 3anmmucu peecrpa AKTHBEH BbiOpan

ITogrotoBka Hert Het

B npouecce Hert Hert

AKTHUBHAA Ia IOa

Heycnemuas IOa IIa
Heticmsue “IIpepvieaHue mapwpymos”

Craryc 3anucu peecrpa AKTHBEH Beiopan

ITogroroska Het Het

B opoiiecce Ia IOa

AKTuBHasa HeTt HeTt

Heycnemnas Het Het
Ilelicmsue “3anyck mapwpyma udmeHeHusa”

CraTyc 3anmucH peecTpa AKTHUBEH BriOpan

ITogroroBka Het Het

B npouecce Het Het

AKTHUBHas Ha Ia

Heycnemnuas Het Het
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Ileticmasue “Yoaaenue”

Craryc 3anucu peecrpa AKTHBEH BbiOpan
ITogroroBka Ia a

B opor1iecce Het Het
AKTHUBHaAI Ioa Ia
HeycnemHas Ia IOa

I'pynna nepekmiouaTtesnedi CKOPOoCTh 06paboTKU 3aMKCel COIePKUT MyHKTHI:

¢ MemneHHas (BeIOpaH 10 YMOTYAHUIO)

* BricTpas

ITpu BeIGOpe BEICTPO cKOpoCcTu 06paboTKM 3anuceit BO3MOXKHO CUJIbHOE 3aMefijieHne paboThl CUCTEMHI.

Kuonkamu ynipaBieHNUsI MaCCOBBIMU OEeMCTBUSMU ABISAIOTCS KHOIIKY “3anycTtuth” u “IIpepBaTth”. 3anmyck
MaCCOBOT0 OEHCTBUS OCYIIECTBJISETCA IIyTEeM HaXKaTUd Ha KHOIKYy “3anyctuth’. WX HOCTYyIHOCTH
OIIpeneNnsieTcs CIeqyomuM 00pa3oM:

KHonka KHonka

YcaoBue 0 ” “ ”
3anycTuTh IIpepBaTh

MaccoBoe OeHCTBHEe 3aBeplIeHo JU00 He OLII0

AKTHBHA HeakTuBHa
3amyIeHo
MaccoBoe mencTBHe B mpoilecce 00paboTKu HeakTuBHa AKTUBHa
Hu oguH ¢ar craTyca 3alucH peecTpa He OBII

AMH O y p p HeakTuBHa HeakTuBHa

BLIOpAH

Jlor mocnegHUX BBEIIOTHEHHBIX OeHCTBHU 0TOOpaxKaeT IIPOTrPecC BLIITOIHEHHS MaCCOBOTO MeHCTBHA.
Coo011eHusT 0 XOfie BBIIIOJTHEHUS MAaCCOBOT'0 AEHCTBUS OKpPAIIEHHI B YEPHBIM IIBET, @ COOOIEHUS O
3aBeplIeHUY, IPePEIBAaHUY IEeNCTBUSA, a TaKXKe OUIMOKY - B KPACHBIM.

B nor GYI[YT JIO6&BJ'IHIOTC${ 3allMCH COT'JIaCHO THUIIY IIPUMEHAEeMOro OelCTBUS:

e IIns “AKTUBaAIIUMN”:
AxTuBupoBaHo %X% u3 %Y% 3anuceu

“n,

* IInsa “Bo3Bpara K crtarycy’lIlogroroBka“”:

K cratycy “IlogroroBka” Bo3BpaieHo %X% u3 %Y% 3anuceu
e IInsa “IlpeprlBaHUs MapUIpyTOB”:

MapupyT npepBaH o1 %X% u3 %Y% 3amnucen
e Ilnsa “3anycka MapLipyTa U3MeHeHusa":

HW3meHeHUEe 31eMeHTa BEIIONIHEHO 0711 %X% u3 % Y% 3anucen
e IInsa “Yoanerus”:

YnaneHue sjieMeHTa BBHIIOTHEHO O %X% u3 %Y% 3anuceu
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» Ecnu npu o6pabGoTKe 3anKucy BO3HUKIIA CUCTEMHas OKOKa, B 10T OymeT qoOaBieHa COOTBETCTBYIOIA
3anuck. [Iporecc 06paboTKU IPH 3TOM HPOOOJIZKUTCSI. TeKCT COOBIIeHNs B JIOTe:

CucrteMmHas ommbka npu obpaboTke 3anucu. HpeHTuduKaTop moKyMeHTa: %uuid moxkymeHnTa%,
3HaAYaIee COOepRUMoe: %3Havallee ComepRUMoe%

I'me %X% - Konu4yecTBO 00paboTaHHKIX 3anucel (BKJIIoUas yCIelllHbIe U HeycIenrHtie), %Y % - cyMMapHoe
KOJIMUYEeCTBO 3alucel BHIOpAHHBIX CTATyCOB, %3Haualllee comepKuMoe% - IepeduciieHre 3HauYeHUU
KOJIOHOK PeecTpa, ¥ KOTOPHIX BK/IIOYeH ¢ar “3Havalllee comepkKumoe”.

ITo OKOHYaHUHM MAaCCOBOT'O IEUCTBUS B JIOT Takxke OyneT moO6aBJIEeHO COOOIIeHME:

e Ecnu Bce 3anucu o6paboTaHbl YCIIEITHO:
MaccoBoe fetictBue “%Ttun_neictBusi%” 3aBepineHo. O6paboTtarHo %Y% 3anuceit

e Ecnu nipu 06paboTKe KaKuxX-1ub0 3anuceil IPOU30IIIIN OITUOKH:

MaccoBoe melicTBue “%Tun menctBusi%” 3aBepiieHo. O6pabotano %Y% 3amuceit, U3 HUX YCIIEIIHO:
%X%, ¢ omubkom: %Z%

I'me %Z% - KOTMYeCcTBO 3almucei, 00paboTaHHEIX C OIIHNOKOM.

[Tpu 3amycke HOBOTO MAaCCOBOTO HeHCTBHS 006J1acTh Jiora ouuiaeTcs. Eciu MaccoBoe meicTBue ele
BEHITIOJTHSIETCSI, TO HOBBIE 3AIIMCHU O XOME BEIIIOJIHEHUS IIPoliecca HAOOABISIOTCS B PEXUME PeabHOTo
BpeMeHU. HeKOTOpPEBIE 3aIKCH XOMia BHIIIOJTHEHUSI HEMCTBUS MOTYT He OBITh 10OaBJIEHHI JIOT, HO COOOIIeHU ST
0 3aBepIIEeHNY, IPEPLIBAHUY IEHCTBUS, a TaK¥XKe OIUOKYM 0TOOPaKaloTCs B HEM BCETHA.

IIpumeuyanue
B03MO0OKHO BO3HUKHOBEHUE CIIEAVIOIIEN CUTYyaIluN:

Hukakux MaCCOBHIH IeMICTBUM B peeCcTpe He BHINOIHAETCSI. OOUH U3 METOIOIOT0OB IEPEXOOUT
B 9KpaH yIIpaBJIeHUs MaCCOBLIMH AEMCTBUSIMHU 9TOT'0 PEECTPA, HO II0KAa HMYEero He 3allyCcKaerT.
B 3TOT MOMEHT Apyroil MeTOZOJIOT TaKiKe IepexXOonuT B “YIpaBjeHUe 3aluciMu peecTpa”
9TOT0 K€ peecTpa M 3allycKaeT melcTBUe. [1epBbIli METOMOIOT TOXKE IBITAETCSA 3allyCTUTH
Kakoe-nmuOO0 [elCcTBUE, HO TaK KaK B OOMHOM PeecTpe MOXKET OOHOBPEMEHHO BBIIOIHSITHCS
TOJIBKO OJTHO MaCCOBO€ [IENCTBUE, TO 9KpPaH II€PEXOUT B COCTOSIHIE BHITIOJTHEHUSI e CTBUSI,
a TakXke oToOpaxkaeTcs ommnbKa O TOM, YTO MaCCOBOe MeWCTBHE yKe 3allyIIeHo.

“«n

IIpu 3amycke geiicTBus “Bo3Bpart K cratycy’IlogrotoBka“” mis ycnelrHo o6paboTaHHBIX 3anucel Tabnuile
“MI3MeHeHus B MOKyMEHTe” OCHOBHOTO IIPHUJIOKEHUs H0oOaBUTCS HOBAS 3alUCh:

Ne
/i ITonn3o0Barenb/laTa IP agpec Onucanue KommMenTap

METO0JIOT - aTa-BpeMs- ip-agpec-c-
HOMep- A RN p p-anp C 3ammcu peecTpa CHSAT

3aIyCTUBIINHI- | 3amycKa- KOTOPOTI0-

CTaTyC Ha3BaHUe-
MacCOBOT'0- IpoOU3BENEHO-

3amnucHy . . . IpensIgylIero-craTyca

onenucrTsue oneucrTBud mgenucrsue

IIpu 3amycke pgeicTBuM “AKTHBanusa”’, “3allyCK MaplIpyTa U3MeHeHus” U “YoaneHue 3anucen’”:

1. Ecnu y peecTpa OTCYTCTBYEeT MapIIpyT COOBITHMSA “AKTHBauUMs 37eMeHTa”, “3amyck MapIipyTa
U3MeHeHUs” u/unm “YpaneHue sjeMeHTa”, TO IIPU 3allyCKe COOTBETCTBYIOIIEr0 OEeUCTBUS OHO
OymeT BHIIIOJIHEHO 0e3 3allycka MapIIpyTa.

2. Ecnu mapmpyT uMeeT XOTs1 ObI oguH 610K Tuma “IIpegBapuTesnbpHble aTanbl” u/unu “Ilocnenyroiime
9Tambl”, OJIsI KOTOPOTo BKIOUeH ¢ar “OTobpaxkaTh IPU COXpaHeHuu”’, TO IIPU 3alyCKe MapIIpyTa
B JIOT 1006aBUTCS 3aIUCh:
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Ownbka npu 3anycke OEWCTBUA:pPeEECTP COOEpPXMT MapupyT C 6rnokamu "lpenBapuTesnbHble
atanbl" u/unn "Mocnepywowne 3Tanbl", KoTOopble OTobpaxawTCs MNpM COXpaHeHuw.BbiknunTe
pna Hux ¢naxok "OTobpaxaTb npu coxpaHeHuun", nubo ypanute 3TU OOKM MapwpyToB U
NOBTOPUTE MOMbITKY.

00paboTKa melCcTBUS He HaYHeTCH.

1. Ecnu BKIOYeHa HacTpoiKa “TpebGoBaTh IIOAIINCE IePel OTIIPaBKoi gokyMeHTa” (Kondpurypartop -
> [TokymeHT0000pOT -> HacTpoiiku OKyMeHT0000p0Ta), PEECTP COTEPKUT KaKne-Tu00 13 MapuIpyTOB
TO IIPM 3aIlyCKe COOTBETCTBYIOIIETO NEMCTBUS B JIOT HOOABUTCS COOOIIEHUE:

Ownbka npu 3anycke [OencTBUSA:3anucu HeobxogMMo OTMNPaBUTbL MO MapuwpyTy, HO nepeqn
oTnpaBkoin TpebyeTca nognucatb AOKYMeHT.OTKmwunte ¢naxok "TpeboBaTb nognucb nepeq
OTNPaBKON OOKyMeHTa" B nopgpa3pene "HacTpoWku fokymMeHToob6opoTa" v MOBTOPUTE MOMLITKY.

00paboTKa melCcTBUS He HaYHeTCH.

1. Ecnu ons Tulla DOKyMeHTa peecTpa, YbH 3amucH OymyT oOpabaThEBaThCS, BKIIIOUEeHa HACTPOMKa
“Banupanus PKK mepen otnpaBkoi gokyMmenTa” (Koudurypartop -> [1oKyMeHT0000pOT -> THMIb
IOKYMEHTOB), TO OJISI HEKOTOPHIX 3allMCEN peecTpa MaplIpyT 3allyCTUTh HENb3s U3-3a TOT0, YTO HE
3anoyHeHs HeoOxonumele mossi B PKK. B TakoMm citygae 06pabGoTKa 9ToM 3anucu OyoeT IponyIleHa,
a B 10T moOaBUTCS coobIIeHre 00 omubKe:

Ownbka npu obpaboTKe 3anucu:BK/WYEHA HacTpouka "Banupauua PKK nepep oTnpaBKOW
pokyMeHTa", a B PKK goKkyMeHTa 3TOW 3anucu He 3anofiHeHbl Tpebyemble nons.NoeHTupmukaTtop
OOKyMeHTa:%uuid fokKyMeHTa%, 3Hauvallee coOepxuMmoe:%3Havalee COLepXUMOess.

00paboTKa melCcTBUS IPOMOIKAETCS.
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€ Ynpaeneuue 3anucsiMW peecTpa

MaccoBoe geicTBHe Craryc 3anuced peectpa
AKTUBEUMA MNogroTosxa
Boaspar k cTaTycy "MoaroToska” B npouecce
MpepeiBakne MapLpyTos AxTvBHaR
3anyck MapLupyTa n3amMeHeHHa Heycnew+as
Ypanexwe

CkopocTe 0GpaboTku 3anuced

MennexHan
Buictpan 7
3anycTaTtbh Mpepeatb
2016-03-02 15:54: MameHeHre anemeHTa seincnHeHo anA 800 va 5729 aanvcen -

2016-03-02 15:54: MameHeHre anemeHTa seincnHeHo ana 900 vz 5729 aanrced

2016-03-02 15:54: MameHeHve anemeHTa seincnHeHo anA 1000 wa 5729 aanvcen

2016-03-02 15:54: Mamenenve anemenTa seincniedo ana 1100 wa 5729 aanvcen

2016-03-02 15:55: MameHeHve anemeHTa seincnHeHo anA 1200 wa 5729 aanvcen

2016-03-02 15:55: Mamenenve anemenTa seincniedo ana 1300 wa 5729 aanvcen

2016-03-02 15:55: MameHeHve anemeHTa soincnHeHo ana 1497 wa 5729 aanvceit

2016-03-02 15:56: CvcteMHas owwubka npwn ocBpaboTke 3anvcw. Maentudvkatop noxymenTa: e8ff2551-96e8-4a40-ab5c-9a4 58873132, anavawee conepwumoe: #6373/071215-Abppewen J1.C.-Bantves P.T
P.T.-07-12-2015-11-12-2015

2016-03-02 15:56: OwubBka npu oBpaboTre 3anvcy: BRNKYEHa HacTpolika "Bannaauma PKK nepen otnpaskoi pokymenTa", a 8 PKK goxyMeHTa 3TOMA 3andcy He 3ancnHeHs! Tpedyemele nons
WMaentndukatop pokymenTa: 9707b14d-5d4b-48bd-8842-8c20deddf183, anavalwee conepxumoe: #6372/011215-A6npewen NN.C.-bobpoe C.E.-01-12-2015-04-12-2015

2016-03-02 15:56: Ownbra npw oBpaboTre 3anucy: BKNOYeHa HacTpoika "Banmpauma PKK nepen otnpaskoé gokymenta", a 8 PKK gokymeHTa 3Toi aanncy He sanonHeHs! TpeGyemblie nons
Wpentudbukatop pokymenta: f0d18adf-fe40-4e80-957¢c-e02a6d55f880, anaqawee copepxumoe: #8371/231115-ABppewen N1.C.-Anapees H.H.-23-11-2015-27-11-2015

2016-03-02 15:56: MameHeHve anemeHTa soincnHeHo ana 1597 wa 5729 sanvceit
2016-03-02 15:58: MameHeHve anemeHTa seincnHeHo ana 1697 wa 5729 aanwcen
2016-03-02 15:57: MameHeHve anemeHTa soincnHeHo ana 1797 wa 5729 sanvceit
2016-03-02 15:57: MameHeHve anemeHTa seincnHeHo anA 1997 wa 5729 aanvcen
2016-03-02 15:57: MaMeHEHe 3NEMEHTA BEINCNHEHD anA 1997 w3 5729 sanvcen
2016-03-02 15:57: MameHeHve anemeHTa seincnHeHo anA 2097 wa 5729 aanvcen
2016-03-02 15:58: MameHeHve anemeHTa seincnHeHo ana 2197 wa 5729 aanvcen
2016-03-02 15:58: MameHeHve aNeMeHTa BeINCNHEHO ANA 2297 wa 5729 aanvceit
2016-03-02 15:58: MameHeHve anemeHTa seincnHeHo ana 2397 wa 5729 aanvcen
2016-03-02 15:59: MameHeHve 3NeEMeHTa BeINCNHEHo AnA 2496 1a 5729 sanvceit

2016-03-02 15:59: OwubBka npw o6paboTre aanucy: BKNoYeHa HacTpoiika "Banmpauma PKK nepen otnpaskoid gokymenta", a 8 PKK gokymeHTa aToi aanucy He sanonHeHsl TpeGyemblie nons
Wpentudbukatop pokymenta: 84f9abef-61af-dc42-9710-3b328f6ff3al, avaqawee copepwurmoe: #5863/1105615-A6npewen I1.C.-Bobpos C.E.-11-05-2015-15-05-2015

2016-03-02 15:59: MameHeHVe 3NeMeHTa BeINCNHEHo AnA 2596 1a 5729 sanvceit
2016-03-02 15:59: MameHeHve 3NeMeHTa BeINCNHEHO ANA 2696 1a 5729 aanvcen
2016-03-02 15:59: MameHeHVe 3NEMEHTE BLINCNHEHO ANA 2796 1a 5729 aanvceit
2016-03-02 16:00: MameHeHve aneMeHTa BeINCNHEHO ANA 2986 1a 5729 aanvcen
2016-03-02 16:00: MameHeHve anemeHTa seincnHeHo ana 2996 wa 5729 aanvcen
2016-03-02 16:00: MameHeHve anemeHTa seincnHeHo anA 3096 wa 5729 aanvcen

Figure 3.111: IIporpecc MmaccoBOTO OelCcTBUSA “3alyCK MapIlIpyTa U3MeHeHusa”

OTMeHa MaCCOBOTI'0O JeHCTBUS

OTMeHa MacCOBOTO JeUCTBUS MOXKET OBITH OCYILIECTBUMA 10 HA’KaTHUIO Ha KHOOKY “IlpepBaTh”. Ilocne
MIOOTBEPXKIOEHUS IPOU30OUTET CIIEQYIOUIEe:

1. O6paboTka 3amuceil peecTpa IIpeKpallaeTcs.
2. TlepekiiogyaTenu U (pjiaT¥ TPUHUMAIOT TaKoe JKe COCTOSIHME, KaK U f0 Hadajia MacCOBOI'O IeCTBUA.
3. Knonka “3anycTuts” CTAHOBUTCSA aKTUBHOU, a “IIpepBaTh” - HEAKTUBHOU.

4. B 7mor mocieaHuX BHIIIOJIHEHHBIX TeHUCTBUN HOG&BJ’IHGTCH COOGH.IGHI/IG O IIPpEePEIBAHUN:

MaccoBoe pencteue "%Tun AenciBua%" npepBaHo.06paboTaHO %X% U3 %Y% 3anucein, N3 Hux
YCMNEWHo:%Z%, C OWMOKOWN : %W

I'me %X% - Komn4yecTBO 06paboTaHHBIX 3aIIUCEN (IO OTMEHHI JeNCTBUS) %Y% - cyMMapHOE KOJIM4YeCTBO
3anucei, BLIOPaHHBIX AJIs1 00paboTKu %Z% - KOJIM4ecTBO 3amuced, o6paboTaHHEIX ycnerrHo %W% -
KOJIMYEeCTBO 3amucelt, 00paboTaHHBIX C OMIMOKOM.

Kuomnka “YupaBneHue ¢punbrpamMu” npefgHa3dHaueHa [OJjIs YIIpaBlIeHUs LeHTPaIu30BaHHBIX QUIILTPOB B
peecTpax Cc yKasaHHEM IIpaB AOCTyIa K HHUM.
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« PepakTupoBaHue peecTpa p e || yop
HanmeHoEaHWe peecTpa Mgl E =
Kog crm_registry_lead
DOpMa JOKYMEHTA g vee
TUN JOKYMEHTA TecToBbli THN AOKYMEHTA (MKYPHAN BHYTPEHHUX JOKYMEHTOR) v
HazsaHne JefCTEMA N0 AOKYMEHTY peecTpa CoafaTe nuga &

OTobpaxars JOKYMEHTI N0 peecTpy B pazgens "Mou™
3aKPLITE OKHO JOKYMEHTA NOCNE OTNPABKN HA AKTUBALIMID

PeecTp oTBeTa v

Ha3eaHue JeiiCTEMA ANA BLI30BA PEECTPA OTBETA

C03/aBaTk KOPHEBYHK pabdoTy ANA MAapWPYTOE N0 PeecTpy

®opmynuposka paboTsl

Mons hopMel peecTpa

Ne nin OtobpaxeHwe Nons Npu NPoOCMOTPe peecTpa WnenTudinkarop konoHm Hazsanwe nona 3Havallee cogepKRumMoe Mpumesanme
| | crm_form_lead_main_action BeeauTe Hassaune nc [
B | @ crm_form_lead_deals_budget MoTeHunansHeii Giog || | ¥
|4 | vl crm_form_lead_deals_status Craryc &
B | @ crm_form_lead_deals_theme Tema coTpygruuects: || | ¥
|1—| < crm_form_lead_main_account_name AKKAYHT [z
|5 | v crm_form_lead_responsibleManager_responsible | OTBeTCTBEHHbIA MeHe [ =i}
| | crm_form_lead_main_deal BeeauTe Hassaune nc [
| | crm_form_lead_main_leadSource BeeauTe HasBaHue ne [
|—| crm_form_lead_activity_table BeegwTe Hazsanke nc [ g:cmg:gf
COpPTUPOBKA NPH OTOGPAKEHUN b
Coxpasute

Figure 3.112: “YupaBnerue ¢punbTpaMu peecrpa”

IIpuMmeyanue:

Knonka “Yupasnenue ¢punsrpaMu”’ oToOpazkaeTcsl TOJIBKO [JId COXPaHEHHBIX (GUIbTPOB.

ITo HaxKaTUIO Ha 9TY KHOIIKY JOJIZKHO OTKPHIBATLCS OKHO “YIIpaBieHue QpUIbTpaMu peecTtpa”:
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< YnpaBneHve puneTpamn peectpa

1= KoHTaKThI

= KoHTaKTEl 0TRENA NPOREH H L ] %
ECTb 38KpBITEIE CAEMKI
HepodpocoBecTHule HazeaHue HenoBpocosecTHble ]
VIP
Ko, nedobrosovestnyie
= KoHTaKTBl OTAENE MAPKETHHIA A ¥
3aBepleHHbIe JoGagnTe yenoene v
[ata n Bpems == v |08.02.17 |EE(e v|{o v|@
Brinagaroiwnii cnncok v |
OpHOCTPONHDE NoNne He coenapaer v fj'
fara = v [130217 = i

Mpaea Ha iuALTP JloGaBNTL

Mpynna Bce MpocmoTp cnncka MpocmoTp AaHHLRK PepakTnpoeaqie NameHeHne ¥oaneHue
MapreTanoru- - v v v
MEHeHepbl

MapkeTonoru-

- v L L v
CNeUnanncTel

Figure 3.113: OkHo “YmupaBnenue ¢punbTpaMu peectpa”

B 51eBo# yacTH OKHa pacliojiaraeTcs JepPeBo IIeHTPalIn30BaHHBIX QUIILTPOB, I'le KOPHEBLIM 3JIEMEHTOM
SIBJISIETCS TEKYyIIUU peecTp. B npaBoil 4acTU PaClOIOXKEHH!:

¢ KHOIIKH:

- COXPaHUTH USMEHEHUI;
- moOaBUTL HOBLIM MOYEPHUM 3JIEMEHT;
- yOanuTh TEeKyIIUUd 3JIEMEHT;

* IO/ BBOOA CBeOeHUM o punbtpe:

- “HazBaHue” - MyJIbTUS3BIYHOE II0JIe BBOOa (00sI3aTEIbHOE II0JIE);

- BBHIOOP IMUKTOTPaMMEI GUIILTPA (MCIIOMB3YETCS TOT K€ Habop MUKTOrpaMM, 4TO U OJ1s1 PUILTPOB B
KJIINEeHTCTKOM YacCTH);

- “Kom” - omHOCTpPOYHOE 10Jie BBOAa (00si3aTesibHOE 11oJie). K 11oJTio JOTHE MPUMEHSI THCS CYIIIeCTBYIOIINE
IpaBusia BaJugalun.
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- OJIOK YKa3aHus YCIOBUH GUIbTPa, PYHKIIMOHAIPHOCTE KOTOPOTO aHaJIOTUYHA PedaKTopy GuiIbLTpoB
PeecTpoB B KIIMEHTCKOM YacTH);

= CIIJIUT;

- tabnuna “IlpaBa Ha punbTp”: aHanmoruyHa tabmuile “IlpaBa” B pegakTope peecTpa, Ho 6e3 yKa3aHus
npasa “Co3manue”.

ITpu BEIOOPE KOPHEBOT'O 3JIeMeHTa B IIPaBOM YaCTU OKHA NOCTYIIHA TOJIFKO KHOIIKA f00aBIeHuss HOBOTO
aneMeHTa “+”, KHONIKY “CoxpaHuth”’ 1 “YoanuTh” 3a0JI0KMPOBaHBI, HUKaKHe I0JId He 0TOOpazkatoTCs.

IIpuMmeuanue:

Kuonku “Coxpanuts”, “Ho6aBuTh” 1 “YOanuTts” HOCTYIIHE TOJIBKO METOHOJIOTY (pa3paboTuuky
Synergy), umMmemwnliieMy npaBo “MaMeHeHne” Ha TEKYIIUN PEECTD.

IIpaBuiIa onpeneleHUsI IpaB N0JIb30BaTe/Isi Ha 3allUCh peecTpa

o IIns KaXXKOou 3alMCHU PeECTPa UTOTOBRIM HAOOP ITPaB OIb30BATENIS OTIPEHENIETCSI KaK 00befUHEHNE
IIpaB KaXkmooro GpuibTpa (B TOM YKCIIe IPaB CaMOT0 peecTpa), eClIi OQHOBPEMEHHO:

- 3amKCh YOOBIETBOPSET YCIOBUSAM QUITHTPA;
- IIOJIb30BATENb BXOOUT B I'PYIITY, KOTOPOM YCTAHOBJIEHHI IIPaBa B GUIBTPE.

* Tlonp30BaTenbCKuUe GUILTPHI JOIKHEI PaG0TaTh TOJIBKO C TEMHU 3aIIKUCSIMU, KOTOPBIE JOCTYIIHA II0IL30BATE
B KOpHE.

* BHe 3aBUCHMOCTU OT YCTAQHOBJIIEHHBIX IIpaB Ha peecTp U GUILTPH I10JIb30BATEJII0 HOCTYIIHO IIPaBO
“PemakTHUpoOBaHMe” 3alliceli, CO3MaHHBIX UM JIUYHO.

IIpuMmeuanue:

YcnoBusi mo4yepHEro d)HJ'II:Tpa HacJeOyoTcs OT pomuTenbCckoro. HacnemoBaHus ImpaB He
IIPOUCXOOUT.

3.3 [pynnbl peecTpoB

Paspmen koupuryparopa “I'pynmsl peecTpoB” IpegHa3HadyeH OJI BO3SMOXKHOCTU I'PYIIINPOBaTh PEECTPEI
II0 pa3HbBIM I'PpyIIIaM.
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Ipynnii peectpos

4 Bce rpynnil peectpos Ha3zBaHMWe rpynnsl peecTpos AJMUHWCTPaTUBHEIA oTAEN

4 ALMUHNCTPATUBHBIN oTAeN

pynnel peecTpos 1 peecTpbl BobaBute
4 Byxrantepua 24 P P P P [
HazsaHwe
OTAen AOKYMEHTALWM, aKT
Byxrantepus l
4 OTgen ynpaeneHna Guxar @A
OTaen AOX0A08 BblgeneHune JeHEXHbIX CPEACTE

0O 3aKynKax KOHCYNETaLWOHHBIX YCIyr
O1gen pacxogos
0O 3aKynKax KOHCYN5TaLWbbOHHbIX YCIYT (Hepe3nieHT)

> CHabxeHue 0 3aKynkax pabot

4 O1gen paboTel C HaceneHneM 0 3akynkax pabor (HepeangeHT)

0 3aKyTikax pa6oT (NoAPAAUME)

Ka/ipoBbIe BONPaCk
0O 3aKynkax TOBapOB

> OpraHn3auMoHHbIe BONPOCh O 3aKynKax TOBapoB (Hepe3uAeHT)
; 0O 3aKynKax ToBapoB (cybnoApaaunk,
4 CnyxebHoe Y Pos (cybrioapaA-K)
MpuKa3s o0 KOMaHANPOBaHWUW
TexHuueckne Bonpoce! MpuKa3s o NoBbLILLEHU OK1aAa
PUHAHCOBbIE 338BKK Mpukas o Npueme Ha paboTy

MpWKa3 0 pacToPXeHWUW TPYAOBOTC OTOBOPA
HOpUAMYECKIE 3a8BKN

MpuKa3 o TPYAOBOM OTMYycke

4 Tpo4ee MNpukas of 0T3biBE W3 TPYAOBOro OTNYCKa
JloBEPEHHOCTH MOAb30BaTEN Mpuka3 o6 oTnycke 6e3 coXxpaHeHWs 3apaboTHON NAaTsl
Npukas o6 oTnycke 6e3 coxpaHeHNA 3apatoTHOI NAaTkl MO YXOAY 38 pebeHKkom
Jorosopa
Mpukas 06 oTnycke no GepeMeHHOCTH 11 pojam
> 3aABNeHuA CnyxebHanA 3anucka 0 KoMaHAMPoBaHWK (ANA NOKYNKWM 6UNETOE HeoBXoAMMO AONCAHWTENLHO NPEeAOCTaBITE MaKeT CeAyHILLMX AOKYMEHTOB: KOr

WHuywanu3ayum cbopa gokyl Tpyaosoi gorosop

YuebHblid oTNycK

> OTYeThbl
LlITaTHOE pacnucaHue

> [Mpukasol

Figure 3.114: I'pynnsl peecTpoB

Haeuzamop cogepXuUT KOPHEBOU 371eMEHT “Bce rpyInsl peeCcTpoB”, B KOTOPOM HaXOAaTCSI HaCTPOEHHEIE
rpynnbl. KopHEBOU 371eMeHT MOXKHO pa3BEepPHYTb ¥ CBEPHYTh. ECIH B IPyIle HMEITCHA OoYepHUe
TPYIIObI, TO BETKY HAaHHOM I'PYIIIIE TaKXXKe MOXKHO Pa3BEPHYTH U CBEPHYTH, U IPU Pa3BOPaYUBAHUU B
HaBuratope O0yayT oToOpazkaThCs HOYEePHUE IPYIIIEL. [ PYIIIIE B HABUTAaTOPE COPTUPYIOTCS 110 HA3BAHUIO
B aji)aBUTHOM ITOPSIOKE.

OcHOB8HaAs1 paboyasi 061acmsb COCTOUT U3 CIIEAYIONINX 9JTEMEHTOB:

* moJsie BBoga “HasBaHue rpynnsl peecTpoB” - COOEPKUT Ha3BaHUe BEIOEJIEHHON rpyninel (00513.). OTCYTCTBYE
O711 KOPHEBOTO 9J1€MEHTQ;

e KHOTKA “[106aBUTHL”, IO HAXKATUIO HA KOTOPYIO OTKPHIBAETCS IIOIMEHIO C BapUaHTaMMU:

- I'pynma;
- Peectp;

e Tabnuna “I'pynnbl PEeCTPOB U PEECTPHI”’, KOTOPAs COOEPKUT IPYIIIILI 1 PEEeCTPHl, BXOASIIINE B BEIIETIEHHYIO
rpynmy. Tabnuila COCTOUT U3 CIIEOYIONUX CTOIOIIOB:

- “Ha3BaHue” - COOepKUT Ha3BaHUe I'PYIIIL UIKu peecTpa. Ha3BaHue rpynnel BEOEIAETCS X KUPHBIM
upudTOM;

- cTonbel 663 Ha3BaHMsI, KOTOPLIN COOEPKUT UKOHKH yOaJeHUs O/ KaxKOoM I'PYIIIEl U PeecTpa;
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IIpumeuyanue

[lms1 KOpHEBOTO 371eMeHTa “Bce rpynmel peecTpoB” faHHas TabIuIla COOEPKUT TOJTBKO MPYIIITHI
PEECTPOB, BXOAsIINeE B JaHHHIN y3eJl. PeecTprl, He BXOOSIINE HU B OOHY I'PYIIILY, OTHOCSATCS

K KOPHEBOMY 3JIEMEHTY, HO B 3TOM TabmuIile He 0TOOPaXKarTCs.

e KkHONKa “CoxpaHUTh”.

ITpu BeIGOpPE nyHKMa “I'pynna” kHonku “/Ilobasums” OTKPHIBAETCS 9KPaH C MyCTHIM TOIeM BBofa “Ha3BaHue”
u KHonko¥ “CoxpanHuTh”. I[Tocne BBoa Ha3BaHUS M HaXKaTHUs KHOMIKY “COXpaHUThL” B HaBUTATOP HO0OaBISETCS
maHHAas T'PYIIIa, B OCHOBHOM paboueli o6nactu mobasiseTcs KHonka “[Jo6aBuTh” U mycTast Tabuiia.

ITynkm “Peecmp” kHonku “Jlobasumb” HeaKTHUBEH IJIT KOPHEBOTO y3i1a “Bce rpymmel peectpoB”. [Ijis
BETOK TPYIN OH aKTUBEH, W ITPU BHIOOPE MAHHOTO ITyHKTa OTKPHIBAETCS OKHO C 3ar0ojIOBKOM “BEIGOp
peecTtpoB”. OKHO COCTOUT U3 CIIEOYIOIINX 3JIEMEHTOB:

* CTpOKa IIOMCKa, KOTOpas UCIIOJIb3YeTCs AJ1s ITOKCKa 10 Ha3BaHUIO peecTpa. [loce BBoga He0OX0IUMOT0
TEKCTa U HaXKaTusd Ki1aBuIlkl Enter mu6o ukoHku “JIymna” B TaGuile 0TOOpazKalTCsI PEECTPH, COOTBETCTBYE
BBeAEHHOMY TeKCTy. OTMedYeHHbIE A0 ITONCKA PEECTPH OCTAIOTCSI BLIOPAHHBIMU;

¢ IIarvHaTop, KOTOpI:IfI HUCIIONIB3YyeTCsd OJid Iepexona 1o CTpaHuIIlaM.

* TabmuIla, B KOTOPOM 0TOOParkarTCs BCE PEEeCTPhl, HACTPOEHHEIE B CUCTEME (B TOM YKCJIE U CKPBITHIE).
OHa COCTOUT U3 CTOJIOLOB:

- cTtonbel 63 Ha3BaHUs, B KOTOPOM HaxoasaTcsa (axkku 1jid Beibopa peectpa. ®naxkok mMeeT OBa
COCTOSTHUS:

* BKJIIOYEH - 0003HAYaeT, YTO MaHHBIM peecTp BLIOpaH;
* BHIK/TIOYEH - 0003HAYaeT, YTO JaHHBIM peecTp He BLHIOpaH.

- ctomnbel “PeecTp”, KOTOPHIM CONEPKUT Ha3BaHUE PEECTPA;

IIpuMmeuyanue

B TaGmuile mocTymneH MHOXKEeCTBEHHBIN BEIOODP PEECTPOB, B TOM YHCJIE ¥ Ha PAa3HBIX CTPAHUIIAX,
peecTpsl OTCOPTHUPOBAHEI ITI0 HA3BAHUIO B ajihaBUTHOM IIOPSIOKE.

Ecnu Ha3BaHME peecTpa He ITOMEeIIaeTcs B Tab U1y, TO Ha3BaHue 00pe3aeTCs, ¥ IPU HaBeIeHU N
Kypcopa MBIIIM Ha sT9efKy O0ToOpakaeTCs TYJITHII C TIOJIHEIM Ha3BaHUEM pPeecTpa.

e KHOTKA “BrIOpaTh”, MO HaXXaTHIO Ha KOTOPYIO BEIOpaHHLIE PEecTPhl HOOABISIOTCS B BHIOEJIEHHYIO
rpynmy. ITocse BeIOOpa peecTpoB OHU HOOABISIOTCS B KOHEI] TaOIuIlk “I"PYIIEl peeCcTPOB 1 peecTPh”
B OCHOBHOM paboueii 061aCcTH BLIAEJIEHHOM I'PYIIIEL, ¥ TOJIBKO IIOCJIe HaXKaTus KHOMKK “COXpaHUTh”
COPTUPYIOTCA 10 Ha3BaHUIO.

[Tpu OTKPHITHM OAaHHOTO OHajora y PeecTpPoB, yXKe IIpUHAAJIeKaIllnuxX BHIOEJIeHHOUN Irpynne, QraxKu
OynyT BHIKJTIOYEHEI. Ecyiu BEIOpATh yY2Ke MPUCYTCTBYIOIINH B TPYIINE PEECTP, TO ITOCTie HaXKaTHU KHOIIKHU
“BriOpaTh” maHHBIM peecTp He OymeT oyOnupoBaThCcs B Tabnulle “I'pyniibl peeCcTpoB U peecTphl”’, U He
OyImeT BHIBOOUTCS OIIMOKa.
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Bri6op peectpoB X

Q< 12717 >
Peectp

v O 3aKynkax ToBapos
v O 3aKynKax ToBapoB (Hepe3uieHT)
v O 3akynkax ToBapos (Cybnogpag4uk)
MpuKas 0 KoMaHANPoBaHUW
MpuKas o NoBbILLEHWM OKNaAa
Mpukas o Npueme Ha paboty
Mpwkas o pacTopXXeHWn TPYAOBOro 4orosopa
MpuKas o TpyA0BOM OTMyCKe
Mpnkas o6 oT3bIBE W3 TPYACBOrO OTMYCKa
Mpukas 06 otnycke bes coxpaHeHWa 3apaboTHOR Na@Thl
Mpukas 06 oTnycke 6e3 coxpaHeHWa 3apaboTHOIA NA@TLI Mo yxogy 3a peGeHkom
Mpwkas ob oTnycke No 6epeMeHHOCTH U POAAM
CnyxebHan 3anncka o KoMaHANPOBaHWK (AN NOKYMKKM BUNETOE HEOBXOANMO AONONHWUTENLHO NPEAOCTABNTEL NakeT
TpyaoBoi fgorosop

Y4ebHbIi oTnyCK

Figure 3.115: Registries

ITo HaxXaTHUIO HA UKOHKY YyOd/eHUs 2pynnbl CUCTeMa BHEIOJACT OUAJIOr0BO€ OKHO [JIsi MOOTBEPKOCHUS
mercTBUsI. [Ipu mOATBEePXKIEHUY OeHCTBUS I'PYIIIIa CO BCEM €€ COIEePKUMBIM (IPYIIIIaMu U peecTpaMiu)
yoasnsieTCs U3 TPYIIIE U1K U3 KOPHEBOTO y3JjIa, IPU OTMEHEe TPyIINa OCTaeTCs.

ITo HaXXaTHUIO HA UKOHKY YyOd/eHUs peecmpd MaHHHH PeecTp yaalsieTcs U3 BhIETIeHHON IPYIIIHL.

s coxpaHeHUs BBEOEHHBEIX U3MEHEHUH Ha 9KpaHe BHIIEJIEHHOW TPyINnbl HeoOXOOUMO HaXKaTh Ha
KHONKY “CoxXpaHUThH”.

IIpuMmeuanue

Ecnu kHOonka “CoXxpaHUTH” aKTHBHA, U II0JIb30BaTE/Ib HaXKMMaeT Ha KHONKY “Ha rinasryo”,
ITPOU3BOAUTCS IIEPEX0]] Ha OCHOBHYIO pabouyio 061acTh KOH(pUTYypaTOopa, BBEIEHHbBIE U3MEHEHU T
He COXPaHSITCH.

3.4 Route templates

[ITa610H MapuIpyTa - 3TO IPefHACTPOEHHEIM MapliIpyT, KOIKA KOTOPOro OymeT co3maHa 1 3ameiicTBoBaHa

B MOMEHT 3amycka mabjioHa MapiipyTa. JTalkbl mabjioHa MOTYT cofepkKaTh JIo0ble B IIPOIIECCOB,
KpoMe IIponecca “TaiiMmep”, Bo n3bexkaHue BO3MOXKHOCTH CO3aHMsI 0€CKOHEeYHOT0 PeKyPCUBHOI'0 MapuIpyTa
[ITabion MapuIpyTa MOXKeT OBITh 3alyIIeH C IOMOIIbIO npoleccoB “TaiiMep” u “3alycK MapuIpyra Io
mabmony”.
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== [Lla6noHEI MaplpyToB

Hassarve Koa Crarye

MyTe Myts AKTUBEH

Figure 3.116: Route templates

Route template context menu has the following items:

e Pedakmuposamy - Ipu BEIOOPE HAHHOI'O IyHKTA IIabI0H MapIIpyTa OTKPLEIBAETCS Ha PeHaKTHPOBaHUE;

¢ CKpblmb - ITpH BLIOOPE MaHHOTO IIYHKTA, 1abjIoH MapIIpyTa He OymeT oToOpazkaThbCs B OKHE BEIOOpa
11abJIOHOB MapIIpPyTOB U 6ymeT uMeTh ctaTyc “CKpHIT”.

* BoccmaHosumb - ipu BEIOOpE NaHHOT0 IYHKTA, JaHHLIN I11a6J10H OygeT oTo0paxkaThCs B OKHe BrIGopa
11abJIOHOB MapIIPyTOB U 6ymeT UMeTh CTaTyC “AKTUBEH”.

3.4.1 Route template creation

II7151 co3maHust HOBOT O 1abjioHa MaplIpyTa, Heo6X0auMo HaxKaTh KHONKY “+”(Jo0aBUTh) U B OTKPHIBIIIEMCSI
OKHe co3maHus mabioHa MapiipyTa(cM. umi. «OKHO co3maHus mabIoHa MapIIpyTa») Hy2KHO 3aIl0JTHUTh
CIIenyIolIre II0JI:

e HaseaHue - TEKCTOBOE T0JIsA, IpegHa3HauYeHHOe OJIg BBOAA Ha3BaHUS ITabli0Ha MapIIpyTa;

¢ K00 - TEeKCTOBOE I10JIe, aBTOMAaTHUYECKH 3aIl0THIEeMOe IIPHN BBOO€ HAa3BAHUA mabI0Ha MapIipyTa;

e IlobasseHue Mapwpymada - C IOMOIIIbI0 KHOMKY “J100aBuThL” mobGaBiIsieM 3Tal, YKa3blBaeM IeHCTBUE,
BBOJOMM Ha3BaHUeE U BEIOMPaeM OTBETCTBEHHOTO.
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< Cospganve wabnoHa mapwpyTta

Mounck

Kog

+

Hazsanue |

MapupyT BU3Hec-npouecc =] >

1- Homep aTana

Tun geiicTBma

HaseaHue

OTBeTCTBEHHbIA

mn

Harpyska

20%

COXpaHHTh

Figure 3.117: Route template creation dialog

3.4.2 Use examples

1.

IIpouecc neucTBus “TaliMep”: 3aNyCK MaplIIpyTa II0 YKa3aHHOMY ITIa0/IOHY B YKa3aHHYIO
IaTy M BpeMsi. TaliMep 3allyCKaeTcs II0 MOKYMEHTY TOT'0 peecTpa, B KOTOPOM HaXOOUTCSI COOTBETCTBYK
IIPOIlecC OefiCTBHUs. 3allyCK MapIIpyTa OCYIIEeCTBISIETCSA B YKa3aHHYIO B KOMIIOHEHTE COOTBETCTBYIOIIEr
peecTpa maTy nub0 OTHOCUTEIBHO OT 9TOM [aThl, BpeMs 3aIlycKa 0epeTcs U3 KOMIIOHeHTa Iubo

YKa3bIBAaeTCS BPYYHYIO.
a) co3maeM 11abJI0H MapuIpyTa (Hampumep, 1mabsioH MapmpyTa “ITyTs”)
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£ PepgaktvpoBaHve wWabnoHa MapuwpyTa

Mounck

Hazeanue |I'IyT|, ‘
Ko [y |
+ MapLpyT BU3Hec-npouecc

1- Cornacosarve () WeaHos WW. -8y

Npoly cornacosats

2- CornacoBaHue (L) MeTpos M.A.-84

Mpolly cornacosarth

3-YTBepxaeHue (L) Pomawkuxa .M. -8y

Npouwy yTeepanTs

te »

Homep aTana

3
Tun geiicTBma

YTBEpXEHNE v
HasBaHue

NpoLy yTeepanTs

OTBeTCTBEHHbIA
n
Harpyska

20%

COXpaHHTh

Figure 3.118: Route template creation dialog

b)cozmaem popmy(cMm. Co3manue GopMbl), Te UCIIONIb3yeTCs KOMIIOHEHT “IlaTa/BpeMsa” (MmeHTUPHUKATO
KOMIIOHeHTa-date).

C)Ha OCHOBe maHHOU popMel co3fgaeM peectp(cM. Co3manue peecTpoB). B mapuipyte “IlelicTBus”
yKa3bIBaeM Ipollecc geiicTBus “TaliMep” U B TapaMeTpax 3allpoca yKa3blBaeM CIeOyIolIe HaCTPOUKU (i
mercTBUsg-3anyck MapiipyTa “IlyTs”):

-Illa6m0H MapIIpyTa-yKasbsiBaeM iabmaos “ITyTe”
-HaTa 3anycka-KOMIIOHEHT “date”
-Running time-enter 16:05
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= »

Homep 3Tana

2

Tun geAcTBNA
Talimep v
HazBaHune

Taiimep

WabnoH mapwpyTa

Jata 3anycka

L OTHOCKUTENEHOD

3a (AH v
Bpemsa 3anyckKa

YKkazaTb ¥ 00 : 00

L/ He gybnupoBaTk M He 3anyckaTb
MPOCPOYEHHEIE TaMEpb

Kopg

NMpUMeHNTL OTmMmeHa

Figure 3.119: Timer settings
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d)co3maeM HOBYIO 3alIUCh 10 PEECTPY OT IT0JIb30BaTEJISI C COOTBETCTBYIOIIUMY IIpaBaMU Ha PEECTP.
3anonHseM KOMIIOHEHT “[aTta/BpeMs” matou “2013-11-26” u 3anyckaeM MapmpyT. B xoOe BEIIIOTTHEHU S
TIOSIBIISIETCS 3aMMCh: 3amyileH Tanmep “3amyck mapipyTa”IlyTs" Ha 26 HOsa6ps 2013, 16:05(cm.

uJl. «XOM BHIIIOJTHEHUS »)

¥ Xop BeINONHEHWA

HazeaHue OTBETCTEEHHEIA ABTOpP Havano 3agepleHne 3agepwnn KommeHTapHK
3anyweH Taimep

"3anyck MapLpyTa Kanuee E 1. . .

"MyTe"™ Ha "26 HOR (+77015550077) 26 HoA, 13:58 | 26 HoA, 13:59

2013, 16:05"

Figure 3.120: Progress of execution

e)KaK TOJIBKO BpeMsi cepBepa OyIeT COOTBETCTBOBAaTb BPEeMEHHU 3allyCKa WabjoHa MaplipyTa,
Oynmet 3amnyieH mabnos MapipyTta “IlyTs”(cM. Ui, «Xo[ BEIIOJIHEHU 3allyIIeHHOT 0 MapIiipyTa»).

¥ Xop EbINONHEeHWA
HazepaHue OTBETCTEEHHKIA ABTOR Hauano JaBepleHne Jaeepwnn KommeHTapun
3anylleH Taiimep
"3anyck MapLpyTa Kanwee E 4. 26 HoA, .
"MyTs"™" Ha "26 Hos (+77015550077) | 13:59 26 nos, 13.58
2013, 16:05"
3anyLed MapLpyT
"MyTe" No Talimepy Kanuee E 1. 27 Hoq,
"3anyck MapLpyTa (+77015550077) | 01:10
“MyTe"
Arbepguesa M.M. | AkGepgnesa M.M. 27 Hos
Ha cornacoBaHum (+ 7702 560 89 (+ 7 702 560 89 an
01:10
849) 89)
Co - . AHppeeB AE. (+
- OIIACAESAIE 7 707 805 64 69)
T . Kanuee E ..
yTeepxeHne (+77015550077)

2. IIpouecc perucTBHA “3anmyCK MaplIIpyTa o mad/IoHy”: 3amyCK MapuIpyTa OT HMEeHH OPyroro(H

Figure 3.121: Execution progress of running route

TOr0, KTO 3allyCKaeT OPUTrHHA/ILHBIM MAapUIPYT) MOJIb30BaTeisA. [[aHHLIHM ITPOIlecC 3allycKaeT
yKa3aHHHIHY I11a0JI0H MaplIpyTa OT UMEHH II0JIb30BaTEs YKa3aHHOI'0 B HACTPOMKaX.

a) ons npuMepa 6ymeM UCIOJIb30BaTh 1abyioH MapuipyTta “Ilyts”(cM. ipumep 1, OyHKT a)

a. co3maeM peecTp Ha OCHOBe (opMbI(yTI060%): B MapIiipyTe “IleficTBUS” yKa3bIBaeM IIPOILIECC
mecTBUS “3amyCcK MaplIpyTa o mabIoHy” ¥ B mapaMeTpax 3aIpoca YKa3biBaeM ClIedyIoIine

HacTpoMKU(Ha3BaHUe AeMCTBUSA-3aIllyCK MapuipyTa 1o mabnony “IlyTs”):

-Bri6op 1mrabiona mapuipyTa - ykassiBaeM “ITyTes”

-3aHYCKaTB OT UMEHH - YKa3bIBa€M I10JIb30BaTeJIsA, OT UMEHU KOTOPI'O XOTHUM 3allyCTUTh MapmpyT(Haan

XKywmartaes E.2K.)
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= >

Homep 3Tana

2

Twun geAcTena

3anyck mMapLupyTa no wabnoHy v

Ha3BaHWe

3anyck mapLupyTa no wabnoxy

Wab6noH mapwpyTa

3anycKkaTb OT UMEHWN

He W3MeHATE k

Bo3Bpar

Het \
Kop
Koa

anl.]EiaTb BbINMONHEHWE NapanneibHbIX
3Tanos Nocne saBepPLUEHNA 04AHOTO NX HWUX

NpUMEHNTL OTMeHa

Figure 3.122: Running route using template
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c)co3gaeM HOBYIO 3aIIUCh II0 PEECTPY OT IIOJIL30BATESI C COOTBETCTBYIOIINMMY IIPAaBaMU Ha PEECTpP
u 3anmyckaeM MapmpyT. [[Ta6m0H MapiIpyTa 3anycKaeTcs OT UMEHH I10JIb30BaTelIs YKa3aHHOTO B
rmapaMeTpax 3ampoca (cM. uiil. «XOf BHIIOJIHEHUS 3aIyIeHHOI0 MapIIpyTa»).

¥ Xoj BbINOAHEHHA

HazeaHne OTEETCTEEHHLIA ABTOPR Haudano JaBepWeHne SaBepwnn KommeHTapun
3anyck MaplwpyTa Kanuee E.O. 27 HoA,
"MyTe" (+77015550077) 02:36
Akgepguesa M.M. | HMymaTtaee E H. 27 Hos
Ha cornacoeaHum (+ 7 702 560 89 (+ 7 70208859 0236 !

89) 69)

Annpees AE. (+

Cr CI e
- OrfacoEaane 7 707 805 B4 69)

Kanwes E [

YTeepRaeHie (+77015550077)

Figure 3.123: Execution progress of running route

3.5 Dictionaries

CrpaBOYHUK IPECTaBIIAET COO0M YIOPSANOYEHHBIN IepevYeHb YaCTO UCII0Ib3YEMbIX OMHOPOOHBIX 9JIEMEHTOR
comepzKalllMii KpaTKHWe M TOYHBIE CBeOeHUsI, oObeIuHeHHBIe O0IIed TeMaTukKou. I[Ipu HaxaTuu Ha
OyHKT “CrpaBOYHUKN” BHIBOOUTCS IIOJIHBIA CIIMCOK MMEIOIIUXCS B CUCTEME CIIPaBOYHMKOB(CM. HIII.
«CIIpaBOYHUKU »).

CnpaBoO4YHUKU

HEE

Kog, WmA

process_messages_dict_name  process_messages_dict_name v |®
BookPointer2 YPOBEHb KOPNOPaTUBHOID fAyXa | &
semiya YneHel cembi y [®
BookPointerl YPOBEHE AKTMBHOCTH YUACTHMKOB TDEHWHIA ¥ [
Vid_otpuska Buabl oTnyckos (@
send_items send_items ¥ [
work_completion DopmMel 3aBeplueHns paboT ¥ @
calendar_types CraTychl COTPYAHUKOB y [®
obrazovanie obpazoBaHue w (@
action_progress Moanuen nporpecca nopyJeHui i I
ai_sources al_sources ¥ (@
BookPointer YpoBeHb NPOBEAEHNA TPEHWHIOB (&
resolution TeKCThI pe30MLMiA ¥ (@
nazionalnost HaymonansHocTw ¥ (@

Figure 3.124: Dictionaries

3.5.1 Dictionary creation

]
BepxHsisg maHenb COOePKUT KHOIIKHU + (Iob6aBuTth), ™ (OOHOBUTS), (9nmemenTts). Kuonka “IJo6aBUTh’
OTKPHIBAET OKHO CO3MaHMusA CIIpaBO4YHMKA (CM. uajn. «OKHO CO3[aHUS CIpaBOYHUKA»), TOEe BBOOUTCH
KO[I, UMsI, TIPU HEeOOXOOUMOCTH KOMMEHTAPUM U m00aBIsSEeTCS CTPYKTYpPa CTONO10B TaOIUIIE.
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Kog |
MmA | |
KommeHTapriA
Cronbuwl  +
Kog MmA HKomMmeHTapuid MNepeBogUTh

|OK| |0TMEHa|

Figure 3.125: Dictionary creation window

II71 mpocMOTpa 371eMEeHTOB CITPaBOYHMKA, HY2KHO BEIIEIUTH HY2KHEIM CIIPAaBOUYHMK 1 HaXKaTh Ha KHOIIKY
“OneMmenThl”. Ilocie HaXaTus Ha Hee OTKPOETCS caMa Tabimulla COPaBOYHMKOB, KOTOPAs COCTOUT
U3 YKa3aHHBIX B CTPYKTYype TabIUILI CTONOIIOB M KOTOPYIO MOXKHO 3aIlOJIHATH C IIOMOIIbI0 KHOIIKHU
“I1o6aBUThL” (CM. UII. «DIEMEHTHl CIIPAaBOYHUKA »).

| #= Moanucw nporpecca nopyuexuii

G -3

3HaueHHe Nporpecca BepxHARA rpaHuua nporpecca HIKHAR IPaHULA Nporpecca
Wcnonxenne & 70 21

3aBeplIEHD |z 100 100

MogroToeka [Z 20 1

MonyueHwe ] o 0

3aBeplueHue [Z] 90 71

Figure 3.126: Dictionary elements

3.5.2 Use examples

1. CnpaBOYHHMKH CBOHMCTB.
a)to add property to document, create a dictionary including a field with text code.
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Kog |spra\m~:: hnik_svoistv |
KMmaA |Cr|paEDuHHK CBOWCTE |
KommMmeHTapuia
Cronbuw  +
Kog Mma KomMmMeHTapKHi MeperogUTh
text MmA CrnpaBoyHWK CBOMRCTE 4OM#eH COCTOATE M3 MONA C KOAoM text Ld 9
(OK| | Omwena |

Figure 3.127: Dictionary creation

b)add referenced elements which will be shown in a drop-down list of document properties.

| #= CnpaBo4HMK CBOWCTB

|_i_||_ i J

ma

Atamypa B
Anbtha kHHra ] &
Fennoc B
Aunct [?‘i (]
Maxopama Gl [@
[leno u cepeuc ] [
Dopym ElE
Bpema [ElE
Pepakuus wypHana [l [
AnsTaup ] &
Aabyka EE
MypaFar Z] [

Figure 3.128: Dictionary elements

c)manee, gobGaBisieM CBOMCTBO B pasmdeie “XpaHunuile”, HaxkuMaeM KHONKy “+”([1o6aBuUTB) u
3aMoJIHsIeM KakK II0Ka3aHo Ha pucyHke (un. «Co3maHue HOBOI'O CBOMCTBA»).
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Ha rnagyio

|:| |§‘ CeoiicTBa

Kog

Ha3BaHue Ha KA3aXCKOM A3bIKe
Ha3BaHue Ha pyCCKOM R3biKe
Ha3BaHue Ha aHINTMACKOM AZbIKe
OnMCaHUe Ha KA3axCKoM A3bIKe
OnMcaHue Ha PYCCKOM AsbiKe
ONMCaHUE HA AHITWACKOM A3bIKe

Homep

CrpaBouHKK

CeoiicTeo (Bnagenew)

FEHEPaTOp 3HAUEHWI

|sprav9chnik_5voi sty

|EECFI3

|H3,qa'renbc1m

[Publishing house

|Gacna

|u3,qaren LCTBO

|publishing house

|22

1#I NokaswieaTs B OKHE NpOBOAHMKA

) OBsazatensHo gnA 3anonHeHns

| Cnpasoutmk ceoicTe

Figure 3.129:

Newproperty creation

d)log in to the System as a client and see a new property in document loading window and
document properties.
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JoSaEnTe foKyMEHT

Eeegure CEONCTEA QOKYMEHTA

HzgaTenscTen

Ancr

v 4

ANeTaNp
Aneja EHArRE

ATaMypa

Bpema
lennoc
Hdeno v cepenc

Wyparar

Rl

Hazag, Janee

Figure 3.130: Document properties input window

Mpeasayunii 114 Ceayioupii Oficywaenine CoaficTsa Knaccndukarap Bepeun Ceunkn Konuu

Meraparsie

WigarenscTsa | v
Cosinmm
AGconieTnan  [hip:/102.168.1202:8080/ Syne gy ?locale=rugsubmadule= Eserver_i &file_identifie=2a3c0205-b503-4236-8dc2-a70ad30 de128&action=open_file ]

OTHocHTeRRHER | #submodule= rver_i &file_identifie=2a3c8205-b503-4236-8dc2-a70ad30de 12B&action=open_file |

[

Figure 3.131: Document properties

2. HacTpo¥Ka 3aBHCHMOCTEH CBOMCTB [Ipyr OT apyra.

a. s mpuMepa HaM HeoOXOOUMO CO30aTh ABa cirpaBouHuKa (“I'opon” u “M3maTenbcTBo”). M3maTenb(
OTHOCSTCS K ropomaM. CmnpaBouHHK “I'oponm” ¢ moieM HasBaHuHe ropoma (c komoM text),
“M3maTenbCTBO” C IONMSIMU Ha3BaHUE M3maTenbCcTBa (C KomoMm text) u HazBaHHMe ropompa (c
KomoM city name).




PykoBomcTBo pa3paboruynka ARTA SYNERGY 126 /319

Kog izdatelstvo |

g |l/|3,ﬂ,aTeanTBU

KoMMeEHTapKIA

CTonbubl |+

Kog = KomMMeHTapKi MepeBoUTh

text HaspaHWe n3gaTensCcTea CnpaBoYHWK CBOWCTE O0/MKEH COCTOATE W3 No... ¥ ®

city_name HaseaHWe ropoda el ®

|OK| |OTMEHa|

Figure 3.132: CnpaBouyHuK “U3maTenbCTBO”

b)next, fill in dictionaries to make department code coincide in both dictionaries;

| +=|Topoa

|i_||§_|

HasBaHue ropoga
Mocksa
Helo-Fopk
Anmatsl

2Ree e R

TeknH
Oenn

Figure 3.133: 9nemeHTH cuipaBoYHHKa “I'opon”
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| += |NapatenscTBO

Li.‘ 'S.‘

HaiBaHue n3jatenscisa HaisaHue ropoga
Asbyka Knes i

.

AUcT

i

AcTaHa ]
MypafFar

=

Knes ™

i

ATamypa Kues i
Jeno u cepeic
opym

AnbTaup

=i

AcTaHa |

i

Anmata r

=i

Anmata ]
Pepaxuws mypHana

=

AcTaHa I
Fenvoc

&

AcTaHa i
Anbtha kHUra

i

Anmata ¥
Bpems

&

Anmata r

AMEIERIEIEIRIEREEEEE

MaHopama

i

Mockea |

Figure 3.134: 9neMeHTH cripaBo4YHUKA “U3maTensCTBO”

c)co3maeM IBa CBOMCTBa, 1-ropofd, B KaueCTBe CIIpaBOYHMKA BhEIOMpaeM cnpaBo4YHUK “T'opon”.
B nmomne “CporicTBo(Bnamesnel)” OCTaBIIIeEM IIYCTHIM, 2-M30aTeJIbCTBO, B KaUeCTBe CIpaBOYHUKA
yKa3bIBaeM CIIPaBOYHUK “M3maTenbcTBO”, B mose “CBOMCTBO(BHaAesnelr)” moIKHO ObITh BEIOPaHO
paHee co3maHHOe cBOMCTBO “I'opon”, B mone “3aBucuMoe CBOMCTBO”-Ha3BaHue ropopa.

d)log in to the System as a client, and see that two fields, city and publisher, are shown in docu-
ment loading window. Second field value will depend on value of the first value.
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BeeguTe CBOWCTBA JOKYMEHTa

Mopopg AcTaHa

120 aTenbCTED

AMCT
lenuoc
Jeno u cepenc

Pefakumns »ypHana

Hasag Janee

Figure 3.135: Document properties input window

3. CnpaBOYHHK 3HAYEHHUs IIOKa3aTeIeH.

a)To select indicator values from the dictionary, create a dictionary whose code will start with
BookPointer and contain text and value columns.
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Kog |BookF’ointer |
ms |3"p0EIEHI:| MPOEEAEHNA TREHUHIOB |
KomMmeHTapHii

Cronéubl |+

Kog Kma KommeHTApW MepesoAuTh

text NogNUCK 3HaYEHNA [+

value 3HAUEHHE (]

|0K| |GTmeHa|

Figure 3.136: Indicator value dictionary

b)Konouka text momkHa ©UMeTh IePEBOHI, TTOJIe Value MoKHa ComepKaTh YUCIIOBOE 3HaYeHUe(MOKHO
OpoOHOe Yucio yepes “.”).

| #= |YpoBeHEL NpoBeaeHNs TPEHNHTOB
JK-3

ToAnucH 3HaueHs 3HaueHue

BLICOKMA || 100 ElE
Huzkuit [Z] 35 ElE
[oCTATOUHBIR || 62 R

Figure 3.137: Dictionary elements

c) to make indicator value be taken from a dictionary, in the indicator editing dialog indicate
method of inputting data-select dictionary input. After the dictionary is selected, instead of an

input field a drop-down list with values will be shown.
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EBﬂﬂ JHAYEeHMA NOoKa3zarenn

J0BaBUTE 3HAYEHKWE

CpenHWH |C0HpaHHTh||GTMEHa|
BLICOKNA_

5

Figure 3.138: Value enter

4. a)To set up labels on document stamp of information, create dictionary with 110n code, which
must contain columns location, code, and label (with possibility to localize).

Kog, 110n

m=A 110n

KomMMeHTapWiA

Ctoneuel

Kog A KomMmeHTapni [MepepodnTE
location location (]} &
code code I 2]
label label (] @

| Ok | | OTmeHA |

Figure 3.139: Dictionary creation

b)ITosne location momkHO OBITH paBHEIM 3HaYEeHUIO document item labels, mone code paBHBIM 0Tig-

inator.
’ | #= |110n
EJIE-3
location code label
document_item_labels originator MepeaaHo [Z| (&

Figure 3.140: Dictionary elements
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c)IIpu HamM4YKUY 1 HACTPOMKeE CITpaBoOYHMUKa [10n, B IIalllKe JOKYMeHTa U3MEHSIeTCS CTaHaapTHas
nognuck nonsa “OTtnuca”Ho” Ha “IlepemaHo”.

—e

.! j i ! g :I EI ! i‘h ! E A Mouck MHEhopmaLm....

HaBurarop HAerann

> Caiinkl 4-05-02-14 - Admin AA.

3apervcTprposado: 05.02.14
OF 0kasaHuu cogeficTeus

3apErnCTRI|

. MepegaHo: Admin AA.
Ha ncnoaHeHin:

Cratyc: VICTEKAET CpOK

2-02-02-14 - Unknown L. ZapervcTpupoBado: 03.02.14
lp O okazaHin cogeiicTEna

MKYPHAN BHYTPEHHUK 10Ky

3aperncTpuposan: Unknown LU
Cratyc: 3asepweH

Figure 3.141: Document stamp

Note

Ecnu Tako¥ CIpaBOYHHUK B CUCTEME OTCYTCTBYET TuOO0 B HEM HET 3aIlMCH C TAKUM KOIOOM, TO
TIOIIIMCHIO HOJIS SIBJISIETCS 3amuch “OTmucaHo”.

IIpyrue mpuMepHl CO3MaHUSA CIPABOYUKOB CMOTPUTE B pasmene (PopMupoBaHue CIIPAaBOYHUKOB).

3.6 CneuuasibHble CIPAaBOYHUKHU

IaHHBIH TOOpPa3men IIpeacTaBiasieT cCoOO0U CIeluanbHLIN peqakTop OJIs CIPaBOYHUKA (GOPM 3aBEePIIeHHUS.
OH mIpefcTaBJIeH B BUle HABUTATOPA CO CIIMCKOM CIeIlMaIbHEIX CIIPABOYHUKOB U UX 3aIIKCel, a TaKXkKe
paboueii 061acTi, oTo6paxKalINel CBOMCTBA BLHIOPAHHOTO 00BbEeKTa B HaBUTATOPe.

PacmnonoxkeHune clipaBoYHMKa (OPM 3aBEPIIEHUS 3aBUCHUT OT TeKylel Bepcun ARTA Synergy.

* [0 Bepcuu 3.5 - CIPaBOYHUK COOEPXKUTCA B moapa3gene «CIIpaBOYHUKU»;

e OT Bepcuu 3.6 U BHIIIE - CITPABOYHUK CKPHIT B moAgpa3aee « CIpaBOYHUKU» U COOEPZKUTCS B IIOApPa3aee
CHUCTeMH «CIeruaabHble CIPABOYHUKN .
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Ha rnasuyio
CneuunanbHble CnpaBoYHWKK

4 QOpMbl 3aBepLIEHNA PopmMbl 3aBepLUeHUA HAobaBuTe

KOMMeHTapuii ¢ NoATBepXAeHneM HasgaHue Tan

. KoMMEHTapUi C NOATBEPKAEHUEM KoMMmeHTapui
®aiin 6e3 NoATBePKAEHUS P ATBERXA P

@aiin 6e3 noATEePXKAEHUA ®ain

Paiin C NOATBEPXACHNEM Daiin c NOATEEPXAEHNEM @ain

[IOKYMEHT {TONLKO AR peecTpa “Ha cc  AOKYMEHT (TObKO AR peecTpa “Ha co3gaHme NPOEKTHO-CMETHOM AOKYMEHTALMM”  JOKyMEHT

TONbKO 38PErMCTPUPOBaHHBIE JOKYMEHTEI AokymeHT
TONbKO 3@PErMCTPUPOBAHHBIE JOKYME g’
KommeHTapuu (6e3 nogreepxaeHna) KommeHTapuii

KommeHTapuu “bes NOATBEPKAEHUA)  MpoToxon 06L|ECTBEHHOTO COBETA ®opma

®opma “TIpoToKoN OBLUecTBeHHaro oo AOKYMEHT AokymMeHT

PopMa “Ha 3akHeHne” ®opma
AokymeHT

@opma “"Ha 3akntodeHne”

Figure 3.142: CreuunanbHble CIPABOYHUKH

Hasurarop

ComepXuMoe HaBUTaTOPa IIPEICTARIEHO B BUIE lepeBa C KOPHEBEIM 00beKToM “dopma 3aBepIiieHus”.
[ModyepHUMU 00BbEKTAaMM JAaHHOTO 00BEKTa SBJISIOTCS 3allMCH CIIPABOYHUKA, T.€. (OPMEI 3aBEPIIEHUS.
Ecnu pa3Mepthl lepeBa BEIXOOST 3a IIPEesibl TaHesiu, TO B Hee N00aBigeTCs CKPOJT (BePTUKAJIbHEIH,
711060 TOPU3OHTAJILHEIN).

OcHoOBHas pado4asi 00/1aCTh

ITpu BEIGOPE KOPHEBOTO 00BbeKTa “®@opMa 3aBepieHus” pabodas 0671aCTh COTEPKUT TabOIUITy CO CITUCKOM
Bcex ¢opM 3aBepieHui. Tabmuila comepKUT Ha3BaHUS (GOPM 3aBepIieHus U ux Tunbl. OHa TaKkKe
“MeeT KOHTEKCTHOE MEHIO C IIYHKTaMu:

* “PepgakTHUpoBaTh”;

e “Vopanutn”.

[Tpu BEIGOPE OIIpenenneHHOM HOpPMEI 3aBepleHus pabodas 0671acTb COOEPKUT CBOMNCTBA JaHHOM 3aIIKCH.

3.6.1 Co3paHue cbopMbl 3aBepLUEHMUA

Co3zpnanue ¢GOpMEI 3aBEPIIIEHUS OCYIIIECTBISETCSA HaXXaTHeM Ha KHOIIKY “Ilo6aButh”. Habop napamMeTpoB
(opMEI 3aBepIIeHNS pa3inydeH i ee TUNIOB. Ho popMul 3aBepIieHNs BCeX TUIIOB UMEIOT ClIeAyIoe
0011T1Ee TapaMeTPHI:

e “Tumn” - BEIIaOaIoNIUi CIXCOK, OIIPedeNssoiIui Tul Oyayied ¢bopMbl 3aBepIlieHusi. UMeeT cienyomiie
OYHKTHI:
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- “KoMMeHTapui” - pe3yabTaTOM 3aBeplleHus paboTh ¢ TaKoi GopMOii SIBISIETCS KOMMEHTaPU;

- “®@atin” - pe3ynIbTaTOM 3aBepileHus paboTH C 9TOM (popMoli 3aBepllIeHUs SIBIsAeTCS (paiiyi, KOTOPHIHM
MOZKHO BHIOpATh U3 TPeX UCTOYHUKOB:

* 3arpy3uTh HENIOCPEOCTBEHHO C KOMIIBIOTEPA IOJIb30BATEI;
* CkonupoBaTh (aiyn U3 XpaHUINIIA;
* BriOpaTh U3 (aiioB, OTHOCSAIINXCS K caMoll paboTe - «[IpunoxkeHuii» unu «IIpoumx».

- “IIoKyMeHT” - pe3yJIbTaT JaHHOTO THUIIA BEIIIOJIHSAETCS IIPU IIOMOIIM CIIelIMaIbHOT O fUajora, KOTOPHIA
TIO3BOJIUT BHIOPATh HYKHBIN TOKYMEHT M3 CIIHUCKA;

- “®@opma” - MoBefieHHe 3TOro TUlla (OPMBI 3aBEpIIEHUS MOBTOPSET IToBemeHue Tuia “®aun”’, 3a
HUCKIIOYEHUEM TOT'0, YTO (aiii He 3arpyzKaeTcst OTKyHaa-mubo0, a co30aéTCcsa Ha OCHOBE YKa3aHHOU
bopmEr;

- “Be3 peaynbTaTta” - aHHBIM TUII (OPMBI 3aBEPIIEHUsT PabOTH, He COOEPKUT B cebe KaKux-Tubo
apredakToB (KOMMeHTapui ¢ain/popmMa/mOKyMeEHT). ITOT TUI UMEET CMBICII TOJIbKO 0e3 TpeGoBaHusI
TOATBEPKIEHUS pe3ynbTaTa.

e “Konm” - mome, oGsizaTelbHOE OJIS 3allOJTHEHUS. 3HadYeHWe Koia HOJIXKHO OBITh YHHUKAJIBPHBIM U He
copmepzKaTh IPOOEIIOB.

e “HazBanue” - 06513aTeNbHOE OJIs1 3AII0THEHUSI I0JI€ BBOJIa HAMMEHOBAHUSI 110 YMOJTYaHUIO, IT0 HazKaTHIO

Ha KHOIKY CIIpaBa -, OTKPHIBAETCS OUAJIOrOBoe OKHO «IIepeBomwl», KOTOPOEe COHMEepXKHUT B cebe
TabJIUITy C JTOKAIIMU U 3HAYEHUSIMHU TTEPEBONOB B COOTBETCTBYIOIIEH JIOKAJIH.
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MNepeBop X

Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 3.143: IlepeBogh

* “Tpe6GoBaTh MOATBEPKAEHUS pe3ynbTraTa” - PrIaXkokK, Mo YMOTYaHUIO BEIKITIOYEH.

B 3aBHCHUMOCTH OT TuIlla (GOPMEBI 3aBEPIITEHUST UMEIOTCS CIIEIYIOIIue TapaMeTphI.

s tuna “IJoOKyMeHT”:

* “HazBaHue KHOIIKHU OJI CO3MaHUA pe3yjbTaTa 3aBepIlleHusa paboThl” - [10JIe C KHOIIKOU ITePeBOTOB.
3Ha4YeHHe II0 YMOJIYaHUIO OTCYTCTBYET, YTO COOTBETCTBYET Ha3BaHMUIO KHONKY “Co3maThk OTBET”.

e I'pynna napameTpoB “OUILTPH BEIOMPaeMBIX JOKYMEHTOB”:

- “PeecTp, B KOTOPOM HaxXOOUTCS OOKYMEHT’ - HAHHBLIN BHIMTAAAIONIAM CIIMCOK COHEPIKUT CIIHMCOK
PEECTPOB, DOCTYIIHLIX aBTOPU30BAHHOMY METOLOJIOTY, @ TAKXKE IIYHKT C IyCTHIM 3HAYEHUEM. DTOT
IIYHKT BHIOpAH IO YMOJTYaHUIO.

- “TONBKO 3aperucTpupoOBaHHbIe” - (JIaXKOK, 10 YMOJIUAHUIO BEIK/IIOUEH.
- “Tonbko gouepHue” - Gp1azkoK, II0 YMOTYaHUIO BHIKJIIOYEH.
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Ons tuna “®opma”:

* “®opMa” - KOMIIOHEHT BrIOOpa ¢opM, o6s13aTesieH ais 3anonHenus. [1o ymonyanuio HY ogHa GopMa
He BhIOpaHa.

Ha rnasuyio
CneuunanbHbie CnpaBOYHWKK

4 DopMbl 3aBeEpLIEHUSA

Tun KommeHTapuii v
KOMMEeHTapu#i ¢ MoATBEPXAEHNEM

Kog
@aiin 6e3 nogreepxaeHus

HasgaHne TONBKO 3apPErNCTPUPOBaHHbLIE JOKYMEHTHI &

Paiin ¢ noATBepKAEHNEM i
Tpe6oBaTL NOATBEPXAEHIS pesynLTaTa

JlOKYMEHT (TONbKO ANA peecTpa “Ha cC
TONbKO 3@PErMCTPUPOBAHHBIE JOKYME
KommeHTapuu “Be3s noATsepkaeHNA)
TpoTokon 0BLIECTBEHHOID COBETa
AoKymeHT

Popma "Ha 3akntoueHne”

Figure 3.144: Co3pgaHue GOpMELI 3aBEPIIEHUS

3.6.2 PepakKkTtupoBaHue ¢popMbl 3aBepLUEHUS

PepmakTupoBaHue (GOPMEI 3aBEPIIEHUST BO3MOXKHO:

* TI0 OIBOMHOMY KJIMKY Ha (OpMy 3aBepIlIeHUs B TaOIUIlE;
* TIpYW BEI30BE COOTBETCTBYIOIIETO MyHKTA KOHTEKCTHOTO MEHIO TaOTUIIH;

e 1TIpu BEIOOpPE GOPMEI 3aBEPIIEHUsT B HABUTATOPE.
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Ha rnasuyio
CneuunanbHble CnpaBoYHWKK

4 QOpMbl 33BEpLUIEHIRA

™n JLOKYMEHT v
KOMMEHTapuii C MOATBEPXAEHNEM i

Kog registered_documents
Daiin Ges noaTEEMKAEHUA

HasBaHue TONLKO 3aPervcTPUPOBaHHbIE AOKYMEHTI &

Daiin C noATBEpKAEHNEM X
TpeboBaTb NOATBEPXAEHIS pesynLTaTa

OKYMEHT (ToNbko ANA peecTpa “Ha cc Ha3BaHue KHONKK ANA CO3AaHUs pesynsTaTa
Aowy AR peectp An A pesy Co3pathb oT8eT &
3aBepLueHns paboTel
TONBKO 3aPerncTPUPOBaHHbIE JOKY
KommeHTapum “Bes NoATEEpRASHNS) PUNLTPBI BbIGMPAEMBbIX JOKYMEHTOB
Peectp, B KOTOPOM HaXOAWTCA JOKYMEHT v

TNpoTokon OBLIECTBEHHOMD COBETa

v TONBKO 3aperucTpuposatHble
AoKymeHT
Tonbko A04EpHNE

@opma “"Ha 3akntodeHne”

Figure 3.145: PemakTupoBaHue (OPMEI 3aBEPIIEHUS C TUIIOM “[IOKyMeHT”

3.6.3 YpaneHue cbopmMbl 3aBepLUEHUA

VoanuTthk GopMy 3aBepIIeHUs MOXKHO Yepe3 COOTBETCTBYIOIIHNM IMYHKT KOHTEKCTHOTO MEHIO HJIH IIO
HaXXaTHI0 Ha UKOHKY yHoajieHus B Tabmwuiie. IIpu 3TOM 0TOOpa3uTCs MomajibHOEe Opay3epHoe OKHO C
TEKCTOM COOOIIIeHHUS:

Bul deticmeumenbHo xomume yoaaums OaHHYK popMy 3asepuwieHus?
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Chapter 4

Document flow

PeBususa VCS: 8198

4.1 Terms and definitions

2Kypuan HymepoBaHHas Tabnulla y4€Ta JOKYMEHTOB, HeoOXonuMas I OGHO3HAUYHON NOeHTUQHUKAIU
OOKyMeHTa U BO3MOXKHOCTU OBICTPOTO IIOKCKA.

Oemo Crocolb rPpyHIHPOBKHU 3apeTrdCTPUPOBAHHLIX JOKYMEHTOB, 00JIafalolIui aTPUOYyTOM - CPOK U
CTaThs XPaHEHUS.

HomenkiaTtypa men CHCTeMaTH3WPOBAHHEIN IIepeuyeHb HaUMEeHOBAaHUH eI, 3aBOOUMBIX B OPraHU3alliH,
oopMIIeHHBIM B yCTAHOBJIEHHOM HOPSOKE.

4.2 Used configurator sections

Counters To add counters to numbering templates.
Numbering templates To create numbering templates.

Journals To create journals.

Document types To add new document types.

Document templates To create new document templates.
Protocol templates To create new protocol templates.
Dossiers To develop case nomenclature.

Forms To create new document templates.
Dictionaries To develop dictionaries.

4.3 General document flow settings

Stages of setting document flow up are adding the following elements:

e Counters;
* Numbering templates;

e Journals;
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L]

Document types;

Document templates;

Protocol templates;

¢ Dossiers.

4.3.1 Counters

The first stage of setting document flow up is to add counters for every journal.

Ha rnaBHywo

CueT4muKM \ | [ momcx|
(/&) n -

Kog HauaneHoe 3HaueHne  Cnepywuliee aHauedue  [Nepuog cBpoca

In 1 31 Hukorga )
Int 1 8 Huxkorga [
Out 1 9 Hukorga )

Figure 4.1: Counters

CueTuMK OONIZKEH eIUHCTBEHHBIM 00pa30M OIpeneisiTh HPUCYTCTByomui B CucreMe XKypHan. s
mo0OaBJIEeHHSI HOBOT'O CUeTYMKa He0OXOOUMO HaxKaThb Ha «+»:

CYHeTYMK A

Kopg

HayaneHoe 3HaYeHWe 1

Cnegylllee 3HaYeHKWE 1

Mepwog cbpoca Hukoroa -

COXpaHWTE | | OTmeHa |

Figure 4.2: Adding new counter

In the window opened fill in the following fields:

* code — short symbolic code for the counter, subsequently used in numbering template for the jour-
nal;

¢ initial value — (default is 1)first value after counter reset;

* next value (default is 1)(if at the moment of journal creation in the System the journal already has
50 documents, next value is considered to be 51);

e period of counter reset - choose from drop-down list.
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4.3.2 Numbering templates

Next step in setting a journal up is to create template of numbering for this journal.

Ha rnasuyo

Llla6noHbl HOMepoB

 owcr

\iugw

LaGnoH HoMepa
BxogALMA
HOMEp BHYTPEHHEND JOKYMEHTA

HoMep UCXOASALIEro [AoKyMeHTa

m -

“opmMyna
{inp-{dd}-{MM}-{yy}
{int}-{dd}-{MM}-yy}
{out}-{ddHMMHyy}

Figure 4.3: Numbering templates

Number templates must include the counter connected to the journal and also can include the date of
document registration and a mask to input arbitrary symbols at the document registration (e.g., list
index of the organization which sent the document). To create a new template, click "+" button:

HassaHue

Kon

il
bl=nl
ot

dopmyna

COXpaHuTL | OTMEeHa

Figure 4.4: Adding new numbering template

Kak nmokasaHo Ha PUCYHKE, HeoOXOOUMO 3all0JTHUTH I10Jie Ha3BaHusA. [1o HaxaTuio Ha KHOIIKY CIIpaBa

{0,

=11
“¥, OTKPBIBAETCSI MUAJIOr0Boe OKHO «IIepeBombl», KOTOPOE COOePKUT B cebe TaGIuIly C JTOKaIsIMU U

3Ha4YeHUuIMHU I1€PEBOOOB B COOTBeTCTBYIOLHGﬁ JIOKaJIu.
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Nokans TekcT
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RU
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Figure 4.5: IlepeBopghl

Kop - TekcTOBOE TIONe, TpefHa3HaYeHHoe [IJIs BBOAa Kofa IabioHa.
Takxe HEeOOXOOMMO 3alONHUTH Mojie GOPMyIBl, MPUYeM Tojie GOPMYILl 3alONHAETCS CIENYIOIINM
oGpas3oM:

* name of counter for the journal is entered in braces; to substitute specified number of leading zeros
enter the following rule: {counter-code*0x} where:

- (3Be3mo4YKa)- pa3enuTesib Kofla CUeTYrKa U IlapaMeTpPOB IIOACTaBHOBKY;

0 (zero)-empty positions of output which are substituted by zeros;
x-any natural number.

* mask can be entered separated by slash or dash for input of arbitrary symbols, during registration:
number of * is maximal number of symbols;
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* date of document registration can be (but not required) entered separated by slash or dash accord-
ing to the following standard:

{yyyy} - Numeric four-symbol value of year

{yy} - Numeric two-symbol value of year

{MMMM} - Text full name of month in English

{MMM} - Text two-symbol abbreviation of month in English
{MM} - Numeric two-symbol value of month

{dd} - Numeric two-symbol value of day

{HH} - Numeric two-symbol value of hour

{mm} - Numeric two-symbol value of minute

{ss} - Numeric two-symbol value of second

Note

B mra6noHe HOMepa MOXKHO MCHIOJIL30BaTh MHOEKC Aesa, mocje ero Beibopa:{file index}-
{dd}-{MM}-{yy}

4.3.3 Journals

Next step is adding the journals themselves to the System.

ITo ymon4aumio B CucTeMe IPUCYTCTBYIOT TPU TUTIA XKypHAJa: OIS PEeTUCTPAlNU BXOISAIITUX, UCXOISIITUX
¥ BHYTPEHHUX JOKYMEHTOB. [Ipyrue XKypHaJkl CO30al0TCsI Ha OCHOBE 3TUX TPEX 6a30BEIX TUIIOB XKYPHAJIOB
¥ TIPpU HEeOOXOOWMOCTH MOTYT MOMONHSATHCS MOTOJHUTENbHBIMU MonsgMu. Co3gaHHBIE XKypHATBl HE

YOalndalTCAa, UX MO2KHO TOJIBKO CKPEITE.

T/ =

HypHan Dopmyna Tyn *ypHana
MHypHan permcTRaumvy BHY TREHHWK LOKYMEHT OB *eek. {inside }- {dd }- {MM}- {yy’

MYPHaN PErmcTRALMKY BXOOAWEN KOpRECNoHD EHLIMEA Aok {in }- {dd }-{MM}-{yy}

HYPHAN PEFMCTRPELMM MCE0OAWER KOpPecnoH o eHLMi et {out }-{dd - {MM - {yy}

Figure 4.6: Journals

OTu TpU KypHAaJa OTINYAIOTCS KaPpTOYKOMW MOKYMEHTa, 3aIl0IHIeMOM COTPYTHUKaMU KaHIeJITPUY [IPU
peructpanuu. [ns moGaBiIeHMS HOBOTO XKypHaja, HeoOXOOMMO HaxXKaTh Ha «+>». B mossBuBIIEMCS

OKHE€ 3allOJIHUTL II0JId Ha3BaHUA II0 YMOJIYaHUIO, II0 HAaXXAaTHUI0 Ha KHOIIKY CIIpaBa I'C-'I'-, OTKPEIBAETCHA
muanoroBoe oKHO «IlepeBonbl», KOTOPOE COOEPKUT B cebe TabJIuIly C JIOKaIsIMU U 3HaYeHUSIMU [1ePEBOI0OB
B COOTBETCTBYWOIEeN JoKanu. Kop - TeKCTOBOe Iojie, IpefHa3HauYeHHOe OJI BBOZA Koma XypHana.
Takzke 3aIOTHUTE THI XKypHaJa, I1aGI0H HoMepa, TUII PabOoTHI [JIsI UCIIOJIHUTESI, COPTUPOBKY U ITpaBa
Ha XypHan. [Ipy HeoOXOomMMOCTH yKa3aTh CBoMCTBa “Il03BOnsTh aBTOperucrtparuio”’, “CKpBITHIH”,
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“3ampeTuTh OTHPABIATL 3apPETrUCTPUPOBaHHBEIE JOKYMEHTHI JAHHOTO XypHajla Ha corjlacoBaHHe” U
“3anpeTuTs OTIIPaBIATh 3aPETUCTPUPOBAHHEIE JOKYMEHTHL JaHHOI'O XKypHasla Ha yTBepXKAeHue”.

4= | [ MypHanbi

HazsaHue lii:]
Kon
Tun xkypHana Bxonawmii v

| MNo3BonATE a8TOPErMcTRaLMID

| CHpbITLIA

| He oToBpamars CNKCaHHbIE AOKYMEHTEI

B SEHPETWTI: OTNpasnATe 3aperucTpupoBaHHLIe JOKYMeHTEl JaHHOro XypHana Ha cornacoeaque
~ | 3anpeTHTL OTNPaBnATE 3apercTPHPOBAaHHSLIE AOKYMEHTEI AaHHOI XYPHANa Ha yTEepKOeHHe

LaGnox Homepa Homep syTpeHHero nokyMenTa ({int-ddHMMHyyH v
Tun paboTel ANA WCNONHATENS PafoTa v
CopTpoeaTs no narko [aTa perdcTpauiy ¥ | | NoyBeeanmo v v
daceTel 4NA NOWCKA AOKYMEHTOB
Kareropuu noucka Bce pesynsTarsi v
CraTyc AoKyMeHTa Bee A0KYMEHTLI v
Tun coBnanexus Bee v
CopTiposka Mo peneBaHTHOCTH v
MpyNNKpoBKa peaynsTaTos Bea rpynnupoeka v
Mpaea Ha xypHan
CoTpyHWK kaHUuenApun Bce Ytenme 3anuck OTknoHeHwe PervcTpauus PepaktuposaHue Peaspeuposaque Pepaktuposanue PKK (3ap PenaktupoBanue chaiinos | MameHexue map
[«] [ D)

Figure 4.7: Adding new journal
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MNepeBop X
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Figure 4.8: IlepeBopghl

l'anouka B mojie «I103BOJISITh aBTOPETUCTPAINIO» (CM. UIII. «]JloGaBIeHMe HOBOTO XXypHaa») pa3pelaet
I000MY TOIb30BATEII0 aBTOMATHYECKHY 3aPEeTUCTPUPOBATh IOKYMEHT IIPHU COOMIOIEHUY BCeX YCIIOBUH.

CBoiicTBO «CKPHITHIM» HE0OXOIMMO YCTAaHOBUTH AJISI )KypPHasa, 3alliCh B KOTOPHIN IT0 HEKOTOPHIM ITPUYNHAM
He BefeTcH.

HpI/I BKIII0OUeHUU ranodku «He OT06pa}KaTL CIINCAHHBIE€ NOKYMEHTEI» B KaKOM-JI160 2KypHalie, BCe
CIIMCaHHBbIE NOKYMEHTEI HEe 6YHYT OTO6pa}KaTBCﬂ KaK B CaMOM XYypPHaJie, TaK U BO BCe€X €ro (I)I/IHpraX.

lamoyku «3anpeTUTh OTIIPABIIATE 3aPETUCTPUPOBaHHBIE IOKYMEHTHL JaHHOI 0 XKypHasia Ha COrjlacoBaHue»

U «3anpeTUTh OTIIPAaBIATH 3apPerWCTPUPOBaHHBEIE NOKYMEHTHl JAHHOIO XXypHasa Ha yTBepXKOeHue»
HWCKJII0YarT BO3MOXKHOCTE OTIIPaBKU 3aPEruCTPUPOBAHHOIO AOKYMEHTAa NaHHOI'0 XXKypHaJsla Ha CorjlacoBaHue
U/UIU YTBEPXKIOEHNUeE.

B nmosnie «Tun paGoThL OJ1s1 KCIIOJTHUTEIISI» BO3MOIKEH BEIOOD OJHOTO U3 CIIeAyIOINX BApUAHTOB: paboTa,
coriiacoBaHUe, YTBepXKeHNe, 03HAaKOMJIeHUe, pe3ononus. [laHHas ONIus oIpenesnseT TUII paboTEL,
COo37aBaeMoOl OTBETCTBEHHOMY HUCIIOJHUTENIO (rtosie «OnpenmenuTts ucnonuutens» B PKK gokymenTta
nubo B mare 3 MacTepa perucTpaluiu).
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B mone «CopTupoBaTh I10 IOJI0» YCTAaHABIUBAIOTCS YCIIOBUS COPTUPOBKHU BCEX (GUTHTPOB 10 YMOJTYaHUIO
OJIS DAHHOTO XKypHAalla. YCJIOBHME COPTHPOBKHU IIpeAcTaBiseT co0oi Habop mapaMeTpPOB, KaxKObIld U3
KOTOPBIX COOEPKUT cOuCKU [lone coptupoBku, HanpasneHne coptupoBku u CoeguHeHue.

I[TapaMeTpHl YCIIOBUSI COPTUPOBKU MEXKOYy COOO0M MOXKHO COEOUHSITH TOJIBKO OIIEPATOPOM «3aTeM I10»
(moruueckoe «HM»). HoBbIlI mapaMeTp MOXKHO m00aBUTh, BEHIOpPaAB B CHMCKE COEOUHEHUS 3HaUYeHHEe
«3aTeM mo» (II0 YMOJYaHUIO TaM yKa3aHO IIyCTOe 3HaYeHWe), IIPU ITOM ITOSIBIISIETCS HOBasl CTPOKA,
CBsI3aHHasl C OpeOpIOyIlel dyepe3 jgorudeckoe «H». I[locjie 9TOro M3 COMCKA COEOUHEHHUS MYHKT C
MIYCTHIM 3HAYEHUEM IIPOMafaeT - 60JIbIIIe eT0 BEIOpaTh HENTb35. YOaIuTh HapaMeTp COPTUPOBKH (KpoMe
IIEPBOTO) MOZKHO, Ha)kaB Ha COOTBETCTBYIOIIYI0O MKOHKY «KOP3WHBI». ECIH ygansieMBIH ITapaMeTp
SIBJISIETCS IIOCJIEIHUM, TO y IPENBIAYIIETo ITapaMeTpa 3HaUYeHUe COeQUHEHUS BEICTABJISIETCS B ITYCTOE.

Brimapmaromuii cnucok [lofie cCopTUPOBKM MOXKET COIepKaTh CIeQyolye napaMeTphl: “KpaTkoe cogepKaHUe
“Homep”, “Tun gokymeHnTa”, “CtaTtyc”, “HaTa perucrtpaiuu” (BbIOpaH 110 yMoJI4aHuio), “ABTOp”, “3apeructp
“Ucnionuutens”, “IIUTEeNbHOCTE”, fajlee UOYT DUHaAMU4YeCKU (popMUpyeMble IYHKTH B opMaTe dne

MeHT Homepa Nen/n -, U majee COOTBETCTBHE YACTSAM MIabJiOHA HOMeEPA, BEIOPAHHOTO OJIT HAHHOTO
XKypHasa, UCKIIYas CTaHOapTHEIE CYETYNKU OaThl peruCTPaluu.

Brimapgaroruii crimcok HanpaBneHne COpTUMPOBKM MOJIZKEH COOepzKaTh: “II0 BO3pacTaHu0” 1 “II0 yOBIBAHUO”
(BBEIOpPAH IO YMOITYaHUIO).

Brimapgaromuii crimcok CoefuMHeHne moJKeH cogepKaTh: IIyCTOe 3HaYeHue (BrIOpaH 10 YMOJTYaHUI0) U
“3aTeM 1mo”.

I'pynna «®aceTsl OJjIst IOMCKA JOKYMEHTOB» COIEPKUT CIIeOYIOIHe IOJIs:

* KaTeropuu mmomucka;
* CTaTyC IOKYMEHTAQ;
e Tun coBnameHus;

¢ COpTHUPOBKa;

e I'pynmupoBKa pe3yIbTaToB.

[Tpumeuanue:

ITpu OTKPBITUY KypHAaIa IPOBOOUTCS TPOBepKa BEIOpaHHBIX 3HaUEHU Y BHITaA0NINX CIIUCKOB
610Ka “®aceTH A1 TOKUCKa >M0KyMeHTOB”. B ciyuae, eciiu 971eMeHT BhHIIIaHaoIIero CIIucKa
ObUI ymasieH, TO JaHHEBIM CIIMCOK aBTOMaTUYeCKY IPUMET 3HaUeHNe [1IepPBOro IyHKTa. [laHHOoe
II0BeJeHrue MO2KeET BOCIIPDOM3BECTUCH IIPU YOaJIEHNKX NUHAMHWYECKU (bopMpreMoro IIYHKTaQ,
60 Ipu U3MEeHUU 0TOoOpaXKeHMs moJjiell 0co00M KapTOYKMU THUIIA TOKYMEHTa.

Kameeopuu noucka

BrImaparomiyuii CIIuCOK oToOpaXkaeT MOoJIsi JOKYMEHTOB [JIsi TeKYIIero BEIOPaHHOTO XKypHasna. HaGop
3HAYEHUH B 9TOM CIIHCKE OIIpefesieTcss HaCTPOMKaMu 0C000¥ KapTOYKY THUIIOB OKYMEHTOB, KOTOPHIE
HACTPOEHHI [iJIs Hero. MTOTOBEIM CITMCOK ITYHKTOB OIIPeesseTCs CYMMOI TT0JIel BCeX THUITOB OKyMeHTa
9TOTO XypHAaJia, KOTOPLIE MOTYT CIIyXHUThb (paceTaMu.

MakcuMaJibHO BO3MOXKHEIHM HaO0op IMIYHKTOB BHITIAMAIONIETO CIIMCKA (3BE3[0YKOM IMOMEYEeHEl Te IO,
KOTOPHLIE MOTYT IIepecTaTh 0TOOpaXaThCs B pe3yabTaTe HaCTPOUKM 0COO0M KapTOYKM):

* Bce pesynbTaTh (BRIOpAH IO YMOTYaHUIO)

* Homep*

* (CIMCOK gUHaAMHU4YeCKU (POPMUPYEMEIX IIyHKTOB)*

e Homep (ucx)*

* KpaTkoe cogepxkaHue




PykoBonctBo pa3paborunka ARTA SYNERGY 145/ 319

¢ KoppecmnoHmoeHT (opr)*
* KoppecnougeHt*

* ABTOp*

* 3apeructpupoBai*

e Ucnonuurens*

e Tun moKyMeHTa

e Jlom. OISt KApPTOYKHU

Cmamyc dokymeHma

Brimapmaroomuii CIUCOK oIpenesisieT 0ToOpakeHue JOKYMEHTOB COTJIaCHO UX CTATyCy:

* Bce mokyMeHTH (BEIOpaH 10 YMOJTYAHHUIO)
* TONIBKO 3aperucTpUupOBaHHEIE

* TobKO HE3aPETUCTPHUPOBAHHEIE

Tun cosnadeHus

Brimagaromimii CIIMCcoK omnmpeneideT TUII COBIIaA€HWA PE3YJIbTAaTOB OTHOCUTEJIBHO IIOMCKOBOI'O 3aIrpocCa:

* Bce (BrIOpaH M0 yMOITYaHUIO)

e TonBKO IIOJIHOE COBIIQEeHUue

Copmuposka

Brimapmaromiuii COUCOK OIIpefesisieT COPTUPOBKY HalIeHHBIX PE3YyIbTaTOB IOMCKOBOT0 3aIIpoca M0 CIIenyIou
TUTIAM:

¢ Tlo peneBaHTHOCTH (BBIOpPAH IO YMOJTYAHUIO)

e Tlo gaTe perucrtpanuu

* TTo HOMEDY

* (1o pmHaMU4YeCcKu GOPMUPYEMEIM ITYHKTaM)

* Tlo kpaTKOMY COfepXKaHUI0

e Tlo aBTOPY

 Tlo 3apeructpupoBaBlIEMY

¢ [Io UCIIONMTHUTEIIIO

I'pynnuposka pe3y/1bmamoa

Brimapmaromuii CIINCOK OIIpPefesisieT TUI COPTUPOBKY JOKYMEHTOB C y4eTOM MX CTaTyca:

e Be3 rpynnupoBKu (BIOpaH IO yMOT4YaHUIO)

» CHayvajia He3aperuCTPUPOBAHHEIE

Journal access rights are divided into the following types:
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¢ Bce:

- BKIIOYEHHHBIM (Jia’kOoK O3HadaeT HaJIWu4dKWe BCeX MpaB Ha XypHan (praxkok “YreHue” mMpu 3TOM

BKJII0YaeTCs ¥ HEeOOCTYIIEH) L4 ;
- JAaCTMYHO BKJIIOYEHHEIH (QIaXkoK O3HadyaeT Haaudyue YacTHYHEIX (He BCcex) IpaB Ha XypHal — ;

- BBHIKJTIOUEHHBIN (I)J'Ia}KOK O3Ha4aeT IIOJIHO€ OTCYTCTBHE IIPaB Ha XKYpPHall

e YTeHHe - IPOCMOTP COMCKA JOKYMEHTOB B XKypHaje, IPOCMOTP OOKyMeHTa B XKypHale (MacTep
perucTpaiuy HeqoCTYIIeH, OTKPhIBAETCS JOKYMEHT);

¢ 3amuch - OTKPHITHE MacTepa PerucTpaluu ¢ KHOMKOM «COXpaHUTL» TOJIBKO OJIST CO3TaHus HOBOTO
OOKYMEHTa;

* OTKJIOHEHHUE - OTKPHITHE MacTepa PETUCTPanuy C KHOIKOM « OTKIIOHUTE>» IOJIsI HOKYMEHTa CO CTaTyCoOM
«Ha perucrtpanum»;

e Perucrpanuio - OTKpBEITHE MacTepa PETUCTPAIUM C KHOMKONW «3aperucTpUpPOBaTh» AJIS HOKYMEHTa
co crtatycoM «Ha peructpauun»;

* PemakTupoBaHUE - OTKPBEITHE MacTepa PEeTUCTpaluy C KHONKOU «COXpaHUTH» OJjIs DOKyMEeHTa CO
crtatycoM «Ha peructpanuu» ¢ ykazaHueM DPUYKUHBL PeJaKTUPOBAHUS;

* Pe3epBupoBaHUe - TPABO Ha pe3epBUPOBaHNe HOMepa B MaCcTepe perucTpalliuy C yKa3aHueM KOMMeHTapus

* PemaktupoBanue PKK (3aper.) - pepmaktupoBaHue PKK 3aperucTpupoBaHHOIO HE3aBEPLIEHHOT'O
7100 3aBEPIIEHHOT0 JOKYMEHTa;

» PemakTupoBaHue Gaiios (3aper.) - pegakKTUPOBaHUe (a UMEeHHO NoOaBieHre, 3arpy3Ka HOBOH BepCHHU
u yoanenue) ¢painos «IIpunokeHUsI» 3aperuCTPUPOBAHHOI0 HEe3aBePIIIeHHOTO JIM00 3aBEePIITeHHOT 0
OOKYMEHTa;

* M3MeHeHHe MapIpyTa (3aper.) - peMakTUPOBaHKe UCIIOTHUTEIS ¥/UTH MapIIPyTa 3aPeruCTPUPOBAHHOIO
He3aBepIIeHHOro MOKyMeHTa (I 3aBepIIeHHOr0 He UMeeT CMEICTIA).

IIpuMmeuyanue
Editing right does not give permission to change number of registered document.

st Toro, 4TOOB HaTh COTPYOHUKY AOCTYII K XKypHajiaM, eMy HeoOX0OUMO UMETh poJib “COTPyIHUK
KaHNensapun” (HacTpauBaeTCs B IIOOCUCTEME afMUHUCTPUPOBaHMS B pa3aerie «YIpaBlieHte IT0Ib30BaTENSIM:
ITocne aToro aMunusi COTpygHHKA aBTOMAaTHYECKH IoIlafaeT B CIIMCOK B OKHe mo0aBJIeH!I/PeIaKTUPOBAHMN!
HOBOTO KypHasnia. B 3aBUCHMOCTH OT CTaTyca M KOMIIETEHIIUH MOXKHO Pa3rPaHUYUTh ITPaBa s Kazkagoro
«COoTpyoHUKA KaHIIENIpuu» OoTOenbHO. [IpaBa Ha3HavyaroTCsA BPY4YHYIO0, C IOMOIIBI0 BKIIIOYEHN S1/BEIKTIOYEHU.
¢pmaxxKoB.

4.3.4 Document types

B xaxpgreii uMetoniuiicsa B CucteMe XKypHaJsl MOXKeT ITollafaTh He OOWH TUII HJOKyMEHTOB (HanpuMep, BO
BHYTPEHHUHN XKyPHAI HAITPaBJISTIOTCS CIIyKeO0HEIe 3aIlTUCKY, Kall00kl, PaCIIOPSIXKEHUSI, aKThI, TPOTOKOJIE
U T.0O.).
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Ha rnaeyio

Tunbl JOKYMEHTOB

\iui\

Haseanne
BryTpexuia
Bxogsuime
Wcxogaumit

Figure 4.9: Document types

To add new document type, click "+" button.
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Figure 4.10: Adding new document type

In the opened dialog, enter data for the document type:

* HasBanue THuIla OOKYMEHTA - BBOOUTCA Ha3BaHHKE 110 YMOJIYaHHWIO, a ITO0 HaXKaTHUI0 Ha KHOIIKY CIIpaBa

=
", OTKpEIBaeTCs AMaoroBoe OKHO «IlepeBopbl», KOTOPOe COONEepKUT B cebe TabIuIly C JIOKaIsiMU
U 3HA4YEHUSIMHU IIEPEBOOOB B COOTBeTCTByIOH.IeI‘;I JIOKAJIy;




PykoBomcTBo pa3paboruynka ARTA SYNERGY 148/ 319

MNepeBop X

Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 4.11: TlepeBonsl

* Code of type;

* Cnioco0 pacueTa Cpoka - JaHHAas ONIUS BIUSET Ha GOPMUPYyeMyIO [0 YMOJTHaHUIO B KAPTOYKe OaTy
3aBEPIIEHUST AOKYMEHTA U, COOTBETCTBEHHO, JaTy 3aBepIIeHus PaGoTH UCIIOTHUTEIIO JOKYMEHTA:

- Ons 3HaveHus B paGouyux OHSIX maTa 3aBepIeHUs PAaCCUYUTHIBAETCS OTHOCUTEJILHO pabouux gHel
KajyieHgapsa Synergy (T.e. Tak, KakK 3T0 QyHKIIMOHUPOBAJIO OO 65 MTepaluy BKIIOUYHUTENBHO);

- IS HOBOTO 3HaueHMus B KaleHOapHHBIX OHSX JaTa 3aBepIIeHUs PAaCCUYUTHIBAETCS OTHOCUTEIBHO
KaJIeHOapHBIX JHEeM, BKIIIOYHUTENILHO IeHb, YKa3aHHEIY B [1oJie «[laTa perucTpaiun».

Bpewmst 3aBepiieHust B 000MX CIydasixX - KOHeIl JaHHOTo pabodero mHs.

[Tpu UCTIOTE30BaHUY KaJIEeHIaPHEIX THEH BO3MOKEH BAPUAHT, KOTIa BCe BPpeMsi MCTIOTHEHUS TOKyMEeHTa
OymeT MPUXOOUTHLCS Ha Hepabodee BpeMs (T.e. OIUTETBHOCTH B pab0oumx OHSX M YacaxX COCTABUT
0). B TakoM ciy4ae maTa 3aBeplieHus paboThl KCIOJTHUTEJIIO (C yYeTOM HAaCTPOUKH KypHana «Tum
PaboTHI OJIST UCIIOTHUTESI») PACCYUTHIBAETCSI OTHOCUTEIILHO COOTBETCTBYIOIIETO 3HAYEHU ST HACTPOUKH
«BpeMs Ha BHIIOIHEHUE PaboT MO-YMOITYaHUIO»:
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miist TUIoB pabot PaboTa u Pe3omiomnus - onmusa «Co3maHue U Iepenopydenue paboTH (B TOM YHCIIe
10 MapIIPYTy)»;
ons tuma paboTer CorytacoBaHue - onius «CorjiacoBaHUe»;

OJid THUIla pa6OTBI YTBep}KJIeHI/Ie - OIIITU A <<YTBep}KJIeHI/Ie>>;
OJIsi TUIIa pa60T51 Oz3HakoMiieHue - onnusa «O3HaKOMJIEHHE»;

I10 CIIEYIOIeMy aJITOPUTMY: OT OnuxKaiiiei paboue maTel/BpeMeHH! Ha CEPBEPE U 10 HaThl 3aBEPIIIEHUS,
paccuYuTaHHOM COTJIacHO pabouel OIMTEeTbHOCTY U3 BHIIIEONCAaHHOM HAaCTPONKY, BDEMEHEM 3aBEPIIEHU ST
moJKeH OBITh KOHEIl HaHHOro paboyero mHS;

e JIIUTENbHOCTD I10 YMOJI9YaHHUIO (B mHsSX) — CPOK HUCIIOJTHEHUA NOKYMEHTa, HpI/ICBaI/IBaeMHﬂ I10 YMOJIT9YaHMHIO,
IIpu BI:IGOpe OaHHOTO THuIa (MoXKeT OBITH U3MEHEH Ipu peFI/ICTpaHI/II/I);

¢ Crroco6 BBOIA CpoKa — IT03BOJISIET YKa3aTh CPOK MCIOJIHEHUS MOKyMeHTa B Buae “IIuTenbHOCTD”
nu6o “IlaTa 3aBepiIieHus”.

e XKypHan — Kyna OyayT momafaThk BCe HOKYMEHTH TaHHOT'O TUIIA;

¢ ®dopMa OOKyMeHTa — II03BOJIIEeT H00aBUTh [OIIOTHUTENILHBLIE IIOJI Ha OCHOBe ()OPM K KapTO4YKe
OOKYMEHTa KaXKIoro THUIIA;

» [MTa6noH MapIIpyTa — II03BOJIsieT [0OAaBUThL HACTPOEHHEIE IITa0I0HE MapIIpyTa B KAYeCTBe 3HaUYeHUU
[0 YMOJTYaHUIO [IJI MaHHOT'O TUIIA HOKYMeHTa (MOXKXeT He MCIO0JIb30BaThCS IIPU PETUCTPALINHN);

* Registration condition:

- Bamupmaums PKK nepepn oTmipaBko# mokyMeHTa. Hanmuue rajoyku B JaHHOM 4eKOOKCe O3HadaerT,
YTO B MOMEHT BhI30Ba QYHKIMM OTIpaBKu mokyMeHTa, B PKK KOTOporo mpegHacTpOeH HaHHBIN
THUII JOKYMeHTa (HalpuMep, B peecTpax U IpoeKkTax JOKyMeHTa), I10 11000My MapuIpyTy:

* eClIU OOKYMEHT He OTKPHIT: OymeT mpoBOOUTHCS mpoBepka PKK Ha Hanmu4yue He3amOITHEHHBIX
00s13aTEeJIbHBIX ITOJIEH U IIPY UX HAJTUYUY ITOKAXKETCS OITNOKA, NeNCTBUE OTIIPABKU BHIIIOJTHSATHCS
He Oymer.

* eCJIM MOKYMEHT OTKPHIT: II0CJIe BAJIUOAIMH Ha KOPPEKTHOCTE ¥ COXPaHEHNWE OTPENAaKTHPOBAHHOT O
daiina 6ymet mpoBoguThCcsa nmpoBepka PKK Ha Hanmuyue He3alOJIHEHHBIX 00513aTEJIbHBIX ITOJIEeH
U IIPU UX HAJIUMYUU IIOKAXKETCA OH_II/IGKEI, HeﬁCTBHe OTIIPDAaBKHU BBIIIOJIHATBECSA HE 6yneT, a TaKXe
MTPOU30MAET aBTOMAaTUUYECKOE TIepeHanpaBiIeHe TOIb30BaTe ST B KAPTOUYKY MOKYMEHTA.

[TpuMevaHue: maHHAas BalUOaINUs JOIXKHA OCYIIECTBISTHCS TONbKO s rmonew PKK, cooTBeTCTBYOI
cnucaHuio B meno (“TpeboBaTh yKa3aHue geja”) u onpeaenenuio ucnoaaurtens (“TpeboBaTth
BBO[a MCIOJIHUTENA").

- Require executor input. If the checkbox is ticked, documents of the type both during manual and
automatic registration will require inputting executor. If a user sends a document by route to
automatically registry it without entering executor in the document card, it will be automatically
declined with showing reason.

- Require case input. If the checkbox is ticked, documents of the type during registration will
require inputting case where the document will be achieved after it is executed.

- Require comment input at registration. If the checkbox is ticked, documents of the type during
registration will require inputting comment.

- Require signature. If the checkbox is ticked, documents of the type will require a signature.
- Require approval. If the checkbox is ticked, documents of the type will require an approval.
- Require resolution. If the checkbox is ticked, documents of the type will require a resolution.

° HOCTYH — IIO3BOJIAET OTPAaHUYUTE JOCTYII I'PYIIIIaM K OIIpedeJIEHHOMY TUITY JOKYMEHTOB. ]._.[pI/I AKTHUBaAllu"
II€PBOT'0 IIYHKTA, IIOABJIAE€TCA €ellle OJHA HEeaKTUBHAA 3allUCh C rpynnoﬁ;

¢ Hcmonb3oBaTh 0COOYI0 HACTPOUKY KapPTOUYKKM — IIO3BOJIIET HACTPOUTH, Kakue uMeHHO moist PKK
OoKyMeHTa OynyT oToOpaXkaThCs [OJISI HAaHHOTO TUIIA.
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Ne Field name Iloka3aTs . Iloka3aTs . Iloxa3ars )
(BHYTpEHHHUM) (BXOOSIIITHH) (HcxomsanIumn)
1 KpaTkoe copmepxkaHue | ga (HeOOCTyIIeH) Ia (HemocTyIieH) ma (HemoCTyIleH)
2 Tun goKkyMeHTa oa (HemoCTyIIeH) Oa (HeJoCTyIeH) oa (HemocTymeH)
3 Homep oa na aa
4 IaTa perucrtpamuu oa oa oa
5 I nuTenbHOCTh/3aBePIIEEAE oa HeT (HeJOCTyIIEH)
6 KoppecnoupgeHT (opr) | HeT oa ma
7 KoppecnoungeHT HET oa oa
8 ABTOD na HeT oa
9 3aperucTpupoBal oa oa oa
10 fABnsgercs na na 8
KOHTPOIbHBIM
11 Homep ncx HET oa HET
12 HaTta (ucx) HeT oa HeT
13 Hermno oa oa aa
14 OcHOBaHUE Ia Ia ma
HUcnomnruTens oa oa HeT (HeJOCTyIIEeH)

CBolicTBa Ta0OJIUIILL:

* Ecnu B ma6noHe HoMepa BEIOPaHHOT 0 XXy pHaJsla UCIIOIb3YIOTCS 3Be300YKH, TO (hJIa’K0K 0TOOpaxKeHMU s
«Homep» BKII0YAETCS U CTAHOBUTCS HEIOCTYIHBLIM, HE3aBUCUMO OT IIPEObIAYyIIero COCTOSHUS;

* Ecnu y TUTIa JOKYMEHTAa BKITI0YaeTCs onius « TpeboBaTh yKa3aHus geja», To GpiaxkoK 0ToOpaKeHus
«eyio» BKIII0YAETCS ¥ CTAHOBUTCS HENOCTYIIHEIM, HE3aBUCUMO OT IIPEOBIAYIIETO COCTOSHUS;

e Ecnu y Tuma mOKyMeHTa BKIIIOYeHa Omilusi «TpeGoBaTh BBOOA HCIIOITHHUTEIS» JTHUOO BEIOpAH XOTS
ObI oquH IabI0H MapIIPyTa, TO GJIaxkoK oToOpaxKeHus «MCIoTHUTE Th» BKIIOYAETCS M CTAHOBUTCS
HEIOCTYITHbIM, HE3aBUCHUMO OT ITPEAbIAYIIEr0 COCTOSTHUS.

e Ecnu Bkmo4YeH (i1akok oToOpazkeHus «ICIIOTHUTENb», TO BKITIOYAETCS ¥ CTAHOBUTCS HEIOCTYIITHBIM
dbnaxkok oTobpaxkenus «JIIIUTeTbHOCTL/3aBepIeHNe», He3aBUCUMO OT MIPEABIAYIIEero COCTOSTHUA.

¢ Ecnu BEIKTIOUEH P1axkoK 0ToOpaxkeHus «CIIOMHUTENb>», TO (GIIaxk0K 0ToOOpaxkeHus «[IIuTeTbHOCTh/3aBey
CTAaHOBUTCSA OOCTYIIHBEIM OJIFd BBIKJIIOUEHUA.

ITosne Ne pemakTUPyETCS OJI51 BO3MOXKHOCTHY U3MEeHEeHU ITopsaaKa cjiefoBaHu rmojei. [1oss, moMedyeHHEIE
kak “Ilokazatns”, B PKK mokymeHTa/MacTepe pPerucTpanuu oToOpazkaloTcs 110 MOPSAAKY, 3aJaHHOMY
9TMMM HOMepaMH, II0 BO3pacTaHMIO; eClIM HoMep ONsA KaKux-nubo CTPOK yKa3aH HeBepHO U000 He
yKa3aH BOBCE, TO COOTBETCTBYIOIIYE I10JI1 0TOOPa3saTCA II0CJIe 3aHYMEePOBaHHEIX, B 1e(DOITHOM ITOPIIKE.
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IIpuMmeuanue

TTone HOMEDpa B Ta6nnue HaIIPOTUB MCIIOJIHUTEJIA OCTAa€TCAd IIYCTBEIM M HEeOOCTYIIHBEIM IOJId
penakTupoBaHus. Camo mosne “OnpenennTb UCIIOTHUTENS” oToOpaxkaeTcs: B PKK mokymeHTa
TIOCJIe OCHOBHOM M OOIIOIHUTENbHOM KapTOYKH, a B MacTepe PerucTpalui - Ha Imare 3 BMecTe
C pPemaKToOpoM MapIIpyTa.

HomonHUTENbHANA KapTO4YKa BCerga OTO6pa}KaeTCH ocjie OCHOBHOM, HE3aBHCUMO OT TOTO,
UMEIOT JIX BCE MOJISI OCHOBHOU KAapPTO4YKHU HOMEDP CIIEOJOBAHUA.

4.3.5 Document templates

s co3maHus 1mabjioHa OOKyMeHTa, HeoOXOOUMO 3arpy3uTh OOKYMEHT uiau GopMy, KoTopas O6ymeT
KCIIONIb30BaThCS B KauecTBe mabsoHa. Ecimu BH XOTUTE yKa3aTh B BUIe ITabl0Ha HOKyMeHTa-popmy,
TO HeOOXOOUMO IepPeiTH B moapasmen “@opmel” pa3aena “Ilpoiecchl” ¥ HaxkaTh KHOIKY “+”([106aBUTH).
[anee, co3gath GopMy clenyomniero Buga(k npuMepy, 3asBieHue):

Ha rnaetyo

Tekylee NpeAcTaBNEH1E OCHUBHUB]

-

Tenepasromy dupekmopy
“d Tasmmua
/5 CTpasua

TeKCTOBLIE NEMEHTE!

b HewsmexRenel TekeT

Bobposy B.

ahf: DpHOCTpOUHDE none
12[3 Hmucnoeoe none
[1] MuorocTpauswil Texer om HasmuTe 410kl BSECTH HA3BaHNE

n

At HTD-pagastop

Snementel aribopa HaskuuTe 4Tofisl BBECTI HasBaHHE

% Benagasouin cincox an

7| matampenn

iGop sapaTos 3ASABIEHHE

(&) Nepexmouarens sapuaTos

aiins

M waoGpamesue HaxmuTe 4106l BEECTH HAIBAHWE

&b DBexTs Synergy o] (nodnucs)
B vomep
= nuct noganced

&, At peonsoumi

1. oA BEINOMHEHMA -

»
:

CoxpaHuTb CoxpaHnTh BEPCHID

Figure 4.12: Application form

[Tpu co3gauuu GopMH “3asBieHne” UCIOJIb30BAIUCh CIEOYIONIe KOMIIOHEHTH:

* HeusMmeHsIeMBIM TEKCT - HCIIOJIB3YETCA OJIsd BHECEHUA Heu3MeHseMON YaCTH IIaIllKu 3asBIEHUS.

¢ OOGBbeKTH Synergy(Tui maHHBIX-“Tlonb30BaTenu”) - ucnonb3yeTcs ais BBoga PO 3assBUTETIS, C BKITIOYEHH(
HaCTPOUKOM “3alloJHATL CO34al0IIMM II0JIb30BaTeneM”.
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° MHOI"OCTpO‘-IHbeI TEKCT - UCIIOJIb3YETCA OJIsd BHECEHUSA OCHOBHOTI'O Te€Jla 3asdBJI€EHHUdA, C BKJIIOUEHHOU

HacTpouKo “I106aBIsATh CTPOKH B peXRHMe 3alloNHeHus” u yKazaTh “KomudgecTBo oToOpazxKaeMbIX
CTPOK IIpU co3maHuu-1".

» [laTa/BpeMs - UCIIONIB3YETCA OJII aBTOMaTHYeCKOT0 3alI0THEHU S TEKYIeN aTH, C BKIIIOYEeHHOU HaCTPOUKO
“3amoHATh TeKyllleh naTtoit” u “3ab10KUpoBaTh OT U3MEHEHUM IT0JTb30BaTeeM”.

ITocne Toro, Kak hpopma OyHeT roTOBa, HEOOXOIMMO IEPEUTH B pa3aen “MeTagaHHbIe” U laTh Ha3BaHUE
¢opme Ha Tpex A3bIKax, IOCie YeTO COXPAHUTD.

Hassanue &

Kon,

Twn gokymeHTa

drarn

aF
[¢]

CoxXpaHnTe || OTMeHa

Figure 4.13: Creating document template

BribpaTts nmompa3pen “IllabnoHel mOoKyMeHTOB” paspgena “I[oOKyMeHTO000pOT”, HaxXKaTh KHOIKY «+»,
BBECTHU MAHHEBIE IOKYMEHTA, BBECTH KOJ, 3arpy3uTh Gaiii unu popmy (11aGI0HHBIN TOKYMEHT) ¥ HaXXKaTh
KHOTIKY «CoxpaHuTh». Mcxons U3 yKa3aHHOTO TUIla JOKYMeHTa OyAoeT 3afjaH ero CPOK MCIIOJTHEHUS.

II71s1 TOTO, YTOORI ITOIb30BATEIb CO3OAJl HOKYMEHT II0 IabIoHy, eMy HeoOX0OUuMO BEIOPATh IIyHKT MEHIO
“TIpoekT mOKyMeHTa 110 Imabimony” kHonku “Co3pmaTh”. 3aloHUTh (OPMYIMPOBKY, BHIOpPATH I1a0I0H

OOKYMEeHTa X HaXKaTb KHONKY “Co3maTh”. OTKpPBIBAaeTCS IabiIoOH 3asBJIEHUS, KOTOPBIM HY?KHO 3aIlI0JTHUTD
U OTIIPaABUTh II0 MapIIPyTy.
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3anBneHuE
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Hie Tenepaasnomy dupexmop)

FBoéiposy b
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JAABJEHHE
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2013-10-09

TMoanuears Mpeasigywmit Cnegyowmi OBcywpeHne CeoiicTea Knaccudmratop Bepcun Cceblnkm Konnu

Hite 7

Figure 4.14: Application template

4.3.6 Protocol templates

s monmydYeHUsT TEKyIero Bupa ImabjioHa MPOTOKOJIa, CTPOKHU HJIM TEKCTOBOM CTPOKH, HEOOXOOUMO
HaXkaTh Ha “3arpy3uThb”’, Ha TOKAJIbHBEIN KOMIIBLIOTED OyHeT cKaueH mabioH ¢opMarTa rtf, ompenmensonui
bopmaT oToOpaxKeHUsT TEKCTA U 3JIEMEHTOB, 0003HaUYEeHHKIX CITy2KEeOHBIMY CJIOBaMU. [[JIg CMEHHI 1abJIOHOB
HYXKHO HaXaTb KHONIKY «O630p», BLIOPATH I1abJIOH TPOTOKOJIa ¥ HaXKaTh KHONKY «3MeHUTH 11abioH».
71 Bo3BpaTa K CTAaHOAPTHOMY HIAOIOHY HYXKHO HaXaTb Ha CCHIJIKY «BepHyThCs K IaGJjioHaAM IIO
yMOTYaHU0» (CM. ul. «M3MeHeHHe IIaGI0OHOB»).

LaGnoH npoTokona BhibepuTe thain | ®aiin ve BLIGpaH | MameHuTs l.uaﬁnDH| 3arpyauTs BepHyThes K 1WaGnoHam no yMonuaHuw
LLlaBnoH cTpoku Buibepute hain | ®ain He BoiGpaH | MiameHuTs I.I.laﬁnDH| 3arpysnTs 3arpy3nTb TECTOBLIA NPOTOKON
g:lr:gﬂ;m TEKCTOBOM Buiepute hain | ®aiin He BeiGpaH | MameHuTE LuaﬁnDH| 3arpyants

Figure 4.15: Changing templates
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4.3.7 Dossiers

If required, electronic chancery can create dossiers according to nomenclature approved in the com-
pany by years, by executor and other criteria. Case hierarchy is shown in chancery tree below journals.

Ilema co3parorcsa B pas3mene «JJokyMeHTOoO0poT» -> «Jlema». JlepeBO [en cOo3[aeTCs aHaJIOTUYHO
IepeBy OpraHu3allMmoOHHON CTPYKTYpEl. CHavaa BEIOupaeTe OCHOBHOM y3ei (KOPHEBYIO IanKy) B 001acTu
HaBUTaTOpPa, 3aTEM C ITOMOIIbIO KHOMIKHM «+» B OCHOBHOM 00JIaCTH CO3[aéTe HOBOE MIE/I0, 3all0IHsIeTe
HeoOXoguMEBIe 110J151 (ECTh BO3MOKHOCTD YKa3aTh CPOK XpaHeHUs IeJla) U HaXKUMaeTe KHOMKY «CoXpaHuTh»
Ha IaHeJu CBepXy. [IpuMep co3maHHOU Mepapxui el IoKa3aH HUXKe. YOAIuTh OeJI0 MOXKHO KHOIIKOU

C KpaCHBIM KPECTHKOM, 3aKPHIBAeTCS HOeJI0 KHONKOM C YepHBIM KpecTukoM. IIpaBa pmocTymia B mela
3aBHUCAT OT IIPAB CTPYKTYPHOT O ITIOAPAa3Ae/IEeHN A U HaCTPAUBAIOTCsA B IIOOCUCTEME aIMUHUCTPUPOBAHU A

B pa3pgene «KapToTeka» -> «CTpyKTypa» A KaXKaoro nmoapa3meleHns OTOEeNbHO.

Ha rnaeHywo

Aena Bce ~| |Tonsko oTKpbITEIE
B Jena
|| %] ®
Apxme 3a 2014 rog 'u J
Apxus 3a 2015 rog, WHgexc gena ( J
Apxue 3a 2013 rof, =
HazsaHue \ApxuB 3a 2015 rop, &

Kop, arhiv_za 2015 god

CTathsl XpaHeHus [ |

Cpok xpaHeHnA (B rogax) o J

Coapano oo | [11vf{a57]
3aKpeITo

3amevaHue

Figure 4.16: Hierarchy of dossiers
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4.4 Document flow settings

| E | HacTpoiku gokymeHToobopoTa

¥ MoanuceiBaTe cornacosaHua

¥ MognucelBaTe YTEEPHOSHUA

¥ MoanuCLIBaTE 03HAKOMNEHHA
TpeboBaTe KNKY W CEPTHUMUKAT

TpeGoBaTe NogNWcE Nepen OTNPABKOR JOKyMEHTa

TpeboeaTe cornacoBaHWe NpoToKoNa
TpeboBaTs YyTBEpHOSHWE NPOTOKONA

TpeboeaTs pericTpauWia NpoToKona

3aKpLiBaTe OKHO NpOCMOTpa paboTel NOCNe COrMacoBaHna
3aKpLIBATE OKHO NPOCMOTPa paboTel NOCNe YTESPXOEHWA
3aKpLIBATE OKHO NPOCMOTPa paboTel NOCNE O3HAKOMMNEHWA

3aKpLIBATE OKHO NPOCMOTPa paboTel NOCNe 3aBEpLUEHWA paboTkl

¥ OToGpamaTs KHONKY ANA CO3AaHWA 0YEPHETD OOKYMEHTa B OKHE AOKYMeHTa
¥ OtoGpaxaTs NnonHoe MO NoNbL3oBaTENA B KOMNOHEHTE BuiGopa NoONL30BaTENS
¥ OToGpaxaTh X0 BLINONHEHUA O0YEPHWX AOKYMEHTOB BHYTPU OCHOBHOMD
Otobpakate ©MO ¥ OOMEHOCTE NONL3CBATENA HA MOMEHT NOONMCH B NWCTE NOOANWMCER

¥| PaspelumTs 3KCNOpPT AOKYMEHTOR

MokazslBaTs AOKYMEHTH, CO3gaHHLIE 33 nocnegHue (MecAles, Makcumym 300) |12

OrofpaxaTe B none "Ha mcnonHeHuu"

#' KOHeYHLIX Nonk3cBaTenew
OTBETCTESHHLIX N0 PE30NHoLUMK
OcyWecTBNATE NPOBEPKY Ha COBNAASHWA NPH PErMcTpauvi EXoQALWMK OOKYMEHTOR
* Toneko no nonto "Homep wox”

no nonam "Homep nvex™ v "KoppecnodgenT(opr)”

: Cmpamm:i

Figure 4.17: Document flow settings
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* Sign agreements. If the checkbox is ticked, documents will be automatically signed when agreeing.
If not checked, signature will be at a user's decision.

* Sign approvals. If the checkbox is ticked, documents will be automatically signed when approving.
If not checked, signature will be at a user's decision.

» Sign reviews. If the checkbox is ticked, documents will be automatically signed when reviewing. If
not checked, signature will be at a user's decision.

* Require key and certificate. If the checkbox is ticked, the System will require key and certificate
when signing documents. If the checkbox is ticked, the System will allow signing both with certifi-
cate and without it.

e TpeboBaTh MOONUCH IIepeld OTHPABKOM MOKyMeHTa. I[Ipu yCTaHOBJIEHWU TaJOYKU B JAaHHOM IIOJIE,
CucteMa Bcerga OymeT TpeGoBaTh IMOAIUCE IePe OTIPAaBKOM OKyMeHTa(paboThl) Ha COTIacOBaHue,
yTBEpXKOEeHNE, 03HAKOMIIEHNE, PETUCTPaInio B moayJiie “IToToku pabot”.

* TpeboBaTh coriacoBanue/yTBepKOeHNe/PETUCTPAIINIO IPOTOKOJIA. Y CTaHOBJIEHUE TalI0YeK B TaHHBIX
TIOJISIX, O3HAYaeT YCTaHOBNIeHUE 00513aTeIbHBIX YCIIOBUM aKTUBAIIMH [JIsI HIPOTOKOIBHBIX TOPYYEHUH:
HaJIW4Ke COTJIaCOBAHUSA, YTBEPKIESHUS, PETUCTPALIMH IIPOTOKOJIOB. TO €CTh IIPOTOKOJILHEIE IIOPYUYEHUST
OyOyT OTIIPABIEHBI HCIIOIHUTEIISM TOJILKO IIOCJIE BBHIIIOIHEHUS BCeX 9TUX STAIOB.

* 3akKphIBaTh OKHO MPOCMOTPa PaboTh TOCIIE COTTaCOBAaHUS/yTBEPKACHNT/03HAKOMJITEHM SI/3aBEPIIEHMU ST
paboTHI.

* Show button to create affilated document in document window.

* OTtobpaxaTth nonHoe ®MO nonb3oBaTens. [Ipu yCcTaHOBIEHUU rajlOdKM B JAHHOM II0Jie, IIOJIHOE
®UO 6ymeTr oTob6paxkaThbCs B KOMIIOHEHTE BEHIOOpA IIOJIb30BATEJIsA, @ TAKXKe IIPU IIONCKE B MOXYJie
“CoTpypHuKu”.

¢ OrobpazxkaThk XOM BHIITOJIHEHUS HOYEPHUX HOKYMEHTOB BHYTPHM OCHOBHOTO. [IpM BKITIOYEHUHU 3TOU
OITITMY B KOHIIE XO/Ia BHITIOTHEHMSI OCHOBHOT'O MOKYMeHTa 0yIeT 0ToOpaxkaThCs BECh XOI BHITIOTHEHUS
KaX[oTo0 U3 JOYePHUX JOKYMEHTOB B OTHEJIbHOI ero BeTKe.

e Orob6paxkats PMO u OMKHOCTE IT0Ib30BATEISI Ha MOMEHT IIOAIIUCH B JIUCTe noanucei. I1pu BKIIOYeHUN
¢maxkka Tabnuila THUCTa MOONKUCEH, TIeYaTHAsI BEPCUS JIUCTA IMOAIINCEN U ITOTHOM KapTOYKY JOKYMEHTa
oto6paxkaT PHO u monKHOCTD IIOJIL30BATENSI, KOTOPHIE OBIJIM COXPAaHEHHI B MOMEHT €TI0 IOIOIIUCH.
s OTKII0YeHHOTOo ¢yiazkKa B JIUCTE IOAINMNCEN (BKIIOYas IedYaTHYI0 BEPCHIO JIMCTa MONIUCEN U
ITOJTHO¥M KapTOYKM MOKYMEeHTa) 0ToOpaxkaroTcs caMble akTyanbHble @O 1 MOI2KHOCTE IT0Ib30BATEIS.

* PazpemmTts 3KCIOPT HOKyMeHTOB. [Ipu akKTUBaUMU 3TOU ONIMU 3SKCIOPTUPOBATH JOKYMEHT MOXKHO
B pa3genax «Bce», «XKypHanel» Mooy «XpaHUNUIe» -> «[JOKyMeHTHI» U UX IIogpa3fesax Ipu
IIOMOIIY KOHTEKCTHOI'O MEHIO JOKYMEHTa.

* TToka3wIBaTh HOKYMEHTHI, CO3IaHHbIE 3a nocnenuue (Mecses, MmakcuMyM 300) - To ymondaHuio 12.
¢ Otobpaxarth B mmone “Ha ucmnonuenun”

- KOHEYHBIX TOIb30BaTelel (10 yMOI4YaHHUIo);

- OTBETCTBEHHEIX I10 PE30JIIOLINY - IIPU aKTUBAIlUU Ha IIJIalllKe JOKyMeHTa B rnojyie “Ha ucnonunenun”
0TOOPaXkaroTCs IMOIb30BATEIH - OTBETCTBEHHBIE U UX COMCIIOTHUTEIH 110 HAJI02KEHHOM Ha JOKYMEHT
PEe30ITIoIuH.

e OcylIecTBISATh IPOBEPKY Ha COBIIaeHMe IIPU PETUCTPAIluU BXOOSAMINX JOKYMEHTOB

- TOJBKO 110 o0 “Homep ucx” (110 yMOI4aHUI0);
- no nnonsaM “Homep ucx” u “KoppecnoupgeHT(opr)”.
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4.5 Workflow filters

B nogpazmene “OunbTphl MOTOKOB paboT” pasmena “Hactpoiiku IToTokoB paboT” IeHTPalIn30BaHHO

VIIPaBASIIOTCS HacTpauBaeMble GUIbTPHE HOTOKOB PadoT. B maHHOM Imompasmene CO30aeTCs M HaCTPauBaeTCs

mrabJI0HHAA CTPYKTYypPa GUIbTPOB. M3MeHeHUs B JaHHBIX “IMTaGIOHHBIX” (DUIIbTPaX HPUMEHSIIOTCS TOJIBKO
K HOBBIM COTPYAHMKAM, a IIPU He0OXOIMMOCTHU K UMEIOIIMMCS - C IOMOIITHI0 KHOTIKY “VMIHUITMaIn3upoBaTh”.
KopHeBEIM 971eMEHTOM CTPYKTYPHI ABISIETCS OCHOBHOM DunbTp “Ha ncnonuenun”. ITogdunbTpel MOTYT
OBITH CO3MaHBI TOJILKO BHYTPY OCHOBHOTO (puUiIbTpa TUO0 BHYTPU APYTUX NON(PUILTPOB.

DUNLTPLI NOTOKOB paboT MHHALMan43MD0aTS

= Ha ncnonHenun
Ha noanuce lu J +
KokTponshbie

3aBepweHHble Hazsanne
MNpocposertbie

|

Ha KkowTpone Koa

[LobapuTs yonosue v

O nons [AeTop. ||data savan: . |Qara sasepwenus  |Mporpt w

CopTupoeate No

[ata uaMeHeHuA
nonto

N0 BOAPACTAHMK ©no yBiaHnio

Figure 4.18: Workflow filters

In the main work area:

¢ OcHOBHOMY (bUJIIBTPY BEHIOMPAIOTCS II0JISI, KOTOPHIE OyayT 0TOOpakeHkl B CHUCKe PaboT Impu BEHIOOpE
dunpTpa, a TakKe MoOJIE, IO KOTOPOMY OYIOET OCYIIEeCTBASITHCS COPTUPOBKA 0 YMOJTYAHUIO.

l.-;.':'.:-\.l
» ITogduneTpam 3amaeTcs Ha3BaHWe, II0 HaXKaTHUIO Ha KHOIIKY CIIpaBa “=+, OTKPEIBAETCS OUAJIOrOBOE
OKHO «IlepeBofiEI», KOTOPOE COOEPKUT B cebe TAGMHUIY C JIOKANAMM ¥ 3HAYEHHUSMHU IIePEeBOIOB B
COOTBETCTBYIOIIEH JIOKanmu. TakkKe KO, MKOHKA, YCJIOBUS (PUIbTpAIMU, OTOOpazkaeMble TOJIST U

COpPTHUPOBKA.
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MNepeBop X

Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 4.19: IlepeBonsl

YcnoBus nns nmondunbTpoB GunbTpa «Ha ncnonnenun», «Ha KOHTpoJie»:

¢ Co Cc/moBaMU — PEruCTPOHEYYBCTBUTENBHO, IIPU COOTBETCTBUH JTII0OOMY U3 CJIOB, Pa3desIEHHBIX TPOOeIoM;
* Be3 c/ioB — perucTpoHeYyBCTBUTEIBHO, ITPY HECOOTBETCTBUH TI0O0MY M3 CJIOB, Pa3feIEHHEIX TPOOeIoM;

e THII — Opu COOTBETCTBUM JTI000MY M3 KOMOMHAITUY U3 YETHIPEX TUIIOB: «PaboTa», «CormacoBaHue»,
«O3HaKOMIIEHuE», Y TBEPXKOECHUE»;

¢ ABTOP — COOTBETCTBHE TI000MY M3 BEIOpPaHHON KOMOWHAIINHY ITOJIb30BaTENEH;

* Cpok — BBIOOD OJHOTO M3 ABYX BAapHAHTOB: «Jl0 KOHIIA OCTAJIOCh» (+ IIOJIe [JIsT KOJITMYEeCTBa JHEH)
6o «IIpocpoyeHHEBIE»;

» TIporpecc — B ciiy4ae, eCJId B CUCTEMe aKTUBUPOBaHa HacTpoiiKa «Mcroimb30BaTh CIIPABOYHUK 3HAUEHUN
IIporpecca aojsa HOpy‘-IGHPII:I», 3HaA4Y€eHud I10JId MOT'yT OBITD BbI6paH]:>I TOJIBKO M3 3TOI'O CIIpPaBOYHUKaA,
B IPOTHBHOM CJIy4dae 3afJaeTcs Ouara3oH ot/mo (%);
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* CraTyc — BeIOOD OOHOT'O U3 TPEX BapHaHTOB «B paboTe (oxkupmanue)», «3aBeplieHHLIEe» U «YOaIEHHBIE».
[Tpu BEIGOPE «3aBepIeHHbIe» T00aBIsI0TCS 2 prmaxkka: “Ycemoemno n”Heycnemrao”. 1 BKITIOYEHHOTO
dmaxka”Ycnemso" B puabTP HOMaAaloT BCe 3aBEPIIeHHBIE PAa00OTH IT0 HeaJIbTEPHATUBHEIM POIIeCCaM
(Tum mericTBus “paboTa”’, “pesomroinusa”’, “03HAKOMIIEHME”), a TAKKe YCIEIIHO 3aBepIIeHHbIe paboThI
10 aNTbTePHATUBHEIM IIpoOIleccaM (CorIacoBaHoO, YTBEPKOEHO, 3aPEeTUCTPUPOBAHO0). A OJj1s BKIIIOUEHHOT O
dmaxka “Heycnemno” B uaILTP noamaioT OCTABIINECS HEYCIEITHO 3aBepllleHHbIe PAOOTHL 10 aJlbTEPHAT!
mpolieccaM (He CoTiacoBaHO, He YTBePXKIEHO, He 3apeTUCTPHUPOBAHO).

¢ CBOICTBA — COOTBETCTBHUE JTI000I 13 KOMOUHAIMH oIl « KOHTpombHEIe», «[1pu Hamuaun GamiaoB»;
* [IpropuTeT — COOTBETCTBUE JIFO00M N3 KOMOMHAIIUY IPUOPUTETOB, HacTPoeHHHIX B Kondurypartope;

e Tlepuop: BIOOP OOHOTO U3 BapuaHTOB: «CeromHsi», «Bynyias Hemens», «Byayiui Mmecsi», «bymytui
KBaptan», «Ilocnemusas Hepmens», «Ilocnegaun mecsai», «IlocmegHuii KBapTtain»u «IIpou3BOILHBIN
nepuon». ITpu BeiOope BapuaHTa «[IpOM3BONLHEIN IIEPUOI» IOSBIISIETCS BO3MOXKHOCTD YKa3aTh ABe
IaTel - Ha4dajla U 3aBepIIeHUs IPOU3BOJIBHOIO Ilepuoga. KpomMe 5TOro0, Ojisd 9TOrO YCJIOBUS MOXKHO
yKa3aTbh OgHY U3 onnuii: «Ilo gaTe Hauana», «I1o maTe II1aHOBOTO 3aBeplIeHusa», «I1o gaTe pakTHUIECKOTO
3aBepIIeHusI» unu «Bce»;

* OTBETCTBEHHEIN — COOTBETCTBUE JTI0O0OMY M3 BEIOpAHHONW KOMOMHAUMU IT0Ib30BaTeIel;

e TUII MOKyMEeHTa - IpencTaBisgeT coO0M BBHIIAOAIOIININ CIMCOK C BO3MOXKHOCTBIO MYJIBTUBEIOOpPA CO
3HAYEHUSIMHU BCEX THUIIOB HOKYMEHTA, CYIIECTBYIOIIMX Ha MOMEHT Ho0OaBJieHus / pemaKTUPOBaHUS
OaHHOTO KPUTEPHUSI.

JIro60% GUNLTP MOXKHO yHaJIUTh, HaXKaB KHOIKY | **/, KpoMe KOpHeBHIX GpunbTpoB “Ha mucnonmuenuun”
u “Ha KoHTposne”(Ojs HMX KHOIKa yOaJeHHs He aKTHBHA). [ NpUMeHeHHUS yHaJieHus [OJIs BCeX
CYIIECTBYIOIIUX B CUCTEME II0JIF30BATEJIEN HE0OXOAMMO ITPOBECTH MHUITMAIU3anuio. [1o HaxkaTHUIO Ha
KHOTIKY “MHuNIManu3mupoBaTh”’ HOBas I1ab0HHASA CTPYKTYypa IPUMEHHUTCS K KaXKI0MY I10JIb30BaTEITIO
CHUCTEMBI 110 CIeOyIOIleMy IIPUHIUILY:

* IIOIb30BATENbCKUE (UIBTPHI, TapaMeTPhl KOTOPHIX (Oyab TO Ha3BaHWE HJIM YCJIOBUS) U3MEHSJI CaM
IMOJIb30BaTEe b BPYYHYIO (T.e. GUIbTPH 0€3 IpHU3HaKa CO3[aHus MO ITabJIoHY), C IIabJIOHHEIMU He
CPaBHUBAKTCA 1, COOTBETCTBEHHO, HE USMEHAITCA U HE YOAIATCHA;

¢ IIOJIb30BaTEeJIbCKHuE Q)HHLTpBI, IIapaMeTpPhI KOTOPHIX IIOJIb30BaTEJIEM HE USMEHAJINCh, COABHUBAKTCA
¢ mabJI0HHBEIMU 10 Ha3BaHUIO:

- 171 QUIBTPOB C COBIIANAIIIUMY Ha3BAHUSIMHU CYIIECTBYIOIINM IT0JIb30BATEILCKUM (QUILTP 3aMEHSIeTCs
Kormuel ma6I0OHHOTO, 3aMeHeHHBIH ITabIOHHLIN GUIILTP C IPYTHUMH II0JTh30BaTeNILCKUMU GUILTPAMHU
Oomblile He CPaBHUBAETCS;

- ecIu Ha3BaHUe MabI0OHHOT 0 GUIbTPA OTCYTCTBYET CPEOH I0JIb30BaTEIbCKUX (DUITBTPOB - BCTABIISIETCS
Konus 11abI0HHOT 0 GUIbTPa B KOHEII CITMCKa, H00aBIEeHHBIN MIaOI0HHBIN QUIIETP C APYTUMH I0JIh30BaATE
dunsTpaMu Gosnbliie He CPaBHUBAETCS;

- ecqiu Ha3BaHWE IIOJIb30BATENIBCKOI0 (PUIbTPA OTCYTCTBYET CPEOM IMabJIOHHBIX (GUIBTPOB TaKOM
TTOB30BaATEIbCKUHN PUIBTP yOaITEeTCS.

Bri6op oToOpazkaeMbIX IOJIeH:

¢ OTBETCTBEHHBIH;

* ABTOD;

e JlaTa Ha4dana;

e JlaTa 3aBeplIeHNS;
e Ocranocse;

» TIporpecc.
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CopTupoBaTh II0 MOJIO:

e JlaTa U3MEHEHUS;
* Craryc;

» Ilpuopurer;

* Ha3BaHue;

e JlaTa Hayana;

e JlaTa 3aBeplIeHNS;
e Ocranocse;

* OTBETCTBEHHBIN;

* ABTOD;

e TIporpecc.

I7151 COPTUPOBKY 110 IPOT'PECCY UCIIOJIb3YETCS TeKylllee 3HaueHue mporpecca pabot. s Tex 3JIeMEeHTOB
IIOTOKOB paboT, rOe 3HaYeHKe IPorpecca IBHEIM 06pa30M (PyYHBEIM BBO[IOM, CIIPABOYHUKOM, CJIalIepoOM)
He 3aJaeTcs, 3HaUeHue IIPOrpecca OIpeesieHo TakK:

* CTaTyCHI HE3aBePIIIeHHHIX paboT (“oxupanue”, “pe3ononusa” U Ip.) paBHO3Ha4YHH Iporpeccy 0%;

“

e cTaTychl paboT, 3aBEPIIEHHBIX KaK YCHEIIHO (“03HaKOMUJICS”, 3aperuCTPUPOBaHO”,”3aBepIIeH0" U
IIp.), TaK ¥ He yCIelIHo (“He corjaceH”, “He 3aperucTpUpoBaHO” U IIP.), paBHO3HAYHEI ITPOTPECCY
100%.

®nmaxoK “JIIOMOIHUTEIbHO 0TOOpazkaTh PabOTH, B KOTOPHIX S SBJISIOCH aBTOpPOM” (s MOmMUILTPOB
KOpPHeBOTO ¢punbTpa “Ha KOHTpoJie”) - mpHu BKIIUYEeHUH (IIakKa OOMOTHUTEILHO 0TOOpaxKaioTcs paboTHI,
B KOTOPBIX ITOJIb30BATEND SIBIISIETCSI aBTOPOM.

4.6 HacTpOMKM AMAJIOrOB CO3AaHUA

TMompasmen “HacTpoiKu OHUayoroB co3maHus” pasmerna “HacTpoiiku IMOTOKOB paboT” mpegHasHadeH
Ui CKPHITHS W/UIU IepeHoca (B Apyroi/OTAesIbHBIM LIar muaiora) OTAeJIbHBIX 3JIEMEHTOB Auajora
co3maHus PaboTH, IPOEKTa JOKYMEHTA U IIPOEKTa JHOKYMEHTA M0 MIabIoHY.

[Mompaspmen “HacTpoiiku OuajaoroB CO3TaHUs” COOEePKUT:

¢ CJIeBa - CITMCOK OHaJIOTOB CO3O0aHUAd;

* II0 IEHTPY - HaCTPOUKM BHIIEJI€HHON HOOLI IepeBa:

- kHonKM “CoxpaHuTth”, “I00aBuTh”, “YOamuTh”;
- OHWAJIOTH, BEIOpPAHHBIE IO YMOTYaHUIO/HACTPOUKY OJIS OUAJIOTOB.
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Ha rnaeHyio

HacTpoiiku AWanoros cosgaHus

= Auancru co3gaHus + 'uJ
MpoexT gokymexTa
TTPOEKT AOKYMERTE. N0 WabnoHy. AWanoru, ycTaHOBNEHHLIE N0 YMOTHAHNI0
Pabfata
Juanor cozgaHuA paboTel PafioTa v
Jnanor cozgaHnA NPoeKTa AoKyMEHTa TpoekT AoKyMEHTa v
Jnanor coznaHnA NpoekTa AokyMeHTa no wabnoHy  MpoekT AokyMexTa no wabnoHy. v

Figure 4.20: HacTpo¥Ku oUaaoroB CO3TaHUSA

ITo HakaTHIO Ha KOPHEBOM 3JIEMEHT CITMCKa “JIuanoru co3manus” 0ToOpakarmTCsA CIIeAyIOIIue 3JIEMEHTHI:
¢ BRIMTAOAOMINH CIIMCOK “[IHasior co3maHusa PaboTh” - COIEePKUT CIMCOK BCEX HACTPOSHHBIX THAJIOTOB
tuna “Pabora” (1o ymon4yaHuio BeIOpaH nyHKT “PaboTa”);

* BRINIAAAIOMIMY CIIMCOK “[IMajioT CO3maHuA IPOeKTa fOKYMeHTa” - COmEePKUT CIIMCOK BCEX HACTPOEHHBIX
ouanoroB Tuna “IIpoekT mokyMeHTa” (110 yMOI4YaHUIO BEIOpaH MyHKT “IIpoekT mokymeHTa”);

e BREIAMAIOIIUM CIHUCOK “IlMajior co3maHus MMpPOoeKTa JOKyMeHTa I10 IabioHy” - COOEepKUT CIIMCOK
BCEeX HAaCTPOEHHEKIX INasioroB TUNa “IIpoeKT moKyMeHTa ITo I1absioHy” (110 yMOTYaHUIO BEIOpaH MYHKT
“TIpoeKT moKyMeHTa I10 I1abiony”).

ITo HaxkaTuio Ha KHONKY “I06aBUTL” oTOOpaxKaeTcCs IMOAMEHI0 BEIOOpa Auaiora C MyHKTaMu:

» “Pabora”;
* “IIpoekT mOKyMeHTa”;
e “IIpoeKT gOKyMeHTa I10 IabiioHy”.

Ins yoaneHWs HYy2>KHO HaXKaThb Ha KHOIKY “YOanuTh”, IPU HNOOTBEPKOEHUM OEUCTBUS - yAaIsIeTCH
oUasor, KOTOpHY 6ojlee He 0TOOpaXkaeTcsl B CIIUCKE QUAJIOTOB CO3aHUS.
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Ha rnaeHyio

HacTpoiiku AWanoros cosgaHus

© [Auwanoru cojgatua

[Z

MpoexT gokymexTa

TpoEKT AKYMERTE NO WAGNOHY. Hacrpoiika gnanora coaganna pabotel

PaGota
HanmeHosaHne Pa6ota &
Kog rabota

¥ Micnons30BaTs 0coBy HACTPOMKY Auanora

(ifofanuysjuncy

War 1

Ne Hassanue nona Mokazath
1 Hassanue i

2 OTBETCTBEHHLIA |

3 ApTOp 4

4 Wcnonuntenu |

5 Cporn ¢

6 Mpuoputet d

7 Harpyska

8 MpyKpennTE hain

9 Kniguesele cnoea

10 MNoBTOpATE

11 Dopma 3aBeplieHns

12 KoMMeHTapui k pabote
LWar 2 YaanuTe
Na Hassanue nons Mokasate
1 MNpuoputeT

2 Harpyska <

3 MpukpennTe (ain <

4 Knioueskle cnoea '

5 MoBsTOpATE |

6 D®opma 3aBeplleHuA |

T KommeHTapui k pabote |

Figure 4.21: HacTpo#ika auasora co3gaHus paboTs

ITocne BEIOOpa THUIIA OHUAOra HEOOXOOUMO HAaCTPOUTh MHATIOT:

* none “HauMeHOBaHHUE” - 3alI0JIHSIETCSA HAUMEHOBAHME 110 YMOJIYaHUIO, 110 HA2KaTUIO Ha KHOIIKY CIIpaBa

AT,
=i

“z, OTKPHIBAETCS IHAJIOTOBOE OKHO «IlepeBodnl», KOTOPOEe COOepPzKUT B cebe TabIHUIly C JIOKaIsIMU
¥ 3HAYEHUSMH II€PEBOOOB B COOTBETCTBYIOIIEH JIOKAIIH;
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Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 4.22: TlepeBogsl

» nonie “Kop” - TEKCTOBOE T0JIe, TpefHa3HauYeHHOe AJI BBOAA KOofla Auajiora Co3qaHus paboTH.

¢ ¢maxkok “Hcnonb3oBaTh 0CO0YI0 HACTPOUKY mmanora”.
ITpu BrIIOYEHUU (hJlazkKKa IOABIIAETCS TabIKUIla CO CIeAyIOIIUMU CTOJIOIaMu:

 “Homep”. IIpenctaBnsieT coO0ii MOPSIOOK CIIeNOBAHNSA 3JIeMeHTa B OUajiore CO3TaHus.

¢ “Ha3Bauue moaa”’. OmpenesnseT 3JIeMeHT OHAJIOTa CO3TaHusI W ero Ha3BaHue. Habop 3HaYeHUH
3aBUCHT OT TEKyIIero TUIla Auajiora U HoMepa Iara:
“PaboTa”:

- “HasBanue” (Tonbko B Tabmuiie Illar 1);
- “OTBeTCTBEeHHBIN” (TONBKO B Tabnuie Ilar 1);
- “ABTOp” (TONMBKO B Tabmnuile Ilar 1);
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- “Ucnonuautenn” (Toabko B Tabmune Ilar 1);
- “Cpoxku” (Tonmpko B Tabnuile Ilar 1);

- “Ilpuoputet”;

- “Harpyska”;

- “Tlpukpenuts dain”;

- “Kmnro4deBhle cioBa”;

- “IloBTOPATH”;

- “®opmMa 3aBeplieHusa”;

- “KommeHTapuii Kk pabore”;

“ITpoekT moKyMeHTa”:

- “HasBauue” (Tospko B Tabnuie Ilar 1);

- “Tun porkymeHTa”;

- “3aBepiieHue” (Toapko B Tabmuile Ilar 1);
- “Ilpuopuret”;

- “ITpukpenuts daiin”;

- “Kmnro4deBhle cioBa”;

“TTpoekT mOKyMeHTa 1o abiony”:

- “Ha3zBanue” (Tonsko B Tabmnuiie Illar 1);

- “Illa6mon mokyMmeHTa” (TONMbKO B Tabnuile Ilar 1);
- “Co3zath paboTy”:

- “3aBepiieHue”;

- “Ilpuopuret”;

- “KnrougeBrle cioBa”.

* “IIoka3aTh”. ComepKUT HaG0p (PIaxkKOB [JIsT KaXKAOTO 371eMeHTa U CIIeAyIoIIe CBOUCTBA:
- BKJIIOYEH/BHIKJIIOUEH - CBOMCTBO 0TOOpaKEHUS;

- AKTHWBEH/HEaKTHBEH - CBOMCTBO 0053aTEILHOCTH 3alOIHEHUST B OCHOBHOM IIPUJIOZKEHHUHN.

Kuonka “Jo6aBuTh IIar” npegHa3HadeHa 1 HoOaBJIeHUs OOIIOJIHUTEIbHOTO 111ara.

Kuonka “Yoanuts” HemocTynHa s Tabauns! “Ilar 1”. B ocTambHBIX CTy4dasx IO HaXKaTUIO Ha KHOIIKY
yHansieTcss COOTBETCTBYIOIas TabnuIia.

4.7 HacCTpOMKM NPUOPUTETOB

B mogpa3zmene “HacTpoiKu mpuopuTeToB” pasmerna “HacTpoiiku IIOTOKOB paboT” IeHTPalIn30BaHHO
YIIPABISIETCST OOHO U3 CBOMCTB PabOT - MPUOPUTETHI.
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Ha rnaeHyio

HacTpoiiku npuopuretoB
\_i_l M d 11 v | » 2]
Homep  HasBaHWe Ha pyCCKOM A3bIKe HaspaHMe Ha Ka3axCKoM A3bike HassaHuWe Ha aHTIMACKOM A3LIKe LigeT  3uauesMe no ymonuaHvio  WpaeHTudgmkatop™
5 BeicTpo BeicTpo GeICTpO u Het 4
4 KprThuHo WyFbin Critical | Het 3
3 Cpouso ThifbI3 Urgent | Het 2
2 MnaHoeoe Hocnapnsl Routine Oa 1
1 He cpouro WyFuin emec Nonurgent Het 0
[«] D
Figure 4.23: HacTpoliKyu IPUOPUTETOB
st mo6aBlIeHNUS HOBOTO IIPUOPUTETA HEOOXOOMMO HAaXKATh Ha «+»:
Mpuopwuter
HazeaHune E
Homep

LeeT AT D

Mcnone3oBaTe MO YMONYaHWIo [

CoxpaHuThk

Figure 4.24: Job6aBjeHWe HOBOT'O IPUOPUTETA
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B mosiBuBIIEMCSI OKHE HeO6XOI[I/IMO 3allOJIHUTE CJIIEOYIOIIHEe IIaPpaMETPHhI IIPDUOPHUTETA: Ha3BaHHE IIO
i

sl
YMOJI9aHHUIO, I1O HA2KATHUIO HAa KHOIIKY CIIPaBa =&+, OTKPBIBAETCA OUAJIOTOBO€ OKHO <<HepeBoan», KOTOpoe
COOEePZXKUT B cebe Ta6J'II/I].[y C JIOKAJIAIMHU ¥ SHAaYEeHUSIMHU I1€PEBOJOB B COOTBeTCTBYIO]HGﬁ JIOKaJIu, IIOPAOOK
CJIefOBaHUsA IIPUOPUTETOB B KOMIIOHEHTE, IBET U 3HAUYEHHE 10 YMOJIYaHHUIO.

MNepesog

Nokanb TekcT

[10 yMONYaHWD
RU
KK
EN

Figure 4.25: IlepeBonsl

KoHTEKCTHOE MEHIO COOEPKUT CIEAYIOIINe TyHKTH:
* «PemakTUPOBAThL», IO HAXKATHUI0 KOTOPOTO [IOJIZKEH OTKPHITHCS AUAJIOT PeIaKTUPOBAHUSI TapaMeTPOB
MIPUOPUTETA;

¢ «CKpHTH» («BOCCTaHOBUTL» [JIsI 00PATHOTO MEWCTBUsI), II0 HalXKaTHUI0O KOTOPOTO MaHHLINA IPHUOPUTET
He OymeT oToOpazkaThCs B KOMIIOHEHTE BHIOOpPa IPHOPUTETA.
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4.8 HacTpoOMKHM npoueccos

IMompasmen “HacTpoiiku mpoiieccoB” pa3mena “HacTpoiKu IOTOKOB paboT” MpeaHa3HaveH Il HAaCTPOUKHU
BceX oToOpaKaeMbIX Ha3BaHUN/TEKCTOB KOMIIOHEHTOB CJIEOYIOIIUX ITPOIIECCOB:

e PaGoTta

e CorjacoBaHue

* VTBepXOeHue

e O3HaKoOMIIeHUE

* Pe3somronus

¢ OTmpaBKa JOKyMeHTa

» Brokupymomui npouecc
e Peructpanusa

* Mapuipyr...

Ha rnaBHywo

HacTpoiiku npoueccos

Ne  Wgentudmkatop HassaHune Ha pycckom A3bike HassaHWe Ha Ka3axXCKOM A3blke HassaHue Ha aHrNMIACKOM A3biKe
1 assignment Pafiota MKYMBIC Waork

2 agreement CornacosaHne Kenicimpey Consent

3 approval YTeepxgeHue Bexity Approval

4 acquaintance O3HaKOMANEHKWe TaHeicy Acquaintance

5 resolution Pesonouus BypeiwTama Resolution

3} send-document OTnpaeka JoKkyMeHTa KykaTTel kiGepy Send document

7 blocking Bnokmpyrouia npoyecc Y fepicTi oKwayna1asipy Blocking process

8 regisiration PervcTpaumsa Tipkey Registration

9 route MapuipyT... Bafgap... Route..

[T [*]

Figure 4.26: HacTpo¥Ku npoueccoB

ITpu mBOMHOM HaXKaTHU Ha CTPOKY ITpoliecca, Tubo BEIOOpe IyHKTa “PegakTupoBaTh” U3 KOHTEKCTHOTO
MEHIO JOJI?KHO OTKPBITHCS OKHO PeIaKTHUPOBAaHMS BEHIOPAHHOTO IIPoIleca.




PykoBomcTBo pa3paboruynka ARTA SYNERGY 168 /319

Ha rnasHyio

< PepgaktupoBaHue npouecca BepHyTb N0 YMONYaHUI0
Tvn npouecca assignment

Homep 1

HaumeHoBaHue Pabota &

3aronoeok paoTel B

KapTo4Ke [OKYMeHTa B paboty 'ﬁj
KHonKa 3aBeplieHus 3aBeplwnTe 'ﬁi‘
Kuonka guanora oTnpaekv  [lepenopy4unTe &
PopMynMpoBKa 3anpoca N N P
Ha yuacTue 3anpoc Ha yyacTve B pabote "${summary} iy
TekcT nogTBepHaeHA

AeiCTEMA NpH CMeHe Bbl JeiiCTENTENEHO XOTUTE U3MEHWTL OTBETCTBEHHOTO? laHHas paboTa GygeT yaaneHa. BMecTo Hee GyjeT co3faHa aHanorM4Han AnA HOBOTO NONbL3OE | ()
OTBETCTBEHHOIo

TeKcT NoATBEpPHAEHWA

ASACTBUA NPU CMEHe = =y
OTBETCTBEHHOrO C Bbl JefCTENTENEHO XOTHTE U3MEHNTL OTBETCTBEHHOTO? JaHHan pabora, a Takke Bce JodepHue paboTel ByayT yaaneHsl. BMecTo Hee BygeT cosgaHa ar (&)
AouepHUMK paboTamu

YBeoMNEHWA

Cozpanme padoTsl Nonb3osatent <b>{0}</b> cosgan ana Bac Hosyto paboty "<b>{1}</b>", cpok: {2} <br/> <br/>/lna npocMoTpa AokymeHTa AaHHO# paboTel nepefigute r (&
:g:ﬁ:::fypaﬁom no Nonb3osatent <b>{0}</b> nopyunn Bam paboty no gokymenty "<b>{1}</b>", cpok: {2} <br/><br/>flna npocMoTpa AokymeHTa JaHHOI paboTel nepeiis &
Wamenenne nporpecca Nonb3oeatent <b>{0}</b> namennn npoueHT BoinonHexna pabotol "<b>{1}</b>" - {2}% <br/><br/>/ina npocMoTpa AoKyMeHTa AaHHOH paboTel nepeii | (&
3apepuueHue padoTsl Monb3oBaTenb <b>{0}</b> oTmeTun paboty "<b>{1}</b>" kak {2} <br/><br/>{lnA npocMoTpa JokyMmeHTa gaHHOi paboTel nepeiiguTe no <a href="{5}">c &

CoxpaHuTh

Figure 4.27: PepakTupoBaHUe IIporecca

I[TosBuBIIIEECS OKHO COOEPKUT Clieayrolinue 1oJjid, JOCTYIIHEBIE OJId PEedaKTUPOBaHUA (HauunIM4ye 371 MEHTOB
OTJIN4Ya€eTCsA B 3aBUCHUMOCTH OT Hpouecca):

T,
1=
* HaumeHOBaHUe, 10 HaXKaTHUIO Ha KHOIIKY CIIpaBa =&+, OTKPBIBA€TCA OJUAJIOTOBOE€ OKHO <<HepeBOJIBI>>,
KOTOpO€ COOEepPZXKUT B cebe Taﬁnnuy C JIOKAJIAMH M 3HAYEHHUSIMHU II€PEBOOOB B COOTBeTCTBy'IOH.Ieﬁ
JIOKaJIn.
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Nokanb TekcT
[10 YMONYaHWH
RU
KK
EM
Figure 4.28: TlepeBonsl
* Homep

¢ CoOO0IIeHns OIS X0a UCIOTHEeHUS:

Pa6oTa, KoTopas OymeT co3maHa
Pab6ora B mporpecce
[TonoXuTenbHBIM OTBET
OTpullaTeNbHLIA OTBET
ITpepsano

e CocTtostHMe paboTH B CIIUCKE PaboT:

- OxupaHue
- ITonmoxXuTenbHLIN OTBET
- OTpuuaTenbHBEIN OTBET
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« dopmMa mpoiiecca:

- 3aroJjioBOK OKHa
- ITomoXUTENLHLIN OTBET
- OTpuniaTenbHBIN OTBET

* 3aBepienre pabOTHI IO IIPOLIECCY PE30IIIOIUHN:

- IlpuHaTue pe3onouuu
- 3aBepleHune

e TTogmuch KHOMKY OJISI 3aBEPIIEHUsT PaGOTHI

e TTopmuchk KHOIIKK AUAJIoTa OTIIPaBKU JOKyMeHTa

e TeKCT OATBEPKIOEHUS OEUCTBUS IPU CMeHe OTBETCTBEHHOI'O

e TekCT moATBEePKIOEHUS NEeWCTBUS IIPU CMEHE OTBETCTBEHHOTO C JOYEPHUMHU paboTamMu
* dopMyNnIHpPOBKa 3arpoca Ha ydactue (fans nporeccoB “Pabdota” u “Pe3omonus”)

¢ 3aroJioBOK maHenu PaboTH B KAPTOYKE MOKyMEHTa

e [NopmcTaHOBKa MpPH CO3MaHUU PabOTH

e INopmcTaHOBKa IpPH CO3TaHUU PabOTH B PeIakKTOpe MapIIypTOB

¢ YBemoMIieHUS:

- Cospmanue pabGoTH

- Co3manust paboTH IO JOKYMEHTY

- TTomoXuTenbHBIN OTBET

- OTpunaTenbHBIN OTBET

- TTomoxXuTeNbHBIM OTBET C KOMMEHTapUeM
- OTpullaTeNbHLIN OTBET C KOMMEHTapueM
- 3aMeHeHUe IIpolleHTa IIporpecca

- 3aBepIiIeHo

Takke OKHO COOEPKUT KHOMKY “BepHyTh mo yMondauwuio”. ITo Ha)kaTHUiO Ha 3Ty KHOTKY CucTeMa
M3MEHSET 3HaUYeHNe BCeX MOJIeH M0 YMOJTYaHUIO.

IIpumeuyanue

3HavyeHUe moJiel YBegomneHun npencrtaBieHsl B popmaTte HTML u comepskaT MOACTAaHOBKH.
HN3meHeHMEe TeroB / IOOCTaHOBOK MOKET ITPUBECTH K TOMY, UTO YBEHOMJIEHUS OymyT 0TOOpakaThCA
HEKOPPEKTHO, U 3TO He OyAeT ABNATHLCSA omnOKoit ARTA Synergy.
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4.9 HacTpoOMKM pe30oJsiouum

E HacTpoitku pesoniouni

PazpelwuTs HaknaasI8aTL AONONHTENLHLIE PE30MOUHA

He yaansTs paboTy, Ha koTopy Bbina HanoxeHa pe3onoUmMs

MoacTaBnATE AaTY 3ABEPLEHVA AOKYMEHTA B MYHKTH PE30NKLMM

PaspewuTs cTaBwTs paboTel NO PE30NIOLWMN, 3a8eplUaoLMecs Noawe JoKyMeHTa

KonryecTso ypoBHel OPreTpykTYpH C NpasoM Ha CO3AaHKe pesontoumu 0

LaBnoH NyHKTa PE3omioUri

${resolution.assignee} (${resolution.coassignees.commas})
${resolution.date}
${resolution.text}

CoxpaHuTs

Figure 4.29: HacTpolku pe30Iouui

° Pa3peH.II/ITL HaKJIaObIBATh JOIIOTHUTEJIbHEIE PE30JIFIOIINHN. Ecnu HaCTpOﬁKa AKTHUBHUPOBAaHA, TO OJOIIOJIHUTEJIE

PE30IIIOLHUIO MOT'YT HAaKJIaObIBATh BCE ITOJIb30BATEJIN, Y KOTOPHIX €CTh HAa 3TO COOTBETCTBYIOIIIKE ITPABA.

* He ymanates paboTy, Ha KOTOPYIO Obljla HaloXKeHa pe3ononus. Ecinu HacTpoiika akTUBUPOBaHa, TO
KOpHeBas paboTa He ymassieTcs IPU HAJIOXKEHUY Pe30II0NuHN (TaKKe IIPY HaJI03KEeHUH OOIIOJTHUTEILHBIX
pesomonuii). To eCTh B X0Ole MCIIOJIHEHUS I10JI€ OTBETCTBEHHEIM OOHYIISIETCS, @ Y aBTOPa Pe30JII0NuN
paboTta nepexoaut ¢ ¢punsTpa “Ha ucnonuernun” B punbtp “Ha KoHTpOINIE”.

» TlomcTaBnaTh JaTy 3aBepIIeHUs JOKyMeHTa B IYHKTH pe3osionuu. Eciu HacTpoliKa akTHBUPOBAHaA,
To B moyie “JlaTa 3aBepIIeHUA” KaXKOOT0 CO37IaBaeMoOT0 IYHKTa PE30JIIoNUM OyOeT MOACTaBIATHCS
JaTa 3aBepIllIeHus JOKyMeHTa.

* Pa3peH.II/ITL CTaBUThb paGOTBI II10 Pe30JII0IIKHY, 3aBePIIalIIreCsd II032K€ JOKYMEeHTa. Ecnu HaCTPOﬁKa
H€ aKTUBHPOBAHA, TO YCTAHOBHUTHE OATy 3aBEPIIEHUS B IYHKTAX PE30JIIOIINK, KOTOPAasA 6y;:[eT OombIle
OaThl 3aBEePIIEHUA 6YJIGT HEeBO3MOZXKHO.

* KonmuuyecTBO ypOBHEH OPIrCTPYKTYPEI C IIPAaBOM Ha CO3MaHKe Pe30JIIOLUH OIIPeIesieT T0Ib30BaTelleH,

SIBJISTIOIIMXCSI PYKOBOAUTEJISIMHY IIOAPa3AeIeHNH (HauynHasi C KOPHS), KOTOPBIE MOT'YT CO34aBaTh PE30JTI0IIHE

U1 JOKYMEHTOB. MoxkeT ObITh BBEIEHO HaTypaJIbHOE YUCJIIO.
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IIpuMmeuanue

0 - Bce ypOBHY CTPYKTYPH (3HaUEHUE 110 YMOIYaHUIO);

1 - KOpeHb OPTCTPYKTYPHI («reHepanbHBIN TUPEKTOP»);

U T.0O.

Yucno, 60sbIlllee 4YeM YPOBHEHN MepapXuH, II0 CMEICTY TpUpPaBHUBAETCS K 0.

¢ [Ta610H NyHKTa Pe30I0IuK. 110 yMOITYaHUIO COIEPKUT CTAHTAPTHEIN IabI0H TEKCTOBOT'0 COOEePKUMOT O
PE30II0INH, KOTOPBIH MOXKET ObITh U3MEHEH.

4.10 Workload settings

Paspmen “HacTpoiiku Harpy30K” HO3BOJISIE€T HACTPOUTH pacueT 3¢p(GEeKTUBHOCTU ¥ HOPM HArpy30K II0
MIOPYYEHUSIM.

Ha rnashyio

HacTpoiiku Harpyzok

¥ YyuTbiBaThL B OTHYETE N0 3(PEKTUBHOCTU COBCTBEHHbIE NOPYYEHMA NONb30BaTENA
CyMTaTb NOPYYEHWUA, B3ATLIE HA KOHTPOMb, KaK NOCTABNEHHbIE PYKOBOAUTENEM

(FutP+MidP+MidExpP+FinP)/(FutP+MidP+MidEx
pP+FinP+NotFinP+LongExpP)*P(FutP, MidP,
MidExpP, FinP)*T(FinP, MidP, MidExpP FutP) +
(FutN+MidN+MidExpN+FinN)/(FutN+MidN+MidE
¥pN+FinN+NotFinN+LongExpN)*P(FutN, MidN,Mi
dExpN,FinN)*T(FinN, MidN, MidExpN, FutN)

PopmMyna pacyeTa 3(PEKTUBHOCTU MO
nopy4eHusm

HarpysKka Ans pyKoBOAUTENA 3@ KOHTPOMb Ha/l NOPYYEHUEM (MIH B AEHb) |=|0 |

| 4= || & [ Nokasarb yganeHHble

Lo >
Hassaxwne Hopma Harpyskn
% pabouero BpemMeHn 20
Kon-go pab. gH. 1
Kon-Bo 4yacos B geHb 16
ObiLee KON-BO YacoB 1.6

CoXpaHnTE

Figure 4.30: Workload settings

* Include data on self-assigned assignments to efficiency report. The option enables including assign-
ments which a user assigned to himself/herself in efficiency calculation.

» Consider taken on control assignments as set by manager. The option enables considering taken on
control assignments as assignments set by manager.
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* Assignment efficiency calculation formula. Here, assignment efficiency calculation formula is en-
tered (the formula is quoted from the provided documentation).

* Load for manager controlling assignment of subordinates (min. per day). Allows calculating work
load on manager with load to control over subordinates.
Bupwl paboT, KOTOpPHE VUUTHIBAET JaHHAs HaCTPOUKa:

- BCce paboThl, B KOTOPHIX paCCMaTPHUBaEMbIH 10JTh30BaTEJIh SBJISIETCSA aBTOPOM U He SBJIIETCS OTBETCTBEHH
(T.e. Bce paboTHI U3 UMEHOBaHHLIX GUIbTPOB «Ha KOHTpOe»);

- BCce paboThl, KOTOPEIE pacCMaTPUBAEMEIN ITOJIb30BATEND B35/ BPYUYHYIO Ha KOHTPOJIL (Uepe3 MOIYITh
«COTpYyOHUKU»), OJIS TPYIIIIOBOM PaboTH Ha KOHTPOJIE B YUET He UAYT €€ modyepHue paboTh;

- CekKpeTapio MPOTOKOJIa - KOpHeBas paboTa II0 IPOTOKOJTY, KOHTPOJIUPYIOIIEMY ITYHKTH PEIeHU -
paboTa 1Mo JaHHOMY IIYHKTY PEILIeHUS.

Ilanmee, HacTpPauBaIOTCS KaTeTOPUH ITOPYYEeHUH (HOPMBI Harpy30K). B cucTeMe IpUCYTCTBYIOT CIIEOYIOIINE
THUITBI HarPy30K:

- % paboyero BpeMeHw;
- KO/IMYEeCTBO 4YacCOB B [E€Hb;
- obuwee KoOMMYECTBO 4acoB;

- obuwee kKonu4yecTBO OHEWN.

[Mo-ymMon4aHuio, B CUCTEME CYILIECTBYIOT 4 (4eThIpe) HOPMBI Harpy3Ku:

1. % pabouero BpemeHu (20);
2. KonuyecTtBO paboumx pHen (1 pabounmit meHb);
3. KOJIMYeCcTBO 4YacoB B fAeHb (1,6 vyaca);

4. obuwee konuyecTtBo YacoB (1,6 vaca).

st )IOGEIBJ'IGHI/IH HOBOM KaTeropuu IIOpy4dYeHud, HeOGXOJII/IMO HaxkaTh Ha “+” 1 3aIllOIHUTD IIOJIS IIOSIBUBIIIETO(

OKHa CO3[laHus HOBOY KaTerOPHUH: yKa3aTh Ha3BaHUe, 110 HasKaTHIO Ha KHOIIKY CIIpaBa -, OTKPhIBAETCS
OuaJioroBoe OKHO «IlepeBoabl», KOTOPOE COOEPKUT B cebe TabIUIly C JTOKAJIIMU U 3HaYEeHUSIMU IIEPEBOIOB

B COOTBETCTBYIOIIEH JIOKAIH, KOO ¥ HOPMY Harpy3Ku, He0OXOOUMYIO OJIsi BEIYHCIEeHUs 9 GEeKTUBHOCTH

U Harpy3KU COTPYLHUKOB opraHu3anuu. OTKPEITE HAa peJaKTUPOBaHUE CYIIECTBYIOIIYI0O HOPMY MOXKHO
OBOVHBIM KJIMKOM HUJIU BEI3BaB KOHTEKCTHOE MeHI0- “PefgakTupoBaTsh”. 71 yOaleHUsI KaTETOPUHU IIOPYYEHNS,
Heo0X0OuMO BEIOPATh ITYHKT KOHTEKCTHOTO MeH0-“YaanuTs”. st 00HOBIEHUS CIIMCKA TEKYIITUX 3aUCEH,
HeoOXoOuMO HaxKaTb KHOMKY “OO0HOBUTHL”. IS BOCCTAHOBIIEHUS yHOaJIEeHHOM HOPMBI, HE0OXOOUMO
BKJIIOUUTH HepekmodaTtend “I[lokasaTh yganeHHBIE” U IO yOaJleHHOW HOPME BBEI3BaTh KOHTEKCTHOE
MeHI0, TTie BEIOpaTh IYHKT “BoccTaHOBUTH”.
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Hazsauue .:ED
Koa

Tun Harpyaku I: ObWwes KONWYECTBD YacoB #:I
Harpyaka 0 |

| MOM¥KHO U3MEHATE 3HaYeHWe

Cm:paHHTb| | OTMeHa |

Figure 4.31: Category creation window
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MNepeBop X

Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 4.32: TlepeBonsl
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4.11 Additional settings of workflows

Aon. HAaCTPOMKN NOTOKOE pagoT

< Mcnonb30BaTs CPABOYHMK 3HAUYEHWIA NPOrpecta [NA NopyuYsHUi
OTHIHUYHTE BO3MOKHOCTE EBOJA UNC/IEHHOTO 3HAUEHHA Nporpecca
| CTaBuTe paboTel HCMOMHWTENAM OT MMEHH OTEETCTEEHHO
| PaspelmTs NepeAaeats paboTsl APYTHM UCTONHUTENAM
¥ PaspewnTs 4oGaBnATE coMCNonHUTENE K paiioTam, He AENAILMKCA NOQUMHEHHEIMA
¢ OToGpawarts Gyaywme padoTsl
OToGpamaTs B X0fe WCNOMHEHUA DyayLne 3Tank!
TpeGoeaTs BEO/A KOMMERTAPWRA NP COTNACOBAHUKIYTEEP¥IEHUN
TpeGoeaTs BEOAA KOMMEHTAPUA NPY OTKAZE B COMMACOBAKUW/YTEEDHIEHUA
¥ Paspelars CO3AaBaTs 4ouYepHue paboTsl, 3aBepluaiLMecs NO3KE PogUTENECKONA
Paspewars 3aeepliaTt paboTel NOAUMHEHHE!X, B KOTOPLIX OH AEMAETCA OTBETCTEEHHEIM
¥ Paspelwars 4enerMpoBaHie Npae BCeM COTRYAHHKAM
MaKCHMANEHEIR YPOBEHE MEPAPXUN BEEPX, KOTOPOMY MOXHO OTNPABMTE AOKYMEHT (0 - Bee |-D
YPOBHM CTRYKTYPI)

DopmMa 3aBeplleHHA No-yMoYaH o Het v
DopmMaT 0TODPaXEHWA NONA ABTOPA B XOLE BLINOIHEHUA lener. nonw3oeaTens(kcn. AsTop pa.. | 'W
WHTerpauus c DF-EX

DOpMaT OTOGPAMEHHA NOMYUAEMOTD X048 BEINONHEHHA KpaTkuit v

CHHXPOHW3MPOBATE X0 BLINOMHEHWA N0 BXOAAWLEMY OOKYMEHTY

BpeMA Ha BhINONHeHWe PaBoT No-yMOMHaHMIO
Co3gaHue 1 nepenopyueHie patoTel (B TOM YACAE NO MAPLIPYTY)

PaGoTa No NPoSKTY fOKYMEHTA (B TOM UMCAe NO WabnoHy)

Cormacoeanue

YTeepwgeqHme

O3Hakomnexmne

MepeHasxaveHue pador
|-||JII'I YBOJ'IbHEHHH.fI'IEpEHD,qE NonL30BaTenA, eCnNW OH ABMNAETCA:

(fo|[@o|&o|[oo| o)

WcnonHuTenem

= OcTaBuThL Bes MaMeHeHWR
MepexazHaunTe paboTel HA aETOpA
MepeHazHaunTe paboTsl HA HENOCPEACTEEHHOMD PYKDBOAMTENA

ABTOpOM

= OcTaBuTh Des naMeHeHWA
MepeHazHAUNTE Ha UCTIONHUTENA
MepeHazHauNTE paboTsl HA HEMOCPEOCTEEHHOTD PYKOBOAMTENA
YaanuTs paboTel
3a@epwwTe paboTel

ABTOPOM W MCNOMHATENEM

= OCcTaBuThL Bes aMeHeHWR
MepeHasHaunTe paboTel HA HENOCPEACTBEHHOMO PYKOBOAMTENA
YAanuTe paboTel
3apepwuTs padoTel

CoxpaHnTe

Figure 4.33: Additional settings of work flow

* Use dictionary of progress values for assignments

e OTKIIIOYNUTHh BO3MOXKHOCTh BBOAAa YHMCJIEHHOTO 3HAaYEHUS IIporpecca. HpI/I BKJIIOUEHUHU 3TOU OIIINU
9JIEMEHTHI BBOOa YHCJIEHHOI'O 3HA4YE€HUd IIporpecca

- cradfep | IoJjie BBoMa - He 0TOOPaXKaATCH.
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e CraBuUTh PabOTHl UCIIOTHUTEISAM OT UMEHU OTBETCTBEHHOTO. IIpM BKIIOYEHUU 3TOM OIMIIUK PabOTHI
HMCIIOJTHUTEJISIM CTaBsSITCS OT KMEHH OTBETCTBEHHOTO. [IpH BHIKITIOYEHUY 3TOM OIITUH PabOTHI CTaBSTCS
OT UMEHU aBTOpa.

¢ Pazpemmuts nepemaBaTh pabOTH APYTUM UCIIONHUTENSIM. [1pH BKIIOYEHUH 9TOU OIITUH I10JIb30BATEITh
MOZKEeT IlepeqaBaTh CBOIO paboTy M000MY APYTOMY ITOJIh30BATEIIIO BHE 3aBUCUMOCTHY HATUYUS TOOYNHEHHE

¢ PaspemuTh 006aBIsATE K pab0TaM COUCIOIHUTEIEH, He SBIISIONINXCS ITIOOYMHEeHHEIMU. [1pu BKITIOYEeHUH
9TOM OMIMU y MTOJIF30BATEJISI ITOSBIISIETCS BO3MOXKHOCTD IIEPENOPYyYUTh paboTy II0OIb30BaTEIsIM He
HaxXOOAUIMMCS B IOOUYMHEHUH. AKTUBaALMA JaHHOU HaCTPOUKHU TaKKe IT03BOJISET 3ajaBaTh HEIIOOYNHEHHEI
B KaueCTBe OTBETCTBEHHOI'O ¥ COMCIIOIHUTENIEH 10 Pe30II0IHH.

* Show future works. If the setting is disabled, work flow module does not show future works in the
general list of works, as soon as work start time is equal to current server time, the work is shown
in execution list (be default, the setting is enabled).

* Show future stages during execution. If the setting is enabled, the user will have possibility to view
future stages of work during document execution.

* Require commenting on approval/agreement. If the setting is enabled, agreement/approval requires
entering a comment.

* Require commenting if approval/agreement is not given. If the setting is enabled, not giving agree-
ment/approval requires entering a comment.

* PaspelraTth co3maBaTh fouepHue PpaboTkHl, 3aBePIIAIONINECS IT03Ke POAUTEIILCKOM. [1pu BKIIOUYEeHHOMN
HaCTpPOWKe CHCTeMa IT03BOJIIeT yKa3aTh JI00YyI0 maTy 3aBeplleHus IIPHU IIepenopydeHuu padoTh
60 IPY OTIIPaBKY €€ Ha COTJIaCOBaHMeE, YTBEPXKOEHNE, 03HAKOMIeHue. [Ipu BEIKITIOYEHHON HAaCTPOMKe
CUCTeMa 3alpelaeT CO3maBaTh AoYepHUEe PaboThl JIF000r0 THUIIA C [ATOW/BPEMEHEM 3aBEPIIEHUS,
fosbie 4eM y POOUTEIbCKOM PaboTHI.

® Pa3pemaTb 3aBepuIaThb paGOTBI IIOOYMHEHHEIX, B KOTOPEBIX OH SABJIA€TCA OTBETCTBEHHEIM. Tonbko OJIsd
BKJIIOYEHHOM ONIUU [jig PaboT, B KOTOPHIX IT0Ib30BaTENb SIBISETCS OTBETCTBEHHBIM, pa3pellaeTcs
VX 3aBepIIEeHNEe CTaTyCOM «3aBEPUIEHO» (BEICTABJIEHME COOTBETCTBYIOIIEH TaJI0YKH) TIOOBIM U3 €T0
BBEIIIECTOSIIINX PyKOBOOUTEJIEH, a TAKIKe II0JIb30BaTE/IIMU C IeJIeTMPOBAaHHEIM IpaBoM «M3MmeHeHne
craTyca» oT joboro u3 ero pykosomurenei. B mome «3aBepmmi» xofa BHIIOJIHEHUS OOKyMeHTa
oTtobpazkaeTcs M0JIb30BaTeNh(-1) corinacHo HacTpoiike Konguryparopa «®opMmaT 0ToOOpazkKeHU IO
aBTOpa B XOfie BRHITIOJIHEHUT». KpoMe TOro, JaHHas ONUMS PacIpoCTPaHsaeTCs TOJIbKO Ha pPaboTH 10
TUIIy Oe¥cTBUg «paboTa».

* Pa3pemaTb OejierupoBaHHue IIpaB BCeéM COTPYOHHMKaAM (o YMOJIT9YaHHUIO BBIKJTIOYEHO). HaCTpOﬁKa
IIpengoCTaBIIA€T BOSMO2KHOCTE OEeJIETUPOBAHU A ITPAB OJIA J11060T0 COTPYOHHKaA OpFaHH3aHI/IOHHOﬂ CTPYKTYD!
BC€ 3aBHCHMOCTH OT €TI0 II0JIOZKEHU .

* Maximal upper level of hierarchy where a document can be sent(0-all levels of structure). Allows
setting limit on upper level of hierarchy in organization structure where a document can be sent for
agreement, approval, or review.

¢ ®opMa 3aBeplIeHus I0-yMoT4yaHuio. HacTpoiika mpeacTaBiasieT co00 BEIIAOAIONINY CITMCOK C BapHaHTaMI
“HeT” ¥ UMeIONIMMUCS B ClIPaBOYHUKe hopMaMu 3aBepiieHusa. HacTpoiika BiauseT Ha popMy 3aBeplUIeHU S
B CJIEOVIOIIUX MecTaX: co3maHue paboTkl, paboTH 10 IIPOTOKOITY, Pa00THI 10 MEPOIIPUATHIO IIPOEKTA
¥ pabOTHI IIO0 PE3OJTIOIHH.

¢ ®opMaT 0TOOpPaXKEeHHU IIOJI aBTOPA B X0 e BLIITOJIHeHKUsI. HacTpoiika mpeacTaBiisgeT OO0 BLITaAOITHH
CIIMCOK C BapuaHTaMmu “[lefner. moirb30BaTeNs (uc. ABTop paboTel)”, “ABTOp paboTer” 1 “Ilener.moirb30BaT
(3HayeHMe no ymMomdaHuio“Jlener.moabp30BaTesb (Mci. ABTOp paboTh)”).

* Wuterpanus ¢ DF-EX.

- ®opmart oTOOpaXKEeHUs MOIy9IaeMOro X0a BHIIIOTHEHU. [JlaHHas OnmUus BKIIIOYaeT B ce0st BEIOOD
u3 ABYX MyHKTOB: KpaTkuit u [TompoOHEII.
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- CUHXPOHUM3UPOBAThL XOM BHIIIOIHEHUS II0 BXOOSIEMY AOKYMeHTy. Onuus ImpencTaBiisgeT coboi
($1akoK, JOCTYIIHHINM Ha M3MEHEHHEe TOJIbKO IIPU BHIOpaHHOM 3Ha4YeHUM «[IOJHBIN» B HACTPOUKE
«®opmaT oTOOPaKEeHUs IOJIy4aeMOT0 X0/ia BEIIOJTHEHUS».

e BpeMs Ha BHIIOJIHEHHE PA0OT IO-YMOJYaHHIO. 3HAYEeHHEe M0 YMOJIYAHMIO I BCEX HAaCTPOeK - 8
paboumrx 9acos.

Co3pmaHue u nepenopydenue paboThI(B TOM YHUCIIe TI0 MapIIpyTy);
PaboTa o mpoekTy moKyMeHTa(B TOM YHCJIE IO MapIIpyTy);

CornacoBaHUe;

YTBepxOeHue;
O3HaKOMIIEeHHe.

* Re-delegation of works if a user is transferred or dismissed if the user is executor, author, or both
of the work.

IIpumeuanue

ITpu BRIroueHHOM (itaxkke “IlepeHasHauuTh PaOOTH Ha HETIOCPENCTBEHHOI' 0 PyKOBOAUTENS”,
yHoarieHue pyKOBOOUTEIA/ANPEKTOPA KOPHEBOM HOMBI B OpraHu3allMOHHOMN CTPYKTYpe, OymeT
BBIBOJUTHCH OllInOKa. Tak Kak y pyKOBOIUTEISI/OUPEeKTopa KOPHEBOM HOOL HET HEITIOCPEICTBEHHOT O
DPYKOBOOUTEIIS.

4.12 Document creation

IlaHHBIHM pa3mern M03BoIsIeT J0O0aBUTh HOBEIE ITYHKTHI U/IH I'PYIIILY IIyHKTOB B KPOCC MOIYIIEHYIO KHOIIKY
“Co3path”. st mobaBjieHWS HOBOTO MyHKTA B KOHTEKCTHOE MeHI0 KHOMKY “Co3maTh”, He0O6X0OuMO
nepenTu B pasnen “IJokymeHTO060poT-> Co37aHue JOKYMEHTOB” U Ha BHIIEJIEHHOM KOPHEBOM Y3JI€,
HaXKaTb KHOTIKY “Co3maTh (+)”. B rmosBuBIIeMcs TOOMEHI0 HE00OX0OUMO YKa3aTh, YTO BBl XOTUTE MOOABUTh:

e ToGaBuTH Tpymnny - fo6aBmasieTcs 06HEKT, OO bEOUHSIIONINM TTYHKTHI TI0 00IeMy TPU3HAKY (TPYIIIH
MOTYT OBITH BIIOKEHHBIMU).

e [1o6aBUTHL MYHKT - 4OOABIAETCS IIYHKT CO3aHUs TOKYMEHTOB.

I71s1 moGaBneHus TPYIITEL HEOOXOOMMO BBECTH MH(GOPMAIIHUIO O TPYIIIIE:

Ha rnaeryio

CozgaHune JOKYMEHTOB | MHuymanmamporars |

= MyxT mer kHonsm "Cosgars”
+ (|| %
3anBKH

Wudropmaums o rpynne
HanmeHosanne 3anBkn

@

Kop, zayavki

Figure 4.34: [1oGaBieHUEe T'PYIIIILI

HoBrlil TyHKT MO2KHO A00aBUTH KaK B KOPHEBOM y3€JI, TaK U CrPYHIIMPOBATH HUX IO CMBICITY. J[ls
HOG&BHGHI/IH HYHKTa B rpynny, BHIJEJIIEM B HaBI/IFaTOpe CO3JIaHHy'IO rpynny U HaXKHMaeM KHOHKy
“INobaBuTh (+)”
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Ha rnagkyio

CosgaHue [OKYMEHTOB

ROOT

Figure 4.35: JloGaBieHne OyHKTa

Fill in the following fields in the opened window:

WMHULMaNM3MpoBaTE
= MynsT mexwo khonsu "Co3gats” | Lj | x
& 3ansn [ L
OueHka kadecTsa WiHchopmaums o nyHKTe
HaumeHosaHe OlieHKa KauecTea &
Kopg otsenka_kachestva
Peectp 53443 v
¥ NoBaeuTs B "M30paHHOE" NONLZ0BATENA N0 YMONUAHUID
NoGaBnTE
Ipynna

1. HaumeHoOBaHUEe — 3alOJIHSIETCS HauMeHOBaHUe 110 YMOJIYaHHUIO, ITO HaXKaTHUI0 Ha KHOIIKY CIIpaBa

AT,
I

1
=z, OTKPHIBAETCSI TUAIOTOBOE OKHO «I1epeBobl», KOTOPOE COMEPKUT B cebe TaGIuIly C TIOKaIsIMU
¥ 3HAUYEHUSIMH IIEPEeBOIOB B COOTBETCTBYIOIIEH JIOKAIIH;
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Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 4.36: IlepeBonsl

2. Kop - TekcTOBOE II0JIe, IIpefHa3HadyeHHOe i BBOOa Kofa IIYHKTa;
3. PeecTp — yKa3bIBaeTCs PEECTP, II0 KOTOPOMY OYOYyT CO3MaBaThCS JOKYMEHTHI;

4. NobaButh B “M30panHHOE” IMONIb30BATENs IIO-YMOJYAaHUIO — yCTAHABJIMBAETCS rajiouka, Korma
MYHKT OOJI2KeH oToOpazkaThcs B “M30panHoM” y Tonb3oBaTenei. Eciiu He ycTaHaBIUBATh rajI0UuKy,
NYHKT OyIOeT OOCTYyIIeH B IIYHKTe MeHI0 “Elle” Kpocc-MoaynbHOM KHONKYU “Co3gaTh”.

5. I'pynna — po6aBinseTcsd rpynma, y KOTOpo# NOMXKHEL OBITh TpaBa Ha COo34aHue NOKYMEHTOB Uepes
KOHTEKCTHOE MEHIO KPOCC-MOAYJIbHOU KHONIKU “Co3maTs”.
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il

| B ETSTETTOTET
PaGotel

B Haucnonuet

Hassarive
LA

OTeeTcTBEHHEIA  [MocTasun

Kames E [l Kammes EJ], 04 Om
Kammes E [l Kammes EJ] 198

Kanmes E [l Kanves EL. 04 0m

Figure 4.37: OTtobpaxeHue INyHKTa B “M36panHom”

MNzbpaHHOe
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oW CK HHGhopMaLih

ehne

Mony-ierine

4 npunowenna (1) TMpouns (0)

Tlony“ierine

~) pokyment 001.htd

MpuUKazbl N0 cOTPYAHUKAM

MpWKas 0 KoMaHgWpoBaHWM
MpWkKas 0 Nepeeode

MpWkas o Npuene Ha padoTy

Briopathk

Figure 4.38: Oto6paxenue nyakra B “Eme”
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4.13 Dictionaries

4.13.1 WN3MeHeHMe 3HA4YEHUA nporpecca

II7151 TOTO, 4YTOOHI BHECTH U3MEHEHHUS B 3HaUEHHUE IIPOTrpecca, HeoOX0aguMO IepeiTH B mogpasmen “CrpaBoYyHY

pa3pena “Ilponeccr”. BeimensieM cupaBO4YHUK “action progress” (HOZOuUCHU mporpecca mopydeHui) u
HaXKuMaeM KHOIKY “DJIeMeHTH” B IEBOM BepXHeM yIily. B OTKpEHIBIIEMCS OKHE 3JIEMEHTOB CIIPaBOYHUKA
€CTh BO3MOXKHOCTh U3MEHUTH Ha3BaHUE IIPOTPECCa, BEpXHIUE U HUKHUEe I'PaHUIlE 3HaYeHUN IIporpecca.

_+= | Moanucu nporpecca nopyyeHwii

-

]

3HaueHwe nporpecca BepxHaa rpaHvla nporpecca HupkHAA rpanuvua nporpecca
VicnonHeHue x| 70 21

3aEepleHo 7| 100 100

Nogrotoeka 7l 20 1

Monyuexune 7| 0 0

3aBeplUeHue 7| og 71

Figure 4.39: Labels for assignment progress

s Toro, yToOB M3MEHUTh Ha3BaHME ITPOrpecca ciiedyeT HaxXKaTh Ha KHOIKY PSAOOM C Ha3BaHUEM.
Has3BaHue BBOOUTCS Ha TpeX s3bIlKax. I[locjie TOro, Kak fajiu HOBOe Ha3BaHHE IIPOTPECCY, CIegyeT
HaxkaThb «Enter», ganee HaxaTb «OK».

Changing borderline progress values is by double-clicking its value. Enter new values for upper and
lower borderline and press "Enter" (default value can be left intact, this is at the client decision).

After the dictionary is completely amended, go to Settings->Settings and tick the checkbox "Use
dictionary of progress values for assignments" and click "Save" button.

4.13.2 Setting items of work/document send menu

st Toro, 4TOGB HACTPOUTDH IIYHKTH MEHIO OTIIPaBKH PabOTH U MOKYMEHTa, HEOOXOOUMO IIeperTH
B nogpaspgen “CrnpaBouHuKK” paspena “Ilpoieccer”. COopaBOYHUK AOJIKEH COHOepxKaTh CIIedylolue
OJIA:

Field code | Name Destination
item name Ha3BaHue MyHKTa MEHIO TeKcCT, KOTOpPHIK OymeT oToO6paxkaThCs B
= OTIIPaBKU COOTBETCTBYIOIIIEM IYHKTE MEHIO
| IericTBUE, KOTOPOE Bo3moxkKHBIE 3HAUEHUS 9TOTO II0JIA: -

item process
- OCYWIECTBIISAET IYHKT send-document (oTipaBKa JOKyMeHTa);

- assignment (rmepenopydeHue);
- transfer (mepemaua pa6orT);

- agreement (cormacoBaHue);

- approval (yTBepxkneHue);

- acquaitance (03HaKOMJIEHHE);
- split-pasgenuTens.

TTopsAMKOBLIN HOMED ITYHKTA B
MEHIO OTIIPaBKU

=

item numbe 3amaeTt MOPSANOK MYHKTOB MEHIO OTIIPABKM.
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Kon |send_iterns |
lmA |send_iterns |
KomMMeEHTapWA

‘I‘IkaTu MeHI0 OTNPaeKK AokyMeHTalpadoTel. CnpaeodHrk gofaenaetca npu oGHoeneHun B oguH pas. YaaneHwe gaHHor

CTonfue |+

Kog, A KomMMEHTapWIA MNepeeodnTE

item_number item_number iterm_number (] 2]
itern_process itern_process itern_process (] 2]
itermn_name item_name iterm_name [+ )

| Ok | |DTMBHE |

Figure 4.40: Dictionary of menu items

BrimenssieM cnpaBo4YHUK “send items” u HaxkuMaeM KHOIIKY “DJIeMeHTH” B JIeBOM BepxHeM yriy. B
OTKPBIBIIEMCSI OKHE 3JIEMEHTOB CIIPaBOYHMKA €CTh BO3MOXKHOCTh U3MEHUTDL Ha3BaHUe IYHKTA, e CTBUE
U IOPSOKOBBLINM HOMEP NYHKTa B MEHIO OTIIPaBKU.

| = |send _items

G JE-)

item_number item_process item_name

3 assignment MepenopyuuTs

5 agreement Ha cornacoeaHue/paccMoTpeHue
7 acquaintance Ha ozHakomneHue

4 split Cnaut

6 approval Ha yTeepmaeHue

8 acquaintance Kak cnyweGHyio sanmcky
1 send-document Mepecnats
2 transfer MNepegate

Figure 4.41: Dictionary elements

st Toro, YTOOBI U3MEHUTH Ha3BaHUE ITYHKTA, MEHCTBUE UITH ITOPSOKOBHINM HOMEDP MYyHKTa IIporpecca
credyeT ABa pal3a KIMKHYTH JIEBOM KHOMKOM MEIIM. Ha3BaHMe BBOOUTHCS Ha TPeX si3bliKax. Ilocre
TOTO, KaK [iajTi HOBOe Ha3BaHMe MPOTPEecCy, ciaenyeT HaxaTh «Enter», mamee HaxkaTh «OK».
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Chapter 5

HR department

PeBususa VCS: 8198

5.1 Terms and definitions

JInunoe meno HaGop mamok u MoAmanokK, ComepsKaluil TUYHLIE [ejla COTPYTHUKOB.

Kaprtouka nmoan3oBartenss Popma, Ha OCHOBE KOTOPOM CO37Ial0TCS KAaPTOUKH [JI KaXKI0T0 COTPYAHUKA
¥ TIOMeIaoTCs B UX ITpodure.

Kaprouka moykHocTH PopMa, Ha OCHOBE KOTOPOM CO3NAIOTCS KaPTOUYKH [JIST KaXKIOH IOJIKHOCTH.

KapTqua nmoapa3gejieHus <I>0pMa, Ha OCHOBE KOTOpOfI CO30AaKTCAd KaPTOYKHU OJId KaXKO0T'0 IIOOPa3aeJiet

5.2 Used configurator sections

Processes Forms
To store dictionary data: -user: cities,
Dictionaries languages, etc. -system: work completion
forms, user statuses, etc.
Storage Groups
To create documents such as applications,
Registries office memos, and orders based on forms using
routes, reply registries, and registry matching.
HR department personnell file

To create cards based on forms which are
located in employee profile: personal card,
education, work experience, honors and
stimulations.

To create actions in organization structure to
generate specific documents such as
additional labor contracts using matching with
user cards.

To create actions in reserve to generate
Actions on reserve specific documents such as labor contracts
using matching with user cards.

Cards of users, positions, divisions

Actions on employees
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5.3 personnell file forming

B noppa3pene “JIuunoe geno” pa3gena “OTnen KagpoB” OIpenesieTCcs CTPYKTypa JIUYHOIO fejia COTPY LHUK(
KOTOpas HaXOOUuTCsA B HpaBOfI IIaHEeJIN BKJIaJKWN HpO(I)I/IJ'[H KaX[Joro COTpyoHHKa. ,]:[OCTyrI K JIMYHBIM
oejlaM COTPYOHUMKOB MMEIOT IIOJIb30BaTeNu C posnbilo “CoTpymHUK oOTHmesna KampoB”. IlpaBa mocTyma
COTPYOHUKOB OTHEJIa KaopoB Pa3rpaHUYUBaIOTCA 10 Hogpa3nenenusM. C IOMOIIBIO 3TOr0 ITogpa3aesa
CO37aloTCs U yOassAoTCs MalKy, IpefgHa3HadueHHble OIS XpaHeHUsd JOKYMEHTOB JIUYHOTrO Aesna. s
moOaBIeHUs ITAllKKU B KOPHEBOM 31IEMEHT [iepeBa, He0OX0IUMO BEIIETUTD y3en “JInuHoe meno” u HaxkaThb
KHOIIKY “+” B OCHOBHOU paboueil 061acTu.

Ha rnashyio

CTpyKTypa nu4Horo gena MHALMANW3MPOBATE

= Nuuxoe geno

MprKasHI 0 KOMAHAMDOBAHKW H + X

Ha3seaHue nanku ‘npmcaabl O KOMaHMPOBAHWK ‘

PORMTENLCKAA MAMKA  [yuHoe feno )

Figure 5.1: personnell file structure

An HR department employee views folders of personnell files as follows:

Mpocguns AMHHMCTPUpOBaHWe

3arpysnTe haiin . C komneroTepa | M3 xpaHunnwa ; CkaHMpoBaTs |

<[>

[Opyrie npukassl

MepcoHanbHEIE AaHHEIE O COTRYOHNKE
MpUKazEl 0 KOMAHANPOBAHUN

MpuKaskl 06 oTNYCKe
Tpyaoeas AeATENLHOCTE

Irrew

CofiblTWA 1 Harpy3ka
PEKBNINTE! 1 KOHTEKTEI

1. NK4HBIE faHHEIE

2. O6pajosaHwe

3. Crax pafotel

MqHoe geno

Figure 5.2: personnell file of employees

It coxpaHeHus (aiioB B KaKOW-HUOYOb U3 MallOK MOXKHO 3arpy3uUTh C KOMITBIOTEPA, U3 XPaHUJIHUIIA
WU OTCKaHWPOBATh HYXKHEBEIM HOKyMeHT. K nmpuMepy, O COXpaHeHUsI JOKyMeHTa B nanke “IIpukassl
0 KOMaHAWPOBaHUU " HYKHO KJIMKHYTh IBAXK/HI 10 ITalIKe, ITOCJIe Yer0 MOXKHO BLIOpaTh HYKHBIHM CII0CO0
3arpy3Kd OOKYMEHTOB M 3arpy3uTh UX B OTKPHIBIIYIOCS ITAnKy. TakXe IPU CO30aHWM MaplipyTa
K KakoMy-HUOyOb mpuKa3y B aTamne “lleiicTBus” mpolecca “KomupoBaHue B JIMYHOE MEI0” MOIKHO
OIpPedesuTh MamKy, Kyaa OyAyT KOIHUPOBATHCSA HOKYMEHTHI IT0 hopMe.
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¥ OToGpaxaTs Npu CoXpaHeHuu

o8 | [eicTenA

HaszgaHuwe OTBETCTBEHHBbIA JNeidcTene Harpyska Bosspar JnurencHoctk @opmM:e
1 KomaHarpoBKa HasHaqeHwe kaneHgapa 20% Het Bu
2 Konwpoeatk B Mpukasel ves ﬂ» KonnposaHne B NuHC W 20%|| Het v 84| Her
[oGapnte 3tan ¥n

Figure 5.3: Mapmpyt “JInusoro gena”

B MapipyTe 3allycKa BTOPEIM IIIaroM yKa3aHo melcTBue “KonmupoBaHUe B IUYHOE [ejI0” ¢ Ha3BaHUEM
“Konmposats B [Ipuka3ssl”. To eCcTh mocje CO30aHUs IIPUKa3a 0 KOMaHOIMPOBAHUU OJI YKa3aHHOTO B
IIpHKa3e COTPYOHUKA, IIOC/Ie 3aBeplleHUsI IIpefBapUTeIbHEIX 3TAllOB, IIPUKa3 CKOIMUPYETCS B IAIKy
“ITpmka3bl” IUYHOTO Jejla COTPYTHUKA.

CTpyKTypa IIamnoK BKJo4yaeT B cebs1 moOaBlieHHe HOBHIX MAITOK B KOPEHb TMYHOTO fena 1100 B UMEIOIIeCs
ManKH, a TakxXKe IIeperiMeHOBaHUE YKe UMEIOIIUXCS B CTPYKType JINYHOTO fejia Manok. [[1sg mpuMeHeHu S
M3MEeHEHUU K UMEIOIUMCSI JTUYHBIM [IeflaM, HeoOX0OUMO HaXxKaTb KHONKY “MHumnuanusuposats”. [1pu
BBI30BE DYHKITUY M5 IIOJIb30BaTeNel 6e3 TUYHBIX I/ CO3TIaeTCs Cpa3y HOBas CTPYKTYypa IaloK, a Ajs
HOHB3OBaTeHefI, Y KOTOPEIX YK€ HUMEIOTCA JIMYHBIE OeJla JIOﬁaBJ'[HIOTCH HOBBI€ IIAIlIK¥W, €CJIM TaKOBHIE

HUMEITCHA.

Ha rnasHyio

CTpyKTypa nu4Horo gena WHuypanuanpoeats |

E NwaHoe geno
MNpHKasbi 0 KOMABKOWPOBAHMK L,_J + %
MepcoHansHbIe AAHHLIE O COTRYAHUKE
Mpwkasel ob oTnycke
JLpyrve npusash
Tpyaosas geaTensHOCTS

Hassanue nankm MpUKa3L! 0 KOMAHAWPOBAHNK

Pogutensckan nanka  [Muuxoe geno

Figure 5.4: Adding new folder to personnell file

5.4 Forming cards

KapTo4uku HCHOIB3YIOTCS 11 XpaHeHus: nHpopManuu (3apaboTHEIE IUIATH, JOIKHOCTHEIE MHCTPYKIIUHN

U Op.) O IOJIb30BaTeNdX, MOJXKHOCTAX U IoApa3nesieHusaAX, U MOTyT comepXKaTh KOHPUAeHIINaIbHYIO0
nH(pOpPMAaLNIo, I0STOMY 10 YMOJIYaHUI0 JOCTYII K HUM UMEIOT TOJILKO II0JIb30BaTeIU C Pobio “COTpyoHUK
oThesnia KampoB”. B KkapToukKax mojIb30BaTelel IPeayCMOTPeHa HaCTPoOUKa pa3rpaHudeH s IIpaB DoCTyIla
Ha OPOCMOTDP U pefaKTHUpPOBaHUE JIMUHBEIX KapTOYeK M IPOCMOTP KapTodeK IPYTUX IOJIb30oBaTeslel
(TakK¥X KaK PEKBU3UTEHL, OILIT paboTE, 0Opa3oBaHue U AP.). TaKkKe B OCHOBHON 00JIaCTH €CTh BO3MOXKHOCTh
CKpHIBaTh ¥ aKTUBMPOBATh KapPTOUKH, OIS 9TOT'O CIIyXKaT ClIefyloliue IyHKTE MEHIO:

¢ CKpHITH - TI03BOJISIET CKPHITH ()OPMY KapTOUYKHU B MOJIb30BATEJILCKOM YacTu. CKpHITAsA KapTodKa He
OOCTYyIHA [JI ITPOCMOTPA MOoIb30BaTensaM CUCTEMEI.

* AKTUBUPOBATSH - HO3BOJISIET BOCCTAHOBUTH CKPBITYIO KAPTOUKY B ITOJIb30BaTEJIbCKOU YacTu. KapTouka
CTaHOBUTCS aKTUBHOU U JOCTyIIHA Ha IIPOCMOTP [IOJIb30BaTeJIAM COTJIaCHO IIpaBaM HOCTyIIa.
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5.4.1 User cards

®opMBI KAapPTOYKHU II0JIb30BaTeNel moOaBIsSIOTCS B moapasmerne “KapTouku mojib30oBaTeNnei” pa3gerna
“OTmen kagpoB”. st TOro, 4ToOkl 4OOABUTE B KapTOUKy (popMy HEOOXOOUMO:

* Create a template for user card from

e Set access rights.

IlTa6moH dopMEl co3maeTcs B mompasmerne “@opmul” pasmerna “Ilpoiteccer”. B Bume mpumepa OymeMm

KUCIIONIb30BaTh GOPMY, 3aMeHsIIoMNTyI0 pa3aen “OmnbiT paboTs 1 o6pa3oBaHue” B Ipoduie oab30BaTeNs
(cm. Co3manue GOPMEI).

Ha rmasHyo

| 4| Texywee npeacTasnexne: OcHoBHO®
MeTagaHHble P

[ wemamwe | ) OnbIT paGoTsl ™

Hazparne dopmb Ha Kadaxckom ™

PKthu: Taxipubeci xaHe Ginim |

Hazaaume dopwmi 1a pycexom

CnwiT pabotsl 1 06pazosaHue c

‘ P p | ‘il Havano 5 OKOHYaHWe PaGoronatens LomkHocTs OnucaHue

Hazsarme iopvibs Ha anrmmickom o

Mﬂrking experience and Educat\onl

Koa

OnuiT_pa6Gotel_w_oGpasosanue

Onair_p: __05p J ] Rawwre wrobel 5 || Hamwre robe: HaXwATE TOBE! BBECTH 1asEanne HaXwiATE TOBL SRCCTH 1iaaEanne Fawnre
KpaTkne onvcanue o otk oo

VicnoneayeTcs 8 kapTouxax

BBECTH HazBanme BBECTY HABANHE 4T0BE! BBECTA
nons3oBatened

[ Ne1(12.10.2015 12:14) v
— " 0O6pa3oBaHu1e, Kypchl NOBLIWEHWA KBanudguKaumm
SUILIE = I I ) S1] MM R Si [ S1] M
= i loa 5o} YuebHoe 33Beaexne CneunaneHocTe Homep gunnoma
BLiNycka
@
s LKk ] o1 L] 3 LT ] 5 LR St M
= _JJ Hamnure 4ToDb! 2 Haxmmre 4robul BBeCTH HasBanme Haxmure 4TobLI BRECTH HA3BAHME Haxmmre
: g pr_—
— PEMEKTHPOBATE ‘ ‘
Coxpanute COXpaH1TL BEPOMID

Figure 5.5: ®opma “OnbeiT paboThl 1 00pa3oBaHue”

Ianee, HeoOxoguMO IepeiTy B mogpas3nen “KapTouku monb3oBaTesiei” u HaxkaTb KHOOKY “+” (Jlo0aBUTH).
ITosBuTcsa guanoroBoe oKHO “HoBast KapTOo4Ka”, KOTOPOE COOEPKUT:

e “®opmMa” - KOMIIOHEHT st BeIOopa GhopMEI (00513);

* “Co3paTh KapTOUKY IJIs BCEX IT0JIb30BaTesieil” - IpU BKIIIOYeHHOM (pJiakKe, faHHas KapTo4dKa CO3[0aeTCs
BCEM II0JIb30BATEIIM;

e tabnuna “I'pynnbl” ¢ BO3MOKHOCTBIO 00aBIeHUS U yAaleHUA rpynil (06513, TOIBKO IIPU OTKITIOYEHHOM
dmaxke). s mobGaBieHUs T'PYNNbl HEOOXOOMMO HaxKaTh Ha KHOMKY “+” ¥ BHIOpaTh I'PyHIly U3
OHAaJIOrOBOrO OKHA.
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Dopma

Co30aTh KADTOMKY ONA BCEX NONb3oBaTensi

|OK| | OTmena

Figure 5.6: HoBas kapTo4ka, BapuaHT 1
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Dopma

| Co3nate KapTouKy OANA BoeX NoNkL3oBaTensi
Mpynnel -+

HaumeHoBaHWe

pynna 3

Mpynna 12

pynna 4

2| 2] 12|

Mpynna 7

|OK| | OTmena

Figure 5.7: HoBas kapTOo4yka, BapuaHT 2

HoBas kapTouka 0oTOOpa3uTCsS B OCHOBHOI paboueil o6nactu “KapTodyKy IIOIb30BaTeIen”.
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4 ®dopMbl KapToykKU Nonb3oBaTenen

Mpaea goctyna
Nen/in  Wma Koa Onmcanve MNpocMoTp GOTpyaHWKoM [pocMOTP BCEMW GOTpyAHMKaMW Pepaktuposanuve coTpyoHukoMm  OBRaatensbHan [pynna
Henanus 1 muuHeie U... Xenanua_n_nuuHeie_... $opMa, 3aMeHsiowan... -
WHTepeckl u Barnsgel  MHTepeck_u_sarnsgsl  dopma, saMeHsiowas... Ipynna 1, Mpynna 2
NiuHble gaHHbe NMudHele_paHHbie pynna 12 3
HaBbIki U yMEHUR HaBbiki_W_yMeHUR dopma, 3aMEHAIOWER. .. . Ipynna 4, Mpynna 7, Tpyn... |

Fpynna 7

Ipynna 3

!

OnbiT paboTil 4 06pa... OneiT_paboTtel_u_obp... ®opma, sameHsiowan...
p Mep Wrchopmaums no otny... @ Mpynna 1

CoTpyaHvky kaHUensApiM

[«] ]
n -

Figure 5.8: User card form

Access settings for user card form are shown as follows:

Homep myHKTa - HacTpoMKa HUCIIOIb3yeTCs OISl TOTO, YTOOHl yKa3aTh MOPSIHOK oToOpaxkeHus Gopm
B mpodusie moIb30BaTeNs.

VMs - aBTOMATUYEeCKH 3aI0IHSIETCS Ha3BaHUuEeM (POPMHI.

Kop - aBTOMaTUYECKU 3aMONMHSIETCS KOJOM (POPMEL.

OnucaHue - aBTOMaTUUYECKH 3aI0JIHAETCS ONMUCAHUEM (DOPMEL.

[TpocMOTpP mAaHHBIX COTPYOHUKOM - TIPU aKTUBAIIMKA HAaCTPOUKM, popMa 0TOOPA3UTCS ¥ COTPYOHUKOB
B mpoduie MoiIb30BaTeNs C IPaBOM Ha IIPOCMOTP.

[TpocMOTP mMaHHBIX BCEMH COTPYOHUKAMH - IIPU aKTHUBAIUM HAaCTPOUKH, (hopMa 0TOOPa3UTCS Y BCEX
COTPYIHUKOB B IIpodusie I0JIL30BaTENISA C IIPAaBOM Ha ITPOCMOTP.

PemakTupoBaHue JaHHBIX COTPYOHUKOM - IIPU aKTUBAIIUM HACTPOUMKH, opMa OymeT mOCTyIIHA Ha
pemakKTUPOBaHUeE B IPODUIIE TOIE30BaATENS.

Ob0s3aTenbHad - IIPHU aKTHUBAllUU HaCTpOﬂKH, (1)opMa 6y;:[eT o0s13aTenbHa OJisd 3aIllOJTHEHUAd B OKHE
CO30aHUuMA IIOJIE30BATEIIA.

I'pynna - mepeyucnsoTcs TPYIHL, OJId KOTOPEIX CO3jaHa 9Ta KapTodKa (mycTas siueiika O3Hadaer,
4YTO KapTO4YKa COo3[aHa BCEM IIOJIb30BaTeNIAM). B KaXpol u3 siyeeK TPYyINbl CIpaBa HaXOOUTCS
KHOIIKAa, [0 HaXXaTUI0 KOTOPOM OTKPHIBAETCS AMAJIor0BOe OKHO “I'pymmer”.
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~1Co3naTte KapToHKy ONA BCeX NoNk30BaTensi

Mpynner
HawWmeHoBaHWe
Mpynna 3 o
Mpynna 12 oy
Mpynna 4 S
Mpynna 7 o

0K | | OrMeda

Figure 5.9: Groups

B naHHOM OKHe MOXKHO HAaCTPOUTH KaK CO3JaHMe KapTO4YKM BCEM II0JIb30BaTENIM (BKIIOYUB (HIazkKoK
“Co3maTh KapTO4YKy [JIs BCeX II0Ib30BaTesie”), TaK U NIepPeHacCTPOUTh CIUCOK I'PYIN KapTOodykKu. B
LIeJIOM, TIPUHIIUII STUX HAaCTPOEK TaKOM XKe, KaK U IIpu Jo0aBIeHUU HOBOM KapTOUKHU.

HpI/I BEITIOJTHEHUH CJI€OYIOIITUX MaHI/IHy.TIHI.[I/Iﬁ CO30aeTCsA HOBad IIyCTasd BEPCUA OaHHBIX (I)OprI KapTO4KH,
da CaMa KapTO4YKa 6oree He OTO6pa}KaeTCH B HpO(bI/IJ'Ie Y COOTBETCTBYIOIIIEI'O IIOJIb30BATEIIA:

¢ yHOaJieHue I'PYIIIIEL U3 CIIMCKa BI:I6paHHBIX;

e m00ble MAaHUIYIISIIMKM B T'PYIIIax, B pe3ylbTaTe KOTOPBIX MOJIbh30BaTeslb He OymeT BXOOUTL HU B
OOHY M3 BRIOPAHHBIX I'PYIII KAaPTOUKHK (HAIIpUMep, yaaJdeHue I0oIb30BaTe s U3 IPYIIIEI UIU IePEeHO0C
ABTOTPYIIIILI M3-3a U3MEHEHUH B OPT.CTPYKTYpe);

IIpuMmeuanue

Ecnu oguH mOnIb30BaTeIb BXOOUT B HECKOIIBKO T'PyIII, €ero KapTo4dkKa CKPBIBAETCA TOJIBEKO
TOraga, Korga OH 6YJIGT OTCYTCTBOBATh BO BCEX BBIGpaHHBIX I'pyIimnax.
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IIpu BHITIOJIHEHUYU CIIEOYIOIINX MaHUMIYIISLNM BEepPCHUS HAaHHBIX (OPMBI KaPpTOYKU OCTAETCS TEKYILEH:
TO ecTb (aMiabl mo ¢opMe OYOYT comepzKaT Te HaHHBIE, KOTOPHIE IIPUCYCTBOBAJIM B 9TUX (aijax mo
MaHUTIYIISALIN:

* CKpPHITHE KApPTOYKU;
* BOCCTAHOBJIEHHE KapTOYKU;

* CMEHa cTaTyca y4eTHOU 3allMCH II0JIb30BaTesid Ha “yoaneH”.

IIpumeuyanue

BoccraHoBneHHNE KapTOYKU ITPOU30UAET TOJILKO ITPU CMeHe CTaTyca Y4eTHOM 3alluCH II0JIb30BaTe s
Ha “aKTuBeH”.

O06s3aTeNbHEIe KAPTOYKY, HOCTYIIHEIE BCEM II10JIb30BaTENISAM, II0CIIe U3MEHEHUS CTaTyCca YUeTHOM
3alKCH Ha “yaaneH” IpPoaoKaT 0ToOpazxkaThCs B KAPTOYKE ITOIb30BaTEJIsI CO BCEMU JaHHBIMU.

OOpaTHbIe OeHCTBUS MMOPOXKOAIT COo3maHue (GOPMEI KAaPTOYKH IIOJIL30BATENIsIM, €C/IM paHee OHa He
OblyIa CO3TaHa:

¢ moGaBleHHe TPYINIL B CHUCOK BEIOPAHHBIX;

e r00ble MAaHUMOYISILUWN B TPYINIIaX, B Pe3yIbTaTe KOTOPHIX IIOJIb30BaTE/Ib OyAeT BXOOUTH B OOHY U3
BEIODAHHEIX T'DYIII KapTO4YKM (HampuMmep, moOaBjieHUe II0NIb30BaTellsl B Ipynny unu pobaBiieHue
OOoYepHeU aBTOTPYIIIE 13-3a USMEHEHUN B OPT.CTPYKTYPE);

ITpouecc mapmpyTta peectpa “KonnpoBaHue B KapTO4KYy”, KOTOPBIM IIEITAETCSA COIIOCTaBUTH JaHHEIE B
KapTOUKY II0JIb30BaTEIsI, KOTOPBIN HE BXOAUT B BEIOPAHHYIO IPYIINY KapPTOYKH (T.€. Y 9TOTO II0JIb30BaTEIISA
KapTouKa Tubo He CyIlecTByeT, Tu60 OHa CKphITa), OyIeT 3aBeplllaThCsa HEYCIIEIITHO C COOTBETCBYIOIINM
coob11eHneM, HO caM MapmpyT OyOeT NPOOOJIKEH.

ITocne Toro, Kak Bl HACTPOUJIU ITpaBa JOoCTyIla (C IpaBoM AOCTYyIIa - “IIpocMOTp HaHHBIX COTPYIHUKOM "),
KapTouKa oToOpa3uTcs B Mogyie “COoTpyoHUKH” B ITOIb30BAaTEIbCKOM YacTu CHUCTEMHI:
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HacTpoiikn

Hasuratop = I'pachuk paboTt Mpodgwmne ExeaueBHNK Pabota OT4ersl ApMUHWCTPUpOBaHWe

#® OpraHM3auuoHHas cTPYKTypa

= @ ®ong nogaepxm monogesn Aﬁnpe LIJ e H n eo H “H Ce p ree B H q
= @ Otgen paGoTkl ¢ HaceneHnen
_ PykoBoguTene otaena paboTel € HacesieHWeM pyc

@ Creupanict no paboTe ¢ HaceneHs

B AgmuHUCTDATUBHLINA 0TAEN 3aHATOCTL MO eMeQHEBHUKY 3aHATOCTL No NoTokam paGoT

G200 3] 1| 15[ 18] 17| 18] 19| | N ENNENENEEN

CobbiTHA 1 HArpy3Ka

=
)
g

Lol bbbl

PexBM3NTLI W KOHTAKTGI

cp ur ‘ nr ‘ c6 | Bc | M | BT | OnbiT paboTbl M oBpasosaHne

KapTouKa Nonb3oBaTens
[ 3annasmposato [ B revenue gxn [ Ceotogno

[ 3anarocTs B Neperpyska [ Hesampyxektos spems

ATTecTauma

JHenaHua W IM4HBIE LENK

Wrhopmauma no oTnyckam,
HASHAUEHUAM W NEPEMELIERNAM
Nuuroe geno

&4 Labdreshen@gmail.com
0 8701 5253545

Pezepe

AApecHan KHUra

O @

1))
\8)

Figure 5.10: User profile

Note

KapTouku momb30BaTeled aBTOMaTUYeCKU TeHEepPSATCS [OJI BCeX Molb3oBaTeneil CUCTEMHI.
I mpocMOTpa KapToyek, HeoOXoouMO B IepeBe OPraHU3allMOHHON CTPYKTYPHI BHIOEIUTH
COTPYIOHUKA ¥ TepelTH B pasmen “IIpoduns”. Kaptouka oTobpas3uTcs mom ¢poTorpadueit
coTpynHukKa. Heob6xommmo oOpaTuTh BHUMaHNe Ha pa3rpaHuYeHre MpaB Ha OpocMoTp. Ilo
YMOJTYaHMI0, TONBKO “COTPYIHUK OTHeIa KagpoB” UMEET IIpaBa JOCTyIla Ha IPOCMOTP KapTO4deK.
B ocTanpHBIX cIydasx He00OXOOUMO ITPeI0CTaBUTh COOTBETCTBYIOIINE TPaBa MOCTYyIIa Ha ITPOCMOTP
KapToYeK.

5.4.2 Position card

®opMBI KAaPTOYKH OOJIZKHOCTEM MoOaBIIIOTCS B moapa3aene “KapTouku nomb3oBaTenei” pa3gena “OToen
KaapoB” M MOTYT COZlepKaTh Pa3MuuHyio nHpopMaluioo. B Bume npuMepa 6ymeM UCI0Ib30BaTh KaPTOUKY,
C TIOMOIIIbI0 KOTOPOM MOKHO 6yIeT BHOCUTD OKJIaMd HOIKHOCTHU. [IJ1 TOT0, YTOOH HOOAaBUThH B KAPTOUKY
dbopmy HEeoOxOOUMO:

¢ Create template of position card form;

¢ Add template to position card.

IlTa6moH GopMEl co3maeTcsa B mompasmerne “®opmul” pasmemna “Ilporeccer”. as moOaBieHHS HOBOH

bopmbr HEOOXOOMMO HazKaTh KHONKY “+” ([l060aBUTH) ¥ B OTKPHIBIIEMCS PEAKTOPE BCTaBUTh HEOOXOTUMEIE
3JIEMEHTHI:

* HemsMeHsIeMEIN TEKCT - Ha3BaHUe (moJie 6ymeT oToOpaxKaThCs B KAPTOYKE OOJIZKHOCTH);
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° O,E[HOCTpO‘{HOG II0jie - Ojisi BBOOga CyMMEI OKJlaaa.

Tekywee npefcTaEneHne;  OCHOBHOe

! = )
3nemenThI

Crpywtypa

Oknag, ‘] HaxmuTe uTobE! SBECTH HAsBAKIE o
|73 Tabinuua ‘ ©
['& Croammua

TeKcTOBbIE 3/IEMEHTLI

ah[: Hewamenaembii TexcT

ah[- OaHocTpouHoE none
12z Uncnoeoe none
B MHOroCTpOUHBIA TEXCT

’f HTD-penaxTop

Brinagarmwmii cimcox

|| paralspema
Buifiop BapHaHTOR

(%) Mepexmouarens sapuanTos

Dainb
M| Waobpasenue
& ®aiin

g Ccbinka

e )

CoxpaHnTb CoxpaH1Te BepcuiD

Figure 5.11: IlTa6nox ¢dopmel “KapTouka mOJIKHOCTH”

ITocie Toro, Kak BHEC/IW KOMIIOHEHTEI B PeIaKTop, HeoOXOOuMO IepeuTH B pa3gen “MeTamaHHEIE”,
oaTh Ha3BaHUeEe GopMe Ha TpeX sI3bIKaX M COXPaHUTh.

Ianee, nepexomguM B moagpa3nen “KaprTouyka gomkHocTH” pasmena “Ortmen kagpo”. Iast mobaBlneHus
dopMe1, HaxkuMaeM KHONKY “+” ([Jo6aBUThL) U U3 MPENCTAaBIEHHOrO CIIUCKa GopM BhImenseM ¢opMy
“KapTouKa JOIXKHOCTH” ¥ HaXXuMaeM KHONKY “BriépaTtn”.
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Ha rnashyio

| + iCDOthI KapTO4KW QO/MKHOCTEN

Ne n/n Mma Onwncanne
KapTouka fOMmKHOCTH KapTouka go/mKHoCTH

[*]

[

11 v ) 2]

Figure 5.12: Position card form

In user part, added card will look as follows:
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——— NERG=

LEGTIE] OTueThl AMUHNCTPHpOBaHNE

v OpraiHu3aiMoHHan cTj a
[} it P PeAaKTUpoBaHe AOHKHOCTH

&  DoHA NOAAEPHKN MONOAENH

B 7 AgMWHWCTRATVEHGIA 0TAEN Ha3sgaHue 40 MKHOCTH
2 7 byxrantep
e . AL

Ha KkazaxckoMm Azklke Byxrantep

Ha pycckom Aseike Byxrantep
60TEI & HACENEHAEM _

_ _ Ha aHrnuickom A3blke Byxrantep
CreumanicT no patoTe ¢ HaceneH

Kop buhgalter

Wwcpp

HeoBxogumMoe KONWYEeCTBO
WITATHBIX egnHUL,

Oknag

> Peseps

CoxpaHnts
> AppecHan KHura P

Figure 5.13: Position edit window

Note

KapToukn momKHOCTEN aBTOMaTUYECKU I'eHEePSITCS OJIT BCeX HOXKHOCTel CuCTEMHI (B TOM
yuce o U.0. pyKoBOOUTE IS U 3aMecTuTesie). [y mpocMoTpa KapTOYKu, He00X0IMMO B

noepese Opl"aHI/I3aLII/IOHHOI;I CTPYKTYPHI BHIOEJIUTh OOJI2KHOCTE X HepeﬂTI/I B pa3geil ”AJIMI/IHI/ICTpI/IpOBaHI/IG

[anee, Hy2KHO HaXaTh KHOMIKY “M3MeHUTL” (B IpaBOM BEpPXHEM YIIly) U OTKPBLITH KAPTOUKY

OOJIKHOCTH Ha peJakKTupoBaHue. [[OMOMHUTENbHAsI KapTOYKa JOIKHOCTH OTOOPA3UTCS HUKE
CTaHIapHBIX ITojiei. [IpaBa mocTylla Ha IPOCMOTP KapTOUYKU OOJIXKHOCTEN MMEIOT TOJIBKO

TI0JIb30BAaTENM C PoJibio “COTPYOHUK OTHOesa KagpoB”.

5.4.3 Division cards

dopMEI KapTOUKHY ITOgpa3feneHui fo0aBIsa0oTCs B moapa3nese “KapTouku nmompasmeneHui” pa3merna
“OTHern KaapoB” ¥ MOT'YT COflep2KaTh pa3nuuHyio nHpopMmaluio. B Bume npumMepa OymeM UCIIOIb30BaTh
KapTOUKYy, C IIOMOIIILI0O KOTOPOM MOXKHO OyIeT nmpocMaTpuBaTh “PernaMeHT paboTH mofmpa3neieHus”.
I Toro, 4yTo6bl OOABUTHL B KAPTOUKYy hopMy, HEOOXOOUMO:

¢ Create template of position card form;

* Add template to division card.

IlTa6moH dopMEl co3maeTcs B mompasmerne “@opmul” pasmemna “Ilporeccer”. Inst moOaBleHUST HOBOMU

bopMEI HEOGXOOMMO HaXKaTh KHOMKY “+” (Jlo6aBUTh) ¥ B OTKPHIBIIIEMCS PENAKTOPEe BCTABUTh HE0OXOOUMEIE

3JIEMEHTHI:
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* HeusmeHsieMbIll TEKCT - Ha3BaHue (moye OymeT 0oToOpazxkaThCsa B KapPTOUKEe MOJIZKHOCTH);

e Qaiin - BEIOOP daiina (C KOMIbIOTEPa, XPaHUIIHINA UIH CO3TaTh HOBBIHM).

Ha rnasHyio

Teiyluee NpeacTaBneHme: OcHoBHOE

5w
A G 5
= 1l PernameHT paBoTsl nogpasgeneHus

-
MeTagaHHble

Ha3paiHe hopHb! 1a KA3AXCHOM

L o1 B
HamMyuTe 4TOBE! BRECTH HAIBAHHE

W
= £
‘ pTOYKA MOAPA3AENEeHUA | @ AobGaBuTe dain

Ha3sanue hopHb! 1a PyCCKomM

z =
[Kaprouka noppasaenerus |

Haa0aiHe opMb Ha anmmicon

[Kaprouka noppasaeners |

=

oa

[Kaprouka_nonpaznenerins

Kpamxoe onucane

VicnonbayeTea 8 kapTouKax
nogpazgenesni

Bepcun
[ Ne1(17.11.2015 18:44) ¥

COoXpaHWUTb CoxpaHnTe Bepouio

Figure 5.14: IITa6nox ¢opmer “KapTouka mompa3geieHus”

ITocme TOTO, KaK BHECTIM KOMIIOHEHTH B PEHAKTOP, HEOOXOAMMO MEPERTH B pa3men “MeTagaHHbIE” U
maTh Ha3BaHue GoOpMe Ha TPeX SI3bIKAaX U COXPAHUTh.

Ianee, mepexoouM B moapa3gen “KapTouku nmompasmeneHuii” pa3gena “Otoen KagpoB”. s noGaBIeHUs
bopmebl, HaxkuMaeM KHOUKY “+”([106aBuUTh) U U3 IIPEACTABIIEHHOTO CIMcKa (GopM BHIgessieM (GopMy
“KapTouka nmoapaspfeneHus” U HaXkKuMaeM KHONKY “BribpaTs”.
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== | dopMbl KApTOUKKN NogpasgeseHUn
Ne n/fn Kma OnucaHue
KapTDLIKa nofpasfeneHyA KapTo4yka nogpasfeneHu1a ZI
[4] »
| Vi

Figure 5.15: Forms of division cards

In user part, added card will look as follows:
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B =N

EXeJHEBHHK PagoTa OTYeTbI AMHHUCTPHPOBAHKE

Haeurarop NMpogune

v 0 ¢
N PefaKTupoBaHue NogpasgeneHua

=  ®onp nopaepHm MoRORENM

B 7 AMUHMCTPATHEHLI 0Tgen Noppasaenchne
= 7 Bywrantep

Ha pycckom Azklke AIMUHICTPATNBHEI oTARN

Ha Kkazaxckom A3elke AIMUHMCTPATNBHEI oTAEN

Ha aHrnuiickom S3bike AIMAHACTPATNBHEIA oTAEN

e 0

Kog nokaszatens administrativnyi_otdel

PoanTenkcroe

nogpasgensHme DOHA NOAAEPHEN MONOAENKN vee
PykoBoMTE b

Ha pycckom A3kike HauankHnk otaena

Ha Kkazaxckom A3blke HauaneHnk otaena

Ha aHrnuiickom s3eike HauaneHnk otaena

PykoBoguTENS nmn ¢
WcnonnstoLw il o653aHHoCTH n
3amecTHTeNn loBaenTe

PernameHT padoTel NoApazaeneHiA PernamenT paoTel nogpasaenenus htd )
KapToukn AN LOMKHOCTH PYKOBOAWTENS NOAPazaeneHins

Oknag

> Peseps

» AppecHan KHWIa

CoxpaHnTh ¥Yaanute

Figure 5.16: Division editing window

Note

KapTO‘IKI/I IIogpa3aejyieHn aBTOMaTU4YEeCKHU I'eHePsATCA OJId BCeX IIogpa3aejyieHun CHCTEMEI.

[ mpocMoTpa KapTOYKH, HEOOXOOUMO B OepeBe OPraHu3alMOHHON CTPYKTYPHI BHIIEIUTD
noIpa3nesieHNe U IePeUTH B pa3nenl “AIMUHUCTPpUPOBaHue”. [lanee, Hy>KHO HaXaTh KHOIIKY
“PemaKkTUpoBaTh noapa3aeseHue” (B IpaBOM BEPXHEM YIIy) U OTKPHITh KAPTOYKY Ha pefaKTHPOBaHUeE.
[omomHuTeIbHAS KapTOYKa Moapas3aeseHus: 0TOOpa3uTCsa HUXKe CTaHTapHLIX nojei. ITpaBa

IOCTyIla Ha IIPOCMOTP KapTOUYKU IIOApPa3fdeIeHHH MMEIOT TOJIBKO II0JIb30BaTeNId C POJIBIO
“CoTpyOHUK OTHesIa KagpoB”.

5.5 Creating templates

[ITa6mouk! cTy2KeOHBIX 3allMCOK CO3TaloTCs B mogpa3gere “®opmer” pasmena “Ilpomeccer”.
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| == | MmnopT | | Skenopt | ‘ Monck
Mms Oonucanue
TPMKA3 0 KOMAHAMPOBAHMN nocn.npaeku: 9.09
CmyweBHaA 3aNCKa 0 KOMaH...  MocA. npaskn:23.09
KapTouka nogpasgeneHus KapTouka nogpasgeneHns
KapTouka [oMkHOCTH KapTouka f0MmHOCTH
OneiT patoTel v ofpasosanune @®opma, 3aMeHslwan pasgen "OneiT padoTel v o6pasosanne” B npomne nonb3oearens
WHTepeck! i BIrNA4k DopMa, FaMEHAKLL AR pasgen "MHTepecs! W BIMAAE" 8 npodune nonk3oesatens
FKenaHus n M4HbIE Len @opma, 3aMeHALLas pasgen MenaHna v NudHbie Lenn” B npoune nonb3osarens
HaBbIkN W yMEHKA DopMa, 3AMEHAKLL AR pasfen "Haselkn U YMeHWA" B Npotkne none308atens
[«] »

1

Figure 5.17: Form editor

Note

Ecnu y Bac ecTh roToBasi popMa Ha KOMIILIOTEPE, TO MOXKHO €€ 3arpy3uTtb B CHUCTEMY C
TIOMOIIILI0 KHONKY “MIMIIOPT”, TaKXKe MOXKHO 9KCIIOPTUPOBATL GOPMY Ha JIOKATLHBIM KOMIIBIOTED
C IOMOIIBIO KHOIIKM “JKCIopT”.

5.5.1 office memo template

B Bune npumepa mabnoHa ciyke0HOH 3aUCKy OyoeM NCII0Ib30BaTh “Cy2Ke0HYyI0 3allUCKy 0 KOMaHOUPOBat
II71s1 Toro, 4ToOBI CO3maTh (hopMy, HEOOXOOUMO HazKaTh KHOIKY “+”([100aBUTH) U CO3TAaTh CIEOYIOIIYIO

dopmy:
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3nemenTi! -
T | P —
Cpysmypa g

o Tasme,

Crpama

farop Husmanre utaBes mmecu nassane

bl Hewamenazmedi Tevct

3t Opgnocrpounoe nane
(2] MiarscTpounsii Terct

A HTD-pegaerop

] Bemagpouyii cncor:
Heraure wral 6o mmecTn nasoanme

Crymebuan ;anucsa
—PegakTnposars 2nemeHTH

Aaraipema
[7] Beutiop nopuarron

%) NMepernasarens sapuatas :  Tema: Hernaure wral 6o mmecTn nasoanme

|

4 WsoBparemme
& ®aiin (1 Jonmmocre 1 Mogpasgeneme LIT)

Cemnra E 4
& ]

J

] ) Wi Kb ) Wik 9 Wik ) Wik
&% O6verTa Smergy i . . . . .

. i Cpox momatpmposarmm: & Fasanire urabol Bogcri RasnaRNE " Flaisanure urabol Bogcri Rassane
Home ¥ - b b
0 Homep o ] B

5 Muc noy ppncei

& Cesarm na garmaent : MapupyT nepeas e Eua:

: damania W.0. JonwHocts Jara TN noanen

AL o Himp. Mpoeag
Bcrama ¥ o Bcrama T e ez om0 possE npossg ¥
= Peganmiposare anemenTa = PegaxmipoBare anemenTa = Peganposars aneuenTd

il Tnet cornacosaEma:

Metapasiisie

Heanosa A4, Cneuraimct 10:13:28 24.06.13 0; Mprmy ¥ ceegeHno
Vsanos W1 [ naswkil cneyamer 15:45:03 25.06.13 Cornacosanne COrfaceH, MOKETE HAHIHATE -

Nokasarenn

CoxpannTe

Figure 5.18: office memo template

The following components are used in creating form for office memos:

Howmep - ¢ ykazanuem HoMepa 11abI0Ha JOKYMEHTa;

OOBeKTH Synergy (TUIl gaHHBIX-“TIoTb30BaTENN”) - C BKIIIOUEHHOM HACTPOMKOM “3aIl0oMHATh CO30a0IINM
ob30BaTeeM”;

IDaTa/BpeMs - C BKIIOUEHHON HaCTPOUKOU “3a6/I0OKMPOBATEL OT U3MEHEeHUH IT0oIb30BaTesieM” 11 “3aloIHATE
TEKyIleu naTou/BpeMeHeM”;

Brimapgaromiuii CIIMCOK - C MOOKITIOYEHHBIM CIIPaBOYHHUKOM;

Ouuamudeckasi Tabnuma (mmeHTuduraTop-dannye o sotrudnike) - comepzkaias TPy THUMNA OaHHBIX
KOMITOHEHTH! “O0BbeKTh Synergy”: ITonp3oBaTenu (ugeHTUdUKaTOpP-useriD), [1omXKHOCTh (MOeHTHu(PHUKATOL
positionID), ITogpa3menenus (ugeHntudukatop-podrazdelenielD), c BKIII0OYEHHOM HACTPOMKOM “[100aBHsSIThH
CTPOKU B pexkuMe 3anoyiHenus”, “KonuuecTBo oTo6paxkaeMbIX CTPOK Ipu co3nanuun”-1, “@opmartHas
ctpoka”- [userID{positionID} ${podrazdelenielD}];

IaTta/BpeMs (Hadyasio KOMaHOUPOBKU) - C ugeHTUGUKaTOpoM “start date”;
[aTa/BpeMs (KOHeI] KOMaHOWPOBKY) - ¢ ugeHtudukartopoM “finish date”;

IOuHaMuyeckas Tabmulia ¢ JaHHBIMU O ITpoe3fe (ugeHTuGUKaTop-marshrut): Breimagatommii CIIMCOK
(MecTo OTIIPaBKH) - ¢ uAeHTHHUKATOPOM “from”; BLITTafaioini CIIMCOK (MEeCTO MPUOBITHS) - C UAeHTH(HUKA
“to”; Brilagaroluii CIIUCOK (TUII IIpoe3fa) - C uaeHTUuPHUKaTopoM- “type”.

Signature list.
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ITocme TOro, Kak BhI 3aIllOTHUIU BCe HE0OXOMMMEBIE KOMIIOHEHTHI, HYKHO ITepeiTu B pa3gen “MetagaHHbIe”
M yKa3aTb Ha3BaHHe (OPMBI Ha TPEX SI3bIKaX ¥ COXPaHUTbh. [JIg TOTo, YTOOBI IIPOCMOTPETEH GOpMYy,
HeoOXOOMMO [Ba pa3a IIeIKHYTh J1€BOM KHOIIKOW MBIIIXA I10 CO3MaHHOM (opMe M BOCIOITH30BaTHCS
KHOIIKOU B IpaBOM BepxHeM yTiy “PexxuM nmpocmortpa”.

= | S
CrywefHas 3aMHCKa 0 KOMAETHP0BaHHH Ne!
ABToOp:
Jara:
Kareropus: CiayxeOHanA JamHECKa
Tema:
JomkHoCTb Mogpasnenexve ©.1.0.
CpoK KOMaHIHp 0BaHHS: -
MapmpyT mep e BHKeHHA:
Otkyga Kyaa [Mpoesg
Actana Actana ZKe/e3Ho 0P ONHEL ITPoE3 ],
JIMcT coT/IacoBaHAN:
Damunua 1.0, A O/DKHOCETB | Aarta | Tun nognucu KommeHTapuii
[aHHble 3aNoNHAKTCS AaBTOMATUYECKWM B PEXMME NMPOCMOTPA W B BEPCIW AN NEYaTW

Figure 5.19: office memo template in view mode

5.5.2 Order template

B Bume mpumMepa mabioHa mpukasa Oymem ucroib30BaTh “IIpuKas o KomMaHgupoBaHuu”. [ TOTO,
4T00ORI cO3maTh HopMy, HEOOXOOMMO HaxXKaTh KHONKY “+” ([Jo6aBUTE) ¥ CO30aTh CIEOYIOUIyI0 GopMYy:
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; -
Cpysmypa

o Tasme,

Crpama

st Henamenaemsii Tercr i 0 KOMaHJHp 0B aHHH
3t DpgmocTpaunoe nane

(%) MisrocTpounsii Terct

A HTD-pegaerop

] Bemagpouyii cncor:

" B cBS3H o cayKeOGHOIH Heo6X0MOCTBIO, d MNNPHKAS3BIBAIO:

Aaraipema g o

[7] Beutiop nopuarron

%) Mepernauarens sapuantan

Hamanre wraGe smecra Hamaure urofis soecr

i 71, KoMaH HpoBaTh /ey COTPYJHHKOB C e o e
v E) E)

i UsoBparene

& wiin

@ Cenne ' Huaanre uTofiel eecri nazeanne HenanTe uTaGes mnecTi naasanne

&% O6verTa Smergy

£ Homep
5 Muc noy ppncei

& Coinrm i gorgmaent

! OcnoBamme: - cyKeOHas 3armMcKa |\ CH - 0T  weame

B |
;

Caxpannte

Figure 5.20: Order template

To create the form, the following components were used:

HeusMeHseMbIl TEKCT - AJ1s1 BBOOA HEU3MEHSIEeMOTr 0 TEKCTa.
e INaTa/BpeMs (Hauaro KOMaHOUPOBKH) - C upmeHTUGUKaTOpoM “start date”;
» IlaTa/BpeMs (KOHeI] KOMaHIMPOBKM) - ¢ ugeHTuduraropom “finish date”;

» NuHamuyeckas Tabiuila C [AHHBIMU O COTPYOHUKE (MOeHTU(UKaTOp- dannye o sotrudnike) - cogepxkartias
TPHU TUIIA JaHHBIX KOMIIOHEHTH “O0beKTH Synergy”: [Tonb3oBaTenu (upmeHTuduKkaTtop-useriD), [JOIKHOCT!
(mgpentudukartop-positionID), ITogpazmenenus (umeHTudUKaTop-podrazdelenielD), ¢ BKIIOUYEHHOM
HACTPOHKOH “[100aBIsITE CTPOKH B pexuMe 3amonHeHusa”, “KonuuecTBo 0To6paxkaeMEIX CTPOK IIPH
co3manun”-1, “©opmaTtHas ctpoka”-[userID{positionID} ${podrazdelenielD}];

e NuHaMuyeckas TabmuIla C JaHHBEIMU O IIpoe3ne (umeHTuduKaTtop-marshrut): OgHOCTPOYHOE mOJe
(MecTo oTIIpaBKM) - c ugeHTUDUKaTOpoM “from”; OmHOCTPOYHOE T0Jie (MECTO IPUOHITHS) - C UTAEHTUPHUKATC
“to”; OgHOCTPOYHOE IT0JIe(TUII ITpoe3ma) - ¢ uaeHTuduKaTopom-“type”.

ITocme TOro, KakK BhI 3aII0THUIN BCE HEOOXOMMMbIE KOMIIOHEHTHI, HY2KHO IIePelTH B pa3nen “MeragaHubie”
¥ yKa3aTb Ha3BaHue QOPMEBI Ha TPeX SI3hIKaX U COXPaHUTh. s TOro, 4TOOBI IIPOCMOTPETH hopmy,
HeoOXOOUMO OBa pa3a IIEeNKHYTb JIEBOM KHOMKON MBIIINM II0 CO3HaHHOM (opMe U BOCIIOJIb30BaThCS
KHOIIKOU B IIpaBOM BepxHeM yriy “Pexum nmpocmoTpa”.
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- >

O KoMaHJHp OB AHHH
B cBmH co cayxebHoi Heobxomoctsio, IPHKA3BIBATO:

1. KomaH ppoBath C1e AyHOIME COTPY/SHHKOB C 10 :
OcHoBaHne: cnyKeGHas 3armicka Ne: oT

Figure 5.21: Order template in viewing mode

5.6 Actions with user card

Actions matching specified registries with user card can be added to the System. This gives opportu-
nity to copy data from user card of organization structure and reserve to a registry form:

* Actions on employees;

e Actions on reserve.

5.6.1 Actions on employees

To set up actions with employees in organization structure, two forms are required:

¢ personal card form;

» form of additional agreement to the contract.

To set up matching between registry data, identifiers for fields of every component to be used in
matching should be known.

®opma “JIMYHOM KapTOUKK” OOBIYHO COEPRUT MHGOPMAIIHIO O ITOIb30BaTEeIe: HOMED U AaTy BhIAAYH
yooctoBepenus, UHH, PHH, CUK, agpec npoXuBaHu.
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| o Texywee npegcrasnenne:  OcHOBHOR
e :
£ Wi b seec asmae 5
HassaHue hopMbl Ha KASAXCKOM 'Jj “ @
|J1m UHAA KapTOouKa ‘ :

x
Hassaxwe hopmbl Ha pycCKom

= Na yaocToEEpeHuA
|J1V| UHaA KapTouka | 9 | |
Hazsaxwe hopmbl Ha aHrNMACKom '1
|J1muaﬂ KapTo4Ka ‘ = TiaTa seinaum
KpaTkoe onucaHue 9 5]

x

= WAH

x

= PHH
Bepcua :u] | |
| Na 1 (21.07.2015 09:48) oL

= CHK

z

= NOCTORHHOND MECTR KWTENBCTER

x

= CBeEHNA O PETCTDALMK MECTA KHTENBCTER

x

= Kon-80 A0CTYNHbIX OTNYCKHbIX AHERA:
-

CoxpannTi CoxpaH1Ts Bepcuio

Figure 5.22: Personal card form

®opma “JomoTHUTEILHOTO coralineHus K T " 0OBIYHO COOePRUT HHGPOPMAIIHIO 0 morb3oBaTene: MHH,
aIpec IPOXMBaHUSA, HOMEP U JaTy BEIOAa4YU YOOCTOBEPEHUS.
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Ha rnasHyto

| J Tekyljee NpeacTasneHne: OcHosHoe
s :
: .
MeTagaHHble £ :J <ok
Hazzaume QopMel Ha Kalaxckom :.ul AONONHWUTENBHOE COT K5 Hasmure 41006l B2ECTH HaZBaHHE Hasawte 4Tofk1 BELCTI HAZBaHNE:
LEI,un cornaiuexne ‘ 51 TPYOBOMY AOrOBOPY Y |m | | ‘
Hassanue (hopMbl HA PyCCKOM
=
LJ],un COrnalleHue ‘
Hazzarie 1 Ha aHEMICKOM
oo 5 r. Actana et HaskmuTe 4TOGs! BEECTH HA3BaHME
LI],nn cornaleHne ‘ i 1
L)
KpaTkoe onucasne
=
= TOO "ASTANA", B A P ITENb", B NUUE AUpekTopa AcnaHOexoBa AeiiCTBYIOLIErD Ha YcraBa P Kasaxctan
i
=
¢ SR o LR St W
Bepcus . = ] rpaxpanmH PecryBinukm Kasaxcran 4B Hawewre wTofel BsecT HasEsHme
[Ne 1(18.06.2015 17:41) | [1] =
= =
- HE®MUTE 4TObLI SBECTM HAIBAHME
n
1
=
s Mogpuce
51
=
5 il Afpec nOCTORHHOTD MECTA KHTENBCTBA ) HammuTe 4TO0LI BEECTH HA3BIHME
o
=
5 il CBeASHUR © PETMCTPALMMA ND MECTY MATENLCTEY 4§ HaauTe uTOBLI BsECTM HAsBaNME
o
=
i Haware 4Totk ssecTH Hasaanme (b reawe srofe sseci HassaHve ssigaHHoe MBJ PK
= ]
L]
=
s HatmuTe 4ToOL| SBECTH HAIEaHNE
3 |
.
CoxpaHnTb ‘CoxpaHuTb BEpcHID

Figure 5.23: ®opmMma “[lomn.cormnamenue K TI”

ITo dpopme “IomonmHUTENbHOE coralnenue K TI” Heo6X0OuMO co3aTh peecTp B pa3gese “IIpoiiecchr”.
Ianee mepexomguM K OYHKTY “IlefiCTBUS MO COTPYOHHUKY” pasmena “Otmen KagpoB”. [Iist moGaBIeHUs
OeWCTBUS HaXKuMaeM KHONKY “Jo6aBUTh melicTBHE”.
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Ha rnasuyio
< PepaktupoBaHue OeACTBUA

Haasanwe pedcTana JHon. cornawexwe

Koa Jon._cornalexue
Peectp [on. cornawexve v
[o6aBuTb conocTaBneHHe C KAPTOYKOH

BCTpoeHHLIE NONA YYETHOH 3anHUcK OoGaBuTh ¥nanute

Mone kapTouku Mone peecipa Cnocof conocTasnexna MapameTp CONOCTaBNeHNA
lastname -| |cmp-luds8g -|| EQUAL -|| BeeauTe Hazsaume nons

firstname + || |cmp-edatetd - [EQUAL - || BeeauTe HaasaHWe nons.. x

CoxpaHuTs

Figure 5.24: Actions creation

In the opened window, fill in the following fields:

* HazBanue gericTBus - 0ymeT oToOpazkaThCs ITpu BeIOope KHONKY “HacTpoiika” B pa3gerne “ADMUHUCTPUPOB

* Kop - TeKCTOBOE 1I0JIe, IpegHa3HAYEeHHOe [JIS BBOJA KoAa HeMCcTBUS. 3HaUYeHVe HAaHHOTO IO He
MOXKeT HaUMHATHCS C ITU(P U COXKepPKATh MPOOEIHL.

¢ PeecTp - BeIOUpaeM peectp “Ilom.cornaiiexnue”

¢ HaxumaeMm KHOHOKY “I1060aBUTH COIIOCTAaBIIEHME C KAPTOYKOW” M M3 BBEINAHAIOIEr0 CIKWCKA MEHIO
BEIOUpaeM IIyHKT “JIuuHas KapTodka”

e Ilnst moGaByieHUSI COMOCTABIIEHUS HaXXMMaeM KHONKY “I[06aBUTH”: B IOJie KapTO4YKH BEIOUpaeM ID
KOMIIOHEHTOB KOTOpPhIE XOTUM COIIOCTaBUTh, TaK¥Ke B IIOJIE€ PeecTpa BEIOUPaeM COOTBETCTBYIOIIHE
3Ha4YeHUs U3 peecrTpa.

ITocne Toro, Kak Bl HACTPOUJIM COTIOCTaBJIeHHE /151 COTPYHUKOB OTHEeNa KaaApoB B pa3neie “AOMUHUCTPUPOB
OOCTYIHO co3maHue “Jlom.coriaiieHus’”.
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o Hee S o) s

LEGTIE] ABMMHNCTPUpOBaHnE

~ OpraHu3aMoHHanA CTPyKTypa

: CozgaTe coTpygHuka | BeiBpaTe vz cnpasouHmka | 3MEHNTE

JATEHBIA 0TAEN

\ ep
Bogutens —
MeToponor Bodpoe Keax ﬁ ﬁ

Boauteno
HasuaueHbl Ha 3Ty 0/IHHOCTL:

Jlon.cornawenne

> Peseps

> AppecHan KHUra

Figure 5.25: Adding action window

s Toro, uToOBI co3maTh “IIoI.coralleHre” Mo TaHHBIM JIMYHOM KapTOYKy, He0OXOOUMO HaxXkaTh Ha
MMOSIBUBIIYIOCS KHOMKY “IIotm.cornamenue”. BaXXHBIM MOMEHTOM KOIMPOBAHUS HAaHHBIX U3 KAaPTOUKU
SIBJISIETCSI ee 3alO0JIHEHHOCTh. ECNM BH BCe MPaBUJIbHO HACTPOUIIH, TO HaHHBIE U3 JINYHOM KapTOYKH
OOJIKHBI IEPEMECTUTHCS B peecTp “Ilom.cornaiieHue”.
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Hon.cornalieHne

i [ J <

]
OTNPaBHTE

TOIL0THHTEIRHOE COTJANERHE K TEY0BOMY J|0T 0B 0FY |

T AcTaa

KapTouka B

TOO «ASTAMA=, NMeHyeMoe B AankHeliwem «PagoToaatenk:, B NMUE AMPEKTOPA ACNaHGeK0Ba ASACTEYIOWEND HA OCHOBAHNM YCTABA M TPaXAAHIMH Pecnyanimm
+ MMpunowennn (1) Mpouwe (0) KazaxcTaH

rpwkpHs: Pecrytimant Kavaxeran Bobpos M. n

Bofpos ... n

Mognuce

Afpec NOCTOAHHOID MECTA ¥WUTENLETEA

|rAcTaHayﬂ OpbiHBop 8

CBeASHHA 0 PEMMCTRALMN N0 MECTY UTENLCTBA: |r KoxweTay yn.arapuHa 40

|psa4sasea 20130900 | B BLIAaHHO MBJ PK

|99254536554

Toanucars Mpeabigyuuin Cnegyroumi OBy eHne CeoiicTBa Knaccwugmkatop Bepcun Cebinkn Konum

P Zon.cornawenme

Figure 5.26: Filled in registry

5.6.2 Actions on reserve

II11s1 Toro, 4TOOBI CO3ATh AEMCTBUE 10 PE3EPBY, HEOOXOOMMO COIIOCTABUTH MOJIS PEECTPA C KAPTOUYKOM
IOIb30BATENS, aHAJOTUYHO “J[eMCTBUSAM IO COTpymHUKaM”. I co3maHUs OENCTBUS COTPYAHUKOM
oTHena KagpoB, HE0OXOAUMO HazKaTh KHONKY “HacTpoiKu”, KOTOPHIM PACIIONI0XKEH CITpaBa OT (haMUITUHU
COTPYOHUKA B pe3epse.
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I —EEET—
Haswrarop

> OpraHuIaLMoHHAs CTPYRTYpa

v Pezepe
©Bce

ArTHEHHE

ABgpewen /. aKTMBEH -!}

Cnenaxos B A 3aASNEHNE O MPUHATIAN

CocTaeuTe T4

> AfpecHas KHura

Figure 5.27: Creation an action on reserve

Note

Ecnu BB XOTHTE OTPEOaKTHUPOBATh OEWCTBUE, HEOOXOOMMO BHI3BaTh KOHTEKCTHOE MEHIO U
BeIOpaTh MYHKT “PemakTupoBaTh”’. EC/i BB XOTUTE CKPHITH IeWCTBUE, HEOOXOIMMO BHI3BATh
KOHTEeKCTHOe MeHIO 1 BeIOpaTh MIyHKT “CKpPEHITH”.

5.7 Forming dictionaries

5.7.1 Dictionary statuses of employees

CrnpaBOYHUK CTAaTyCHl COTPYOHUKOB OIIPeesisieT pa3jInuHbIe CTaTyCH (OTIIYCK, KOMaHAWPOBKA, O0JIbHUYHEBIHN
B OKHe BEIOOpa II0JIL30BaTENs U B Ipodue nonab3oBarens (Monyne “COTpyOoHUKM”). ITOT CIPAaBOUYHUK
HCIIONb3yeTCs IPH BeIOOpe mekicTBus “HasHaueHWM KajleHOaps” B MapIIpyTe peecTpa. Huxe nmpuBegeHa
CTPYKTypa CIpaBOYHHUKA:
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Kog |ca|endar_types |
MmaA |ca|endar_rypes |
KomMmMeHTapuin

CronBuwl  +

Kog A HKomMmeHTapui MNepeeognTe

type type Llenoe HeoTpUUATENLHOE UACNO, WOSHTUIMKT... &Y
title title HazeaHuWe cTaTyca, KoTopoe BygeT oTobpaxar.. Y
state_label state_label HaseaHue Tekylero cTaTyca NnonL3oearend, K.. Y
color color LieeT cTaTyca, koTopeid OygeT oTobpakeH B c... Y
busy status busy status Twn 3aHATOCTH B JaHHLIA Neprog, Nog0epHuB.. . &
make_wvacant make_wvacant lNpW3HaK 3aHATOCTH LWUTATHOW eJWHWLLL, Nogae.. Y

OK | | OTmeHa

Figure 5.28: Dictionary creation

CrnpaBOYHMK [0IXKeH uMeThb Ko “calendar types” u cronOusl:“type”, “title”, “state label”, “color”,
“busy status”, “make vakant” gonmxkeH comepzKaThb lleJI0e HeOTpUIlaTeIbHOE YMCJI0, 3HaYeHNe KOTOPOTO
OOJIZKHO OBITH YHUKaIbHEIM. [Tone “title” Ha3BaHMe cTaTyca, KOTOPRIM OymeT 0ToOpakaThCs B BHITAAAIOINIEM
CIIKCKE IIPH BEIOOPE mporiecca gericTeus “Ha3nauenue KajneHgaps”.[Tone “state label” HazBaHMe cTaTyca
MOJIb30BaTEsI, KOTOPOe OyaeT oToOpakaThCsI B OKHE BEIOOpa MOJIh30BaTENISA U B IPODUIIE COTPYIHUKA.
Hampuwmep, “B otnycke ¢ {date.start} mo {date.finish}” unu npocrto “B ornycke”. B mone “color”
oInpepesnseTcs IIBET cTaTyca, Hanpumep “#5462ef”. Tun 3anatoctu “busy status” mopgmepxkuBaeT
3HaueHus: busy-3aHST B KaXKObIH JeHb mepuoma, free-cBo60omeH B KaxKObll OeHb mepuopa, standart-
o6bIYHOE paboyee BpeMs. [Ipu3HaK 3aHSATOCTH IaTAaTHOM eOUHUITE “Make vacant” MOXXeT IpPUHUMATD
cnepyomnye 3Ha4eHus:0-1I0Ib30BaTENb C TAKUM CTATyCOM 3aHMMAET WITATHYI0 eOUHUIY Ha IEePHOL
JleI;ICTBI/Iﬂ CTaTycCa, 1-monb30BaTENIL C TAKUM CTAaTyCOM H€ 3aHMMaET IIITaTHYIO €OWHHWITY Ha IIepuon
OelCcTBUSA cTaTyca.

Bynmem paccMaTpuBaTh CIIEOVIONINE CTATYChl: OTIIYCK, KOMaHOUPOBKA, paboyuii meHb. B mone “state label”
IOJIs YKa3aHUs OaThl Havyalla Iepuofa, B 00513aTeJIbHOM ITOPSAKe OOJI?KHA UCII0JIb30BaThCS MOACTAaHOBKA
{date.start}, mns gaThl 3aBeplleHus nmepuopa nomcraHoBkKa {date.finish}. B coorBeTcTBUU C 3TOM
CTPYKTYPOM 3amO0JIHSIEM 3JIeMEHTHl CIIPABOYHUKA CIIEOYIOITUMY TaHHBIMU:

| #= | HazsHauenus kanexpapsa

ype title state_label color busy_status make_vacant
1 OTtnyck B oTtnycke ¢ {date.start} no {date.finish} #5462ef free 0 )

2 fAexper B fiekpeTe ¢ {date start} no {date finish} #5462ef free 1 [}
3 Komanguposka B xomaxgmpoeke c {date start} no {date.finish} #5462ef busy 0 ]

Figure 5.29: Adding dictionary elements

IManee, mpu BeIOOPE B 9Tare MmapipyTa “Ha3zHayeHue KaneHmapsa” B IT0JIe Ha3BaHUU MOSIBUTCS BHITTAHAIOIITNH
CIIMCOK CO 3HAUYEHMUSIMHU U3 CIIPAaBOYHMKA CTATyCOB: OTIIYCK, KOMaHOWPOBKA, pabouuii meHb. Ilocne
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VCIIEIIHOTO BHITIOJTHEHUsI OeHCTBUS, CTATyCc OymeT oToOpaxkaThCs B OKHEe BHIOOpPA ITOIb30BATENIST U B
npoduie COTpygHUKA.

Mowck Nonb3osaTened

BblfpaHHEIE @ 11.0. || BoifipaTh Bcex

HacTo Boibupactele [P Aiigocos M. K. B komaHgupoBke ¢ 28.11.13 no 10.01.14*
S ——— RlCreumanicT No Ka4poBLIM pECYpPCEM

5 Axdepamesa M. M.

Opr. cTpyKTypa Ball=nonpor3soAuTE b

= LleHTp 3A0pPOBOT0 06paz s Anppees ALE
® NenapTameHT no npod ECHEHHMHCT

® [enapTaMmeHT No cEAR '7-

¥

. ApuictaHos W. M.
® QWHAHCOBO-KOIANCTEE

I NEEHLIA CHELHANMCT

Enyﬁaﬂupuﬂa n. A

HauansHWE 0TAENA KOMMYHUKALMA 1 Nponaradgbl 304
™= Bacunbesa /1. @.
pliCreumannct

Epranwes A. b.
Y JupexkTop no frHAEHCOB0-X03ARCTEEHHEIM BONPOCEM

BuiGpars

Figure 5.30: OxHo BEIOOpA mosb30BaTens(cTaTyc-“B koMmaHmupoBKe”)

EHETTETO 6

HaBurarop Mpochuns AIMMHUCTPHPOBAHUE

w OpraHu3alMoHHan cTpyKTypa
AI?I,D.OCOB MaKcyT Ka,D.bI pOBHq B romaHgnposke ¢ 28.11.13 no 10.01.14
cneyuanncT no KagpoBbIM pecypcam

3aHATOCTL NO exe AHeBHUKY 3aHATOCTL MO NOTOKAaM pagoT

1800 28] 30| 1| 2| 3| a| 5|
10:00 E
11:00 R - F E
12:00 E
13:00 E
14:00 E
15:00 3

16:00
17:00
18:00

06iiTWRA W HArpyIKa.

PEKEWMIWTEI W KOHTAKTEI

M | €6 | Be | Mw | Br| Cp| ur|

1] 13 20 27

2
M3annanuposans  [IB Tevenne g [ICaofioann [lsamsrocrs  WNeperpyzca [THesarpywessos spews

Figure 5.31: IIpoduns corpynHuka(craryc-“B KoMagupoBKe”)

5.7.2 Dictionary of completion forms

PacnonoxeHure cipaBoYHUKa (GOpM 3aBeplIeHUsI 3aBUCUT OT TeKyIel Bepcuu ARTA Synergy.
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e 0o Bepcuu 3.5 - CIPAaBOYHUK COMEPKUTCS B moapasnene «CIIpaBOYHUKH»;

¢* OT BepCcuu 3.6 u BHIIIIE - CIIPABOYHHK CKPHIT B I1OOpPA3aeie <<C1'IpaBO‘-IHI/IKI/I>> 1 COOEPKUTCHA B I1Oogpa3geiie
cuctemnl «CriermuanbHEBIE CIIPaABOYHHUKH».

CnpaBOYHUK OIIpefesisieT BO3MOXKHEBIE (POPMEI 3aBeplieHus 01 paboT. CipaBoYyHUK HOPM 3aBePIIeHUS
monkeH uMeTh Kol work completion u nong “form type”, “form type name”, “is result free”, “addi-
tional params”, “button name”, “code”:

form_type tun ¢hopMmel 3aBepieHus paboTe: 0 - KoMMeHTapui, 1 - ¢daiin, 2 - moKymeHT, 3 - popma, 4 -
0e3 pesynbTarta (6€3 Kakux-mubo apTedakToB: KOMMeHTapu, daiin,dopmMa, JOKYMEHT);

form_type name Ha3BaHue HOPMEHI C 00513aTEIBHLIM 3aI0JTHEHUEM IIEPEBOA;

is result free - mogTBepxKaeHue pedynbrata: 1 - He TpebyeTcs MOATBEPKAEHNE pe3ybTaTa paboTe
aBTOopoM, 0 UNTH TIyCTOe 3HaUYeHue - TpebyeTcs MOATBEPKAEHNE pe3ynbTaTa PaboThl aBTOPOM;

“additional params” - TOTIOJTHUTEJILHLIE TTapaMeTPHI NOJIKHEL OBITh II€PEYUCIIEHE B BUe: KOI=3Ha4YeHUe,
pa3nesieHHBI TOYKOHM C 3allsiToM, HanpuMmep: “Koml=3Hadenuel”; “kKom2=3Hadenuel”. Komwl misa
(dopMEI 3aBepIIeHUS TOKYMEHT:

registered, 3Ha4YeHus: true - gonXKeH OBITh 3aperucTPUpPOBaH, false UM OTCYyTCTBUE KOfla-HET;
child, 3Hauenus: true - monxkeH OLITH fOUYepHUM, false UMM OTCYTCTBYET - HET;

registryID, value must be an uuid of registry, if the code is absent, document can belong to any registry
or does not belong to any registry at all.

formID, 3uHauenue: uuid Gpopmel, KoTOpas moIXKHA ObITE POPMOI 3aBEPILIEHUS.

Note

s ¢dopMbl 3aBepIIeHUs “3apPeruCTPUPOBAHHBIN TOYEPHUN TOKYMEHT”, 9TO IOJie HOJIKHO
BHITTIAOUTD TakK “registered=true, child=true”; [Ins mpou3BONbHOTO NOKYMEHTA-3TO MOXKET
OBITH IIyCTasi CTPOKa; /s 3aperMCTPUPOBAHHOIO OOYEPHETr0 HJOKYMEHTa OIIpefeIeHHOTO
peecTtpa “registered=true; child=true; registrylD=uuid peectpa”.

button name - Ha3BaHUWe KHOOKHU OJIsI BEIOOPaA/CO3maHUs Pe3yIbTaTa 3aBepPIIeHuss PabOTH.

code - kop (popMEBI 3aBepIlIEeHNS, COOepKalllui YHUKaIbHOe 3HaUYeHNe, BRICTYIIAeT B POIU UAEeHTUUKATOPa
¢dopMEI 3aBeEPIIEHUS.
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Kon fwnrk_cumpletiun |
MmA |tDupru'|b| 3aBeplleHnA paboT |
KomMMEHTapWA

DOpPMEI 33BEPWEHNA paloT ‘

Cronfuel |+

Kog, A KomMmMeHTapui MNepeeog,
form_type_name  HazeaHwe HazeaHne gopMebl 3aeepweHna paboTel [+ )
form_type TUn PopMel 3aEepWEHWA paboTel 0 - koMmMeHTapWi, 1 - aian, 2- QokymedT, 3-hopma. Il 2]
is_result_free MogTEEpHORHWE PEIYNBLTATA 1- He TpefyeTcA NOATEEPHOEHWE pe3yneTaTa pabor.. &
additional_para... QononHWTENBHEIE NapaMeTpel 3ABWCAT 0T HOPMEl 2ABRPWEHWA, NapaMEeTREl OOMHKH.., [« 2]
button_name HazeaHWe KHoNKW AnA eelfopalcoana... 3To HazeaHwe GyOet oTofpadeHo B Ka4ecTER Ha3ea... i« )
code Kog fopmel 3aeeplweHna Lon#eH cofepHaTe YHUEANeHOe 3HaYeHWe, BeICTyNa.., [+ &

| OK | |DTMEHE |

Figure 5.32: Dictionary of completion forms

W B COOTBETCTBHH C 3TOU CTPYKTYPOH 3aIIOIHSIEM 3JIEMEeHTHI CIIPAaBOYHUKA ITPY IIOMOIIN KHONIKK “106aBUTL”
CIEeAyOIIUM 00pa3oM:

| «= | DopMbl 3aBeplieHnA paboT
& JJE-3
HassaHue Twn hopMbl 3aBepluerna pabotel  MogTBepwgeHre pesynsTaT [lononHUTENbHbIE NapameTpb Ha3saHue kHoNkM Ana Beibopa‘co3naiua Kof (iopMbl 3aBepLIeHWs
Jokyment &l 2 1 registered=true; child=true "Cozaats oTeet” 0 )
daitn [ 1 0 1 =)
KommenTapuit [l o 1 2 e
hopma l &l 3 1 formID=4e958516-c100-48b0-a90d-f3901fd3d... "OrnpaButs” 3 ®

Figure 5.33: Adding dictionary elements

Next, during work creation form of completion can be selected as document and when the subordinate
completes the work and progress equals 100 %, a window requesting document attaching is shown.
Without document attached the work will not be considered completed.

5.7.3 CnpaBO4YHUK TEKCTOB pe30J1loLuum

CnpaBOYHUK TEKCTOB PE30JIIOIUH OOJIXKEH MMETh Kof resolution u mosns:
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Field code

Name

Onucaunue

type

Tun snemeHTa pe30IOIIUNA

Tun snemeHTa Pe30JIrIonuy, IIogoep2KmNBarTCA
3HaA4YeHUus;:

* 0 - cormacoBaHue
* 1 - yTBepXKOeHUE

e 2 - 03HAKOMJIEHHUE
¢ 3 - pabora

text

TekcT pe3ononuu

TekcT pe3omnouuu, KOTOPHM OyaeT oToOpaxaTbCcsa
Ipu BEIOOpE COOTBETCTBYIOUIETO TUIIA.

5.7.4 CnpaBOYHMK noanucen nporpecca NopyvyeHumn

CrnpaBOYHHUK IIOAIIMCEN ITpOTrpecca MOPyYeHU OOJI2KeH UMeTh Ko action _progress U IOJs:

Field code | Name OnucaHue

to BepxHsist TpaHuUIla IIporpecca BepxHsis rpaHulia mporpecca (BKJII0Yaloas)

from HuxHag rpaHuiia mporpecca Huxus4a rparulia nporpecca (BKIo4aroas)
3HaueHUe Iporpecca, KoTopoe 6ymeT

label 3HaueHue IIporpecca oToOpaxKaThCs IIPU BLICTABIEHUU
COOTBETCTBYIOIIETO IIPOrpecca

5.7.5 CnpaBO4YHMK CKJIOHEHMWA Mecaua

CnpaBOYHUK CKJIOHEHUN Mecslla JOJI2KEeH UMeThb Ko month ko0-sa3vbika (MMeloImuecss KOOsl I3bIKa: I'u -
pycckuii, kz - Ka3axCKui, en - aHTIMUCKM) U 101 (MOeHTU(PUKATOPH CTONIOI0B, KaK ¥ UX KOJINYECTBO,
MOTYT OBITH TIOOBIMH):

Field code Name Onucanue
OmnpepensieT, O KaKOTo Mecsila Oyager
3adadaHEbI ITIageKHEBIEe 3HAYeHUudA (MeCs
number Homep mecsna A Al ( T

onpenenseTcs II0 HOMePy, SHBaphb - 1,
¢eBpans - 2 u T.1II.)

Ha3seaHue napamempa

[Tapgex nms ckinoHeHus | [logcTaHoOBKa Mecsiia B BbI6paHHOM ITagexe

5.7.6 CnpaBO4YHMK OONOJIHUTEJIbHbLIX NOJIen npoeKkTa / nopTtdens

CnpaBOYHUK [OMOJHUTEJBHEIX II0JIEN IIPOoeKTa / mopTders OoIKeH UMeTb Kom pm_custom fields u

I10JIsd:
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Field code

Name

Onucanue

name

Ha3zBaHue momn.mnosns

Ha3BaHwue 1moJisi, KOTOpoe OymeT
oToOpaxKaThCs B MPOEKTE / IOpThene.

code

Kopo mom.mmons

3HadyeHWe JAaHHOTO II0JIS OOKHO ORITH
YHHUKAJIbHEBIM.

type

Tun gorm.mmonga

THUI DOTOTHUTEJILHOTO IO0JIS,
oapepKUBaloTCSA 3HaUYEHUS:

* number - 4UCJIOBOE 3HAUEHUE;

* text - IPOU3BOJIbHAS CTPOKA;

* dictionary - 3Ha4eHUe U3 CIIPaBOYHUKA.

aggregate

Tun nepecuera

HMeeT cMEBICII TOJIBKO [OJI 3alMced THUIla
number, moAnepK1UBalOTCA 3HAUEHHUS:

* sum - CcyMMa;
* average - cpenHee apudpMeTHIECKOE.

dictionary value field

ITone co 3HaueHUEM
3aIucu
CIIPaBOYHUKA

CchUIKa Ha II0Jie CIIPABOYHUKA, KOTOPOEe
COIEPXKUT 3HAUEHNE 3anuch. MeeT CMEICT
TOJIBKO [JI5 3anucey tumna dictionary.
dopMaT CCHIJIKU: <KOfA_CNPaBOYHUKA>.
<Kop_nona>

dictionary label field

ITone c mommIuChIO
3amnucu
CIIpaBOYHUKA

CchUIKa Ha I0Jie CIIPAaBOYHUKA, KOTOPOEe
COIEPXKUT HOANNUCH 3anucu. FIMeeT CMEICH
TOJIBKO [JI5 3amnucey tuna dictionary.
dopMaT CCHIJIKU: <KOA_CNPaBOYHUKA>.
<Kopf_nona>

measure code

Indicator code

IIpoM3BONILHEIN KO TOKa3aTesI, KOTOPHIN
OymeT MCIIOJIb30BaH OISl TeHepaluu
CUCTEMHOTO [TI0Ka3aTels Ha IPOEKT U
nopTtdesnb. UTOTOBEIM KO CUCTEMHOTO
IokasaTens OymeT MOJIydeH CllenyloluM
obGpas3oM:
Kod0-nopmeena-uiu-npoekma_3HadeHHUe-
measure_code. MIMeeT CMEBICTT TOJIBKO IJISI
3anucel tTuna number u dictionary c moneMm
3HAUYEHUS - YUCIIOM.

5.7.7 CnpaBOYHUK NOAMUCU UCMNOJIHUTEJIA AOKYMEHTa

CHpaBO‘-IHI/IK IMOOIIMCH UCIIOJIHUTEJIA OJOKYMEHTa OOJI2KEH UMETh KO[ 110n u mions:

Field code Name Onucanue

1 . MecTO B cucteme, rae OyneT IpUMEHSAThCS 3HaYeHUe

ocation Pacmonoxenue
CIIpaBO4YHUMKaA, OJId IIOOMKMCH MCIIOJIHUTEJISA 3Ha4YeHue
ctporoe: document_item labels

code Code II711 TOATIMCH UCIIOJTHUTEISI 3HaYeHUEe CTPOT0E:
originator

label ITognuchk ITogcTaHOBKA IMOAIIKMCH 1IOJIA “VICIONTHUTEh
IOKyMeHTa”
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Ecnu Takoi cipaBOYHUK B CUCTEME OTCYTCTBYET IM00 B HEM HET 3alIUCHU C TaKUM KOJIOM, TO ITOAIIUCHIO
nong - “Ornucaso”.

5.7.8 CnpaBOYHUK NYHKTOB MEHIO OTNpPaBK!

CHpaBO‘-IHI/IK IIYHKTOB MEHIO OTIIPABKH OOJI2KEH MMEThb KOI send_items U II0JIA:

Field code Name Omnucanue

TeKCT, KOTOPBIE OyZmeT 0TOOpaXkaThCA B
COOTBETCTBYIOIIIEM NYHKTE MEHIO; MOXKET UMETD
TIePEeBOIHI.

HasBaHue IIYHKTa MEHIO

item name
= OTIIPABKH

Bo3MOzKHBIE 3HAUEHUS 3TOTO MHOJIS:

send-document - oTIIpaBKa JOKYMEHTa;

* assignment - TiepeTropy4YeHueE;

item process TleiicTBHE, KOTOPOE : agreement - corjiacoBaHUE;
= OCYIUIECTBJISAET IYHKT transfer - nepenada paboTHI;

* approval - yTBepXKIOeHUE;

* acquaintance - 03HaKOMJIEHUE;

* split - ICeBOO-IyHKT MeHI0, 0003HaYalonui
BCTABKY B HETO PA3OeIUTEsI.

[TopsimkKOBBEIM HOMED Hcnionp3yeTca Oy 3agaHus IOPSAAKA IYHKTOB

item number
- I'IYHKTa B MEHIO OTHpaBKI/I MEHIO OTHpaBKI/I.

B xauecTBe 3HaueHU item number OOJIXKHLI BEICTYIIATh HaTypasibHble Yyuciia. U ToroBelil Habop IIyHKTOB
MeHIO CHauasa OygeT OTCOPTUPOBaH IIO0 9TOMY IOJIO, a Te IIYHKTH, ¥ KOTOPHIX 3TO II0JIe 3allOJIHEHO
HelIPaBUIbHO UJIM He 3aIl0JIHEeHO, OyAyT IIOMEIIeHH! II0CJIe HUX ¥ OTCOPTUPOBAaHEI B IEKCUKOTrpadhudecKoM
IopsigKe IO item_name.

ITyukTH Cc IponieccoM split 03Ha4aloT BCTaBKYy B MeHIO pa3genuteseii. Ha3paHue (item name) Takoro
IIYHKTa He MCII0JIb3yeTCs, T.e. MOXKeT OBbIThH JIIOOBIM.

5.7.9 CnpaBO4YHMK TMNOB paboT no pesoniouunmn

CrnpaBOYHUK IIYHKTOB MEHIO OTIIPaBKU JOJIZKEH UMETh Kof resolution work _types u nons:

Field code Name Onucanue

TeKcCT, KOTOpBIH OymeT oToOpaXkaThCS B
COOTBETCTBYIOIIEM NYHKTE MEHIO; MOXKET UMETH
TIePEeBOIHI.

HasBanue nyHKTa Tuna

item name
- paboTEI
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Field code

Name

Onucanue

item process

IlelicTBUE, KOTOPOE
OCYIIEeCTBISIET IIYHKT

Bo3MOXKHBIE 3HAUEHUS 9TOTO MOJIS:

* assignment - paboTa;

* agreement - coTJlacOBaHUE;

* approval - yTBepXKIOeHUe;

* acquaintance - 03HaKOMJIEHUE;

* resolution - pe30JIoIus;

* send-document - OTIpPaBKa JOKYMEHTA;

item number

ITopsimKOBEIA HOMED
IIyHKTa B BBEIIAOA0IEeM
CIIMICKe

Hcmonb3lyeTcs oI 3afaHUs NOPSAKa IIyHKTOB.
B KauecTBe 3HAYEHUH BHICTYIIAIOT HAaTypaJibHBIE
ymncia. UToroBeiii HA60pP NYHKTOB MEHIO
CcHauasa 6yoeT OTCOPTUPOBAaH II0 3TOMY IIOJI0, a
Te OYHKTHI, Y KOTOPHIX 3TO [OJie 3aIll0JIHEHO
HeIPaBUJIbHO WUJIU He 3all0JIHEeHOo, OyayT
IIOMEIIEHH TOCJIe HUX U OTCOPTUPOBAHEBI
JleKcuKorpadumuyeckoM mopsigke 1mo item name

code

Kom Tuma paboTe

3HauyeHWe DAaHHOTO MOJIS OOJIXKHO OBITh
YHUKaJbHBIM. MICIIOJIB3yeTCs OIS CBSA3U CO
CIIPaBOYHUKOM resolution, a UMeHHO C II0JIEM
Tun sneMeHTa PEe30JIIOIUA.
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Chapter 6

Project management

PeBususa VCS: 8198

6.1 Terms and definitions

«IIpoekT» YHUKanbHBM Habop PaboT, CBA3aHHBIX IOCIeA0BATE IFHO U/UJIN TTapajlyIeIbHO, HalTpaBIeHHbIN
Ha OOCTUIKEHUE 3apaHee ONpeeIEHHOT0 pe3yIbTaTa, B paMKaX OTPaHUYEeHHBIX CDOKOB, PECYPCOB
u GromxKera.

«Bnapenen IIPOEKTa» ITons30BaTENb CUCTEMHEI, IIePBOHA4YAJIBHO - aBTOP ITPOEKTa. Bragenei moxeTt
OBITh M3MEHEH Ha II0JIb30BaTels, IIPKX HAJIMYUHW Y HET'O IIOJIHEIX IIPaB OOCTYIla Ha IIPOEKT.

«IopTdens npoeKToB» Crocob rpynmupoOBKY TEMAaTUUYECKH CBI3aHHBIX TPOEKTOB, HATPABIEHHBIX
Ha JOCTHUXKeHUe OOILIeH I1eu.

«MeHemzkep nmoprtdesasi» Ilomb3oBaTenb CUCTEMbBI, OMHO3HAYHO OIIPEIeIsIeMbIH 11 TOPTQEs IPOEKTOB,
006 TamaroIIKi IOTHEIMY IIPaBaMHU OOCTYIIa Ha MOPTQeITh ¥ OTBETCTBEHHBIHM 3a PACIOJIOKEHNe ITPOEeKTOB
B MaHHOM mopTdere.

«Meponpusitue» PaboraIpoekTa, XxapakKTepusyemas CTaHIapTHLIMU IIapaMeTpaMu AJisi paboT: GopMyIr
Harpy3KOH, AJIUTEJIbHOCTHIO, UCIIOJIHUTENIMHU. [l0 MUMO 3TOrO IJIsi MEPONIPHUSATHUN MOTYT OBITH
yKa3aHEBl CBA3U, CBOMCTBA CTOMMOCTH IIJIAHOBOM U (PaKTHUUECKON.

6.2 Risk categories

B Cucreme umeeTcsi CTaHOAPTHBIM HaO0Op KaTeroOpuyu PUCKOB ITPOEKTHOTO yiIpaBneHus (6 Tunos). [1pu
HeoOXOOMMOCTH MOKHO M3MEHUTH CYIIECTBYIOIINE KaTErOPUH PHUCKOB NYTEM PeHaKTUPOBaHUSA, U0
CO37aTh OOIOJIHUTEJIbHEIE KaTETOPUU PUCKOB C IIOMOIILI0 KHOIIKU «+» CBEPXY.

B OTKDPHBIBIIIEMCSA OKHE HeoO0XomuMo YKa3aTkb:
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AT
=yl
* Ha3BaHue PHCKa - I10JIe OJId BBOOa Ha3BaHUA PUCKaA. Ilo HaxkaTuioO Ha KHOIIKY CIIpaBa *“&+, OTKPEIBA€TCA
OraJioroBo€ OKHO <<HepeBOJII>I>>, KOTOpoO€e COOEepzKUT B cebe Ta6n1/1uy C JIOKAJIAMH N 3HA4YE€HHUAMHU
I1epeBOJ0OB B COOTBGTCTBy:[OIl[GfI JIOKAJIHu;

Nokanb Tekcr
[10 yMON4YaHWH

RU

KK

EN

Figure 6.1: IlepeBopkl

* Kop - TEeKCTOBOE T0JIE, IIpegHa3Ha4YeHHOe OJId BBOOa KOIa PUCKa. 3HayeHUEe JAaHHOTO IT0JIA HEe MOXKET
Ha4YMHATBCA C L[I/I(bp U cogepxkKaThb HpOGGJ’IbI. 3aronHsIeTcss aBTOMaTUYeCKH U3 Ha3BaHUS PHUCKaA.

Default risk types set in the System:

Institution risks

Commercial risks

Social risks

Technical risks
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¢ Financial risks

* Ecological risks

6.3 Project portfolios

The section can be used to create "Project portfolios" (using "+" button on the top panel). To create
a portfolio, enter its name, code, project manager, location and click "Save" button on the top panel.
An example of project portfolio is shown below. To delete a portfolio, click button with red cross on
the top panel.

Moprdenn npoekToB

B LenTp 350posoro ofpasa KusHW Lj + x
BoicTaska 30 2013
CMOpTHBHeIE MEPONPHATHA HassaHue [BhicTaBKa 30 2013 |

Kop Wystavka_zozh_2013 |
MeHemkep nopTdens mn

Moptdhens i s

Figure 6.2: Project portfolios

6.4 Settings of projects

B pazmene “HacTpoilku IpoOeKTOB” YKa3bEIBAETCS pPacCUYeT MEePOIPHUATUM IIpOoeKTa(aBTOMaTUYECKUH,
PY4HOI1), TUII BBOAA HaT MEPIPUATUYN IpoeKTa(CTaHAapHLIN(HAaYaIo U IJIUTEJIbHOCTE) U aOCOJTIOTHERIM (Ha4s1io
U 3aBeplleHue)), euHNIa U3MEePEeHUS CTOUMOCTH ITPOEKTOB ¥ HAaCTPOKKa CKPHIBAIOIasa 3aBepIIeHHBIe
IIPOEKTHI ¥ TopTdenu HaBUTaTOpa.

HacTtporiku

PacueT MeponpUATHiA NpoekTa | ABTOMaTMUECIMiA |

Tun BEOAA AAT MEPONPUATHIA NPOEKTA | CTangapTHLIi (Hauano n ganTensHOCTS) |

EMHNLA M3MEPEHUs CTOMMOCTH NPOEKTOB | ‘
CHpBIBATE 33BEPLUSHHEIE MPOSKTHI M NOPTgIENN B HABWraTope

CoxpainTs

Figure 6.3: Settings of projects

6.5 LLUabnoHbl NpoeKkToB

IMompasmen “IlabGnoHbl TPoeKTOB” pa3aesna “IIpoeKTH” IpeqHa3Ha4Y€eH OJIs peHaKTUPOBAHUS U YOaTeHUS
mrabJI0Ha IMTPOEKTOB, KOIMKs KOTOPOro OymeT co3maHa M 3adelCTBOBaHA B MOMEHT CO3MaHHUS IPOEKTa

o mabmony. IllabmoH mpoeKTa COOEPzKUT KaK CTPYKTYPy OymyIIero mpoekKTa C OTHOCUTEIbHBIMHU
CPOKaMH, NJINTEJIbHOCTAMMU U SEiBI{CIIBJO(TTSILdE[LIGI)OIII)II;ITT{ii,’FBI(II:3IIHFI€IiII$IIIO YMOJIYaHHUIO OIIPpEeEeJIEHHOT

Habopa HaCTPOEK.

IMompasmen “IITaGr10OHBI TPOEKTOB” COOEPIKUT:
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e KHOUKY “I1o6aBUTHL”;
e TaAGIHUIy CO CIIMCKOM I1a0JIOHOB IIPOEKTOB ¥ €MMHCTBEHHBIM ITOJIeM Ha3BaHUSI;
* IIOJIe C IIOMCKOM II0 TaOsuIle;

¢ IIEPEeKIIIo4YaTeslb CTPaHHUII;

LllaBnoHe! NnpoexkTos Mowck

DobaeuTe

Haasanwe

Exerognan ewicTaeka «3q0poeei 0bpaz xuzHm 2013
MogrotoertensHee pafioTel No BeicTaeke SOH

FazpaBotaTe cUEHapHA ANA BMAEOPOIMKIE H Y AP OIHKDE
FazpaBoTaTe NpaBkna NoBedeHHA COTPYAHKIE B0 BREMA BEICTABKM

PazpafioTate TEKCT MHOPMALMOHHOND NHCEME

T1AaH NOATOTORKA MATEPHANDE ANA BACCELIM
F‘SSFISEDTKE BEBICTAEOYHOrO MATEOHENE

COCTZENEHME MHAOPMALMOHHEL TEKCTOE 0 KOMNAHHA
COCTABATE TEKET NMCEMA LNA PACCEINKH NARTHERAM
Mogrotoerts M NodoBpate foTorpadky AnA KaneHaapa
HD,D,FDTDBMTE TEKCT ANA NPEZEHTELMH HELLEH KOMNAHKM

FacneqaTaTe NPEsEHTALMID O KOMNAHHM B HAANENALLEM K3WeCTae

Matepuank 4na cTeraa

PazpafioTate MHGOpMALMOHHER CTEH

EsxerogHan ebicTaeka «3gopoesi 0paz suzHn 2012y

MoAroTaEHTE HHPOIMALHI LNA CTEHAE

COCTAENEHWE CIMCKA PESENBKATENEHEX SAEEABHAA ANA NPOBBARHUA HIHOWECKOMY TYPHUPY N0 BOynuHry

MpOEECTM AHOHE Ty¥pHUPE B YHUBRPCUTETAX cpeau 1 1 2 kypooe

TMaMck CNOHCOpoE ANA 0BECIEYEHHA AONONHHTENEHLIX PACHOLOE HA TYRHHR
Mouck BeAYLLEMD W 3EYKOPERUCCEPE

Mogfiop komucoumn AnA Bblgaqum

PazpaBoTaTte NOraTHR TYRHKpa

PazpaboTate Auzalin gunnoma, rpamoT, npecc-bannepa

Mpurnacue kiopu ¢ AreHTCTES CNopTa W diuz. kyneType PR

Figure 6.4: I1TaG10HBI IPOEKTOB

3HayeHMWS M3 COUCKA HEeJb3s yOalATh, MOXKHO TOJIBKO CKPBIBaTh. [IJI 3TOTO B KOHTEKCTHOM MEHIO
HeoO0X0guMO BHIOpaTh MYHKT “CKPBITH”, OJid 00paTHOTO AelcTBUS “BOCCTAaHOBUTH”.

ITo HaxkaTHIO Ha KHOMNKY “[Io0aBUTB” 11160 IIpu BEIOOPE B KOHTEKCTHOM MEHIO 3allUCH ITYHKTa «PelaKTUPOBa
OTKpLIBAeTCs 9KpaH HacTporiiku 1mabjoHa IpoeKTa:

* BBomgHasi nH(GOpPMAaIIUs:

- Haspanwe ma6oHa IPoOEKTa - MOJIe OJIS BBOAA HA3BAHUSA I1abI0HA TPOEKTa;
- Kop - momne BBOMa, 3allOIHSIETCS aBTOMAaTHYeCKH 13 Ha3BaHUA abioHa IPOEKTa;
- CTtpykTypa mabioHa - KHOIIKa AJIs Iepexofla Ha OKHO “PefgakTupoBaHUe CTPYKTYPHI ITabiioHa”,
IOCTYIITHA TOJIBKO [JId Y2Ke COXpPaHEeHHOTO I1abJioHa;
* HacTpoukwu:
- Tum pacyeTa CPOKOB - BEIIIAJAIOIINI CITMCOK (10 YMOTYaHUIO - 3HaUueHue OepeTcs us onnuu «Pacyer
MEPOIIPUATHUH IIPOEKTa», PACIIOJIOKEHHOHN B pa3faesie KoHpuryparopa «HacTpoiiku npoeKkTa»);

- Tun pacyeTa ITporpecca - BhIllagalouii CIIUCOK, KOTOPHIY COOEPKUT 3HaYeHUs - “CpegHee apupMeTUUE(
3HaueHue” n “CpegHee B3BelIeHHOE 3Ha4YeHUe";
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- [lepepacueT mporpecca Ipu U3MeHEeHUH CPOKOB - (D1aK0K NpeJHa3HaveH OJIsd TepepacyeTra Iporpecca
IPU U3MEeHEHUU CPOKOB;

- Bec MepompusATHS - BHITAAAONINHN CTUCOK (3HaYeHMe 6epeTcst U3 cipaBoYHWKa pm_custom fields
U3 OOIOJTHUTEIbHEIE TIOJISI C TUIIOM non_negative number);

- Cnoco6 BBOOga CPOKOB - BHINIAAAIOUINM CHUCOK (10 YMOJTYAHUIO - 3HaUYeHWe 0epeTcs M3 OIIUU
“Tun BBOLa maT MEPOIPUSATHUM IIPOeKTa”, PacIloI0XKeHHOM B pa3aesie KoHuryparopa “HacTpoiiku
npoekTa”);

- Tun nporpecca - BLIIIaaloui CIINCOK, KOTOPBIY COINEePKUT 3HaUeHU - “@akTudeckuu nporpecc/IIporp
1o pabore” u “®@aktuyeckuil nporpecc/IlmanoBE mporpecc”;

* VnpaBieHue pucCKaMu:

- IToka3nwBaTh ymaneHHbIe - (GJIazKOoK IOJI 0TOOpazkKeHus yoaleHHBIX PUCKOB;
- Io6aBuTh - KHOIKA OJi1sT moOaBIeHUST HOBOT'O PHUCKA;
- Tabnuna co crIucKoM m00GaBJIeHHBIX PUCKOB, OTCYTCTBYET, €CJIM HET HU OOHOM 3alliCH;

* BHemrHu# BH[ (G1axkK¥ O 0TOOpaXKeHus CIeAyIOIIuX MoIel A JaHHOTO IIPOeKTa):

HIIuTenbHOCTD;

Hauamno;

3aBepIlleHHE;
3aBHUCHUT;

OTBETCTBEHHBIN;

IImaHOBas CTOMMOCTD;
dakTHYecKasi CTOUMOCTD;

ITporpecc;
* [TOomoJIHUTEIbHbIE I10JIS:

- ToGaBuUTH - KHOIKA OJIsI JOoOaBIeHUSI HOBOT'O OOIIOIHUTEIBHOIO MO (OTKPHIBAET MEHIO, TYHKTH
KOTOPOI'O COCTaBJIEHH B CIIpaBOUHMKe pm custom fields);
- Tabnuna co ciuckoM noOGaBIeHHBIX OOI.IIOMIEN.

* B camoM HU3Y 3KpaHa II0 CepeOuHe paclojiokeHa KHOoNKa «CoXpaHHUTB» - [JIs COXpaHEHUs BCeX
BHECEHHBIX U3MEeHEeHHUN.
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< HacTponku wabnoHa npoekTa

Haumenoeanne wafinoHa npoekta Beeaure HazeaHue walnoHa npoekTa

Ko

CTpyKTypa WabnoHa

Hactpoiikn
Tdn pacdeTa cpoKoe ABTOMATMYELKMA v
THn pacyeTa Nporpecca CpegHee apHOMETHYECKOR ZHAYEHHE v

MepepacteT NPOrNECEa NPH M3MEHEHWH CHOKOE

Bet MEponpUATHA

v
Cnocof BBOAA CPOKOB CTaHAAPTHLIA (NATa HAYaTa M ANHTENLHOCTE) v
Twn nporpecca DakTHHeCcKHi nporpect fMporpece no pafoTe v

YnpaBneHHe pUCKamu

HoBaenTe MNoKa26IBATE YO4ANEHHER

Haumenosanue Craryc Boaneiicteue Meponpuatua OTBETCTBEHHbII
WHCTHTYUHOHANBHBIE |

Pewenue sunuHoro . YcTpaHeH Huakoe Monck gononHute . Maawes E 11
TexHu4eckwe puCKku
PelueHie TexHUueckux. . YCTpaHeH Beicokoe OkonueHo ycnew . Eppenos MA
DHHAHCOBLIE PUCKH

Pucku MpoeoasTcA Mepo.. CpegHes Axppees AE.

Buewnnii Bua
OrofipaskaTe CRRAYIOWME NONA ANA 4aHHOMD NROBKTA
| ANUTENEHOCTE
| Hauano
« Japepwedne
| ZaBHCHT
| OTEETCTEEHHEIA
NNaHOBaA CTOMMOCTE
BAKTUIECKAA CTOMMOCTE
TEXT 2

CoxpaHuTh

Figure 6.5: Hactpoiika ma6ioHa OpoeKTa, 9acThb 1
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< HacTponku wabnoHa npoekTa

Bet MeponpUATHA
Cnocofl EBOAG CHOKOE

Tdn nporpecca

Ynpaenexwe puckamu

NoBapnTs

HaumeHosaHHE Craryc BoapefcTene

WHCTHTYUHOHANBHBIE |

PelueHie KunuWHoro ... YCTpaHeH Huakoe
TexHu4eckue pucku

Pelwerue TexHuyecknx.. YcTpaHeH Beicokoe
DHHaHCOBEIE PHCKH

Pucku MpoeogaTcA Mepo.. CpeaHee

BHelHKHA BHO

OrofipakaTe CREAYIILME NONA ANA JaHHOMD NPOBKTA

 OnWTeneHOCTE

« Hauano

' 3apepleHWE

| 3aBucuT

| OTEETCTERHHEI
MN&aHOBAA CTOMMOCTE
TAKTUIECKAA CTOMMOCTE
TEXT_2
CyMmMaZ
TekcT

« Mporpecc

[ononkuTenkeHLie Nons

HoBaenTe
Haagauue Tun Kon
TEXT_2 text
Cymmaz number
Teket text

CTAHARNTHEIA (LATA HAYANa M ANHTENEHOCTE)

DakTHHeCkUA nparpece FMporpece No pafioTe

MeponpuATHA OTBETCTEEHHEIR
Monck gononHuTe.. Magwes E.W
OkonueHo ycnew... Epaexos LA

Angpees AE

MokazkiEaTE YAANEHHEE

CoxpaHuTh

= = =&

Figure 6.6: HacTtpoiika ma6ioHa IpoeKTa, 4acTh 2

OkHO “PegakKTHpPOBaHHE CTPYKTYPHI HIa0/I0HA MPoeKTa” COmePKUT KHONKY “J]06aBUTh” C MKOHKOMH

“?”, none noucka “Ctrl+F”, a TakXe IepeBo-TabIUIly CO CTPYKTYPOU OynyIiero npoekra.

ITo HaxxaTHUIO KHONKU C UKOHKOM “?” OTKPHIBAETCS MEHIO CO CIENYIOIIUM COIEPKUMBIM:

**N** TNobaBneHMe HOBOro napansieNlbHoOro MeponpusaTus

**Shift+N** [lo6aBneHMe HOBOrO BJIOXEHHOrO MEpPOMNPUATUSA

**Delete** YpaneHue BbiAe€NE€HHOro MeponpuATuUS

**Ctrl+F** Mouck MeponpuaTua no GpopMynupoBKe

IIepeBo-TabmuIla COOEPKUT CIIEAYIOIINe CTOJIOIH:

HOMep (He monKeH UMeTh IIyCTOT O 3HAYEHUS)

HaszBanue (0053.);
OnuTenbHOCTD (00513.);

3aBucur (00s3.);

dopma 3aBepuieHus (DaHHbIe 6epyTCcs U3 cipaBoYHUKA work completion).
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Kaxmas suetika TaGIUIIEI MOKET HaXOMUTHCS B IBYX COCTOSIHHSX: B PeXKHME IIPOCMOTPA (0 yMOTUaHUIO)
1 B pexXyMe pefaKTHPOBaHWsI. B pexkuMe pemaKTHPOBAHWS ONHOBPEMEHHO HEe MOXKET HaXOOUThCS
0oJiee OOMHOU STYEHKU.

* PexXMM IIPOCMOTpPA -> PEeXKUM PeIaKTHPOBAHUS

I BLIOeJIeHHOHW si4eMKHM HaxKaTue KiaBuinu «F2» mu6o «Enter», a Takxke OBOMHOMN KJIMK MBIIIHN
IePeBOOAT SYENKY B PEXKUM pefaKTUPOBaHUA.

* PeXVUM pemaKTHUPOBAHUS -> PEKUM IIPOCMOTPA

[ pemakTUPyeMoOM siYeHKM HaxkaTue KinaBuiu «Esc» nmubo rmorepst pokyca Ha S4YelKe MepeBOasT
sIYeUKY B PEXXUM NpocMoTpa 6e3 coxpaHeHUsT BHECEHHBIX n3MeHeHu. HaxkaTue knaBurnu «Enter»
IIPUBOOUT K COXPAaHEHUI0 BHECEHHBIX U3MEHEeHUN.

ITo maxaTuio knaBuil «Shift+N» 1pu akTUBHOM 0CHOBHOM paboyelt 0671aCTH CO CITMCKOM MEPOIIPUATUM
71100 O HaXKaTUIo0 KHONKY «J[[o6aBUTh» 000aBIAE€TCSI HOBOE OUYepHEE MEPOIIPUSTHE B KOHEIl BEIAEJIEHHOTO
B BUI€ IIyCTOM CTPOKYU, B KOTOPOU gUeliKa C Ha3BaHUEM aBTOMaTUYeCKU HaXOOUTCS B peXKUMe pefaKTHPOBaH]

ITo HaxaTnio Ha KinaBuIny «N» IIpu aKTUBHOM OCHOBHOM pabouei 06/1aCcTH CO CIIMCKOM MEPOIIPUSATUH
HOGHBJ’IHGTCH HOBO€ MEPOIIPUATHE B KOHEI] TOT'0 2K€ CTPYKTYPHOT'O YPOBHS I10 OTHOIIIEHHUIO K BEIAEJIEHHOMY
B BU[e IIyCTOU CTPOKH, B KOTOPOU TUeliKa C Ha3BaHMEM aBTOMATUYeCKU HaXOOUTCS B PEXKUM pefaKTUPOBaHU!

Co3maHue HOBOTO MEPOIIPUATHUA MOKHO OTMEHHUTDH, HAaKAaB Ha KJIABUIITY «Esc».

B pe3ynbTaTe yCHEIIHOT0 COXPaHEeHU ST HOBOMY MEPOIIPUSITHIO HOIKHA IPUCBOUTHCS IJIUTEIFHOCTS II0
yMOJT4aHUIo (3HaYeHue, paBHoe 1).

1. Tlone oIUTENBLHOCTH HE MOXKET COOepzKaTh ITyCToe 3HaueHue nubo ogHu mpobenbl. MHade stueiika
IIepeBeeTCs B peXKUM IPOCMOTpPA U el BepHEeTCS IIPeNbIayIlee cCoOXpaHeHHOe 3HaYyeHue.

2. Ilone gnuTEeIbHOCTH MOXKET COIepZKaTh TOJILKO II0JIOKUTEIbHOE YHUCII0, IPOOHAS YacTh KOTOPOT0
pasperneHa 3amsaToi. MHaue ssueliKa BHIEIIETCA KPaCHBIM ¥ OCTAHETCS B peKUME PeTaKTHPOBAHUA.

IIpuMmeuanue:

Ecnu B HacTpoiiKax mabioHa IPOeKTa B OIIUH « TUII pacyeTa CPOKOB» YCTAHOBIEHO 3HAYEHHEe
«ABTOMaTHYECKHUM», TO OJISI BCeX IPYIIIIOBLIX MEPOIIPUATHH Y TIEHKHU C IJIUTEIFHOCTEIO OyHoeT
OTCYTCTBOBATh PEXKUM PeOaKTUPOBaHUA. [[JIMTENLHOCTD, PpaBHast 0, COOTBETCTBYET MEPOIIPUSITHIO-
BEXE.

KonTekcTHOE MeHIO TAaOMUITHI CONEePKUT MYHKTH “Pa3BepHyTs” m “Yoamuth”. IIyHKT «Pa3BepHyTH»
Pa3BoOpadyuBaeT BCE NOYEPHUE MEPOIIPUATUA OaHHOT'O I'PYIIIIOBOT'O MEPOIIPUATHA. Y;uaneHHe BBIOEJIEHHOT O
MEPOIIPUATUA OCYIIECTBIIAETCA HaXKaTHUEM KJIaBUIIIN «Delete» (TOJIbKO €CJIU BhIeJIEeHHadA sg4yerKa HaXOOUTCS
B peKUMe IIPOCMOTpa) Iu00 BRIOOPOM ITYHKTA KOHTEKCTHOTO MEHIO «YOaIuTh».

st Tabmuust gocTynHO aelictBue «drag-and-drop». IlepeHecTu MEPOTPUSATAE MOKHO TOJIBKO HazKMMast
U yoepxusasd s4euky “HasBanue”.

Ecnu mepemelniaeMoe MEPOIIPUSATHE UMEET 3aBUCUMOCTH (KaK BXOOMAINME, TaK UM UCXOOSININe) U/uiu
XOTsI OBI OMHO M3 €r0 JOUYEePHUX MEPOIPUSATUN UMeeT BXOISIINE/UCXOOSAIINEe 3aBUCUMOCTH, TO B MOMEHT
drop’a 6ymeT BEIBOOUTLCS IIpenylpexkaaollee coobireHre 00 yoaleHnu BCeX JOUYEPHUX U 3aBUCUMBIX
MEPOIIPUSITUM.

ITo HaxaTtuio kKinapumm «Ctrl+F» B Opay3epe npu akKTUBHOM OCHOBHOM pabodedl 061acTh CO COUCKOM
MEPONPHUATUM ITOSIBISETCS I10JIe IS IIOMCKa MEePOIIPUATHSA 10 GOPMYIMPOBKE C BO3MOXKHOCTHIO IIepexoia
K CJIeIVIOIeMy/IIpeOEayIleMy HalTeHHOMY MePOIPUITHIO HaXkaThueM KiaBuiu «Enter».,
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€ PepakTMpoBaHWe CTPYKTYpbI WwWabnoHa

La6noH npoekTa "ExXeroaHan BLICTaBKa "3a0poBbIiA 06pas xu3Hum 2015"" AoGaButh 7

Ne HasBaHue AnnTensHoCTb 3aBucuT Popma 3aBepLIEHUA

4 ExerogHas BhICTaBKa "370poEblii 06pas u3Hu 2015"

1 4 061WAA KOHUENUWA BbICTABKA 26

1.1 Pa3paboTaTe 06LLyI0 KOHLENLUMIO BbICTaBKM (BUABHWE, Lenn) 5 Het

1.2 PaspaboTaTh cLieHapWid ANA BWAEOPONNKDE 1 aYANOPONUKOE 4 KommeHTapHii
1.3 PaspaboTaTh NpaBiina NOBeAeHWA COTPYAHWKOB BO BPEMA BhICTABKW 10 Ddaitn

2 4 MoproToBUTENbHBIE paboThl No BbicTaBKe 300K 14 F5(1;0)

2.1 Pa3paboTtats AW3aliH NOroTUNa BLICTABKM 2 F5(1;0) Daitn

22 Pa3paboTaTb TEKCT MHOPMALMOHHBIX NUCTOBOK 2 FS(2.1;0) Daiin

23 Pa3paboTaTe TekcT WHGOPMALMOHHOIO NMCEMa 2 F5(2.1;0) dain

2.4 Pa3pabortate 6aHHep ANA BbICTABKW 3 FS(2.1;0) (Mo ymonyaxuio)
25 Jn3aiiH BbICTABOYHOTO NABWBOHA 12 F5(2.1;0) (Mo ymonyakuio)
3 4 Pa3pa6oTka cueHapveE gna BoicTaBKK 30X 9

3.1 Pa3paboTaTh cLeHapuid 4ns ayAMoponvka 2 F5(1;0) ®aiin

3.2 Pa3paboTats cueHapuid AnA BUAEOPONVKE 2 F5(1;0) ®aiin

33 3aKa3aTk NPOW3BOACTEO aHOHCOB 7 FS(3.1;0) Het

4 a4 Mpon3BogcTeo NnpogyKyMKM 10 F5(2;0)

4.1 Pacneyarka peknamHbIX NMCTOBOK U NUCEM 4 F5(2.2;0) (Mo ymonyakuio)
4.2 3aKa3aTh NPOM3BOACTEC MATEPUAN0E ANA BbICTABOYHOMO NABWILOHA 10 F5(2.5;0) (Mo ymoenyaHuio)
5 4 MoHTam 5 F5(3;0),F5(4.2,0)

5.1 MOHTaX BUAE0PONIKa B COOTBETCTBIAW CO CLIEHAPUEM 4 FS(1.2;0) KoMMeHTapuii
5.2 MoHTax ayAMoponuKa B COOTBETCTBMM CO CLieHapiem 5 FS(1.2;0) KoMMeHTapuii

Figure 6.7: PegakTupoBaHue CTPYKTYPHI I1abI0Ha MPoeKTa

6.6 Forming dictionary

II71s1 co3maHus CIIPaBOYHNKA, He00X0OuMO nepeiTu B pa3men “IIpoieccer”->“CrnpaBouduku” (cM. CIIpaBOYH!

6.6.1 Dictionary of additional project fields and system indicators on their
basis

st o6aBIeHNS DOTIOTHUTEITEHEIX ITOJIEN B TPOEKTH, HE0OXOAUMO CO3TaTh CIIPABOYHUK C KOOOM pm_custom
CO CIIenyIOIINMH IIOJISIMU:
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Kog |pm_custorn_fields
ma |pm_custorn_tields
KomMmeHTapuiA

Cronbuel |+
Kopn,
name
code
ype
aggregate
dictionary_wvalue_field
dictionary_label field
measure_code

Mma KomMMeHTapUi

HaseaHune

Kopg

Twun

Twun nepepacueTa

Mone co 3HaYeHWeM 3anKncK ci...
Mone ¢ NOANMCLHD 3anUcK Chpa...
Kog nokazarena

MNepeBoguTh

OK | | OTmeHa

=

)

=)

)

=

)

)

Figure 6.8: Dictionary creation

Code Name Values

name Name Arbitrary text string
ITpon3sBosbHAS TEKCTOBAYA
CTpOKa. 3HaYeHUe JaHHOTO

code Kop mom.mons
TIOJISE OJZKHO OBITH
VHUKAJIbHEIM.
One of: number(numerical
value), text (arbitrary string),

type Tun dictionary (value from
dictionary)

aggregate Calculation type (meaningful One of sum (sum), average

for entries of number type)

(arithmetic mean)

dictionary value field

TTone co 3HaUeHuEM 3alnucu
CIIPaBOYHUKA (MMEET CMBICIT
TOJIbKO IJISI 3alliCed THIIa
dictionary)

CchIJIKa Ha II0JIe
CIIpaBOYHUKA, KOTOPOE
COOEepXKUT 3HAUYEHUE 3alucH,
B ¢hopmarte

<KO[,_ CnpaBOYHUKa>.

<kopg_ nona>

dictionary label field

ITone ¢ mOANKCHIO 3aIINCH
CIIPAaBOYHMKA (MMEET CMBICIT
TOJILKO [IJISI 3alIHCey THUIIa
dictionary)

CchlIKa Ha mojie
CIIpaBOYHMKA, KOTOpPOEe
COOEPKUT IOANUCH 3AIIMCH, B
dopmare
<KOf_CnpaBOYHUKaA>.
<kog_nonsa>

measure _code

ITokazaTenb UMeEeT CMBICTT
TOJIBKO AJISI 3aIIUCEeH THUMa
number u dictionary ¢ momem
3HAYEeHUsI — YHCIIOM)

ITpou3BONIBHEIN KOT,
TIoKa3aTess, KOTOPLIN OymeT
HUCHIOJIb30BaH [JId reHepanun
CUCTEMHOTO II0Ka3aTels Ha
TIPOEKT U NopTdesb
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| #= | MononHuTenkHLIe Nona
| + )\, : |
JIONONHKUTENEHEIE NONSA Tun gon. nons Tun nepecueta Kop, nokazatens
Pacxo/sl number sum Costs
Joxogbl number sum Income
Bec MeponpuATHil non_negative_number average Weight
BloxeT number sum Budget
KommenTtapuit text average Comment

Figure 6.9: Dictionary elements

One record of the dictionary defines an additional field added to a project. Additional fields of any
type can be added to a project, but for group indicators and the project as a whole only values of fields
of types number and dictionary with numerical field will be calculated.

HacTpoiiku
HacTpaiika ¥NpasneHue pUCKamI YURACTHWMEM Mpasa BHELIHWIA BWp, JononHUTE NBHBLIE NONA
JoDaBEnTh
HazeaHne Tun Kog
Doxog, Fumber dohodl m
[ [»
CoxpaHnib

Figure 6.10: Adding additional fields

I7151 oTOOpakeHus MOTOJTHUTEJILHBIX I10JIel B 00111eM CITMCKe, He0OXOOUMO TTepeTH B pa3aen “BHemrHun
BUL” U MOCTABUTH rajIOYKy B HY2KHOM ITYHKTE.
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Hacipoiikn

HacTpoiki ¥NpagneHye puckamn ¥UYAC THUEM Mpasa BHewHwiA BMj, AonoAHWTensHBIE NonA

OToGpaMaTL CNe Ay IMe NONA ANA JAHHOTO NPOEKTA:

= dnnTensHOCTE

# Hauano

¥l .3apepWweHne

# 3apncnt

¥ OTEETCTEEHHEIA

LI MnaHoeaA cTOMMOCTE

L DakTiyeckan cTOMMOCTE

I doxon,
# Mporpece

CoXpaHWTh

Figure 6.11: Appearance




PykoBonctBo pa3paborunka ARTA SYNERGY 231/ 319

Chapter 7

Storage and archive

PeBususa VCS: 8198

7.1 Terms and definitions

«CBoMcTBO (amma» I[lapaMmeTp, ompenensiomiui ¢aiil B XpaHUIUIE. 3HAYEHUS CBOMCTB MOTYT
OBLITh BBeIEHBI UJTH BEIOPAHbI U3 UMEIOIINXCS IT0JIb30BaTeIeM, UIH JKe 3all0JTHeHBl aBTOMAaTHYECKH.

«Kareropus daiia» I[lapaMeTp, onpenesnsionuii ¢paii B XpaHuiuile. 3Ha4eHUsT KaTEerOPUii JOJIKHEI
OBITH 3apaHee OIIPeeJIEHE B CHCTEME U JOCTYITHEI IT0JIE30BATEIIIO IJISI BEIOOPA OOHOTO WU HECKOJIBKUX
3HaveHuu s daiina.

«Knaccudpukarop» IlepeueHb KaTeropuii ¢GainoB B cucTeMe

7.2 Folders

Co3paHue XpaHUNIUIA HAYNHAETCS C CO3MaHUs NepapxXu ITalloK, B KOTOPHIX HEIIOCPENCTBEHHO XPaHATCSA
OOKyMeHTHl. [ ymnpaBlieHus 3Tod mepapxuel B [lnadopMme mcnonb3yercsa Mopyiib «Ilanmku» (cM.
unn. «Pazgen «Ilanku»»), pacOIOKEHHBIN B COOTBETCTBYIOMelN BKnagke Kouduryparopa. B neBou
4acTU HaXOOUTCSA OepeBo nmamnok. Ecim mamnka ComepzKUT BIIOXKEHHEBIE 3JIEMEHTHI, TO CJieBa OT MalKU

HaXOOUTCsA 3HAK , IIPA HAa2KaTHUHU KOTOpOfI PACKPEIBAETCA 3TOT 3JIEMEHT OepeBa CTPYKTYPHL X OTO6pa}KaIOT(
BJIO2KE€HHEIE IIallKH.
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Ha rnasuyo

Nanku

@ 55 Xpanunmue ||| ] ¢ ¥ | Mkdpopmaumn o nanke

HassaHue nanku |Xpavavm.|e ‘

PopuTensckan nanka | ‘ -_—

[omawHas nanka | ‘

Bug: Tabnuua

¥pn [

Mpaea WmetroT goctyn 5 -~
1 -

rpynna Pons
all MonHeIi gocTyn x

agMUHUCTpaTop Monueid goctyn A

Figure 7.1: "Folders" section

ITocrne BrImENEHUs IManKu, ClIpaBa 0TOOpaXkaeTCs IIaHeIb yIIpaBJIeHUs 3TOM IIankou. B e€ 3aronoske
pacIionokKeH psp KHOMOK: «BepHyThcsi», «CoxpaHUTL», «[100aBUTh OOUYEPHIOIO MATNKY», «YOaIUuTh»,
«KBOTBEI». «BepHYTHCSI» BEIIOJIHSET IIEPEXO0] K TpegbIAYyIlel BrIeleHHO! manke, «COXpaHUTh» COXpaHsAeT
BHECEHHbIe M3MeHeHUs, «[Jo6aBUTh HOYEPHIOI0 MMAnKy» HoOaBIsSeT MankKy K TEeKyIled BHOeIeHHOU
KaK JOYEepPHIOI0, «YIanuTh» yoanseT BhOEIEeHHYIO B JAaHHBIM MOMEHT nanky, «KBOTe» orpaHuYuBaeT
pa3Mepsl U BepCUH.

Huzke maHenIu KHOIIOK HAaXOOUTCS 00JIaCcTh C mojsaMu: «Ha3BaHue mamnkm», «PoouTesnbcKas IankKa»,
«JTomarmruss nanka». B nmome «Ha3paHue mankKu» yYKa3bIBAaeTCsI Ha3BaHUE TEKYIIeM ITallK{, a TaKxXkKe
OCYIIIeCTBIISIETCS IeperuMeHOBaHue 9TOM MManKu. Mi3aMeHeHus BCTYIIAIOT B CUITY ITOCTIe HaXKaTHUs KHOITKHU
«CoxpaHuUTh>» (ITaHEe b KHOIIOK). KOpHEeBYyI0 Mamnky ¢ Ha3BaHueM «XpaHUIUIIE» IEPEeUMEeH0BaTh HEJIb3s,
COOTBETCTBYIOIIIEE TI0JIE TIPU €€ BLIAEIEHNH BCerfia HeaKTUBHO. [Tone «PoguTenbcKas mamka» yKa3blBaeT
IIaIKy, KOTopasa sABJIdeTCA pOHHTeHbCKOfI II0 OTHOIIIEHHUIO K TeKymefI. KOpHeBaH I1aIlKa, COOTBETCTBEHHO,
He MMeeT POOUTENbCKUX ITaIloK, M JaHHOe MOoJjie He COOepXKUT yKalaHHus. PacmosioXeHHas IIpaBee
KHOIKa «0030p» II03BOMsSET 3agaTh OPYTYI0 POOUTENbCKYIO0 IANKy M, TAaKUM 00pa3oM, BEHIIIOIHUTH
IIEePEeHOC TallKW B APYTroM y3enl uepapxuu. EE€ HaxkaTue BHI3BIBAET OKHO CJIEOVIOIIEro COMAepKaHus
(cM. unn. «OKHO BEIOOpaA ITAIIKK»):
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Boibepute nanky

+| (][ &

£ XpaHunuwe

QK| OTMeHS |

Figure 7.2: Folder selection window

Huxe 3arojioBKa 3TOT0 OKHA HaXOOUTCS ITaHelhb C TpeMs KHoKaMu: «Co3gaTh», «YoanuTe», «OOHOBUTH>,
KOTOpPHIE BBIIOJIHSIOT JEWCTBUS HAO BHIOPAHHOM B 9TOM OKHE IIAIIKON. OTO YOOOHO [OJIsT TOTO, YTOOHI
MOXKHO OBLIIO IIPOU3BECTHU yIIPABJIEHUE CTpYKTypOfI B COOTBETCTBUU C BEIIIOJIHIAEMBIM HeﬁCTBHeM, HeEe
MepeKkJsoJYasch Ha Ipenbiayllee okHo. Hampumep: HeoOGX0ogMMO IEPEHEeCTH IanKy B APYro# y3en,
OIHAaKO NOJIb30BaTENb pellaeT CO34aTh IO STOT y3€eJl HOBYIO IanKy. MOXKHO 3aKpHITh OKHO, CO30aTh
MarnkKy B IIPEOBIOYIIEM OKHE M CHOBa BHI3BATh JaHHOE OKHO (BRIOOD mamkKu), HO 3TO TpebyeT Oonblile
mraroB. Criemymoomiui 3ieMeHT 3T0 «[IpaBa» (cM.umin. «OKHO BeIOOpPa ITpaB»):

lpaea MmetoT goctyn || &

10 ~

Cpynna Fons¥
BCe MoAHBIR gocTyn X

Figure 7.3: Right selection window

CopaBa OT 3aroj0BKa MMeeTCs NepeKyodaTeslb, COmepXallul BapuaHTh: «Bce», «MMewT gocTymn»,
«HeT moctyma» a Take IYHKTH cnucka «Pomu». B pexkume «Bce», HUXKe oTOOpaxKaeTCs CIUCOK
BCeX IPYII, 3apeTruCcTpupPOBaHHEIX B CHucTeMe (TPYNIIBL ONMCAHEL B pa3felie «['pynmner»), B pexxume
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«HWMeroT gocTymn» oToOpaXkaeTcs CIMCOK T'PYIII, OJI KOTOPHIX OIIpeesieHkl IpaBa Ha OaHHYIO IalkKy,
«HeTt pmocTyma» - CIMCOK T'DYII, OIS KOTOPHIX IIpaBa He oIpenmeneHbl. Haxopsmeecs clipaBa OKHO
IIOKCKa UCIIOIb3yeTCS OJI HOUCKOBOU (PUIbTPaALIU CIIHCKa I'PYIII.

B BhIIIIEyKa3aHHOM CHIUCKE, B KOJIOHKE «®.1.0» oTob6pakaeTcsi CIUCOK I'PYIIN, ¥ HAIIPOTUB, B KOJIOHKE
«Ponb», yKazaHa pojb IOJig 3TOM rpynnsl. [ajee, TPUCYTCTBYeT KHOIKA «YOamUTh» I VOaAJIeHUS
IIYHKTa U3 CIIKUCKA.

7.3 Groups

Groups are used to view, edit, create, and delete named user lists which are further used in assigning
rights to folders.

Ha rnaatyo

Fpynnei 4|

+ n

pynna

AOMUHHUCTPaTOP CUCTEMBI mn
BCE 14114
HauaneHnim 0/2
Moanepxxa 112
DOHA NOAASPHKA MOTNOASKA 1Mz

X |X| | X |¥

Figure 7.4: Paspen «I'pymnmbr»

The window has a search field and a standard paginator below the field in its heading. The paginator
is active in case if the full group list does not fit one page.

" +
I moGaBiIeHUsT HOBOW I'PYIIIHI MCIIOIb3yeTCSd KHOMKA , OJI pedakTupoBaHUs (POPMEI - KHOIIKA
“PemakTUpoOBaTh”, KOTOPAas BHI3BIBAET CJIEAVIOIIYI0O GOPMY:

Ha rnasHyio

4= | [-]| Noanepwkxka

HazsaHue Mogaepxka &

MakcumankeHelit pasmep caina (MG) ‘ |

<4 | # NMonbzoBarteny rpynnki |

0.1.0.
Admin Admin A x
Bactok [IMHTpUA ®

Figure 7.5: Pazgen «I'pynnsi» - hopMa pegakKTUPOBAHUS TPYIIITLI
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MNepeBop X

Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 7.6: IlepeBopghl

B 3T0it hopMe yKa3biBaeTCs Ha3BaHMeE, [0 HaXKaTHIO Ha KHOIKY CIIpaBa =, OTKPEIBAETCS NHUAIOr0BOE
oKHO «IlepeBogbl», KOTOPOE CONePKUT B cebe TabNuIly C TOKaIsIMU U 3HaUeHUIMU I1ePEeBOLOB B COOTBETCTBY]
JIOKany, ocie 4ero fo0aBiIsaioTCS I10JIb30BaTEeNN B IPYIILy 1100 BI0KEHHEBIe TPYNIIHL. [1715 fo0aBleHNs
HOBOM BJIOJKE€HHOU I'PYIIIEI HY?KHO HaXXaTh Ha KHONKY «[06aBUTh Ipynmny», a mjisg goOaBIeHUS HOBOT'O
IIOIb30BaTEJIsI B TEKYIITYIO IPYIINY - KHOIIKY “I100aBUTh ITOIb30BaTENsI”. ITO BEI30BET CIHUCOK II0JIb30BaTEEH

CUCTEMEIL:
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Beibop nonb3oBatens

l1ma
Admin A A,

LInknown L.
Abgpewen J1.C.
Bobpoe C.E.
BacHeuoe .M.
[aboynnuH A
Meanoe .M.
Kypymbaee M.C.
Camatoe E.A.

Chnenakoe K.

1000000000

||HUWC'{| ] |¢'DH,:|, M0 e PHKM rvmm:ud

MNogpasgeneHue

Ctoen paboTel © Hace. ..

MoHL NOLLEPEHKA MO,

Ctnen paboTel © Hace. ..

AOMWHWCTRPATHEHEIN OT..

ALMWHWCTPATHEHEIA OT ..

Ctnen paboTel © Hace. ..

AOMWHWCTRPATHEHEINA OT..

ALMWHWCTPATHEHEIA OT ..

10

Non#HoOCTE

HavaneHuk oTgena
[eHEpaNbHEIA LUPEKTO. ..
Cneuwanuct no pabote. ..
Byxrantep, 3am_1
Byxrantep

Crneuwanuct no pabote. ..
CHabmeHey

HavaneHWK oToena, 3...

BeibpaTe |'DTI'--'IEHE

Figure 7.7: User selection to add to a group

B aTOM OKHe, B I10JIE IIOMCKA B 3ar0JIOBKE, MOXKHO BBLITIOJIHUTE IIOUCK I10JIb30BaTEeJIe 110 UMEHH, (l)aMI/IJ'II/II/I
HUJIN OTYECTBY, IIOCJI€ 9eTr' 0O HaXKaTb <<HpI/IHHTb>> O JI[OGaBJ'IeHI/IFI II0JIb30BATEJIA B CITUCOK IIpenbIiayniero

okHa. Ilocme moGaBiieHHs BCeX HEOOXOOMMEIX MOJIL30BaTesIel, W HaXKATHUS KHOIKH
OymeT coxpaHeHa.

rpymnmna

B CTPOKE TI'PYIIIBI YKAa3bIBA€TCsA KOJIMYECTBO IOIb30BaTENEH, IIpuHagiezxKalnuxXx KOHKPEeTHO OaHHOU
T'pyIiiie, a 4epe3 CJell - KOJIM4YeCTBO BCeX TI0/Ib30BaTENEM, BXOOSAIIINX B OaHHYIO I'DYIIITY.

Kpowme Toro, B CucTeMe CyIIeCTBYIOT HeyaaisieMbie ClTyKeOHbIe (ABTOMaTUYEeCKHUe) TPYIIIE Ha OCHOBAaHUH
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nmogpa3geleHui OprcTpyKTyphel. Ha pegakTupoBaHue OoCcTynHb nong “Kon” u “MakcuManbHBIA pa3Mep
darina (M06)”. g coxpaHeHUsT U3MeHEeHU HeoOXO0IuMO HaXkaTh Ha KHONKY “COXpaHUTD”.

7.4 Roles

The System roles indicate access levels to the System storage folders. To manage roles, there is the
"Roles" tab with standard elements to search, edit, and delete roles:

Ha rnaeHyio

Ponn A

+ 1 -

PefakTupoBaHne poniu
Monusli goctyn 1 F
TonbKO YTeHue =1 E.]

Figure 7.8: "Roles" section

Ponb xapakTepu3yeTcs Ha3BaHUEM U OIpedeIEHHBIM HaO0pOM ITOTHOMOYKI. BOT CIIMCOK TaKUX ITOTHOMOYHE

* Viewing;

* Adding a new element;

¢ Deleting element;

* Editing index page of folder;

» Editing document;

* Adding comments;

» Editing comments;

* deleting comments;

* Viewing comments;

* Viewing versions of documents;

» Restore versions of document;

* Restore properties of document;
* Viewing properties of documents;
» Editing classifier of document;

* Viewing categories of document;
* Adding document into link list of document;
» Editing link list of document;

* Deleting document links;

* Viewing link list of document;
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* Loading document file;
* Moving/Renaming document;
* Rights settings

iy
i
ITocne knuka 1o 3HA4YKYy C I/I306pa}KeHI/IeM OTKPEBIBAETCA OKHO CIIEOYIOIIEro COOep2KaHuA:

Ha rnagHyio

‘ - |‘ 5| ‘ PegaktupoBanue ponu

HaasaHue i)
Pons

#|  TNpocmoTp

JloBaBneHue HOBOTO 3NEMeHTa

Yaanexue anemenTa

PefaKkTHPOBAHNE WHASKC-CTPAHMLE! NANKK
PeflaKTHPOBaHNe JOKYMEHTa

JloBaeneHue KOMMEHTapHER

PefaKTHPOBAHNE KOMMEHTAPWA

¥Yaanexue KOMMEHTapnes

MNpocMoTP KOMMEHTapUes:

TpocMoTp BEPCHIA AOKYMEHTa
BOCCTaHOBNEHNE BEPCUM AOKYMEHTA
PefaKkTHpOBaHNe GEOWCTE AOKYMEHTa
MpoCMOTP CBOMCTB fOKyMEHTA
PefjaKTHPOBaHWE KNACCHIIMKATOPA AOKYMEHTA
MpocmoTp KaTeropuid AoKyMeHTa

JloBaeneHue JOKYMEHTA B CTIMCOK CCLIIOK AOKYMEHTA
PefjaKTHPOBAHWE CTIMCKA CCINOK AOKYMEHTA
YAaneHue CChiNoK A0KyMEHTa

MNpocMOTP CKCKA CChINOK JOKYMEHTA
3arpyaka chafina nokyMeHTa

Nep Tl anemeHTa

HazHaueHue npas

Figure 7.9: "Role" section, new role creation

B 3TOM OKHe BBOOUTCS Ha3BaHUe, TAK¥Ke 10 HaXKaTHIO Ha KHOIIKY CIIpaBa ':ﬁf', OTKPHLIBAETCS OUATIOTOBOE

okHO «IlepeBogbI», KOTOPOE COAEPKUT B cebe TabIuIly C TOKaISIMU ¥ 3HAYEHUSIMU IEPEBOAOB B COOTBETCTBY
nokanu. Jlamee IMPOCTABISIOTCS TaJIOYKH IO IIYHKTAM CITHMCKa OOCTYIIa, KOTOPhIE B COBOKYITHOCTH U
ompenensioT Habop pa3pelleHui U 3aIpeToB Ha [MOCTYI K 00beKTaM XpaHUIHIIA.
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Nokanb TekcT
[10 YMONYaHWH
RU
KK
EM
Figure 7.10: IlepeBonsl
[Tpumeuanue:

Ponp “TIpocMOTp” BKIIOYEHA 110 YMOJIYaHUIO, U3MEHEHNE 3HaYEeHUA rajloOuKyu HEJOCTYIIHO.

7.5 Properties

Properties are designed to add additional data about documents, which can be then used in search or
sorting of the document.
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Ha rnastxyto

CeoiicTBa | |
+ 1m -
Homep Kog HaseaHue

0 ai_publish_date [Aarta nyGnukatmm Z (=
1 ai_expire_date Cpox genctenn Z] |[=
2 al_author 3arpysnn E [=
3 ai_created WameHeH & =
4 ai_type ®opmaTt Z [=
5 title HassaHune Z [=
6 creator Cosgarens E [=
7 subject Tema Z] =
g description OnncaHne Z [=
9 publisher Wzgatens Z [=
11 date Oata [EIpES
12 type Tun Z] |[»
13 format DopMaT SOKYMEHTA & [=
14 identifier WpeHtuchukaTtop [ [=
15 source MCTOUHMK & [=
16 language A3k Z] |[=
17 relation OTHOLIEHWUA E [=
18 coverage MokpbITHE Z [=
19 rights ABTOpCKWe npasa Z [=
20 mail_to Komy Z [=
21 mail_from or Z [=

Figure 7.11: Properties

In order to add a property, click "+" button and fill in the following fields:
* code;

i
o =11l
¢ Ha3BaHUE CBOMCTBA, IT0 HazKaTHIO Ha KHOIIKY CIIpaBa ==, OTKPEIBAETCS TUAIOTOBOe OKHO «[IepeBombr»,
KOTOPOEe COMNEPKUT B cebe TabIuUIy C JTOKAIIMH M 3HAYEHUSMH IIEPEBOIOB B COOTBETCTBYIOIIEH
JIOKAJIN;

* description of property in three languages;

* number in list;

¢ show in explorer window;

* mandatory to fill;

* dictionary(select from existing dictionaries or create a new one);

* value generator.
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Ha rnaeuyo

‘:‘ ‘E| CeoiicTBa

Kog,
HassaHue
Onucanwe

Homep

CnpaBoyHnK
CroiicTEO (BNageneLy)
3aBucHMOe CBOACTBO

FeHepaTop 3HAYEHWA

o |

) NokaseleaTe B OKHE NPOBOAHMKA

) OBAzaTensHo ANA 3aN0NHEHWA

| v

Figure 7.12: Adding property window
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Nokanb TekcT
[10 yMON4YaHWH
RU
KK
EN
CoxpaHWUTb
Figure 7.13: IlepeBonsl
iy
,]:[J'ISI PedaKTUPOBaHUA CBOMCTBaA HY2KHO HaXaTh Ha KHOIIKY , d OJId yoaJIeHUd HaXKaTb KHOIIKY -

PAOOM C UX HAa3BAHUSAMMU.

7.5.1 File change notifications

IOns aktuBaumu ¢yHkiuu “HanmomuHanve o0 ob6HOBIeHUM ¢aiina” HeobxoguMo Ho0aBUTL CBOMCTBA
ai owner u ai update period:

* the ai owner property determines file owner; a user can set either himself or his subordinate as
such.

* the ai update period property determines file update period.
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st Toro, YTOOBI yBEOOMIIEHUSI HadYald IMPUXOOUTH IIOIb30BAaTeN0, HY2KHO OTMETUTh B HACTPOHKaX
ITOIb30BaTeIsI->yBeIOMIIeHUSI->0011Ine-> “HamoMuHauue 06 o0HoBIeHNUH (aiina”. st Bcex aios,
Yy KOTOPBIX 3aII0JTHEHHI [BA 3THU CBOMCTBA, MPOUCXOOUT CIEAYIOIIee: II0JIb30BATEII0, KOTOPHIM YKa3aH
B Ka4YecTBe Biafenblla (aiiia, B yKa3aHHBIM IIePUOI IIPUAET YBEOOMJIEHWE Ha MOYTY, B KOTOPOM IIO
CCHIJIKE MOXKHO IIEePEeRTH K COOTBETCTBYIOIIEMY (aiiity.

Note

IMepen nogkmoueHreM GYHKIIMOHAIbHOCTH “HamomMuHaHne 06 00HOBIeHNH ¢aiina”’, Heo6X0ouMo
TIPOM3BECTU HACTPOUKH B IIOACUCTEME afMUHUCTPUPOBaHUs (CM. PyKOBOACTBO afMUHUCTPATOPA).
O6paTuTech agMUHUCTPATOPY CHUCTEMEL.

7.6 Classifier

Categories of documents are intended for document classification by type. The Configurator defines
categories, which will be used in the company. When searching for documents, use categories to
limit your search to a specific category or set of categories. Categories management dialog is in the
appropriate tab and looks as follows (see Fig. below):

Ha rnasHyio

Knaccudmkarop Y

L 1L -

HazeaHune KaTeropuu
OTYeThl v

CNpaBOYHUK il .

Figure 7.14: Categories

Here standard control elements for editing, deleting categories, and switching between columns are
present. "Add" button opens the following form:

KnaccucgukaTtop

HaseaHue D

COXpaHWTL | | OTMeHa

Figure 7.15: New category creation

B aToli popMe HET Apyrux 371eMEeHTOB, KpoMe II0JIel [Jisd BBOga Ha3BaHUA KaTeropui. [1o HaxKaTHIO Ha

o

[l k]
KHOIIKY CIIpaBa =&, OTKPBIBAETCA OUAJIOTOBOE OKHO «HepeBOﬂbI», KOTOpO€e COOEepPXKUT B cebe Ta6.TII/IHy C
JIOKAJISIMHU U 3Ha4YEeHHUAMHU IIEPEBOOOB B COOTBeTCTByIOU.IeI;I JIOKaNIu. 9TH KaTeropuu 6yI[yT OTO6pa}KaTBCﬂ
B q)OpMe PaCIHINPEHHOr'o IIOMCKa U B (bOpMe HO6aBHeHI/IH HOBOT'O HOKYMEHTa B CI/ICTeMy.
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MNepeBop X

Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 7.16: IlepeBonsl
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Chapter 8

Llenv M nokKa3aTe,nium

PeBususa VCS: 8198

8.1 Terms and definitions

«IIens» Croco6 onmKCaHUSs IJIAHUPYEMOT'0 PE3yIbTaTa AesTeIbHOCTYA KOMIIaHUH. [[OCTUKEHUE 1NN
MOKeT GbITH BEIPaKEeHO Yepes3 IT0Ka3aTe/ U U CBI3aHO C 00 beKTaMy CUCTEMEL: IIPOEKTaMK U MapIIpyTaM

«IToxka3arenab» Criocob uaMepeHuss 00 bEKTOB/IIPOIIECCOB CUCTEMHEI ¥ BHEIITHUX 00 BEKTOB/IIPOLIECCOB,
BBIPA’KEHHBIH B YMCI0BOM (hopMe, 3HAYEHHU ST KOTOPOT'0 MOXKET OBITh ITOJIy4eHO/PaCcCYUTAaHO B PpaMKax
CHUCTEMHI, J'[I/I60 UMIIOPTUPOBAHO M3 BHEITHUX NCTOYHUKOB. IToxkazarenu OeJIATCA Ha 6&30Bble n
pacCuYuTEIBAEMEIE.

«CHUCTEeMHbIH IIOKa3aTeab» [loKa3aTeln 00beKTOB/IIPOIIeCCOB CHCTEMEI, TeHePUPyEeMbIe aBTOMATHYECKI
IJISI HOBOTO 0O0BeKTa/mpoliecca. I10-MUMO BCTPOEHHEBIX B CHCTEMY IT0OKa3aTelel, I0Ka3aTenyu TakKkKe
MOTYT OBITD IIEHTPATTN30BAHHO OTIPeIesIe b 1T 00heKTa CUCTEMEI: TT0JIb30BaTeIsd, TOApa3aeIeHusI,
QHKETHI.

«KapTa nmoka3sartesiei» BusyanpHOe IpencTaBiieHNe YHUCI0BOY HHMOPMAIUK, HEOOXOOUMOE [JIsI OTCIIEKE
porpecca JAOCTUKEHUST/COOTBETCTBUS LIEJISIM U TIOKa3aTelIsIM.

«ITognucu nmporpecca nopy4eHus» CIIPaBOYHUK, ONIPEIEISIOMNN OCHOBHEIE ITPOMEKYTOYHbIE 9TAIIBI
UCTIOJIHEHMS PaboT, XapakKTepulyeMble: Ha3BaHUEM U 3HadeHueM nporpecca (ot 0% mo 100%).

8.2 System indicator templates

Ha rnasHywo

LIa6noHbl CUCTEMHbIX NOKa3aTenei

AoBaenTs

Hazeahue Kog Craryc JonycTUMBIE 3HAUSHUA OToGpaxats B OTueTe Homep
SpPeKTHBHOCTE eff AKTHBEH 0-100 Oa
Harpyaka workload AKTHBEH 0-100 Oa

Figure 8.1: System indicator templates
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System indicator template is a template with parameters for generating system indicators for organi-
zation structure items: divisions, positions, and users.

Template context menu has the following items:

° PeJIaKTI/IpOBaTB - OTKPEIBA€T Ha PeJaKTUPOBaHHUE CYI.T.IeCTByIOH.II/Iﬁ 11a6JI0H CUCTEMHOTO TOKa3aTes,
TaK2Keé MO2KHO KJIMKHYTBH [IBad PAd3ad II0 Ha3BaHUIO maboHa u OTKPHBITHE €TI0 Ha PeJaKTHUPOBAHHUE;

¢ CKpPHITH/BOCCTAHOBUTS - AJIs1 TPEOOTBPAIeHUsI ITOCIIEAYIOIIEr0 UCII0Ib30BaHu s 11abI0Ha MOXKHO €T0
“CKpHITh”, OJIg aKTUBALIMMU HY>KHO HaXaTh NYHKT “BocCcTaHOBUTHL”.

[ns co3maHusi HOBOTO 1IabI0HA, HEOOXOOUMO HaXKaTh KHOMKY “J[06aBUTh” ¥ 3aIIOJIHUTD CIIEAYIOIIne
TIOJIST:

j—
[l e 1
e Ha3BaHue 110 YMOJIYaHHUIO, II0 HAXATHUI0 Ha KHOIIKY CIIPpaBa ==+, OTKPHIBAETCs OHUAJIOTOBOE OKHO
<<HepeBOJIBI>>, KOTOpOe COOEePKUT B cebe TaGHI/IHy C JIOKQJISAMU U 3HAYEHUsIMU I1IE€PEeBOOOB B COOTBETCTBYIOII]
JIOKAJIH,;

MNepeBop X

Nokanb Tekct
[10 YMONYaHWIO

RU

KK

EN

Figure 8.2: IlepeBopghl
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e Code;
¢ Unit of measurement;

* OOBEKTH [JIs TeHepalliy - BEIOpaHoe 3HaueHUe OIpeaesisieT 00beKThl CUCTEMEI, OIS KOTOPHIX IIPHU
aKTUBAIIMH COOTBETCTBYIOIIEro I1aboHa OyOyT CO3MaHbl CUCTEMHBIE IMOKAa3aTeu (I0-yMOITYaHUIO
BLIOPAHEBI BCE TPU 00BHLEKTa);

e JTomyCTUMBIE 3HAYEHUS - HACTPOUKa MMeET ABa MO0JIsI BBOJA CO 3HAYEHUSAMHU [O-yMondaHuio “0” u
BHITIQMIAIOIINY CIIMCOK C BO3MOXKHBIMU 3HaUYeHUSIMHU “MuHuManbHoe”/“MakcuManbHoe”/“CpenHee”;

¢ OToOpazxkaTh B OTUYETE - BEIIAAIONINI CIIXNCOK C BO3MOKHLIMY 3HaueHuAMu “Ila”/“HeTt” oTripemenser
oToOpakeHre MHOANKATOPa CUCTEMHOI'O ITI0Ka3aTesIsi, CTeHEPUPOBAHHOTO 10 MaHHOMY I1abI0HY;

° HOMep - II10JI€ BBOOA BJIMAET Ha IIOPAOOK OTOGpa}KeHI/IH WHOWKATOPa CUCTEMHEIX HOKa3aTeHeﬂ;

e TumI mmoxa3aTess - BRIIAOAIOMINY CIIMCOK C BO3MOXKHBIMU 3HaueHUsIMH “Ba3oBuiin”/“BriunciaseMulii”.

- 'paauyHBIe 3HAUEHUS (THUI: Oa30BLII)
- Ilepuon o6HOBIEHUS (TUIT: 6A30BBIM)

- Q®opMmyna (TUI: BEIYUCISIEMEBIH)
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LabnoH cMCTEMHOro NOKasaTens

HazeaHue &
Kog

EQMHWLA WEMEPEHMWA

OGbEKTLI A5 reHepaLUmMi |,ﬂ,ﬂmﬂHm:Th, ; ||I'Innh:3uBaTenb,_ ||ﬂﬂ,qpas,qenEHHe,_ | v
JlonycTUMBIE 3HAYEHWA E| - E| | cpepnee v |

OTobDpaxaTtk B 0TUeTe Oa v
Homep

Twn nokazaTena BazoebIi ¥

IpaHWUHbIE 3HAYEHWA | . | |

MNepwog 0GHOENEHKA Mo gHAm Hegenu v ke

CoXpaHuTE

Figure 8.3: Creation of system indicators template

8.3 System indicators settings

System indicators setting section includes settings for indicators of organization structure and other
settings connected to system indicators:

* OrobpaxkaTh POTO - aKTUBAIINA HACTPOUKY BIUSAET Ha HaIn4Yne/0TCyTCTBUE hoTorpaduu noiab3oBaTenein
B OTYETE;
* Wupukatop nop GoTo - HACTPOUKa onpenensieT, KAKOW IT0Ka3aTellb UCIIOIL30BaTh B OTUETaX;

¢ KonmnuecTBo cTONOIIOB B Tabnuile MHOUKATOPOB - HACTPOMKA OmpedesnseT, KakKuM obOpa3om OymyT
oTtoOpakeHH B oTueTax. 3HaueHue “0” 0603HavYaeT, YTO BCE MHOUKATOPHI AJIsT OOHOTO 00BbeKTa OyayT
oToOpaXkeHHl B OIHY CTPOKY.
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e MHmuKaTop B IepeBe - HaCTPOUKa OIpenesisieT, 0 KaKOMY IT0Ka3aTe o KCI0Ib30BaTh HHOUKATOP B
mepeBe OpPr.CTPYKTYPHI.

e Ilnst pykoBOmHMTENS OTOOpazxKaTh IMOKa3aTenb - 3HaUYeHHWe 9TOM HACTPOUMKH ompefmenser, OymeT Iu
CTeHEepPHUPOBaH IJII PYKOBOOUTEIS ITOKA3aTeNb JOIXKHOCTH, MO0 COTPYIHUKA.

e In the borderline table a user can edit numerical values of upper and lower borderline values of
indicators shown in the organization structure.

To edit borderline values, double click selected number and enter new value.

* BpeMs CyTOK, B KOTOpoe OymyT OOHOBJIEHBI aHHLIE B CUCTEMHBIX ITOKA3aTeJsX - MOJie [AJI BBOOA
BpeMeHH, B KOTOpoe OyoyT 0OHOBJIEHHI ITOKA3aTEIIH.

Ha rnastyio

Hac'rpoiixu CUCTEeMHbIX NoKasaTtenei

HacTpoiiku MHguKaTOpa ANA Opr. CTPYKTYPbI
¥/ OToBpakarts doto

WHaukaTop nog choto - v
Konuuecteo ctonbuoe & TaGnuue uHgukatopos 0
WHankaTop B gepese Harpyaka (workload) v

[NA PyKOBOAMTENA OTOGPAKATE NOKAIATE B! [IOMKHOCTH v

HYHHAR rPaHNLA BepxHAA rpaHvua V1z06paxeH1e
|
25
26 50
51 75
76

Mpoune HacTpokK

BpemaA cyTok, B koTopoe GyayT 06HOBNEHB! faHHLIE B CUCTEMHLIX

10:08
NoKazaTensax

CoXpaHWTh

Figure 8.4: Settings for system indicators
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Chapter 9

Request management

PeBu3usa VCS: 8198 The typical solution is used to create various requests for any employee of the
organization: to IT department, to purchase commodities and materials, to receive monetary assets
and others. Stage of request execution can be seen at any moment during its execution; and services
can be assessed and a report with arithmetic mean for every kind of request can be generated.

Request management configuration includes the following:

¢ Creating request template;
* Creating request registry;

* Creating route;

Adding item to cross-module button;

9.1 Creating request template

st co3manus 1mabioHa 3asgBKU, HeoOxoguMo mepedTu B pasuen “Ilporecch-> ®opMbl” ¥ HaXKaThb
KHOTIKY “I1o6aBuTh” (mogpobuHyio mHdopmarluio o popmax cM. Popmser). B oTKpHIBILIEMCS OKHE, HE00XOAMMO
BCTaBUTH KOMIIOHEHTEH! [IJIT BBOJa ¥ OTOOpaKeHUs JaHHBIX.




PykoBomcTBo pa3paboruynka ARTA SYNERGY 251/ 319

fipoHite 3asiA

i e s YA S

Sodarurs daia

s ot et Ao x|

aamuama 1.0 I ‘Tomwincrs I aam I W nognucu I Favmeurapu |_ Toanwcs |
2L

= | ET ST o v o
I | ETED e [Frem e [Cormaconmme [Eormzen nuvere wmm | T | [~

Figure 9.1: Creating request template

The form must include the following components :

one-line field with predefined text — to store information on position of assignee of request;
one-line field with predefined text — to store information on full name of assignee of request;
unchangable text ("Author:")

Synergy object — positions, option Fill with the first position of creating user is enabled — to auto-
matically fill the field with the first position of creating user;

Synergy object— users, option Fill with the creating user, from name is enabled — to automatically
fill the field with the full name of creating user;

date/time - options to fill with current date/time and to clock user changes — to automatically fill
the field with the date of request creation;

unchangable text ("Other requests") - to display name of request;
multi-line input — to enter text of request;
file — to attach files connected to the request ;

Synergy object — users, options Allow multichoice is enabled, name to —to enter assignment ex-
ecutor since the assignment dos not have an executor predefined;

signature list — to display signature list on request from.
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In filling mode, the form looks as follows:

- ¥
ADMUHWCTPATUBHOMY AVPEKTOPY
BoGpoe M.C.
ABTOp:
=
1]
Mpoune 2aABKH
TeKcT 3aAskm
Dbl © GAHHBIMK O MPOHMX SAABKAX
[JlpGasure gaiin
WenoanuTens(GyaeT onpegenet arpexTopom BoGpoe 1.C.)
n
| Dammnnn 1.0 | JlonkHocTe | Jlara | Tin nogrmci | HoMMeHTapWit | TMogrcs |
|Aanube sananusoTER aBTOMATIMECKN B pEXNME NPOCMOTPA 1 B BERCHN ANA NEYATH |

Figure 9.2: Request template in filling mode

9.2 Create request registry

s co3maHus peecTpa 3asBKYM, HeOOXOOHMMO mepeiTu B pasmen “IIporieccwl->PeecTprl” u HaXaTh
KHOTIKY “Ilo6aButh” (mogpobHyI0 mHpOPMAIKNIO 0 peecTpax cM. PeecTpsr).
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£ PepaktmpoBaHWe peecTpa
HaWMEHOESHWE peEcTpa 3arEKa KA TMLY
TOopMa JOKYMEHTA 3aAEKA -
THn JoOKyMEHTR ExyTREHAR [BHYTRSHHUE A0KYMEHTE) v
Ha3saHwe AefCTEMA N0 AOKYMEHTY PEECTRE DMpaEMTE
COTopasETE QOKYMEHTE M0 PEECTRY B pAsAEns “Mon” ¥
3aKpITe OKHD QOKYMEHTE NOCNE OTNPEEKH HA BKTHESLWD
FeeCTp OTBETA - v
Ha3saHwe geficTEMA QNA BeI30EA PEECTPA OTEETA
Co3faBaTE KOPHEBYH: PAGOTY ANA MAPLLPYTOR N0 pESCTRY
PopMynupoera padoTsl
Mons GopMbl peecTpa
B min OToGpaMEHIE NONA NP NPOCMOTPE PEECTRE W AEHTHIMEATOD KOMOHKKA HEZEaHIE NOMA IHIHALEE COREMHAMDE
| | cmp-b&wjod Beegure HaseaHwe no
| | cmp-quoksw Bee/IuTe HasBaHKE N
| | of from or
| | cmp-hjecy3 BeegMTE HASEAHKE NC
| | ¥ text Tekct
| | cmp-15b2u2 Beegure HassaHwe no
CopTHpoBsxa npw oToBpameHnm
CopTMpOBaTE Mo JaTE CO3AAHHA v
HaNpaEnEeHnE COPTHPOEKM Mo yiEae k J
JoBaEHTE CobtiTHE
AKTHBaLMA CAIR |
HazeaHme OTEETCTES #mIH Tun pafiorsl
MpegBapuTEnbHbIE 3TANDI
COrMAcoEAHWE © HEMOCPEACTEEHHAIM PYKDEDOUTENEM COIMACOERHHE
HeitcTBNA
Ha yTEEpHGEHNE CyNTaHrasvHa A.C. YTEEQHOEHWE
Npaea Ha peecTp AoGaBEHTE
Co3gaHue MPOCMOTE CRHCKE MPCCMOTE AAHHL PejarTHpoBaHHE M3MEHEHNE ¥ ganeHue
all o o+ 1! C il
O06aBHTE CONOCTARNEHNE
COXpaHnTE

Figure 9.3: Request registry

Fill in the following fields in the opened window:

1. HammeHOBaHue peecTpa — YKa3hIBaeTCsda Ha3BaHHe peecCTpa;
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2. CI)opMa OOKYMEHTAa — YKa3hIBaeTCsAa mabJI0H 3asIBKU;

3. Tunm moKyMeHTa — B CIy4Yae ecJiM 3asiBKa OOJIXKHA PEerdCTPUPOBATHCS, TPeOyeTcs: yKasaTh TUII
CO3[IaBaeMbIX 10 JAHHOMY PEECTPY HOKYMEHTOB (IJIsI peTUCTPalid B COOTBETCTBYIOIIEM KypHAJIe);

4. Ha3BaHue OelCTBUS 110 JOKYMEHTY peecTpa — YKa3bIBaeTCs Ha3BaHME KHOIKH, 110 HaXKaTHIO Ha
KOTOPYIO OyAeT BHI3BIBATHCS MapLIPyT aKTuBauuu (Hanpumep, OTIIPaBUTB).

5. OtobpazxkaTh JOKYMEHTEHI 10 PEECTPY B pa3aese “Mou” — ycTaHaBIUBAETCS TaJIodyKa, [AJIsI COXPaHEHUS
3asBKM B pa3geiie Mou;

6. 3aKprTb OKHO OOKYMEHTaA IIOCJI€ OTIIPAaBKH HaA aKTHBAIIlUI0O — YCTAHABJIMBAETCHd I'aJIO4YKa, OJIsA
3aKPHITHUA OKHa OJOKYMEHTa II0CJI€ OTIIPaBKM Ha aKTHUBaAIIUIO;

7. PeecTp oTBeTa — He TpebyeTcs;
8. Ha3BaHue melcTBHUA OJIs BEI30Ba peecTpa 0TBeTa — He TpebyeTcs;

9. TTomnst GopMBI peecTpa — HaCTPauBalOTCA T M0JIsT, KOTOPHIE JOJIKHEI 0TOOpaxKaThCs IIPU ITPOCMOTPE
peecTpa, YKa3blBalOTCSI HaUMEHOBaHUA U IIPU Haf0OHOCTY yKa3blBaeTCsl 3Havalllee CONePKUMOE;

10. CobOrITHE Ha aKTUBALIMIO — HACTPAWBAETCS MaPIIPYT, TT0 KOTOPOMY 3asiBKa AOIKHA TPOUTH, YTOOR!
oHa Oblyla MCIIOJTHEeHa (coracoBaHue, pabora u T.4.); IIppMeps BO3MOXKHBIX MapIIPyTOB CM. [IpuMeps!
HCIIOIb30BaHUSI.

11. TIpaBa Ha peecTp — pachOpemessIOTCSa MpaBa Mo I'PYIIaM: [OJs TeX, KTo OyoeT co3maBaTh uepes
KOHTEKCTHOE MEHIO KPOCC-MOOYyJIbHOM KHONKM “Co30aTh” 3aal0TCs [IpaBa Ha CO30aHue, peLaKTUPOBAH:
HU3MEHEeHHue, TO €eCTh Y HUX He 6y,ueT BO3MOZKHOCTH BUOETH YyzXKHeE 3aidBKU U IIPOCMATPHUBATH (CM.
Co3gaHue OOKYMEHTOB ); OJI TeX — KOMY HPUXOOAT JaHHBIE 3asBKU 3aal0TCSd Ha CO3OaHUe,
IIPOCMOTP CIIMCKa, IPOCMOTP JaHHLIX, M3MeHeHUe, peJaKTupPOBaHUE.

12. Mo6GaBUThH CONMOCTABIIEHUE — HE TPEOYETCs;

9.3 Use examples

For activation events you can select the following route options:

¢ executor is pre-selected;
* executor is selected during running route;

e route with required input on quality of provided services.

1. B cnyyae, Korma UCIIOTHUTEND 3apalee U3BeCTeH, He0O0X0IMMO B IIPeOBapPUTEIbHBIX 3TallaX MaplIpyTa
Io6aBUTDH COTJIaCOBaHUE C HEMOCPENCTBEHHBIM PYKOBOOUTENIEM U C UPEKTOPOM fellapTaMeHTa.
[Tone “OTBeTCTBEHHEBIN” OCTAETCS IIYCTHIM, OJIs 3all0OJIHEHUS HEIIOCPEOCTBEHHO aBTOPOM 3asIBKH.
Ecnu 3asiBKa HCXOOUT OT CAMOT'0 PYKOBOOUTEIIS OTHeIa UJIM TUPEKTopa AellapTaMeHTa UJIh OTCYTCTBUS
KOT0-T00 U3 HUX, 3TAIlBl MOXKHO YOAIUTh. B MelcTBUSAX YKa3bIBaeM COTJIaCOBaHUE C PYKOBOAUTEIEM

UCIIOMHUTENS ¥ pabO0Ty UCIIOTHUTEIIO 3asaBKH. [1omne “OTBeTCTBEHHEIN” B 9Tanax e CTBUS 3aTI0JTHSIETC!
B 003aTeIbHOM MOPSIKE.
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Ha rnashyio

< PepakTmpoBaHue mappyTa
+ ts »
MpeaBapUTENbHBIE 3Tanb! v OTofipaxaTb NP cOXpaHeHu 2
sy B - i Homep sTana
1-CornacoBaHve - 84 2
CornacoBaHye C HenocpeACTBEHHbIM PYKOBOAMTENEM Tin geiicTaus
2-CornacoBaHve - 84 Pabota v
.
CornacoBaHye C AMpeKTopomM jenapTamenTa
HaszBaHue
BeiicTBna v OTobpaxaTb NPy COXPaHEHUM
~ Mpowy NCNoAHUTL 3aABKY
1- Cornacosarue () MetpoB M. A. -84
Mpowwy cornacosats
2-Pabota () MBaHoe U. W.- By OTBeTCTEEHHBIIA
MpoLy NCNOAHUTL 3aABKY =
OtobpaxaTb Npu coXpaHeHn
Mocneaywowne 3tans P p p Harpyska
20%
®opMa 3aBepLIeHns
Het v
Cnoco6 BBOja CpOKa
OauTenbHocTe (4] | ¥ 8
v

Figure 9.4: Route of feature registry (executor is known)

2. B cnyuyae, Korga UCIIOMTHUTEID OTIPEeOesIIeTCs B X0e MapIIpyTa, He00X0OUuMO B ITpeaBapUTEIbLHBIX
9Tamnax MapuIpyTa 1o6aBUTh COTIaCOBaHUE C HEIOCPENCTBEHHBIM PYKOBOAUTEJIEM U C IUPEKTOPOM
menaprtaMeHTa. [lone “OTBETCTBEHHBIN” OCTAE€TCSA MYCTHIM, OJIS 3allOJITHEHUS HEIOCPEACTBEHHO

aBTOPOM 3asBKH. Ecnu 3assBKa UCXOOUT OT CaMOT'0 PYKOBOOUTEJIA OTAEIIA UJIN JUPEKTOPA OeIllapTaMeHTc

HUJIN OTCYTCTBHUSA KOT0-7TH00 13 HHUX, 3TAIIBI MOXKHO YOAJIUTh. B HeﬁCTBHHX YKa3bIBa€M COTI'JIaCOBaHUEe

C PYKOBOOUTEJIEM UCIIOTHUTEIS ¥ PabOTYy, ONpeIesollyo KCIIOTHUTEJIS 3asiBKH (C PopMOl 3aBepIIIeHY

KoMMeHTapuil 6e3 MoaTBepxKaeHus). A Takxke mobasnsieM paboTy 1mo ¢popme “IIpolry UCTIOTHUTD
3a4BKy”’, B HaCTPOMKax KOTOPOY yKa3belBaeM ID KOMIIOHEHTa OTBETCTBEHHOTO.
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Ha rnashyio

< PepaktmpoBaHue mapwpyTa

+ =] >

MpepBapuTeNnbHbIE 3Tanbl v Otofipaxatb NPy coXpaHeHMn
OcHOBHbIE NapaMeTpbl

> I

1- CornacoBaHue - 84
CornacoBaHue ¢ HeNnoCpeACTBEHHLIM PYKOBOAMTENEM Homep 3tana
3
2 - CornacoBaHue - 84

CornacoBaHuwe ¢ AVPEKTOPOM genapTaMeHTa Tun AeﬁCTBHH

BeiicTBna v OTobpaxaTe NPW cOXpaHeHnn PaboTa no gopume v

1- Cornacosarue () MetpoB M. A. -84 FErETTE

Mpolwy cornacosate
YKkasaTb v

2-Pabota () NetpoBM.A.-8u

Mpolwy onpejeniTe NCNONHUTENA 33ABOK MNpoly NCNOAHNTL 3aABKY

3 - Pabota no ¢opme

MpoLuy WCNONHUTL 33ABK
powy y Tun pa6oTsl

Mocneaylouwue 3Tans OtofipaxaTe Npu coXpaHeHun
Pabota v

OTBETCTBEHHbIA

AononHUTeNbHBIE NapaMeTpbl

JlononHnTenbHble Nons

Figure 9.5: Route of feature registry (executor is selected during running route)

3. s mobGaBneHus MaplIpyTa c TpeGoBaHUeM OIleHKHY 0 KaUeCTBe IIPEeNOCTaBIEeHHBIX YCIIYT, B I1aGJIOH
3asBKU HeobxoguMo moGaBuTh mojie “OleHKa AJisg BBoma” MM O pabOThHl IIOCTaBUTH Qopmy
3aBeplIeHus - opMa, Ha KOTOPo¥ OymeT Imoe OJisi BBOOa OLeHKH. [Ipu yCIIOBUHM, YTO UCIIOJTHUTEITH
3asIBKM 3apaHee M3BECTEH U OIleHKa OymeT BBOOHUTCS Ha GopMe 3asBKH, B HEHUCTBUSX MaplIpyTa
Ui paboTH UCIIOJTHUTENISA CTAaBUTCSA (popMa 3aBepIIeHUs - KOMMeHTapuil 6e3 IOOTBEPKACHUS U
manee pabota o GopmMe, C OTBETCTBEHHHIM B Bupe ID moss, rme yKa3blBaeTCsl aBTOP 3asBKU.
ITpu ycrmoBuM UCHONIB30BaHUS (POPMEI 3aBeplieHUs OJIS BBOOA OILEHKW B OEMCTBUS MapUIpyTa
st PabGOTHI UCIIOJTHUTEJISI CTaBUTCS POopMa 3aBEPIIEHUsT — KOMMeHTapuil 6e3 MOATBePKIAEeHUS U
paboTa o ¢opMe C OTBETCTBEHHHIM B Bufe ID 1mossi, roe yKa3blBaeTCsI aBTOP 3asiBKU, ¥ POPMOI
3aBepIeHus - popMma (O 9TOro Hy?KHO CO30aTh B CIIPaBOYHMKE POPMY 3aBeplIeHN C yKa3aHUEM
HY>KHOU (opMEbI, TogpobHee 0 cripaBoOYHUKaX (GOpM 3aBepiieHus cM. CIpaBOYHUK (POPM 3aBEPIIEHUS).
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[t

[Aamnuncparnenomy gnpertapy ]
[Bodpos IL.C. ]
AsTop
n
B
Mpoune sanBKn
Texcr 3ansmn
Loaguts chaiin
VcnansnTens Gy AT onpeAEneH AgMIHICTPATHEHEZIPEKTOROM
n
Ouenra for 1 ga 5)
[ Damunuz IO, | Jpnwuccre | = | Tun nogn e u | ommeurapui | Mogy e s ]
| Auneie 3ana nnsiaten mTomarwuecr o pesume npocmarpan b sepcun ana nevatn |

Figure 9.6: Template of request with assessment field

The template uses the following editor component:

* one-line input — to enter assessment by author for provided services;

Ha rnasHyto

€ | PepakTvpoBaHWe maplpyTta

+ t >
NpeaBapUTEnLHble STaNk! v OT06pakaTh NpU COXpaHeHUH OcHoBHbie napameTpsi I
1- CornacoBaHue - 8 4 o
CornacoBaHye C HenocpeACTBEHHbIM PYKOBOAMTENEM Homep atana
4

2-CornacoBaHue - 84

CornacoBaHue ¢ AVPEKTOPOM jenapTaMeHTa Tun AENCTBUA

1-Cornacosarve (§) MNeTpoB M. A. -8y HazBaHue

Mpolwy cornacosate
¥Ka3aTb v

2-Pafiota (@) NeTpoB M. A.-84

QOnpegenvTs MCNONHWUTENA 3aABOK OugeHuTe NpeoCTaBneHHbIA cepsic

3-Pafota (I MBaHOB WM. W.- 8 4

NMpowy MenonHWTL 3a8BK
powy y Tun pa6oTsl
. 4 - PaGoTa no ¢opme paGoTa v
OHEHWTE I'IPE,U.O(T&BFIEHHI:IE cepenc e

OTBETCTBEHHbBIA
Mocneayiowne 3Tansl OtobpaxaTe NpuW cOXpaHeHUN

JdononHuTeNbHbIE napamMeTpbl

JlononHuTenbHble Nons

Figure 9.7: Route of feature registry(with assessment input)
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4. An example of form usage for input of assessment as completion from. To implement the example,
use request template created earlier:
* in the form one-line input for assessment input is deleted;

* a separate form to enter assessment including an unchangable text and an one-line input is
created;

e BcHpaBouYHUKe “®0opMbI 3aBepIIeHUsT” CO3MaeTCs HOBHIM 35ieMeHT “®opMa(O1ieHKa)” C JOOIHUTEIbH
napameTpamu B Buge formID=<uuid co3paHHON dopmbli> (popmMa 3aBepleHUI HE TPEOYET ITOITBEPIK]IE

e s pabotel 1o ¢popMe “OlieHUTEe TPEeNOoCTaBIEHHBIM CEPBUC IT0 IISATH OaIbHOM IIKaie” yCTaHaBIMBaET
¢dopma 3aBepinenus-“dopma(OmeHka)”.

After the assignment is completed the author is sent assessment work; after setting progress
to 100% a from to enter assessment is opened. Author has to enter assessment value and save
form. The form is saved to other documents.

Ouenra |oT 1 g0 3):
5 |

CoXpaHHTb

Figure 9.8: Assessment input form

71 cBogKu nH(OpMAaIUY II0 II0JIy4aeMEIM OlleHKaM B 3asIBKaxX UCHOIb3yeTcs “OTdeT 1o 3asaBKaM”.

B kauyecTBe BXOOSANUIMX HaHHBIX IPUHUMAETCS IIePUO], B TEYeHUU KOTOPOIo OBLJIM CO37IaHbI 3asIBKH,

TO eCTh [JaTa Haydajla ¥ fjaTa 3aBepIlleHus. B ucxogameM oTdeTe CYUTAETCS cpefHee apupMeTUdecKoe
3Ha4YeHHe 10 KaXKOoW 3asBKe U 00Ias CpenHsisl OIeHKa 110 BCEM 3asiBKaM.
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Janepwon ¢ 19.12.2013 no 26.12.2013:

L fHAA QLEHEE 3AAR "3annka ke 17 4,25
CpanHan oueHHEA 380804 “3anEka ko™ 3.29
CpaOHan OLBHED BOEK JAABOK 377

Figure 9.9: Request report
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Chapter 10

MHTerpaums € 3JIeKTPOHHOU NOYTOM

PeBu3usa VCS: 8198 [Inst Toro, 4ToOkl OPraHU30BaTh IIEPEIUCKY MEXKOYy COTPYOHUKAMU HEeoOXOgUuMO
IponenaTth Clefyoline OelCTBUS:

* HACTPOUTH ITa6JIOHEI 37IEKTPOHHOTO COOOIIEHHUS;

* HACTPOHUTH PEECTPHI 3JIEKTPOHHOT'O COODIIEHUS;

* HACTPOHUTDH ITOUTY;

* HACTPOUTH KPOCC-MOAYNIBHYIO KHOIIKY.

10.1 HacTtpomnka WwabsIOHOB 3/1IEKTPOHHbIX COOOLLLEeHUN

I1Ta6mOHEI 97IeKTPOHHOTO COOOIIEHU CO3[al0TCs B mompasmerne “®opMul” pa3gena “Ilponeccwr”. s
TOTO, 4TOOBI Co3HaTh (opMy HeobXxommumMo mepeitu B “©@opmbl” ¥ HaxkaTh Ha KHONKY “+”(I[106aBUTH).
HaM HeoO6xomuMo co30aTh ABe (GOPMHEI:

* dopMa UCXOOALIETO ITHUChMaA;

* dopMa BXOOAIIErO MUChMaA.

10.1.1 dopmMa ucxopsAuliero nUMcCbMa

s co3ganus (bOprI MEI GYJIGM HUCIIOJIB30BATh ClIedylye KOMIIOHEHTHI:

e KommnoneHT “[aTa/BpeMs(umeHTudHUKaTOp-date)”-miss aBTOMaTUYE€CKOT 0 3al0THEHU ST JaThl CO3TaHUsI
mucbMa. B KOMIIOHeHTe He0OXOMMO BKJIIOUNTL HACTPOUKY “3amoTHsITh TEKYyIel qaToi”.

¢ KomnoneHT “O6beKTH Synergy” (umeHTudrKaTop-from) ¢ Tummom maHHeX “Ilomb30BaTe N -1 aBTOMATHY
3anoyiHeHus 1o “Ot”. B KOMIOHEHTe HeoOXOOWMO BKIIIOYUTH HACTPOUKY “3abiI0OKMpPOBATH OT
U3MeHEHUU II0/Ib30BaTeeM” U “3aloIHATh CO3TAIOIUM I107Ib30BaTesieM”.

* KomnoneHT “O0BbeKTH Synergy” (nmeHTudrKaTOp-t0) C TUIIOM HaHHBIX “ITo1h30BaTE NN’ -IJI51 BO3MOXKHOCTHU
3amo0JIHeHUS IoydaTens muckMa. s Toro, 4ToOBl OTHPABUTh IIMCHMO HECKOIBKUM ajpecaTraM,
Heo6X0IMMO BKITIOUUTHL HACTPOUKY “I103BONATE MyIbTUBHIOOD”. 17151 TOTO, YTOOH OTIIPABUTEL IUCHMO
TPYIIIe IIOIb30BaTenel, HeoOX0OUMO BKIIOUUTh HACTPOUKY “I103BONSTEL BHIOMPATh IPYIITEL”.

¢ KoMmmnoHeHT-“OmHOCTpouHOe none” (ugeHTudukaTop-title)-mis 3amonHeHuss TeMBI ITKUChHMaA.
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e KommnonenT “HTD-pepaktop” (umenTudrKaTop-body)-osa HanmucaHUs OCHOBHOI'O TEKCTa MUChMa.

®opma OymeT BHIJIIOUTE CIIEAYIOUIUM 00pa30M:

Texywee npegcrasneqne:  OCHOBHOR

! e J
3neMeHTLI

HammuTe yToObl BBECTH HASBAHNE
.

Brinagarowmit cnucok m

|| Daralspema or

Buibop sapHaHToE l‘

(%) MepeknioyaTent sapMaHToB

Dainb n

5| Wsobpamenne

& ®aiin Tema

@& coonea
_Cneq.uanhh e Hammute uTo0bl EEECTH HASBAHWE

v Pammepst v B T U §

&% OfibexTsl Synergy
Homep

= nucr nognuceit
25, NwcT pesomouymi
%, Xon swinonsenus

& Cobika Ha AoKymeHT

¥ Nepuog nosTopenns

Q Ccuinka Ha npoexT/
nopThens

C Cchinka Ha peecTp

]

CoxpaHnTi CoxpaHuTs Bepcuio

Figure 10.1: ITpuMep GopMEI UCXOOSIIEr0 IIHUCbMa

INepen TeM Kak COXpaHUTH GOpPMY, HEOOXOIMMO IIEPENTH B pa3mes “MeTamaHHbIe” ¥ 3aIlI0JTHUTh Ha3BaHUE
¢dopMEI Ha Tpex sA3bIKaxX (Ha Ka3axCKOM, PYCCKOM M aHTJIMMCKOM) M HaxKaTb KHONKY “CoxpaHUTH” B
IIpaBOM HUXKHEM YTIY.

Note

PacmonozxkeHne KOMIIOHEHTOB MOXKeT OBITh IIPOU3BOJIBHBEIM, HO I/I)IeHTI/I(bI/IKaTOpr KOMIIOHEHTOB
006s13aTeJIbHO OOJIZKHBI COOTBETCTBOBATH YKA3aHHBIM Ha3BaHUSIM.

10.1.2 dopmMma ansa Bxoafauwiero nucbma

s co3ganus d)OpMLI MEI 6yneM HUCIIONIB30BATh CIIEeOYyIoIIie KOMIIOHEHTHI:

e KommoneHT “[aTa/BpeMs(umenTudukaTop-date)”-ais 3amoTHEHU OAaTH MMOMYyYEeHUs MHUChMaA.

¢ KommoneHnT “O0BbeKTH Synergy” (ugeHTHUGUKaTOp-from) ¢ Tunom ganHuIxX “Ilonb30BaTe i’ -OId aBTOMaTUY
3anmonHeHus mons “Ot”. B KoOMIIOHEeHTe HeoOXOOMMO BKIIOUMTb HACTPOUKY “3ablIoKupoBaTh OT
W3MEeHEHUU II0/Ib30BaTeneM”.
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* KommnoneHT “O6BbeKTH Synergy” (ugeHTUGUKATOP-t0) C TUIIOM AaHHBIX “Ilonmb30BaTenn” -OJisi BO3MOXKHOCTHU
3all0JIHEHUS [OJIydaTesisi nuchMa. [Ias Toro, 9YTOOB OTHPABUTH MMCHMO HECKOJIBKHMM afpecaTaM,
Heo6X0OMMO BKJTIOYUTE HACTPOUKY “I103BOJISATE MyIbTUBEIOOD”. 111 TOTO, YTOOH OTIIPABUTE HUCHMO
TpyIIie TOJIb30BaTeNnel, He0OXOQUMO BKIIIOUUTh HACTPOUKY “I103BONSTEH BHIOMPATH IPYIITEL”.

* KoMmnoueHT-“OnHOCTpPOYHOE IoJie” (upmeHTUuUKaTop-title)-0iisa 3anmonHeHus TeMBI ITMChMa.

* KomnoueHT “HTD-pepaktop” (nmeHTudrKaTOp-body)-I1a HanrcaHuss OCHOBHOI'O TEKCTa IMUCHMa.

®opma OymeT BEITISOUTH CIEAYIOIIUM 00pa3oM:

Tekyliee NpeACTaENEHHE:  OCHOBHOE

-

nemMeHTbl

-

3nemeHTbl BoiGopa Hakmute 4Tobbl BBECTH HRSBAHNE

Brinagamowmit cnucok
|| Daraspems or
BuiGop BApHAHTOE n

(&) MNepexmouarens sapnanTos

Komy

Dailnb n

|| MsoBpaxenne

& waiin Tema

& coonka
_ Hakmute uToBbI BBECTH Ha3BaHWE

v Pameps v B I U §

99@ OB6bexTsl Synergy
& Homep

B noanuced
&b, NucT pesonmuywmit
LN Xopa BeINONHEHUS

& Ccoinka Ha AoKyMeHT

¢ Mepwog nosTopeins

ﬂ Cchinka Ha npoext/
nopThens

é Ccbinka Ha peecTp

o
=

COXpaHWTE COXpaHHTE BEpCUi0

Figure 10.2: [TpuMmep GOpMH OjI BXOOAIIETO TUChMa

ITepen TeM Kak coxpaHUTh GopMy, HEOOXOOUMO ITePeNTH B pa3fes “MeTamaHHbIe” ¥ 3aIlI0JTHUThH Ha3BaHUe
dopmbl Ha Tpex sf3bIKax(Ha Ka3aXCKOM, PYCCKOM U QHTJIUNCKOM) M HaXaThb KHOIKY “CoxXxpaHUTh” B
[IpaBOM HUIKHEM YTIIy.

10.2 HacTpouka peecTpOB 3JIEKTPOHHbIX COOOLLLEHNHA

PeecTphl 37IEKTPOHHOTO COOOIIEeHUSI CO30al0TCs B mompasnerne “Peectprr” pasmena “IIpomecce”. s
TOT'0, YTOOBI CO3MaTh PEECTP, HEOOXOOMMO ITEPETH B Hofapa3nen “PeecTprl” 1 HaXKaTh KHOTIKY “Io0aBUTL”.
Ham Heo06xomuMo co3maTh OBa PeecTpa, KOTOphie OyOyT UCIIOIb30BaThCS KaK PEeCcTp OTBeTa OPYT OIS

opyra:
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* PeecTp ucxopgsineu MOYTHI

* PeecTp BxoOsIllel MOYUTHI

10.2.1 PeecTp ucxoasflien nNoUThbl

Peectp ucxopmsiei mo4Tel OymeT MCIIOIH30BaAThCSA IIPU CO3MAaHUM MHUChMa Yepe3 KPOCC- MOAYIIBHYIO
KHONKYy “Co3maTh”.

€ |PepgaKkTMpoBaHune peecTpa

HaumenosaHue peectpa Cospanue nucema

DopMma [oKyMeHTa Mucemo e
Tun gokymeHTa BHyTpeHui (BHYTPEHHWE AOKYMEHTHI) v

Hassanwe gefcTBMA N0 AOKYMEHTY peecTpa OTnpasuts

OTofpaxaTs 4okymenTs no peecipy & pasaene "Mou®
3aKpbLITh OKHO 0KYMEHTA NOC/E OTNPABKW HE aKThBaunn o

Peectp oTeeTa Co3gatue nucemMa v

Hassanwe geilcTenA AN BoIS0BA PEECTPA OTBETA Cospam oTeeT

Co3AaBaTE KOPHEEYI0 PAGOTY ANA MEPLIPYTOS N0 PEECTRY

dopmynnpoeka padoTsl

MonA dhopmel peecTpa

Ne nin OTobpaseHE NONA NPX NPOCMOTPE PEECTpa VIAEHTHIMKATOD KONOHKK Hassanke nona 3Havallee CoOAepKAMOE

C dote Becavre Hassanwe ol
— or .
. body Becare vassanme no1
COpPTHPOEKA NPU OTOBpaKEHHH
CopTuposaTts no Nate cosfaHua v
Hanpasnexwe COPTHPOBKH Mo yGbiBaHwo v
MobaBuTh cobbITHE
AKTHBALMA F %
Hazsanmne OTBETCTBEHHBIA Twun paboTs
AeiicTeun -
CoXpaHHTL

Figure 10.3: OKHO co3faHus peecTpa

B peecTpe ykKa3rsiBaeM cienymoouue HaCTpOfIKH:

* HamMeHOBaHUNe peecTpa-BBOOUM Ha3BaHHe “Co3gaHue NucbMa”;

¢ dopMa JOKyMeHTa-HaXkKHuMaeM KHOMIKY BLIOOpa ¥ B OTKPHIBIIEMCSI OKHE BEIOHpaeM GopMy UCXOOSIIIIETO
MIHCbMa;

o Tum mOKyMeHTa-*Ipu HeoOXOOIUMOCTH PETHUCTPAINHY 3ATIUCH IT0 PEECTPY, He0O6XOOUMO YKa3aTh COOTBETCTB]
KypHAa;

* HasBaHuUe OelCTBUS II0 OKYMEHTY peecTpa-OTIIpaBUTEh;

e OrobpaxkaThk JOKYMEHTHI 110 PEECTPY B pa3aersie “Mou”-*pu ak TUBaIuM HaCTPOMKH, 3allMCH pPeecTpa
OyoyT oToOpaxkaTthCs B y3re “Mou” pa3gena “JJokyMeHTH” (Momynb “XpaHumnuiie”).

° 3aKpBITB OKHO OOKYMEHTa II0CJI€ OTIIPAaBKHU Ha aKTI/IBaI_II/IIO-*HpI/I AKTHUBallu" H&CTpOfIKH, OKHO OJOKYMEHTa
II0CJI€ OTIIPABKU HA aKTHUBAIIXUIO 3aKPHIBAETCs.
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* PeecTp oTBeTa-yKa3bsiBaeM peecTtp “Co3maHue nucbMa”.

*-Heo0Os13aTEIbHOE TI0/Ie [JIs 3alI0JTHEHMUS.

ITocne BrIGOpa (OPMEI HOKYMEHTa, aBTOMAaTUYECKH 3alOJTHSIIOTCS H0JIsT GOPMEI peecTpa:

» OtoOpaxeHue MOJIs IPU IPOCMOTPE peecTpa-IpH aKTUBAIIUY T'aJIOYKH, BLIOpAaHHOE MOJIe 0TOOpazkKaeTcs
IIPYU IIPOCMOTPE peecTpa.

° I/II[eHTI/I(bI/IKaTOp KOJIOHKH-IIOJIA 3aIlIOJTHAITCA aBTOMATU4Y€CKH HAa3BaHUAMK I/IJIGHTI/I(bI/IKaTOpOB KOMIIOHEH

* HasBaHwue NOSI-IPYU aKTUBAUMY rajyioyku “OToOpaxkeHue OIS IPU IIPOCMOTPeE peecTtpa” 06s13aTeIbHO
HY2KHO yYKa3aTb Ha3BaHUE II0JIS;

¢ 3Hayvalllee COOepPAKUMOe-IPY aKTHUBAIIMK T'aJIOuKH, Ione 6ygeT oToOpazkKeHo B 3alKUCH peecTpa.

Note

O6s13aTenpHO TpeOOBaHME TPU COXpaHeHUH peecTpa: OTMETUTD XOTs ObI OHHY OTO0paxKaeMyto
KOJIOHKY U BBECTHU [OJIs1 HE€ Ha3BaHUE.

Ianee, He06X0AMMO YKa3aTh MapIIPyT aKTUBALIMH, IJIS 9TOT0 HY2KHO HazKaTb KHONKY “Jlo6aBUTh COOBITHE”

1 BEIOpATh U3 IIPEACTaBI€HHOI 0 CIIMCKa ITYHKT “AKTUBaIMA 371eMeHTa”. B OTKPHIBIIIEMCSI OKHE TIPEICTaBIIEH(
3 TUIla 5TAnoB MapUIpyTa: IpenBapUTelbHEIe, IEUCTBUSA U ocnenytomre. [IpegBapUTenbHEIE U TOCTIEOYIOMNT
STallbl JOCTYIHE Ha peJaKTUPOBaHUeE IIPU 3allyCKe MapuIpyTa. Jtan “JleicTBuA” IPHU 3allyCKe MaplIpyTa
aBTOMaTHYEeCKH OJIOKMPYETCs Ha pefaKTupoBaHue. [ oToOpazkeHus 9Tara Heo0X0OUMO MOCTaBUTh
rajiodyky B myHKTe “OToOpazkaTh npu coxpaHeHun”. Ham HeoOxomumo B 3Tane “IeicTBus” moOaBUTH
agpec mojtydaTesisi mucbMa. [IJis 9TOTO HaXXMMaeM KHOIKY “+” ¥ B IIOSBUBIIEMCS IIOjie BhIOMpaem
medicTBue-“OTIpaBKa JOKyMeHTa 1o dopme”, HasBaHUe-“to”. [IJ1s1 cOXpaHEeHUS BBEOEHHBIX HAHHBIX,
HaxkuMaeM KHONKy “CoxpaHUTh”.

CrnepyomuM marom 6ymeM HacTpauBaTh IIpaBa Ha peecTp. IIpaBa foCTyna Ha peecTp lepefaloTcs Ha
TPYIIE IIoNib30Bartenel. [y qo6aBneHus IPyIIE HaXkKMuTe KHOIKY “Ilo6aBuTh” 1 BEIOepUTe I'PYIIILY,
B KOTOPYIO BXOIST BCe COTPYOHUKHU. [IJIsT peecTpa MCXOAAIlero nuchMa HeoOXOOWMO aKTHUBUPOBATh
IIpaBa Ha CO3JaHue U pefaKTUpoBaHue 3anucu. Onucanre HaCTPOUKM KPOCC-MOAYIbHOM KHOIIKHU A5
nyHkKTa “[lucbM0” CMOTPUTE HUXKE.

Ilanmee, mobGaBjisieM COIIOCTaBJIEHHWE C PEECTPOM OTBeTa. J[IjIsT 9TOTO HaXUMaeM KHOHOKy “I106aBUTH
COTIOCTaBJIeHHE” U B IIPEACTaBI€HHOM CIIKCKe BEIOupaeM peecTp “Co3ganue nucbMa”. s moOaBIeHUs
TOJIey COTIOCTaBIeHUsI, HaXXnuMaeM KHONKY “Ilo6aBuTh”. [IpuMep COMOCTaBIEHUS IPUBENEH HUXKE:

* B mosie ucxomHOro peectpa BrIOMpaeM Ha3BaHME HOJIeH n3 (GOPMEI HCXOOSAIIETO TUChMA;
* B nosnie peecTpa-npueMHUKa BEIOMpPaeM COIIOCTaBIIsieMoe I1oJie U3 GOpPMEI peecTpa OTBET];

¢ Bribupaem crrocod COIMOCTaBIIEHUS:

EQUAL-npu BEIGOpE 3TOr0 cioco6a COIOCTaBIeHU B MOJIe peecTpa-IIpuEéMHNKA OyOeT IIOICTaBIeHO
9KBUBAJIEHTHOE 3HAYEHHE U3 II0JII UCXOOHOTO PEECTPa;

POSTFIX-rpu BEIGOpE 3TOTO crtocofa COITOCTaBIEHUS B IOJIE PeeCTpa-IpuéMHNKA OyOeT IMOACTaBIeHO
3HaYeHUe U3 I10JIT UCXOOHOI'0 peecTpa C OCTHUKCOM;

PREFIX-ipu BeIOOPE 3TOTO crioco0a COIIOCTaBJIEHU B ITOJIe peecTpa-IpuéMHNUKA OyOeT ITOICTaBIEHO
3Ha4deHUe U3 [I0JIS UCXOJHOIO peecTpa C npedurcoMm;

HTD-nipu BEIOOPE 3TOTO CItoco®a COMOCTABIIEHUS B IIOJIe PeecTpa-IpuEMHUKA OyIOeT IIOICTaBIIEHO
3HaveHle, HaCTPOEHHOE B OTAeNbHOM nuanore pegaktupoBanus HTD (manmpumep, «B {date} {from}Hamnuc
{body}» 6ymeT BrirnaouThk Tak: B 08.08.2013 Bob6poB Hamucan «TeKcT»).
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Jlo6aBWTL conocTaBneHne

Cosganue nucema JloGaBuTb ¥ qanuis

Mone MCXOAHOro peecTpa Mone peecTpa-npHeMHIKa Cnoco6 conocTaBneHns MapameTp conocTaBneHna

to || from -|| [ EQUAL - T

from -1l|to -1||EQuAL - T
{from} om {date}

body = || body - |HTD ~| | Hanucan t
{boav}

title ~| | title ~|| |IPREFIX ~|| Re: ‘.'

CoXpaHWTb

Figure 10.4: ConocTaBiieHHe IOJIeld

10.2.2 PeecTp BXxOoAALLEN NOUTHI

B peecTpe yKa3rsiBaeM CleaymooIue HaCTpOfIKH:

» HaumeHOBaHUe peecTpa-BBoOuM Ha3BaHue “[lonydyeHue nuceMa’”;

e ®dopMa mOKyMeHTa-HaXKMMaeM KHOIIKY BEIOOpa U B OTKPHIBIIIEMCSI OKHE BEIOHpaeM (hopMy BXOOSIIETO
[IHUCHhMa;

o Tum mOKyMeHTa-*Ipu He0OXOOUMOCTH PETHUCTPALINY 3aTIUCH TT0 PEECTPY, He06XOOUMO YKa3aTh COOTBETCTB)
KypHAT;

* Ha3BaHue melCTBUSA MO JOKYMEHTY peecTpa-OTBETUTE;

¢ OTobpaxkaTh JOKYMEHTHI ITO peecTPy B pa3gersie “Mou”-*Ipu aKTUBALIMU HACTPOUKY, 3alIMUCH peecTpa
OynyT oToOpaxaThCs B y3ne “Mou” pasgena “[JoKyMeHTH” MoOyssa “XpaHUIUILE”.

° SaKpBITB OKHO JOKYMEHTa II0CJI€ OTIIPABKHU Ha aKTI/IBaLII/IIO-*HpI/I AKTHUBallU" HaCTpOfIKI/I, OKHO OJOKYMEHTa
II0CJI€e OTIIPAaBKH Ha aKTHUBAIIWIO 3aKPhEIBAETCsI.

* PeecTp oTBeTa-ykKa3msBaeM peecTtp “Co3maHue nucbMa”.

*-Heo0Os13aTENbHOE TI0JIE [JIsI 3aTI0JTHEHUS.
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< |PepgaKktmpoBaHune peecTpa

Haumenosanue peectpa Monyuexue nucsma

DopMma [oKyMeHTa Mucemo e
Tun pokymeHTa BEHyTpeHni (BHyTpEHHNE AOKYMEHTHI) v

Hassanwe geiicTens no 4okyMeHTy peecTpa OTnpasuts
OTofpamaTh A0KyMEeHTbI N0 peecTpy B pasaene "Mou™
3BKDLITH OKHO [JOKYMEHTE NOC/E OTPABKW HA BKTHBALIMI

Peectp otBeTa Co3gatne nucema v

Hassanwe geilcTenA AN BoIS0BA PEECTPA OTBETA Cospam oTeeT

Co3AaBaTE KOPHEEYI0 PAGOTY ANA MEPLIPYTOS N0 PEECTRY

Gopuynposka paGors:

Mona dropmel peecTpa

Ne nin OTobpaseHE NONA NPX NPOCMOTPE PEECTpa VIAEHTHIMKATOD KONOHKK Hassanke nona 3Havallee CoOAepKAMOE

C date Becare Hassanwe noi
COpPTHPOEKA NPU OTOBpaKEHHH
CopTuposaTts no Nate cosfaHua v
Hanpasnexwe COPTHPOBKH Mo yGbiBaHwo v
MobaBuTh cobbITHE
AKTHBALMA F %
Hassanme OmmeTcrassseil T pabiors:
AeiicTeun -
CoxpaHHTL

Figure 10.5: PeecTp mnis BXOOsIeN MOYTH

Ianee, oTMe4YaeM I10J1s1 oToOpazkaeMble IPU IIPOCMOTPE peecTpa(aHalIoruyYHO peecTpaM HCXOOsIen
IOYTHI) ¥ YKa3bkIBaeM MapIIPyT akTuBaluu. B aTane “IlelicTBUsA” HaXKMMa€eM KHOTIKY “+” 1 B IIOSIBUBIIEMCS
rmose Beibupaem gercteue-“OTOpaBKa JOKyMeHTa 1o (opme”, Ha3BaHue-“to”. 1151 COXpaHEeHUs BBEIEHHBIX
OaHHBIX, HaXKMMaeM KHOIKY “COXpaHUTh”.

HacTpauBaeM mpaBa Ha peecTp. I'pymme, B KOTOPYIO BXOAAT COTPYOHUKH, MEXAY KOTOPHIMU OyOeT
IIPOMCXOOUTD MEePEIKUCKa JaeM IIpaBa Ha CO3[aHue U peJaKTUpPBaHUe.

Ilanmee, mobGaBjisieM COIIOCTaBJIEHHWE C PEECTPOM OTBeTa. J[IjIsT 9TOTO HaXUMaeM KHOHOKy “I106aBUTH
COTIOCTaBJIEHUE” U B IIPEeACTaBIeHHOM CIINCKe BEIOupaeM peecTp “Co3gaHue nucbMa”. [ mobaBIeHUs
TOJIe! COTIOCTaBIeHUsI, HaXnuMaeM KHONKY “Ilo6aButh”. [IpuMep COTOCTaBIEHUS IPUBENEH HUXKE.
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Jlo6aBWTL conocTaBneHne

Cosganue nucema JloGaBuTb ¥ qanuis

Mone UCXOOHOD peecTpa Mone peecTpa-NnpUeEMHIEA Cnocof conocTaeneHnA MapaMeTp conocTaENeHNA

to || from -|| [ EQUAL - T

from -1l|to -1||EQuAL - T
{from} om {date}

body = || body - |HTD ~| | Hanucan '.'
{boav}

title ~| | title ~|| |IPREFIX ~|| Re: ‘.'

CoxpaHWTb

Figure 10.6: ConocTaBrieHue noieu

10.3 HacTpouKa nouThbl

Iyt Toro, 4TOOB HACTPOUTH MTOYTY, HEOOXOOUMO IepelTH B mogpa3aen “HacTpoiiku moduTel” pa3gesna
“HacTpoku cCUCTEMEL”.
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Ha rnaexyio

HacTpoiikn nouThl

WMHTerpaums c noutod
MO3BONATE M3MEHATE COAEPHMMOE MUCEM

MNMpeobpazoewieate HTML B TeKcT

Peectp exogAwmx

| .
COOBLEHHi IMpouecc N3 (2) v

ConocTaBnenue nonei AOKYMeHTa U NoMThI

or o v
Komy Komy v
Kpartkoe cofiepxanne Tema v

ConocTaBneHue noneii hopMel peecTpa v NOYTLI
1D nons Temel coobleHua

1D nona Tena coobLeHUA

CoxpaH1Th

Figure 10.7: HacTtpolika IIOYTBL

s HaCTpOfIKH IIOYTHI H806XOHI/IMO BEITIOJIHUTE CJIEAYIOIINe IeNCTBUS:

e TlocTaBUTh rajio4yKy B IyHKTe “MHTErpanusa c mo4ton”;
e INocTtaBuTh rajiouky B nmyHKTe “IIpeobpa3oBeiBaTh HTML B TEKCT”;

* YKaszaThb pPeecTp BXOOAIIUX Coo0IIeHu- peectp “Ilonydyenue nuceMma”.

Note

[Tpu BEIK/IIOYEHUU I'aJIOUKU B IToJIe “MHTerpalius c I04TON” B II0JIb30BaTEIbCKUX HaCTPOUKax
CKpHIBAETCS MaHesb « DJIeKTPOHHAas mouTta». [1g ee oTo6paxkeHus1 HE0OOXOOUMO aKTUBUPOBATh
raJiouKy.

ITocne Toro, Kak OymeT BEIOpaH peecTp BXOMSIINX COOOIIeHNUH, HyKHO OyOeT HaCTPOUTh:

» ComocTaBJieHHUE OJiel HOKyYMeHTa U IIOYTH
OT=0T;
Komy=Kowmy;
KpaTtkoe comepxkanue=Tema;
date=]IlaTta;
from=0rT;
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to=Kowmy;
title=Tewma;
body=Teno coobiieHus.

e ComocTaBreHue nonei GopMbl peecTpa U IIOUYTHI
ID momns TeMul coobiienusi=title;
ID mons temna coobmieHusi=body.

Ha rnaBsHyo

HacTpoiiku nouTsI

“ WnTerpauns c nouton
MO3BONATE MIMEHATH COAEPHMMOE NUCEM
“| NpeoBpasoekiBate HTML B TekcT

PeecTp BXOgALMX

- TMonyueHre NHcsMa
coobLeHHit ony v

ConocTtaBneHune nonei AOKYMeHTa U NoUYThI

or or v
Komy Komy v
KpaTkoe coflepaHme Tema v
date DNata v
from or v
to Koty v
title Tema v
body Teno cooblyeHns v

ConocTtaeneHune nonei hopmbl peectpa v NoUThbI
1D nons Temsl coobuexws fitle

ID nons Tena coobuenns | body

Cox|

Figure 10.8: OKHO HAaCTPOUKM IIOYTH

TTocne TOro, KakK 3amloJIHUIIN BCE H806XOJII/IMLIG II0JId, Hy2KHO COXPAaHUTh BHECEHHBIE U3MEHEHMN.

10.4 HacTpoukKa KpocC-MOAYJIbHOU KHOMKM!

I 7151 TOTO, YTOOH MOGABUTh MYHKT KPOCC-MOAYJIbHOM KHONKH “Co3maTh”, HE0OX0OUMO IIePERTH B ITOAPa3mest

JaHVe OOKYMEHTOB men KyMEHT T”. IOnsa OaHUs IIYHKTa HaXXuMaeM KHOIK
“Co3gaHue 1o eHTOB” pa3mena “Io eHToobopotr”. [ co3aa a Ha ae 0
“Co3paTh” ¥ B OTKPHIBIIEMCSI OKHE BBOOUM CleAyloliue 3Ha4eHu:
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HazgaHWe MUckMo

FeecTp CozfaHne nuckma v
¥ No6aBWTe B "M36paHHOE" NONL30BATENA NO-YMONYAHWH

Jlo6aBHTL

[pynna

BCe

CoxpaHMTb

Figure 10.9: OkHO co30aHUs HOKyMEHTa

* B mone “Ha3BaHue” BHOCUM Ha3BaHHE MYHKTa, KOTOpoe OymeT oToOpaxKaTbCsa B KPOCC-MOAYJILHOMN
KHoIKe-“TIucbMo”;

* B nosnie BriOOpa peecTpa yKa3blBaeM pPeecTp, KOTOPHIHM 6yaeT oToOpakaThCsl ITPU CO3MaHUM ITHChMa
-“Co3gaHue nucbma”;

* Broyukre “[To6aBuTh B”Y36parHHoe" I10JIb30BaTEsA [10-YyMOIYaHNI0 ‘- CTaBUM Ir'ajlouky; [JaHHEBIM IIYHKT
O3Hau4aeT, 4To MyHKT"ITncbMo" 6ymeT oToOpaxkaThCs Haf CTaHOAPTHEIMU IYHKTaMU B MEHIO KHOIIKU
“Co3partp”.

Note

Ecnu He cTaBUTh raJIouKy B IIyHKTe “I106aBuTh B"M30paHHOE" TOTh30BaTEeJIsI IT0-YMOJTYaHUIO”,
TO yHKT"[IuchbM0" MOXKHO OymeT HaiiT B TyHKTe “Elle” Kpocc-MoaynbHOM KHONKH “Co31aTh”.
[I7151 TOTO YTOOBI BEIBECTH €T0 B OCHOBHOE MEHIO KHOITKY, He06X0OMMO HaXKaTh Ha “3Be3004YKY”
nepen GopMyJIUPOBKOM MYHKTA U HaXaTb KHONKY “BribpaTts”.

e Ilnst oToOpakeHus y Iojib3oBaTened myHKTa “IImcbM0” B KPOCC-MOOYJIPHOM KHOIKE, HEOOXOOUMO
yKas3aTh T'PYIIly II0Ib30BaTenen-“Bce”(rpyia, cocTosmias U3 BCeX COTPYOHUKOB OpraHU3allnM),
6o n00yI0 OPYTYyIo TPYIIY I0Ib30BaTesieil, KOTOPEIM OyOeT OOCTYIIeH 3TOT IIYHKT.
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BuiGepuTte rpynny o

NonszoBarenn L

o -

ECe

OTnen kagpoB

|GK| |GTMEHa|

Figure 10.10: OxHO BEIGOpA IPYIITEI

B monb30BaTeNIbCKOM YacTH, HAaCTPOEHHAsT KPOCC-MOOYyNIbHAs KHOMKA OymeT BHITNIANETH CIeNyIOIUM
obGpas3om:
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03jate

e e e e .

MUCceMo

Pa6oTbl

8 HawucnonHet : {a3BaHue MocTasun
PaboTta

P Ha nog
MpoEKT JOKyMEHTa Bo6pos C.E.

B KoHTpo
MpoToKon

BOATOYHOro

Facneuarka
tpnaepoe K1

H (NaCPOB . £ oeron C E. 6n4uisv  (NGEE

Boépos C.E. -39 45m

Figure 10.11: Kpocc-MmomynpHas KHOIIKa
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Chapter 11

System settings

PeBususa VCS: 8198

11.1 General settings

The section allows editing system name (default one is ARTA Synergy) and logotype of authorization
page. To select a logotype, click "Browse" button and click "Change" button. To restore the default
logo, click "Restore default logotype" link.

Ha rnaeHyio

O6wWwme HACTPOIAKK

HavmeHoBaHWe CMCTEMb! HA KA3AXCKOM A3blke ARTA Synergy
HavmeHoBaHWe CUCTEMB! HA PYCCKOM A3bIKE ARTA Synergy

HanmeHOoBaHWe CUCTEMBI HA AHTNTMACKOM A3bike ARTA Synergy

Tema odopMmneHns Ceetnan
CoxpaH1Th
Norotun
Brifepute thaitn | ®ain He Befpad 3ameHuTs | | BepHyTLCA K CTaHAapTHOMY Noratiny

Figure 11.1: General settings

11.2 PervoHaJsibHble HAaCTPOUKMH

11.2.1 S3bIKM

B manHOM mogpa3smerie MOXHO mo6aBnsITh HE0OXOOUMBIE JIOKAJIU B cucteMmy. Ilogpa3nesn COCTOUT U3:
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e TaGnuIBl CO CHMCKOM BCEX TEKyIMX HACTPOEHHHIX JIoKaJliell B CUCTeMe (JIoKalb 10 yMOJIYaHUIO
OTCYTCTBYET):

- Ne - IOPSIMOK JIOKaJlel, UCIIOIb3YEeTCS B PedakKTOpe PecypCcoB, B OUATIOrOBLIX OKHaX IEePEeBOOOB U
Ha CTpaHWUIle aBTOPHU3AIIUH;

- Kop (006s513.) - yHUKAIbHBIM HOeHTUPHUKATOP JIOKaIH. [JOIyCKaeTCs BBOO MAaKCUMyM 15 CHMBOJIOB
Ha 11000M s3BIKe. A TaKXkKe HeJOCTYIIHO COXpaHeHHe Koja, ComepKaIllero KaBhIuKHy;

- SI3mIK (00513.) - Ha3BaHUE SA3LIKA;
- INoka3wBaTh ((p1azkK0K) - 0TOOpaXKaTh JIX HAaHHLIA SI3LIK B CUCTEME IIePEeBOHOB;
- MKoHKa KpecTHKa - OJis yaaaeHus JTOKally;

¢ Kuomku tabnuiiel “IlepeMmectuTtsd Brimie”, “IlepeMectuth Huxke” u “I106aBUTh SI3LIK”;

¢ KoHTEKCTHOTO MEHI0 CTPOK Tabyulkl ¢ myHKTaMu “IlepemecTuTh Bhie”, “IlepeMecTuTs HUXKE” U
“Ypanutp”;

* KuHomnku “CoxpaHUTB”.

Auetiku Tabmuibl “Kom” m “A3BIK” MOTYT HaXOOMTBHCS B IBYX COCTOSHUX: B PeXuMe mpocMoTpa (110
YMOJIYaHUIO) U B peXUMe pefaKTHPOBaHUSA. B pexkuMe pefaKTUPOBaHUS OJHOBPEMEHHO He MOXKET
HaXOOUThCS O0JIiee OOHOM TYelKu. Eciu sueiika HaXOOUTCsS B peKUMe PeIaKTHPOBAHHSA, TO 3TO O3HAYaAeT,
YTO OHa B JaHHLIM MOMEHT SIBIISIETCS U BhigeneHHOU. [Ipm HaBegeHWU MEIIMIKON Ha JIIO0YI0 STUEeUKy
TabOJIUIILI B peKUMe TpocMoTpa 6ymeT oTo6pazkaThCs TYJITUII, 0TOOPaXKaIOIIHUH OJTHOE 3HaUYEeHNE SUYENKH.

e Pexxum mpocMoTpa -> pPexXuM pedaKTUPOBaHUSA

71 BEIDEeIeHHOM SYelKH HaXKaTHe KinaBulu «Enter» IIepeBoguT ﬂqeﬁKy B PE€2XKHUM PeJaKTHUPOBaAHHA,
BEIJEJIFAETCA €€ COOepPXKuMoe.

e PexuM pemakTHPOBAHUS -> PEXKUM IIPOCMOTPA

s pegakTUpyeMoM sTUeMKy HaxaTue KinaBuiiu «Esc» nmubo nmoreps poKkyca Ha suerKe MepeBOOuT
SI9YeHKY B PEXXKUM IPOCMOTpa 6e3 coxpaHeHUsI BHECEHHBIX n3MeHeHu. HaxaTue KnaBuiu «Enter»
IIPUBOOUT K COXPaHEHUI0 BHECEHHBIX U3MEHEHHUM C YY4eTOM IIPaBUJl BaJlUOallui.

Banupanus oy s9edKu Kofa IIpY JIOKAJIbHOM COXpaHeHUH (Ha HaxaTve KiaBumu «Enter»): mone He
MOXKeT cofepKaTh IIyCToe 3HaueHUe Tn0o ogHu npobentl. MHade:

» [I7151 HOBOT'O I3bIKA IIyCTas CTPOKa TabIMIEl aBTOMaTHiYeCKH yaansieTcs. B pe3ynbrare xKe YCIEIIHOT0
COXpaHeHUs HOBOM JIOKaIU 3ajaeTCs HOMeD U KOf, Ha3BaHue IIycToe, ¢iaxkok “[loka3aTh” BEIKIIOUEH.

e JI7is1 CyIIECTBYIOLIEH JIOKaU sg4YelKa MePEeXOOUT B PeXUM IIPOCMOTpPa, B KOTOPOM OTOOpaKaeTcs
Ipenbifylilee COXpaHeHHOe 3HaYeHue.

151 ;oGaBlIeHusI HOBOTO SI3bIKa He0O0XOOMMO HazxKaTh Ha KHONKY “IJ00aBUTh SA3BIK”: B KOHEIl TaOIHUIIEL
moGaBIsieTCsI HOBasl CTpoKa (ele 6e3 HoMepa), B KOTOPOH siuelika C KOOOM aBTOMaTHYeCKH HaXOOUTCS
B pPeX1Me pelaKTHPOBAHUSI.

HOG&BHGHI/IG HOBOT'O sA3BIKA MO2KHO OTMEHHUTH, HaXKaB Ha KJIaBUIITY «Esc».

Vnaneuue BeIIEIEHHON JIOKAIN OCYIIIECTBISIETCS HaXkaTHeM MKOHKH KPeCTHUKA/IIyHKTa KOHTEKCTHOTO
MeHI “YmanuTh” nubo KiaaBuimu «Delete» (TOMBKO eciiu BhHIOEJIEHHAS sueliKa HaXOOUTCS B pPexKuMe
IIPOCMOTpa). YoaneHue JIOKaJabHoe.

IIpuMmeuyanue

PepgakTupoBaHue U yOajieHue IePBBIX TPeX A3bIKOB (PYCCKUY, Ka3aXCKUW, aHTJIMUMCKH) BCeraa
HemoCTyIHO. Bo3MoXHa TOJTBKO HaCTPOoMKa nx oTo0paxkeHus (mocTyrneH graxok “IToka3rBaTh”).

Kpome Toro, ymnanenue nokanu yganseT ee u u3 B, mosaTomy npu mob6aBieHUN HOBOT'O SI3bIKa
C aHAJIOTUYHHEIMU Ha3BaHMEM U KOJIOM 3HAUEHUS MEePEeBOMOB HE COXPAHSTCS, a 110 obI1ieMy
IIpaBUJly 3alONTHATCS 3HAYEHUSIMU U3 JIOKaIU 10 YMOJI4YaHUIO.
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IMopspmoxk mokasel MOXKHO U3MEHATh, TOJILKO IIepeMelllasi COOTBETCTBYIOIINE CTPOKY TaOIUIIH BRIIIe/HUKE
C ITIOMOIIBIO KHOIIOK 100 ITYHKTOB KOHTEKCTHOTO MeHI0 “ITlepeMecTuTs BhIllle” u “IlepemMecTUTh HUXKE” .
I7151 mepBO# CTPOKYU TabIUIIE ieticTBUE “IlepeMeCTUTh BHIIIE” HEJOCTYIHO. AHAJIOTUYHO, AJIsI IIOCIIeqHeNn
CTPOKU Tabulkl melicTBre “IlepeMecTUTh HUXKe” HeIOCTYITHO.

ITepBeii oTOOPazKaeMbIi A3HIK (“IToKa3bBaTh” = Ha) ABISETCS I3BIKOM, KOTOPHIN OyIeT UCII0Th30BaThCS
B CHCTeMe 10 yMon4aHuio. Hanpumep, Ha cTpaHUlle aBTOpU3anuu U B MeTtonax API.

Ha rnasnyio

Asblku
SA3bIKM CUCTEMBI fAo6aBMTE A3LIK
Ne Ko A3bIK MNokasblBaTh
1 RU Pyccxuit v &
2 EN Anrnuiicknii

3 KZ Kasaxckuit

4 CN Kuraickuii

5 FR DpaHLYy3CKWi

6 DE Hemeukuii

7 IT MTanbAHCKWA

8 JA AnoHCKKiA

9 PT MopTyransckuii

10 ES WicnaHckwii

171 SV LUBeAckWiA

12 BE Benapycckwii

13 BG Bonrapcknid

14 cY Bannnidckuii

15 DA JaTcknii

16 GA WpnaHacknii

17 KO Kopeiicknii

18 LA NatelHe

19 MK MakeaoHCKWiA

20 NO HopBexckuit

21 SA CaHCKpuT

22 IO Wao

23 WA BannoHckuia

]
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Figure 11.2: A3bIKU CUCTEMBI

11.2.2 nMepeBoabl

[auaLl TOOpa3men IpegHa3Ha4YeH OJIs IIepeBoja CUCTEMEl Ha JIOKaiu, KOTophle ObUIH noOaBIeHEl B
noppasgene “dA3piku”. [logpa3men COCTOUT U3:

* ycrnoBus QUILTPA;
e TabGJuUIy CO 3HAYEHUSIMHU I1I€PEBOIOB COTJIACHO HAaCTPOEHHOTo (GUIbTpa:

- Tum - o6BeKT mepeBonga, COOTBETCTBYET Ha3BaHHUIO CYIITHOCTH;
- TTo yMOJTYaHUIO - TIEPEBO[ Ha JIOKAJIU IO YMOTYaHUIO;

- [ajnee CIIUCOK CTOJIOIIOB C KOJlaMH SI3LIKOB, TPUBENEHHBIX K BEPXHEMY PETUCTPY (TTOPSIIOK OIPeaensieTCs
HAcTpoWKaMu paspesa “A3bKu”) - mepeBOgbl Ha COOTBETCTBYIOMINX S3bIKAX.
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CDI/IJ'II)Tp K TaGJ’II/II.[e ABJIAE€TCA MHOI'OCJIO2KHBIM, BOSMO2KHO 3a4aTh OOHO HUJIM HECKOJIBKO YCJIOBI/IfIz

e QUIBLTP IO OOBEKTAM
¢ TonbKO HelepeBeaeHHbIE

 TTouCK mO A3BIKY
Brimagatormii ciucok “@uabTp mo o6beKTaM” COIEPKUT CITUCOK PeaM30BaHHBIX 00 BEKTOB:

* Bce Tuns

* Jlesno (He yoanseTcs)

e Illa6moH HOMEpa (He yoanseTcs)

* XypHan (He yganseTcs)

e Tum goKyMeHTa (He yHOanseTcs)

e [Ta6moH moKyMeHTa (ymanseTcs)

e OUIBTP MOTOKOB PaboT (ymanseTcs)

» [Muanor co3paHus (yoanseTcs)

» KaTeropus Harpy3ok (He yOanseTcs)
» Co3pmaHue OJOKYMEHTOB (yOansieTcs)

» KaTeropus puckos (He yOansieTcs)

* Registries

e ITe#icTBUS II0 HOKYMEHTY peecTpa

e Tlopmuce oneu peecrtpa

* I'pynna (ymanseTcs)

* Ponb (ymanseTcs)

* CBOUICTBO (yHmamnsieTcs)

» Knaccudukartop (ymanaseTrcs)

» [Ta6ioH CUCTEMHBIX TTIOKA3aTesiel (He yoansieTcs)
e TIyHKT co3maHus (He ymanseTcs)

* BHewmHu# MoOynb (yoansieTcs)

e CoTpymHUKHU (He yaansieTcs)

* BcTpoeHHEBIN OoTUeT (He yOansieTcs)

* Tlonb3oBaTeNbCKUN OTYET (HE YOaIsIeTCs)
e JTONKHOCTE (He ymanseTcs)

e Tum OONMKHOCTU (He yOanseTcs)

* TlogpaspgesneHnue (He yoanseTcs)

* YoaneHHas KOMIIaHUS (He yoansieTcs)

¢ CooO1eHue
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IIpuMmeuanue

CrnpaBOYHMKH, a TaKXKe OCHOBaHHBIE HAa HUX ITPUOPUTETHI U ITPOLIECCH B PeJaKTOPe PeCYPCOB
He oToOpaxaioTcsi. x pemakTUpoBaHUe He0OXOIMMO OCYIIECTBIISAThH TOJILKO U3 COOTBETCTBYIOIIIETO
pasmena KoHUrypartopa.

ITomeTka “ymansieTcsa” 03Ha4YaeT, YTO yhaJeHHas CYIIIHOCTD yaansaeT 3a CO60M U BCe IePEBOMHI,
B pelaKTOpe pecypcoB oHU oToOpaxkaThcs 6ojee He OyOyT.

IlomeTka “He ypanseTcsa”, B CBOIO Odepenb, IIOKa3bIBAE€T, YTO CYITHOCTh QaKTHUYECKU He
ymanseTcs (Kak IpaBuUJio, 3TO OEeNCTBUE CKPBITHUS), €€ IEPEBOILI 6y;£[yT IIPOMOIZKAaTh 0TOOPaKaThCs
B PelaKTOpe PeCcypCoB.

IaHHBI QUIBTP MMO3BONSIET OTOOPA3UTh BCE IIEPEBOOLI KOHKPETHOTO 00beKTa. IlepBhIii MyHKT “Bce
TUIILL” SBSIETCA TPYNNIUPYIOMUM 31eMeHToM. [locneguuii nyHKT “Coob111eHne” COOTBETCTBYET CTaTUYHBIM
IepeBoaM CHUCTEMEL.

IMpu BrmoueHHH (raxka “TONMLKO HelmepeBedeHHBIe” B Tabnuile 0oTOOPaXKaloTCs HeIllepeBemeHHLIe
00BEKTHI, MHAYE BCE IEPEBOMHI.

Brrmapmaronuii cricok “ITOMCK IO SA3BIKY” COOEePKUT JIOKAJIh 110 YMOJTYaHUIO (BEIOPAHO 10 YMOJTYaHUIO)

U CIIMCOK KOZOB ITOKa3kIBaeMHIX JIoKaJieil. CripaBa 0T Hero oToOpazkaeTcs IoJjie BBofa. I10MCK OCYIIEeCTBIISIET!
10 BCEM CTPaHUIlaM TaOIUIIBI 10 HaXKaTUIO Ha KiIaBUIlly «Enter» nu6o Ha MKOHKY JIYIH ¥ paboTaeT 110
npuHnuny “Comep=xkut”.

Ilycras cTpoka moucka oTKiIo49aeT “IToucK 1Mo A3kIKy”, GUALTP M0 00 bEKTaM 1 aTPUOYTY U3MEHEHHOCTH
OCYIIECTBIISAETCA 110 BCEM JIOKAJISAM.

B cBoi0 ouepens, HaMUYKUE MTOUCKOBOM CTPOKHU BKIOUaeT “IIouCK 1Mo si3kIKy”’, QUIBTP 1O 0OBEKTAM U
aTpubyTy U3MEHEHHOCTH OCYIIECTBIISIETCS TOJILKO B BEIOPAHHOU B BBRIIIAAAIONIEM CIIMCKE JIOKAJIH.

I[TpuMepH UCITOIb30BaHUSA (PUIBTPOB:

* OOBEeKT: mea, TOJILKO HelepeBeqeHHbIe: [a, A3BIK: 110 YMOJITYaHMIO, IIOUCK: IIYCTOM 3ampoc. Pe3ynbsTaT
- oToOpazxKarTCcs BCe gejia, UMeIoIre X0TsI Obl OOUH IIePeBO. ¢ aTpubyToM n3MeHeHHOCTH = false B
10001 13 JT0KaeH.

e OOBEKT: BCE THIIBI, TOJIBKO HEIlepPeBEeeHHbIe: HET, S3BbIK: I10 YMOIYaHUIO, TIOUCK: “BHYTPEHHUU
KypHain”. Pe3ynbTaT - 0T06paxkalTCs TONBKO ITOTHEIE BXOKAEHUS TOMCKOBON CTPOKY “BHYTPEHHUN
XKypHan” Bo Bcex 06beKTax B JIOKaJIH 10 YMOIYaHUIO.

e Ecnu B 3ampoc BhIlIE BKITIOYUTH (i1azkoK “TonbKo HellepeBeIeHHbIe”, TO Pe3yabTaTOM TaKoM GUIbTpauu
O6ymeT mycTasi TabuIla, T.K. B JIOKAJIH IT0 YMOJTYaHHUIO OTCYTCTBYIOT IIEPEBOIEI C aTPHUOYTOM H3MEHEHHOCTH
= false.

B03MOXKHOCTE COPTHPOBKH B TabJIHIIE OTCYTCTBYET, IIPHU 9TOM TabIuIla BCerga OTCOPTUPOBaHa: CHavasia
B IIOPSIIKE CIIeIOBAHUS CYIITHOCTEH, MeK Oy COOO0M - B ajipaBUTHOM IOPSAKE IEPEBOHOB IT0 YMOITYaHHUIO.

Copepxumoe Tabnuipl “PemakTop pecypcoB” - coOpaHHBEIE B OMHOM MECTE BCE IIEePEBOOLI CUCTEMHI.
OTciofia Xe OOCTYIIHO UX pemaKTupoBaHue. [lepeBombl B pemaKTope PeCypCoB W HEMOCPEICTBEHHO

B HACTpoOMKax 00BeKTa (3a HUCKIIYEeHHeM “coolIireHuit”) oTobpaxKaroT U IPUMEHSIOT OOUHAKOBLIE
3Ha4YeHus (T.e. U3MeHEeHHUeE IIePeBOfia B PeJaKTOPE PECYPCOB aBTOMAaTHUYECKHM 0TOOPAa3UTCS U B HACTPOMKaAxX
00BeKTa, ¥ Hao00poT).

OTobpaxkeHue 3Ha4YeHUS IlepeBoa B TaONNIle 3aBUCUT OT ero aTpudyTa U3MeHeHHOCTHU:
* aTpubyT u3MeHeHHOCTHU = false: 3HaYeHMe ITepeBona, KOTOPOE BCTABISIETCS B TAOIUITY 110 YMOJTYAHUIO
U SIBJISIETCS IIJIENCXO0IOepoM (cepasi MOANUCH BHYTPH II0JIS BBOJA);

e aTpulyT U3MEHEHHOCTH = true: 3HaYeHNE IIePEBOA, KOTOPOe OBIII0 NU3MEHEHO U ITIEPEBENEHO (YePHBIM
TEKCTOM).
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Bce suetiku, KpoMe cTonbia “Tumn”, MOryT HaXOOUTHLCS B IBYX COCTOSHUX: B PeXKKMe ITpocMOoTpa (110
YMOJIYaHUIO) U B peXUMe pefaKTHPOBaHHSA. B pexkuMe pefaKTUPOBaHUS OOHOBPEMEHHO He MOXKET
HaXOOUTHCS Oojiee OOHOM TYelKu. Eciu ssueiika HaXOOUTCS B peKUMe PeIaKTHPOBAHMS, TO 3TO O3HAYAET,
YTO OHa B JaHHLIM MOMEHT SBIISIETCS U BhlelleHHOU. [Ipu HaBegeHUW MEIIMIKON Ha JII00yI0 STUeUKy
TaOIUIEI B PEKUME IIPOCMOTPa 0TOOpaXxKaeTcst TyITUII, 0TOOPaXKAIOIIUM ITOJTHOE 3HAYEHNE STUYEHKH.

151 00bekTOB “Coo0IIeHne” MepeBoasl B JIOKAIH II0 YMOJTYaHUIO HeOOCTYITHE /IS peHaKTHPOBaHUS.

* PeXMUM MPOCMOTPA -> PEKUM PeJaKTUPOBAHUS

I1715 BEIIEIeHHOM SUelKY HaKaTue KjIaBUully «Enter» mepeBoOOuT S4elKy B pe2KUM PeIaKTHPOBaHUS,
BBIIENISIETCS €€ COOEPKUMOE.

* PeXUM pemaKTUPOBAHUS -> PEKUM IIPOCMOTPa

[ pemakTUPyeMOU siYeHKHN HaxkaTue KinaBuiu «Esc» mubo morepst GpoKyca Ha SUYelKe mepeBOasT
SI9eUKY B PEKUM IPOCMOTpa 6e3 coXpaHeHUsI BHECEHHBIX n3MeHeHuk. HaxkaTue KnaBumu «Enter»
IIPUBOOUT K COXPaHEHNWIO BHECEHHBIX U3MEHEeHUH C Y4YE€TOM IIPABHUJI BaJIUOAIIUHU.

ITpu coxpaHeHUHU ITIePEBOa IPOUCXOOUT Baluaanys (Ha HaxKaTue KnaBuiln «Enter»): eciu moje cOogepKuT
IIyCcTOe 3Ha4YeHue MU0 OOHY TPoOeIkl, SYeiKa ITePexouT B PeKUM IIPOCMOTPAa, B KOTOPOM 0ToOpaxKaeTcs
TIJIENUCXOJIOEp C TEPEBOIOM U3 JIOKAJIM M0 YMOTYaHUIO.

Kpome Toro, Ha 11ojie BBOZa IIPUCYTCTBYET OrPaHUYEHHE [10 KOJTUYECTBY COXpPaHsIeMbIX CHMBOJIOB (KpoMe
CIIPABOYHHKOB): 255. Eciu BBeCcTH OOJIbIIE - IIPH COXPaHEHUM TeKCT obpexkeTcs mo 255-ro cuMBoJjIa
BKJIIOYUTENIBHO U COXPAHUTCS UMEHHO TaKoe 3HadeHUe.




PykoBomcTBo pa3paboruynka ARTA SYNERGY 279/ 319

Mepesogsbl
DUALTP MO o6 beKTam Bce TMMbI v Tonbko HenepeBegeHHble
Mowck No A3bIKY Mo ymon4aHnio v Q

Pegakrop pecypcos 4 43/47 >
Tun Mo ymonyaHuio RU EM Kz CN
PopMa ATTECTaLMA ATTecTaums Certification ATTECTalmA 2
®opMa Jlon. coralueHne Jlon. cornaiueHue

Popma JKenaHwa u AMYHbIe Lenn KenaHwa U AMYHBIE Lenn Wwishes and personal objectives blKbInacTap MeH Xeke MakcaTTapbl

Popma 3anBKa Ha BbljeneHue AeHexHblx cpe  3adBka Ha BblgeneHwe geHexHelx cpe  Application for allocation of funds Kapaxar 6eny kongaHy

®opma WHTepeckl 1n B3Ms b WHTepeckl 1 B3mAALI Interests and judgements Kbi3bIFyLUBIBIK NEH Ke3KapacTapbl

®opmMa VHpopMaLA Mo OTMycKaM, HasHa4veH WMHpOpMaLMA No oTiycKamM. HasHa4veH

®opmMa KapTo4ka AnA JOMXHOCTA U NoApa3Ae  KapTouka ANA AONXHOCTM M Nojpasge  Position and department card NayasbimAap MeH GeniMienep kapTod
®opMa KapTouka AOMKHOCTH KapTouka AoKHOCTH Position card Naya3biMAap KapTouka

®opMa KapTouka noApasgeneHua KapTouka nojpasfeneHus Department card BeniMwwenep kapTouka

®opma KapTo4ka nonk3osatens KapTouka nonb3osatens User card MaliganaHyLbl kKapTo4ka

Popma Kavectso paboTel Kavectso pabotel

PopMa HaBbIkM 1 yMeHna HaBbIKU N yMeHWs Skills Jafabinap MeH Mkemaep

®opmMa Ha 3aknioueHne Ha 3aknioueHne Ha 3aKnoueHne Ha 3aknioueHne

PopMa OnbIT paboTbl ¥ 06pa3oBaHue OnbIT paboTbl ¥ 06pa3oBaHue Working experience and education HKyMbic Taxipubec xaHe 6inim

®opMa Mpukas o KOMaHAMPOBaHNK MpuKa3s o0 KOMaHANPOBaHUW Order on secondment Iccanapra TapTi6i

®opMa MpuKas o NoBbILLEHUA OKNaAa IMpuKa3 o NoBbILLEHA OKNaja Order on salary increase TancelpbIC Kanaksl apTTbipy

®opma MNpunep GopMbl CO BCEMW KOMMOHEHT [pUMep GopMbl CO BCEMM KOMMOHEHT

®opma MNpoekTHO-CMeTHas AoKyMeHTaLuA MpoeKTHO-CMETHaRA AOKYMeHTaLWA

Popma MNpoToken o6LLECTBEEHHOrO CoBeTa  MPOTOKON O6LUECTBEHHOTO COBETa Protocol of the public council KofamgblK, KeHeCTiH, xaTTamanapbl

®opmMa TpyAoBoii gorosop TpyAoBoii Aorosop Employment contract EHbeK WwapTbl

®opMa YCNoBHBbIiA Nepexog YCnoBHbIA nepexop,

PopmMa YCnoBHbIli nepexog (HoBbIi) YcnosHbiiA nepexof (HoBslid)

CrpaBo4HKMK JononHuTencHole Mons JononHuTeneHele Nons Custom fields

CrpaBo4HKMK Mognucw nporpecca Nopy4eHni Moanncy nporpecca Nopy4eHuit Action progress

Cnpaso4Hnk MyHKTBI MEHIO OTNRABKM MYHKTbI MEHD OTNPABKK Send items .
< >

Figure 11.3: IlepeBonsl

11.3 J[ocTyn K 06beKkTaM KoHdurypauumm

[aHHBIM pa3ges COOePKUT Cledyoiue 00beKThH KOH(GUTYPALUH:

e I'pynmnsl

* TTanku
* PeecTtpnl
e ®opMHI

LocTyn K 06LeKTaM KoHUrypauun

Cpynnel
MNankm
PeecTpbl
DOpMbI

Figure 11.4: JocTyn K 06beKTaM KOHGUTYPALTUH
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ITo HaxaTUIO Ha OOBEKT OTKPBLIBAETCS CIIEOYIOIINM 3KPaH, KOTOPBIM COOEPXKHUT OePEBO MMEIOIINXCS
00BbEKTOB KOHGUTYPAIUY U TaOIUITy IT0 HacTpoiiKe npuBuneruii. OcHoBHas pabodasi 06/1acTb COOEPKUT
KHOTIKY “Jlo6aBuTh rpynmny” u “CoxpaHUTH”, a TakXke TabIUIly MaHUIYJISLIUNA C IIpaBaMU.

Knomka “Jo6basums epynny”. T1o HaXXaTHUIO Ha KHOMIKY 0TOOpaXkaeTCst KOMIIOHEHT BEIOOPa CITyKeOHBIX
rpynn. KOMIIOHEHT COOEpPRKUT IepeBO BCeX CIIyKeOHBIX IPYIN, HaCTPOEHHLIX B CUCTEME, a TaKXkKe Ha
KHOTIKY “BrIGpaTn”.

Monck rpynn

BelGpaHHbie Mpynna
= Bce rpynnsi ~ | AOMMHUCTPAaTOPLI -
AgmuHncTpaTopsl

AQMHHUCTPaTHBHLIA oTOen
PoHO NoOASDHEA MONOLERH

= HavansHWkKK

Ha4ansHWk aamu

ByxranTepua

HavansHwk oTael AOMWHUCTDATHEHEIH oTOen

=2 DoHg nogaepHka M HayanbHWK agMUWHWCTPaTMBHONO OTAENA
Otpen paboTel © HauansHuxm
B AgmuuwcTparver— | HauanbHuk oTaena paboTel € HaceneHinem

HavaneHuxM

2 ByxranTtepwn
Ha4YansHHKK

OToen gory
& Otgen ynps OTAen ADKYMEHTALUMM, aKTUBOE M MaTepManbHON HacTH
Otoen oi-| | Byxrantepus -
BribpaTtb

Figure 11.5: Juanor go6aBneHus TPYyIIIH

[Onst Toro, 9ToOB IPEOOCTaBUTh KaKOU-TUOO AOCTYH Ha BHIOPAHHBIN CJieBa OOBEKT KOHGUTypaIluwy,
HeoO0X0OMMO BKJTIOYHUTH HAIIPOTUB HEE COOTBETCTBYIOMINE TaJI0YKH:

e “YreHue”;
e “U3meHeHue”;

* “Ha3uauyeHue mpaB”.

Kuonka “CoxpanHumb”. 1o Ha2KaTHIO Ha KHOIKY He0OXOINMO COXPaHATh U3MEeHEHUS OJIS BEIIEIeHHOT 0
00BEeKTa.

ITons3oBaTeny, KOTOPHBIM 3a0al0TC4 OIIpeeJIEeHHEBIE IIPaBa B JaHHOM pa3[ejie, CTaHOBATCSA JIOKaJIbBHBIMHK

MeTomooraMu. s TOKaIbHBIX METOOOJIOT0B OymeT oToOpaxKaThcs TeKyuit KoHdurypaTop, 3a UCKITIOYEH]

TOT'0, YTO BUOUMEIMHU B HUX OCTAIOTCA TOJIBKO T€ Pa3deJIkbl, K oOBeKTaM KOTOPHIX UMeeTCA OOCTYVYII.
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6} MNpoueccsl

Dopmbl
PeecTpbi

Figure 11.6: KondurypaTop Ajsi METOHOJIOTA, UMEIOIIETO JOCTYII TONBKO K 06beKTaM Tuma “®opmber”’
u “PeecTprr”

11.3.1 Forms

I'moGanbHbIE HACTPOUKH
OTU HaCTPOUKU MOXKHO 3ajaTh B KOpHEBOM y3jie “OopMEL”.

YTteHue

¢ IIPOCMOTDP CIIMCKa BCeX (1)OpM, CO30aHHBIX B CUCTEME (B T.49. CKprTI)IX),‘

* HCIIOJIb30BaHUe BCceX (hOPM B KaUeCTBE ITapaMeTPOB KOHPUTyPaLIUHU:

- “®@opmMa peecTpa” B HAaCTpPOMKax peecTpa;
- “IIpou3BonbHasa ¢popMa” B HaCTpPOMKax YCIOBHOIO Ilepexofa el CTBUM MapIlIpyTa PeecTpa;

¢ BO3MOZXKHOCTE IIOHCKa ITI0 CIIMCKY;
* BO3MOJKHOCTH 9KCIIOpPTa J1I000% POopMEI;

* OTKPHITHE IIPOUTPHIBATENS (POPMEL.

Crnenymouiye 0elCTBUS HEIOCTYIIHEL:
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* mob6aBrieHUEe HOBOM (OPMHI (OTCYTCTBYET KHOMIKA “+”);

* UMIIOPT GopM (OTCYTCTByeT KHOIIKa “MUMnopT”);

* CKpBITHE/BOCCTAHOBIIeHUE (HOPM (IYHKT MEHIO HEJOCTYIIEH);

* oO0HOBJeHUE HOPM (IIYHKT MEHIO HEIOCTYIIEH);

* OTKpHITHE (OPMEI Ha pefaKTUpoBaHUeE (IyHKT MeHIO HEOCTYIIEH).

N3MeHeHune

3JT1O0 IIPaBO aBTOMATHU4YECKH BKJIIIOHYAET IIPaBO YTeHne u OOomoIHSAET ero ClIeoyIIIUMHU BO3MOXHOCTSAMHU:

¢ mobOaBiieHHe HOBBIX (HOPM;

* pemakTupoBaHue GopMm;

e uMnIopTt Gopm;

* CKpPHITHE/BOCCTAHOBJIEHHUE (HOPM;
¢ obHOBIIEHUE GOPM.

Ha3HayeHue npas

310 IIPaBO aBTOMATHU4YE€CKH BKJIIIOHYAET IIPAaBO YTeHue u OOmOoIHSAET ero ClIeoyIIIUMU BO3MOXHOCTSIMHU:

¢ Ha3Ha4deHue J1000ro Habopa mpaB (UTeHHEe, U3MEHeHNe, Ha3HaueHue IIpaB) KakK riobalbHo Ha BCe
¢opMBI, Tak U JIOKAJIBHO (Ha OoIpenesieHHYI0 GOopMYy);

e OmoCTyI K pa3meny Kondurypartop — HacTpoiiku cucteMbl — [[OCTyIl K 00beKTaM KOHQUrypaiuu —
OOpPMEHI.

JIoKaIbHBbIE HACTPOUKH
HacTpoiiky IpUBUIET UM, KOTOPEIE MOXKHO 3a1aTh OJIS KaKOH-Tn00 KOHKPEeTHOM (DOpPMEI (Ianee popma).

YTeHune

* IPOCMOTP (popMbl B COUCKE (HaxKe eClIv OHa CKPHITA);

* HCIIOJIb30BaHUE (popMbl B KAUeCTBe ITapaMeTpa KOHPUTypaIluu:

- “®opmMa peecTpa” B HaCTPOUKax peecTpa;
- “IIpou3BonbHasa ¢opMa” B HaCTpPOMKax YCIOBHOIO Ilepexofa el CTBUM MapIlIpyTa PeEeCcTpa;

* oTroOpaxkeHue (popMmbl B pe3yJibTaTaxX IIOUCKA;
* BO3MOXKHOCTH 3KCIIOPTa (POPMblL;

* OTKPHITHE TIPOUTPHIBATENS (POPMbL.

Crnegnyromue OefCTBUS HEOOCTYITHHI:

* UMIIOPT GopM (OTCYyTCTByeT KHOIIKa “UMnopT”);

* CKpBITHE/BOCCTAHOBJIEHUE (pOpMbl (IIYHKT MEHIO HEJOCTYIIEH);

e oOHOBJIEHUE (popMmbl (ITYHKT MEHIO HEIOCTYIIEH);

* OTKpHITHE (OPMHI Ha PeJaKTUpPOBaHue (IIYHKT MEHIO HEIOCTYIIEH).

N3MeHeHune

310 IIPaBO aBTOMATHU4YECKH BKJIIIOHYAET IIPaBO YTeHue u OOmOoIHSAET ero CJIeoyIIIMUMHU BO3MOXHOCTSAMU:
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* pemakKTUPOBaHUE (POPMbL;
* CKPBITHE/BOCCTAHOBIIEHUE (POPMbL;
* OOHOBJIEHUE (POPMbL.

Ha3HayeHue npas

310 IIPaBO aBTOMATU4YECKH BKJIIOHAET IIPAaBO YTeHue u OOmOoIHSAET ero ClieayrIyuM1u BOSMOXKHOCTAMU:

* Ha3HauyeHWe m060ro Habopa mpaB (YTeHHE, U3MEeHEeHNe, Ha3HAYeHUe IpaB) Ha popmy;

* OTKpHIBaeT OOCTYII K pa3geny Kouburyparop — Hactporiku cucteMsl — [10CTyII K 00beKTaM KOHQUTYpaIuy
— OOpMEL.

11.3.2 Registries

I''to0ajibHBIE HACTPOUKH
OTH HAaCTPOUKHU MOXKHO 3aaTh B KOPHEBOM y3Jie “PeecTphl”.

YTeHune

¢ IIPOCMOTP CIIMCKAa BCEX PEECTPOB, CO3IAHHBIX B CUCTEME (B T.4U. CKPBITHIX);

* HWCIIOJIb30BaHME BCEX PEECTPOB B KaUeCTBE ITapaMeTPOB KOHPUTYypaITuu:

- “PeecTp oTBeTa” B HaCTpOMKaxX PeecTpa;
- “ComocTaBjieHHe” B HAaCTPOHUKaxX PeecTpa;
- “Brnibepute peecTp” B HaCTPOHKaxXx KOMIIOHeHTa ¢hopMul “CChIJIKa Ha peecTp”;

* BO3MOJKHOCTH ITOHMCKA IO CITHCKY.
Cnenymoiye 0eliCTBUS HeOOCTYIIHEL:

¢ mobGaBleHHe HOBOTO peecTpa (OTCYTCTBYeT KHOMKa “I[06aBUTL”);
* CKPBITHE/BOCCTAHOBIEHNE PEECTPOB (IIYHKT MEHIO HeOOCTYIEH);
* OTKpPHITHE pPeecTpa Ha peJaKTHPOBaHUe:

- OBOUWHOU KIMK IO peecTpy (PeecTp OTKpHIBAeTCS Ha pefaKTHpPOBaHKE, HO OTCYTCTByeT KHOIKa
“CoxpaHuTtsp”);
- KOHTEKCTHOe MeHIO, IYHKT “PemakTupoBaTh” (IYHKT MEHIO HENOCTYIIEH).

N3MeHeHune

310 IIPaBO aBTOMATHU4YECKH BKJIIIOHYAET IIPaBO YTeHue u OOomoIHSAET ero ClIeoyIIIUMHU BO3MOXKHOCTSAMHU:

* nobaBjieHUE HOBBEIX PEECTPOB;
* pemaKTUPOBaHUE PEECTPOB;
* CKPBITHE/BOCCTAHOBJIEHUE PEeCTPOB.

Ha3Ha4yeHune npas

310 IIPaBO aBTOMATHU4YE€CKH BKJIIIOHYAET IIPaBO YTeHune u OOomoIHSAET ero ClIeoyIIIUMHU BO3MOXHOCTSAMHU:

* Ha3HayeHUe M000r0 Habopa paB (YTeHUe, U3MEeHeHNe, Ha3HavYeHue IpaB) Kak IiobajibHO Ha BCe
peecTpsl, TakK U JIOKaJIbHO (Ha ONpeneleHHBIN peecTp);
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* OTKpBIBAET AOCTYII K pa3aeny Koudurypartop — HacTpoiiku cucteMsl — [JoCTyn K 00beKTaM KOHQUTYPaLUY
— PeecTpsl.

JIoKaIbHBbIE HACTPOUKH
HacTpoiiky TpuBUIETHH, KOTOPHIE MOXKHO 3a/laTh IJIT KAaKOT0-1160 KOHKPETHOT0 peecTpa (anee peecmp).

YTeHune

* IPOCMOTP peecmpd B CIIUCKe (HaxkKe eCJIi OH CKPHIT);

* HCIIOJIb30BaHME peecmpd B KaueCTBe ITapaMeTPOB KOHPUTypaluu:

- “PeecTp oTBeTa” B HaCTpOUKax peecTpa;
- “ComocTaBiieHHe” B HAaCTPOUKaxX PeecTpa;
- “BribepuTte peecTp” B HaCTPoMKax KoMmoHeHTa GpopmMel “CchiJIKa Ha peecTtp”;

® OT06pa}KeHI/Ie peecmpa B pe3yJibTaTaX IIOHUCKa.

Cnenymoiue 0eliCTBUSA HEeOOCTYIIHEL:

¢* OTKPEITHE peecmpd Ha pegaKTUuPOBaHUE:

- OBOMHOM KJIHMK II0 peecTpy (peecTp OTKphIBaeTCs Ha pemaKTUpPOBaHMWE, HO OTCYTCTByeT KHOIIKa
“CoxpaHuTts”);

- KOHTEKCTHOe MeHIO, IYHKT “PemakTUpoBaTh” (IIYHKT MEHIO HEJOCTYIIEH);

* CKPBITHME/BOCCTAHOBIIEHUE peecmpd (IIyHKT MEHIO HEIOCTYIIEH).

N3MeHeHune

310 IIPABO aBTOMATH4YE€CKH BKJIIIO4YaA€eT IIPAaBO YTeHne u mOmOoIHSET ero Cl1eyIIuMHU BO3SMOXKHOCTAMU:

* pemakTUPOBaHUE peecmpd;
* CKpPBITHE/BOCCTAHOBIIEHHE peecmpd.

Ha3HayeHue npas

3JT1O0 IIPaBO aBTOMATHU4YECKH BKJIIIOHYAET IIPaBO YTeHue u OOomoIHSAET ero CJIeoyIIIUMHU BO3MOXHOCTSAMHU:

* HasHavYeHHe J1I000ro Habopa mpas (YTeHHe, U3MEeHeHWe, Ha3HaYeHue [IpaB) Ha peecmp;

* OTKpHIBaeT OOCTYII K pa3geny Kouduryparop — Hactporiku cucteMsl — [10CTyII K 00beKTaM KOHQUTYpaIuy
— PeecTpHL.

11.3.3 Folders

HacTpotiku mpuBuUIeruit MOXHO 3aaTh OJIT KaKou-1ubo manku XpaHunuila (gajee nanka), B T.4. OJIs
KOPHEBOU MamKu.

YTteHune

* IIPOCMOTP NANKU U ee COOepKUMOT0 B pa3mese KoHuryparopa “Xpauunuire” — “ITankum”;
* IPOCMOTP KJIMEHTCKUX IIPaB Ha NANKY U €€ COOEPXKUMOE;

* HCIIOJIb30BaHUE NANKU B KaUeCTBe MapaMeTpa KOHQUTypaluu:
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- “PomuTesibcKas mamnka” B MHpOPMAIUU O IMalkKe;

- “W3 xpaHUIHUIna” B KOMIIOHeHTe GopMbl “Daiibl”;

- “BriOpaTh ¢aitn” B KomnoHeHTe ¢popMel “CchiyKka Ha ¢aiin B XpaHunuiie”;
- “JIluyHasa nmanka” B KapTO4YKe II0JIb30BaTe.

Cnepyiolye OeHCTBUS HEIOCTYIIHEI:

* M3MEHEeHUEe CBOUCTB nanku (OTCyTCTBYET KHOIIKA COXPAHEHUS);
* ymajieHue nanku (OTCYyTCTByeT KHOIIKa yaaleHus);
* M3MEHEHUeEe COCTaBa nanku (OTCYTCTBYIOT KHOIIKY H0OAaBIeHUsI, COXPAHEHUS U YOAJIEHUS);

e moGaBneHue, U3MEHEHNe U yhaJleHue KIMeHTCKHUX IIpPaB JOCTyIa Ha nanky (OTCYTCTBYET BhIadatoIui
CITMCOK POIeit);

* U3MeHeHHe KBOT Ha nanky (0TCyTCTByeT KHoIKa “KBOTEL").

N3MeHeHune

310 IIPaBO aBTOMATHU4YECKH BKJIIIOHYAET IIPaBO YTeHue u OOomOoIHSAET ero CJIeoyIIIUMHU BO3MOXHOCTSAMU:

* M3MeHeHUe CBOUCTB nanku (Ha3BaHue, BUO U T.[.);

* U3MEHeHHe COCTaBa hanku (moOaBneHUe, U3MEHEHNe U yOalleHue BIIOXKEHHBIX I1alloK);
e moOaBieHue, U3MEHEHNEe U yoaJieHue KINeHTCKUX IpaB OOCTyIa Ha Nanky;

* M3MeHeHUe KBOT Ha NAnky.

Ha3HayeHue npas

310 IIPABO aBTOMATHU4YE€CKH BKJIIOYAET IIPABO YTeHue u OOmOoIHAET ero ClieIyIIyuMUi BOSMOXKHOCTAMMU:

* HasHayeHHe N10O0ro Habopa mpas (YTeHue, H3MEeHeHre, Ha3HaYeHue [IPaB) Ha NANKy;

* OTKpHIBAeT OOCTYII K pa3zgeny Konpurypartop — HacTporiku cucteMs! — [IO0CTYII K 00beKTaM KOHQUTYPaIlUY
- [Tankwu.

BauMaHue

I[lo peanu3anuu DaHHOU 3afjladyd Ha3Ha4YeHUe KJINEHTCKUX IIPaB Ha IIalK! OCYIIECTBIISAIOChH
TOJILKO METOLO0JIOTOM B KOHpuryparope. TakuMm o6pa3oM, mpaBo ponu “HazHaueHue mpas”
(kIMEeHTCKOe IPaBO) He UMeJIo CMBICTIa. [loaToMy ero Heo6X0OUMO YIIPa3gHUTh.

11.3.4 Groups

3aMedanue

ABTOprrIl'[aM BO3MOZXHO Ha3Ha4Y€HHeE IIPaB TOJIBKO Ha YTE€HMNE U Ha3Ha4Y€eHHue IIpaB.

HacTpoiiky MpuBUIETUI MOXKHO 3a[aTh A/ KAKOH-Tn00 TPYIITk (Hanee epynna), B T.9. OJIsT KOPHEBBIX
TPYIIII.

YrteHue

* IIPOCMOTP 2pYyNnnbsl ¥ €€ COOePKUMOTO B pa3fene “XpaHunuile” — “I'pynnsl” KOHPUTypaTopa U agMUHUCTPG
IIPUJIOZKEHU A;

¢ HCIIOJIb30BaHHUE 2pynnbl U BXOOAIIUX B HEE IOIb30BaTeNel B KaueCTBe IIapaMeTpoB KOH(I)I/Il"ypaLII/II/I:

- “Io6aBuTH rpynny” MpU HACTPOMKE OOCTyIa K 00beKTaM KOHGUTYPALH;
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- CIHCOK T'PYIII B IpaBax Ha IIaIlKu;

- “IloGaBuTHL” B ITpaBax Ha PEECTP;

- “BriGpaTh rpynmny”’ B GUIbBTPE CIIMCKa II0Ib30BaTeJIeH;
- “[lo6GaBuTh rpynny” B KapTO4YKe ITOIb30BATEIIS.

* oToOpaxkeHue 2pynnbl B pe3yiabTaTaxX MOUCKa.

Crnepyroniye OeCTBUS OOCTYIIHE B pa3felie agMUHUCTPAaTUBHOI O ITpuioxkeHus “Kaprtoreka” — “YupaBrieHue
OIb30BaTENAMM”.

¢ IIPOCMOTP CIIKMCKa OoIb30BaTeNeN, BXOOSIINX B epynny, B T.4. YOAJIEHHHIX.

ITpumeuaHue:

BmecTo punbTpa mompa3gesieHuH O0oKeH OBITh GUIIBTP C BEIOOPOM I'PYIIIH. [lepeBo I'PyIIn
MOJIXKHO OBITH OTPAHWUYEHO COTJACHO IPaB Ha TPYHOIBEL. I10 YMOMYaHHUIO, B 3TOM QUILTPE
IOOoJI2KHa OBITH BEIOpaHa IepBas HOCTYIHAA TPyIMIIa.

Cnepyrolye OeiCTBUS HeOOCTYITHHI:

* noGaBieHUe KOPHEBOU IPYNIEL (OTCYTCTBYET KHOIIKA H0OaBIeHUS);
* yrnaJjieHre KOPHEBOU I'PYIIIIL (OTCYTCTBYET KHOIKA YaaJIEeHU);

ITpumeuanue
OTU OeucTBUs OOCTYIHEI TOJIBKO CYIIEPMETONOJIOTY U CyIlepagMUHUCTPaTODPY.

* U3MeHEeHHe CBOUCTB 2pynnsl (OTCYyTCTBYeT KHOIIKA COXPaHEeHUs);
* ymajieHue 2pynnsl (OTCYyTCTBYET KHOIIKA yOAIeHU);

* M3MEHEHUE COCTaBa 2pynnsl (OTCYTCTBYIOT KHOIKY H0OaBIeHUS IPYIIL], TOOABIEHUS I0JIb30BaTEIEH
B TPYIILY ¥ YOAJIEHUS BIOKEHHEBIX II0JIb30BATENIEN U I'PYII).

B pa3spesie agMUHUCTPATUBHOTO IIpunoxeHusa “Kaproreka” — “YupasiieHue IOIb30BaTENIMU”:

¢ moGaBlieHUEe HOBOTO I10JIb30BaTeNIsA (OTCYTCTBYET KHOMIKA “+”);
* OTKPBITHE KAapTOUYKHU MI0JIb30BATENISA, U B HEM:

- U3MeHeHUe CBOMCTB KapTO4KM (OTCYTCTBYET KHOIIKa COXpaHEeHU);

- U3MeHeHNe IIapaMeTPOB aBTOpU3aluu (OTCYTCTBYeT KHonKa “IlapaMeTprl aBTOpHU3aluun”);

- U3MeHeHHUe JOCTyIla K opraHu3aluusaM (0TCYyTCTByeT KHOIKa “JloCTyn K opraHu3anusam”);

- U3MeHeHNe NapaMeTPOB yIIPaBJIEeHUSI MOOY/IIMHU (OTCYyTCTBYeT KHOIIKa “YIpaBieHNe MOOyIaMu’”);

- U3MeHeHNe TapaMeTPOB CUCTEMHBIX ITOKa3aTelel (OTCyTCTBYeT KHONKa “CUCTeMHEBIE ToKa3aTenn”);
yoaneHue y4eTHOU 3anucu (OTCYTCTBYET KHOIIKA “YOanuTh y4YeTHYIO 3aluch”);

* MacCOBOe reHepHUupOBaHUeE JIOTUHOB/IIapojiel (0OTCYTCTBYeT pa3gen “I'eHepupoBaHue JIOTUHOB/IIapoyein”).

N3MeHeHune

310 IIPABO aBTOMATHU4YE€CKH BKJIIIO4YAET IIPABO YTeHue U OomIoIHAET ero Cl1eIyIIIuMHU BO3SMOXKHOCTAMMU:

* U3MeHEeHHe CBOMCTB 2pynnsl (Ha3BaHMe U MaKCHUMaJIbHBIN pa3Mep (daiina);
* U3MEeHEeHUe coCTaBa 2pynnbl (HoOaBrIeHNe, U3MEHEHNE U YIaJeHNe BII02KEHHBIX I'PYIII U IT0JIb30BaTeNe).

B pa3pgene agMUHUCTPaTUBHOIO IpusoxeHus “Kaproreka” — “YopaBieHUe IIOJIb30BaTEIIMU”:
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° ,E[OﬁaBJ'IeHI/Ie HOBOTI'O IIOJIB30BaATeJId - OH 6YJIGT JIOGaBJ'IeH B Ty I'PYIIITy, KOTOpPasa BbI6paHa B (bI/IJ'IBTpe,‘
¢ M3MEHEHHE KAaPTO4YKH I10JIb30BaTeJIdA;

* MacCCOBO€ reHepupOBaHUE JIOTUHOB/IapPoJIen.

Ha3HayeHue npas

310 IIPaBO aBTOMATHU4YE€CKH BKJIIIOHYAET IIPaBO YTeHne u mOmOomHSET ero CJIeoyIIIUMHU BO3MOXHOCTSAMHMU:

* Hal3Ha4dYeHHe IH00T0 Ha60pa IIpaB (uTeHUe, U3MeHEeHNe, Ha3HaYeHUe IIPpaB Ha 2pynny);

* OTKPBIBAET MOCTYII K pa3aeny “IocTyn K o0bekTaM KoHpuryparuu” — “I'pynmnel” Kak B KOHGUTYypaTOope,
TakK U B afMUHUCTPaATUBHOM MIPUJIOKEHUMU.

IIpumeuyanue
[TapameTpsl y4eTHOU 3allUCU IOJIb30BATEN

e “MeTomoior”
e “AnmMunuCTpaTOp”

a TaKXe:

» “JlomonHUTENBHBIN OOCTyIl”

* “COTpyOHUK KaHUenspuu”

e “JloCcTym K CIIPAaBOYHUKY IIOKa3aTesen”
e “IlocTyn K cTpaTeruun”

* “COTpPyOHUK OTHesla KagpoB”

OOJIZKHBI ORITH BHU W MEI (I/I, COOTBETCTBEHHO, I/IBMer{eMbI) TOJIBKO CyII€ePaIMHUHUCTPATOPOM.

11.4 Notification settings

Notification parameters:

» Notification on control work finish(in days, comma-separated). To notify about completion of control
works in such a number of days which is entered in the field.

* Notification on work finish(in days, comma-separated). To notify about completion of works in such
a number of days which is entered in the field.

* Notification send interval (in minutes). Set periodicity of sending messages. In waiting interval,
messages are accumulated on server and are sent as the interval passes, It is used to optimize load
on mail server and in order not to disturb users by frequent messages.

* Notification time to live. Number of days set in the option defines number of days during which
the System will try to send notifications to an e-mail address, which cannot be accessed for some
reason.

* Time to send notifications on work/assignment start(in days). The System will notify about start of
forthcoming events in such a number of days which is entered in the field.

e NuTepBan npoBepkKu paboT Ha MPOCPOYEHHOCTD (B MUHYTaX) - yCTaHABIUBAET UHTEPBAJ IIPOBEPKU
paboT Ha IPOCPOYEHHOCTE.
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e OTmpaBKa YBEIOMJIEHUH IIOJIh30BATEITIO IPU HAJIMYUY AEJIeTUPOBAHUS - IPUCHUIAET IIOJIE30BATEITIO
yBeZOMJIEHHE O TOM, YTO IIPOUCXOOUT C eXXeTHEeBHUKOM/paboTaMu/IIPOEeKTaMU TOTO II0JIb30BaTENIs,
KOTOPBIM OeJIeTUPOBal €My COOTBETCTBYIOLINE ITPAaBa.

Onnusa “OTnpaBasaTh KOIHMIO YBEOOMJIEHUS II0 MOAYJISAM” COOEPXKUT CIUCOK MOAYJiel, B KOTOPBIX
OOCTYIIHO feJIeTUpOBaHue:

- ExxemHeBHUK;

- PaboTm;

- ITpoeKTsr;

Onnusa “He npucwiaTe YBEGOMIIEHUS 10 AEVCTBUSAM, COBEPIIEHHBIM I10 OTHOIIEHUIO K ITI0JIb30BaTEIO,

nejnernpoBaBIlIeMy HpaBa" IIO3BOJIAET II0JIb30BATEJII0, KOTOPOMY OeJIeTMPOBAJIXU IIPAaBa, He II0JIy4YaThb
yYBEOOMIJIEHUMA I10 IEeMCTBUSIM, COBEPIIIEHHBEIM UM CaMHM.

Ha rnaexyio

MapameTpbl yBeOMMEHWIA

MNpegynpexgeHie o 3a8eplUeHU KOHTPONEHOH padoThl | | (B OHAX, Yepes 3anATyw)

Mpegynpexgenve o 3asepilediy patoTsl | | (B gHAX, Yepes 3anATyw)
WHTepeEan oTNpaeky yESAOMIEHWA (B MMHYTax) |1 |
CpoK YCTapeBaHuA YEEA0MNEHWA |5 |
Bpema ans pacckTkM HANOMHHAHWA O HAYANE MePONPUATUA/ZanaYn (B AHAX) |2 |
WHTepEan NpoBepky paboT HA NPOCPOYEHHOCT (B MUHYTAX) |60 |

D‘rnpamta yBe,qonmeHuﬁ NoONLEI0BATENHD NPHW HANWYUK OenerMpoeaHuA

OTNpaenATL KOMWK YEEA0MEHWA NOMb30BATENAM C AeNeTMPOBaHHLIMA NpaBaMi |E>K€.G.HBEIHHK ||Paﬁo'ra |||'||JGE|CrhI | v

He npuceinate yeegoMneHua no ,qEﬁCTBHHM, COBEPLIEHHEIM NO OTHOLLEHWH K NONL30BATENHD, AenerMpoBaBlLeMy Nnpaga

COXpaHHTL

Figure 11.7: Notification settings

11.5 Calendar

Kanenpmaphb ompepernsieT paboure 4yachkl Ha HEOEJI0 U IIUTENbHOCTL padodero mgHA. [[ITHTETLHOCTh
pabouero mHS (KOTOpas XpPaHUTCS B CHCTEME B dacax) MMeeT O4YeHb BaXKHOe 3HadeHue (CM. WIII.
«Bknagka «KaneHgapb»»).
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KonmuecTBo 9acoB B KaxXa0oM paboyeM JHe MOXKET OBITh Pa3HBIM, ATUTETLHOCTh MEPOIPUSTHAS PACCUUTHIBAE'
C IIOMOIIIBIO ITapaMeTPOB CTaHAapPTHOE ¥ HECTaHOApPTHOE BpeMsi. HamrpuMep, yCTaHOBUJIIH, YTO OJIUTEIIEHOCTD
pabouero mHs 8 yacoB. BricTaBuIM BpeMs Ha KaXK[IbIM IeHb HeJ eI U COXPAaHUIN eT0 KaK CTaHOapTHOeE.
Tenepb OIMTENBHOCTU 3TUX Pab0YMX YacoB OyAyT CTaHAAPTHEIM BpeMeHeM. Eciu Hy>KHO Ha KaKOH-TO

OEeHb UM HECKOJILKO [HeM yCTaHOBUTH OAPYroe BpeMs (HeCcTaHOapTHOE), HYyKHO:

On "Special” label set the required day;

Next, check "Non-standard time" checkbox;

Set required time;

Click "Save" button.

Then on the day you selected time will be custom.

Ha rnaexyio

‘ ||| PaBouee Bpems

CraHgapTHoe
MoHegeneHMK BTOpHUK Cpepa YeTteepr
@9 vifo v] - [1av}fo v] “[o o v] - [1av}fo ] @9 vifo v] - [1av}fo v] #[o o v] - [1av}fo ]
@ (14 vf{o v| - [18v]{0 ¥| @ [1avfo |- |18v[0 v| @ (14 vf{o v| - [187v[0 ¥| @ [1avfo |- |18v[0 v|
(8 vi{o v|-[8 v[{o ¥ (8 vio v|-[8 vijo v (8 vi{o v|-[8 v[lo v (8 vio v|-[8 vijo v
(8 vfo v|-[8 v{o +| (8 vflo v|-[8 vi{o v (8 vfo v|-[8 vl{o v] (8 vflo v|-[8 vi{o v]
(8 vfo v|-[8 vi{o v| (8 vflo v|-[8 vi{o v] (8 vfo v|-[8 vi{o v] (8 vflo v|-[8 vi{o v]
MATHALA CyG6oTa BocKpeceHbe
4o vifo v - [13v}fo v] [ v}{o v] - [e v{o v] (8 v}{o ] - [s v}{o v]
@ [14vfo v| - [187v[{0 ¥| (8 vflo v|-[2 {0 v| (8 *fo v| -2 v|{o ¥]
(8 vHo v|-[8 vi{o v] (8 vflo v]-[8 vi{o v] (8 vfo v|-[8 vi{o v]
(8 vi{o v|-[8 v[{o ¥ (8 vio v|-[8 vijo v (8 vi{o v|-[8 v[lo v
(8 vHo v|-[e vH{o v| (8 vfo v|-[2 vi{o v (8 vHo v| - [ vl{o v]

NnutensHocTe pabouero gHA (B uacax) |8

OcoGoe

« CenTAGpe ¥ 2015
M BT Cp 4Yr Nt C6 Bc

v

* CTaHfgapTHOE BpEMA

HecTaufjapTHoe BpeMa

[
(&)
w
N
(5]
[=2]

Hepabouuit geHb

7 8 9 10 11 12 13 “ o vl[fo v|-[13v[f0o ¥]|
14 15 16 1?.19 20 s j1avlfo v|-|18v[[0 ¥|
21 22 23 24 25 26 27 “_4 L || 45 ¥ | - |‘_4 L || 45 ¥ |
28 29 30 -

Figure 11.8: "Calendar" tab
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11.6 Module management

11.6.1 HacTpOWKM NYHKTOB CO3AaHUSA

Pazmen nmpepHa3HadeH AJIsT HACTPOUMKU OTOOpakaeMBIX IIyYHKTOB MeHI0 KHOmKM “Co3maTth” s BCexX
MOayJien.

HacTpoiiku NYHKTOB co3gaHunA

4

4

= MoTokwm pabor
= EXeHeBHUK
= XpaHunue
= Daiinbl
= PeecTpebl

B JoKyMeHTh

[}

BHewHniA moaynb

[}

MpoekTsl

Lienn v nokasatenu

L]

& COTpygHHKN
4 @ OpraHM3aynoHHas cTpyKTypa
= AAMWHWCTPUpPOBaHWE
4 &= Mpopunb

= /luuHoe geno

MyHKTBI co3panna B moayne "MoTokwn paGot”

O N

w

WaeHTudukaTop
favorite_documents
split

all_documents

split

work
draft_document
protocol

split

split
favorite_dialogs
split
project_document_template
split
favorite_routes

split

all_routes

Figure 11.9: HacTpo#iku IyHKTOB CO3[0aHUS

HaseaHwe

Ewe...

Pabota
MpoekT JoKyMeHTa

Mpotokon

MpoeKT JoKyMeHTa no WwabnoHy...

dpyroe...

[& Ao6aBWTL 3nemeHT v

B paspmerne oTo6pazkaeTcss HaBUTATOP C JePeBOM MOIyjIel, a TakXKe OCHOBHAs pabodasi 06acTh C
TabIMIlel IyHKTOB co3fanus. Ham maHHBIMU OYHKTAMKM MOXKHO COBEpPINAThL CIEeAyIoIne NeiCTBH:

e YoanuTh OYHKT - B JaHHOM ciy4dae Tabsnuia 0osee He OymeT oroOpazkaTh MYHKT co3gmaHus. s
3TOIo HGOﬁXOHI/IMO BBIOEIIUTH HeO6XO,'[[I/IMYIO quﬁKy, BBI3BATh KOHTEKCTHOE MEHIO U B]:I6paTB OIIITUIO
“Yoanutp”.

¢ [To6aBUTH IIYHKT - IPU yOaleHUM JII000r0 MYHKTa €ro BO3MOXKHO BEPHYTh. s 9TOro He0OX0OUMO
HaXkaTb Ha BhHINMagalolnee MeHi0 “[lo6aBuUTH 3jieMeHT” U BHIOpaTh TPeOylomuics MyHKT. [laHHOe

MEHIO BCerga COmepKuT 3neMeHT split.

¢ M3MeHUTH Ha3BaHMe IIyHKTa. [IJI51 9TOro HeoOX0OuMO BHIOEJIUTE STYEeHKY ITYHKTa 1 HaxkaTb Enter. Ilo

e
Ha’kaTHUIO Ha KHOIKY CIIpaBa -, OTKPBIBAETCS AUAJIOTOBOE OKHO «I[IlepeBoabl», KOTOPOE COOEePIKUT
B cebe TaAOIUITY C JIOKAIAMHU ¥ 3HAYEHUSIMHU [1EPEBOJIOB B COOTBETCTBYIOIIEH JTOKAJIH.
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Figure 11.10: IlepeBogs

e M3MeHUTHL OPSAAOK OTOOpaXKeHus MMyHKTa. [IJIf 3TOT0 HeOOXOOMMO BHIIEUTH STYEHKY MyHKTa U
HaXkaTh Ha KHOIKY “Brinte” unu “Huxke”. Takke 3TO MOKHO OCYIIECTBUTH U3 KOHTEKCTHOTO MEHIO,
BEIOpaB onuuio “IlepemectuTs Bhime”, mubo “IlepeMecTuTh HUXKE”.

11.6.2 BHewHue moaynu

Paspen npegHa3HaveH A1 0OABJIEHUS U YOATIEHUS BHEITHUX MOLYJIEH.
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Ha rnastyio

BHewHWe mogynun

iﬂuﬁaﬂmh|

MaeHTUhMKaTOp  Ha3BaHMe Ha PYCCKOM A3bike Ha3BaHWe Ha KAZAXCHOM A3LIKe Ha3eaHue Ha aHTMIACKOM A3bIKe Afpec NPUNOXMEHUA  ONUCaHWe MOAYIS

id6954756 OdMuMantsHeld caiT "Arta Software”  OdmumancHeId cadT "Arta Software”  OduuManeHeId caiT "Arta Software”  httpi/fwww.arta.pro  OuymaneHelid caft "Arta Software”  |©

Figure 11.11: BHemHue MOgyIu

B ocHoBHOU paboueli 061aCcTU UMeeTCsI BO3MOXKHOCTL 0O0OaBUTL HOBYIO 3alIUCh [JI1 BHEIIHET 0 MOAY IS
(mpu moMoru KHOTIKY “[100aBUTh”), YyOAIUTh KaKyI0-TH00 U3 UMEIOIIUXCS (C ITIOMOIIBIO HKOHKH YOAJIeHUS),
a TakKXe PeJaKTHPOBATh UMEIOIINEeCs 3aluch (IBOMHLIM KITHKOM II0 3aIllMCH JTHU00 Yepe3 KOHTEeKCTHOe
MeHI0 “PemakTupoBaTh”).

Ha rnaeHyk

< BHewHwe mogynu

feHTHUKATOD d6954756 |
HassaHue OdmupanbHsIi caift "Arta Software” Eb

ALPEC NPUNOHEHHA |nttp:rarvew. arta. pro |
OnucaHue Mogyns |odpumanswii caiir "Arta Software” |
KkoHKa | BeifiepuTe chaiin ‘ HeT BribpaHHLIX dainos \ BepHyTbCA K CTAHAAPTHOR MKOHKE |

=

Figure 11.12: [lo6aBneHne BHEIIHET 0 MOIYJISA

* meHTUGUKATOD - UOEHTUPUKTAOP MOMYIIS;
* Ha3Banwue - Ha3BaHWE MOOY/S B COOTBETCTBYIOIIEM MHTEpderlice, TT0 HaXKaTHI0 Ha KHOMNKY CIIpaBa

=
", OTKpHIBaeTCs AMaoroBoe OKHO «IlepeBombl», KOTOPOe CONEepKUT B cebe TabIuIly C JIOKaIsiMU
U 3HAYEHUSIMMU IIEPEBOOOB B COOTBeTCTByIO]I[eI;i JIOKaAJINu.
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Figure 11.13: IlepeBopgs

e Afpec IpPUIOXKEHUS;
* OnucaHue MOOys;

* MKOHKa - 3afiaeT UKOHKY MOIYJISd B II0JIb30BaTEeJILCKOM ImomcucreMe (110 YMOJI9YaHHUIO BHEITHUN MOAOyJib
uMeeT CTaHOAaPpTHYIO I/IKOHKy) Il71s ToTO, YTOOBI U3MEHUTh CTaHOAPTHYIO UKOHKY, HY2KHO KJIMKHYTb

Mo KHomKe “BribepuTe daiin” u B mmasnore BeiOopa ¢aiina ykasath ¢aiin ¢opmata PNG, pasmep
KOTOPOTO He IIpeBhIIaeT 28x26.
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Figure 11.14: Oto6pakeHre BHEITHETO MOIYJIS

11.6.3 CoTpyAHUKM

Pa3gen no3BonsgeT pegakTUPOBaTh HAMMEHOBaHUS pa3fenoB Moayiia “CoTpyoHUKH”, a TaK2XKe CKPHIBATh
CTaHOapTHEIE pa3fesibl TPoGUIsa COTPYTHUKOB.
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Ha rnasHyio

CoTpyAHUKK

HanmeHoBaHuWe pa3fenos

Paznen HasgaHue
graphic Mpachuk pabot &
profile MNpocune &
diary ExegHeBHWK &
works PabGota &
reports OTUeThI &
administration ALMUHUCTPUPOBAHWE &
MNpocpuns
HaumeHosaHue pazdenos
Pasgen Ha3eaHne MokazsiBaTk
personal_file Nuunoe geno & &
events_load COoOLITMA U HArpy2Ka & @
contacts PeKBManTLl M KOHTaKTHE & @

Figure 11.15: Yupasnerue monyneM “CoTpymHUKUA”

To edit name of section, double-click its name, edit and press "Enter" button. To hide sections of
employee profile, tick checkbox in the corresponding section item.

11.6.4 [Oon.HacCTPOWUKM ynpaBJiIEHUs MOAYJIIMU

Ha rnaeuyo

Aon. HacTPoitKK ynpaeneHus MogynamMu

Pa3pellnTs PyKOBOAMTENAM NOAPA3AENEHWNIA CTABUTE 3aMETKW NOAUNHEHHEIM [da v

¥ NcnonkzoBatk IM

¥ OToGpamars cnpasky

3anpeTUTE HaZHAYaTL COTPYAHUKA Ha JOMKHOCTL Yeped OTAEeN Kagpos |Her

3anpeTuTs BUAETE rpachviki BCex Nonk3oeatenei

OrpaHnuuTL NPOCMOTP AEPEBa Opr. CTRYKTYPLI

COXpaHUTL

Figure 11.16: [Jon. HaCTpOMKHU yIPaBJIEHUS MOOYJIIMU

Pazgen IIpengocTaB/Isi€T BOSMOZKHOCTE YIIPAaBJIEHU A OJOIIOTHUTEJIbHEIMHA HaCTpOfIKaMI/I Monyneﬁ CHUCTEMBHI:
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e Pa3pemmTh PyKOBOOUTEJISIM ITOAPa3fieIeHUH CTaBUTh 3alaYy MOOYUHEHHBIM - aKTUBAIIUS HaCTPOMKH
[I03BOJIET CO37laBaTh 3aMEeTKM IOJYNHEHHEIM (3HaUeHue I10-yMOT4aHHIo-“na”).

e Ycnonb3oBaTk IM - HacTporiKa IIO3BOISET BKIIIOUNUTH/OTKIIIOYNTE MOOyJsib Instant Messenger.

MpuMeyaHue: TMpu BbIKNWYEHUU ranoyku B none "Wcnonb3osatb IM"
B NOSIb30BaTENIbCKUX HACTPOMKAxX CKpbIBAeTCH MNaHesnb

"0bMeH coobuweHuamu". [Ons otobpaxeHus naHenu Heobxomwmmo
aKTMBMPOBATb raJlOYKYy.

¢ OTobOpaxkaTh CIPaBKy - HACTPOMWKA ITO3BOJISIET BKIIOYHTE/OTKIIIOUUTL MOIy/h “CipaBKa”.

e 3ampeTuTh Ha3HaYaTh COTPYOHUKA Ha JOIXKHOCTh Yepe3 OTAEN KaPOB - HACTPOMKa IT03BOJIET UCKIIIOUUTD
crnenyiomye QyHKINU B pa3fene “AIMHUHHACTPUPOBaHUEe”:

= OJId OOJIZKHOCTH: CO30aHHMe COTPYOHHKA, BI:I60p U3 CIIPABOYHHKA.

- O Tofmpa3feneHus: BEIOOP PYKOBOOUTENS IOompas3menenus, BeI0op M.0. pyKOBOOUTEJIST; BEIGOD
3aMECTUTEJIS.

* 3anpeTuTh BUIETh rpadUKy BCEX MOJIb30BaTesied (II0 yMOJYaHWUIO BBHIKJIIOYEH) - IIPU aKTUBAIlUU
OaHHOU HaCTPOMKH, aBTOPU30BaHHKBIN 10JIb30BATEIIb CMOXKET IPOCMaTPUBaTh TOJILKO JIUYHEBIE U I'PadUKU
CBOUX IOOYUHEHHEIX. B clIydae, ecyiu y Hero HeT IOQUUHEHHEIX, TO II0JIb30BaTe/Ib BUAUT TOJIBKO CBOU
rpaduku.

MpuMmeyaHue: Ecnu nonb3oBaTenw peneruposany npasa Ha
paboTbl/exeQHEBHUK (KakK MMHUMYM Ha 4YTeHWe), TO eMy [OCTYMHbI
cooTBeTCTBywWME rpadukn 3aHATOCTU MONb30OBaTens, LenervpoBaBlero
npasa, a Takke BCeX ero MogYMHEHHbIX .

e OrpaHUYHUTH IPOCMOTP AepeBa OPr.CTPYKTYPHI (IT0 YyMOIT4YaHUIO BEIKJTIOUEH) - TPU aKTUBAIIUU JaHHOU
HaCTPOUKMU:

= CIIeUaIuCTy Ha OOJIZKHOCTH 6YJI6T OOCTYIIHO ITOoOgpa3aeijieHrne, K KOTOPOMY OH OTHOCHUTCA. Hanee
BBEPX II0 HePaAPXUr eMy OOCTYIIHEI TOJIBKO €0 PYKOBOOUTEJIN, BKIII0Yasad UX N.O. u 3aMecTUTENEN,
Ha3Ha4YeHHnue KOTOpI:IfI PacCIIpoCTapaHAaAEeTCA Ha IIogpa3aesIeHne JaHHOTI'O CIIEIuaJIuCTa.

- PYKOBOOMTEIJIIO ITIOOPA3eJIEHUuA 006010 YPOBHA M€PAPXHUHU, IIOJTHOCTHEIO JOCTYIIHO TO IIOOPAa3aeJIeHNne,
B KOTOPOM OH {ABJIA€TCA PYKOBOOUTEJIEM. Harnee BBEPX IIO M€PAPXUKU €My OOCTYIIHEI TOJIBKO €TI0
PYKOBOOUTEIIN, BKIIIOYad HUX H.0. u 3amecTuTenel, Ha3HauyeHUeE KOTOPBIX PACIIPOCTPAHAETCA Ha
€ero roagpas3fgesyieHue.

- PYKOBOOHUTEJI0O Ha KOPHEBOM HOME BCErfa JAOCTYIIHO BCE NEePEBO OPT.CTPYKTYPhI, HE3aBUCUMO OT
HaCTPOEK.

11.7 HacTpOWKM appecHOU KHUIU

Pasmen “HacTpo#ikKu agpecHOM KHUTKH” TpegHa3HavyeH A1 foOaBIeHusI HOBBIX MH(POPMAIITMOHHBIX ITOJIEH
B aIpPECHYI0 KHUTY, B TOM YHCJIe BO3MOXKHOCTD IPUKpPENIeHus GanaoB (C KOMObIOTEPA/U3 XPAaHUIINIIA):

e ®opma KOHTaKTa “JIromm” - U3 BRIIIAQAIOIIEr0 CIMCKa MOXKHO BHIOpaTh GOPMY 15T KOHTAKTa;

¢ ®opma KoHTaKTa “Opranu3anuu”’ - ©3 BEIIAOAIONIEero CIIMCKa MOXKHO BEIOPATh GopMYy OIS OpraHU3alHuH.
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HacTpoiiku agpecHoii KHuru

©opua kapToukM "™ v

©opMa KAPTOuKK "OpraHN3aLK” v

CoxpasuTs

Figure 11.17: HacTpoliku agpeCcHOU KHUTH

11.8 UMNopT/3KCcnopT KOHdUrypaumm

Pazpmen “UMOopT/DKCIOpPT KOHpUTrypaluu” mpegHa3HadeH [jIsa 9KCIIOpPTa 1 UMIIOPTAa CIeOyIoIInuX 00beKTOB
KOHOUTypaIum:

* BHemHVe MOOYN;

* BHemrHue MoOyIu-KOMIIOHEHTHI;
e I'pynmsr;

e I'pynmnsl peecTpos;

* JIelCTBUS 110 PE3EPBY;

* Actions on employees;

e Jlemna;

e JImayoru co3haHusI;

¢ Journals;

* KapTouku JOIXKHOCTEU;

e KapTouku mogpas3feneHul;

¢ KapTouku monb30BaTeNel;

* KaTeropuu pucKoB;

* Tlonb3oBaTeNIbCKUE KOMIIOHEHTHI;
* TTonmp30BaTENbCKUE OTUYETEHL;

e TTopTdenu TpoeKTOB;

* PeecTpn! (Br/IIOYas I[eHTPAIM30BaHHLIE (DUIIBTPHL);
» JIuuHOeE perno;

* HacTpoiiku Harpysok;

* Co3pgaHure OOKYMEHTOB;

¢ CIpaBOYHUKHU;

* Counters;

* Document types;

* OUIBTPHI IOTOKOB PaboT;

e ®opMEI;

¢ Document templates;

* [MTaGioHBI MApPUIPYTOB;

* Numbering templates;

¢ Il1aGOHBI IPOEKTOB.
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IMaHHBIM pa3gen pa30buT Ha OBe PyHKIIMOHAJIBHBIX 6JI0Ka - IKCIOPT U MMIIOPT.

WmMnopt/akcnopT KoHMUrypauum

3KEnopT KoHUrypaumu

IKCNOpTUPOBaTHL

WmMnopT KoHdurypaumm

Choose File | No file chaosen

MMnopTUpoBaTh

Figure 11.18: UMmopT/9KCcOopT KOHPUTYpalTuU

11.8.1 3kcnopT KOHduUrypauumm

)

YTOOHI OCYIIIECTBUTD 9KCIIOPT 00BEKTOB KOH(PUTYpaAIIK METOAOJIOT HaXKMMaeT Ha KHOIIKY “OKCIIOPTUPOBATH’
OTKPHIBIIUICS IOOPa3aesl CONEPXKUT AePeBo-TabIuIly 00beKTOB KOHGUTYPALIUH, MOCTYIIHBIX K 9KCIIOPTY.
Tabmuita COmepKUT CIEeOyIOIINe CTOIOIIR:

* (maxkm BrIOOPA;
* 00BEKTHl KOHGUTYpaLuu;

* WX KOOHI.

ITpu BKoyeHMU rakka 00bEKTa TakkKe OymyT BEIOpaHbl BCE OOBEKTHI, OT KOTOPHIX OH 3aBUCHUT. I1pu
3TOM, BHIOOD MaHHEBEIX 3aBUCUMEIX OOBEKTOB HEBO3MOIKEH - TakKKe OYOYT BHIKTIOYEHH! BCe (pi1akKu I10
3aBUCUMOCTSIM.

ITo HazKaTHUIO Ha KHOMKY “DKCIIOPTUPOBATh” METOIOIOTY OTOOPa3UTCsI OKHO ITPOoTrpecca Xoaa 3KCIopTa.
Ilo ero oKoHYaHHUIO Ha KOMIIBIOTEPE METOMOJIOTa COXpaHUTCs Xml-daitn KoHGUrypalmu.
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4= 3JKCnopT KoHdUrypauum

O6beKT koHpUrypaLmn Kog

> CUETUMKM

, Lla6noHbl HomepoB

> JKypHansi

. Co3flaHle JoKyMeHTOB

. @UNLTPbI NOTOKOB pa6oT

> HacTpoiiku Harpysok

. flena

> AWanorn cosgaHus

> TNkl 4OKYMEHTOB

> LaGnoHbl fOKYMEHTOB

> BHelUHne Mogynn

4 MMonb30BaTeNbCKMEe KOMMOHEHTbI
crm_component_canban crm_component_canban
crm_component_canban_deal crm_component_canban_deal
crm_component_deal_button crm_component_deal_button

crm_component_deals_dashboard crm_component_deals_dashboard

AL YRR NENE Y

crm_component_deals_productivity crm_component_deals_productivity
crm_compenent_funnel crm_component_funnel
crm_compenent_funnel_deal crm_component_funnel_deal
crm_component_group_button crm_component_group_button
crm_component_group_button_deal crm_component_group_button_deal
crm_component_leads_dashboard crm_component_leads_dashboard

crm_component_notifications crm_component_notifications

S S T s v

Figure 11.19: 9kcnopT KOHQUTypaluu

11.8.2 WMnopT KoHdUrypaumm

Y100l OCYIIECTBUTHL UMIIOPT 00BEKTOB KOH(UIypalluu MeTOmOoJIoT BhIOMpaeT dain KoHGUTrypauuu
¥ HaXXUMaeT Ha KHONKY “MMmopTupoBaTh”. OTKPHIBIIUICS ITOAPA3TdeNl COOEPXKUT AepeBO-TabHIly
00BEKTOB KOH(MUTYpAIIUH, COOepKAIIUXCI B 9TOM (atine, a Takxke (praxkKu:

«n

¢ “ITo6GaBISITh HOBYIO BePCHUIO [yt 00BeKTOB Tuma” ®opMel“”. DTa HACTPOMKA ONpeIesnsieT HalbHenIe
meucTBUs ¢ popMaMu - OYOYT M OHU 3aMEHEeHE, Tu00 OJIsi HUX HO0aBUTCSI HOBAsl BEPCHUS;

e “VYpansaTh BCce mMoYepHUeEe OOBEKTH MPU 3aMeHe pomuTenbckoro”. Korma ¢maxXok BKIIOUEH - €CIU
B Cpefle UMIIOpPTa CYIIECTByeT OOBEKT, KOTOPHIM OyHeT 3aMeHeH, TO BCe ero JodYepHHe OO0BEeKTEHI
OymyT ymaneHbl. Eciu 3Ke OH BHIKITIOYEH, TO IoYepHUEe 00BEeKTH IIEPEHECYTCS BHYTPh 3aMeHSIeMOT0
00BEeKTa;

e “YpansaTh mIpaBa IIpu 3aMeHe 00beKTOB”. Ecnu (iiakok BKIIIOUEH U B Cpefie UMIIOPTa CYIIEeCTBYET
00BEKT, KOTOPHIM OymeT 3aMeHeH, TO IIpaBa Ha OOBEKT IIOClie 3aMeHHl yoamnsioTcs. Ero melicTBue
OrpaHUYMBAETCS TOIBKO 00BbEKTaMM: KYPHAJIBI, TUITEl JOKYMEHTOB, IIYHKTHI CO3MaHUST HOKYMEHTOB
U Omena.

YuuTthiBaeTCs: 3HaUYEeHUE HAaCTPOUKH “YHalsaTh Bce modepHue 0O0BHeKTH NPH 3aMeHe POOUTEeILCKOT0” u
IpaBa Ha (PUIBLTPHI PEECTPOB [JId HACTPOUKHK “YHassiTh ImpaBa Mpu 3aMeHe 0O0BEKTOB”, €CIIU PEecTp
UMIIOPTUPYETCS C 3aMeHOoU. To eCcTh, eciu:

e (mar “YpansaTe Bce fodyepHUe 00BEKTH ITPU 3aMeHe POOUTEIILCKOT0” BKJTIOUEH:
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- ¢nar “YoansaThk DpaBa OpU 3aMeHe 00beKTOB” BKITIOUEH:

Bce ¢punbTpH 3aMeHsIEMOT0 peecTpa ¥ Bce MpaBa Ha CcaM 3aMeHSeMBIH peecTp OyOyT yHaeHBI,
mo06aBsATCS IIpaBa UMIIOPTHPYEMOI'0 peecTpa U ero GUILTPHL C IpaBaMH.

- (mar “YpansaTe mpaBa Opu 3aMeHe 00BeKTOB” BHIKIIIOUEH:

Bce ¢pumbTpE 3aMeHsIEeMOro peecTpa OyIOyT ymaJieHbl, fo0aBsATCS BCe GUIBTPH UMIIOPTHPYEMOTO
peecTtpa.

ITpaBa Ha HaM peecTp He yOalsaioTcs, K HUM JoOaBIsSIOTCS IIpaBa KMIIOPTHPYEMOr'o peecTpa. Ilpu
9TOM €CJIH [JIsI OMHOM M TOM XKe I'PYIIIE HaCTPOEHHl Pa3IMYHEIe ITpaBa, TO OHU CYMMUPYIOTCS.

e ¢dmar “YpoansaTe Bce godyepHue 00BEKTH ITPU 3aMeHEe POOUTEITbCKOT0” BHIKJTIOUEH:

- (dmar “YpmanaTte npaBa IpU 3aMeHe 00HeKTOB” BKIIIOUEH:

I71st pUITBTPOB 3aMEHSIEMOTO PEECTPA, UMEIOIINX KOIHI, COBIAAA0IINe C KOgaMu QUIHTPOB UMIIOPTHUPYE]
peecTpa, OynyT 3aMeHeHBI TapaMeTphl, YCI0BUS U IIpaBa.

Ins GunbTPOB C KOJaMM, KOTOPHIX HET CPeau (GUIbTPOB UMIIOPTUPYEMOTO PEECTPa, U3MEHEHUH
TPOU3BeeHo He OyfeT.

QUNIBTPHI C KOTAMH, KOTOPHIX He OBITI0 Y 3aMEHsIeMOT0 PeecTpa, OyIyT UMIIOPTUPOBAHEI C COXPAaHEHUEM
CBOMX ITapaMeTPOB, YCIIOBUH U IIPAB.

dbmar “YoanaThk mpaBa OpH 3aMeHe 00beKTOB” BHEIKJIIOUEH:

st GUIbTPOB 3aMEeHIEMOT0 PEECTPA, UMEIOIIINX KOIIbI, COBIafalolre c KogaMu QUIbTPOB UMIIOPTUPYE]
peecTpa, OyayT 3aMeHeHH TapaMeTpPhl U YCIoBUs. I[IpaBa Ha 3TH QUILTPHL He YOANISIIOTCS, K HUM
Io6aBISIIOTCS IIPaBa COOTBETCTBYIONIEro pUIbTpa UMIIOPTUPYEMOT0 peecTpa. [Ipu aToM ecnu Os
OIOHOM U TOM Ke I'PYNIILI HaCTPOEHHI pa3InYHbLIE IIpaBa, TO OHU CYMMUPYIOTCS.

Onst GUABTPOB C KOoJaMM, KOTOPHIX HET cpeau GUIbTPOB UMIOPTHUPYEMOTO PEECTPa, U3MEHEHUH!
IIpou3BefeHo He OymeT.

®UIBTPEI C KOJIaMU, KOTOPHIX He OBIII0 Y 3aMeHsIeMOT0 peecTpa, 0yayT UMIIOPTUPOBAHLI C COXPaHEHUEM
CBOUX IapaMeTPOB, YCIOBUY U IIPaB.

Tabmuila co CIMCKOM O0OBEKTOB IO/ UMIIOPT COOEPXKUT ClIeayrIiiue CTOJIOIIBI:

IToBenmeHue (HI1akKOB B 3TOM TabIIHIlEe aHAJIOTUYHO OIIMCAaHHOMY IJIsI TOoApa3aesia “OKCIopT KoHburypamun”.

¢maxxku BEIOOpPA;

00BEKTH KOHOUTYpaIIUY;

WX KOIHI;

cTatyc o6bekTa (OyOeT U OH 3aMEeHEH).

J

Ctomnbern “CtaTyc 00beKTa” MOXKET IPUHUMATD CJIEOVIOIINE CIeAyIOlIue 3HaYeHUs:

e Ilnst Bcero: “O0BEKT OymeT 3aMeHeH”;

e Insa “ZKypuamnoB”: “Ilocrme mMmopTa BCe He3aperuCTPUPOBaAHHBLIE MOKYMEHTHI U3 XKypHanaa OymyT

OTO6pa}KaTBC5{ B TeKyllleM 2KypPpHaJle 3aMEHEHHOI'O THUIIa JOKYMEHTOB. OOBeKT 6YJIGT 3aMeHeH”;

e Ina “Hen”: “Ecnu BKIOYeHa onIius”’YOansaTh Bce JoyepHue 00beKTH IPH 3aMeHe POOUTEILCKOT0",

TO IIOCJIe UMIIOPTa BCe JoYepHUe Oejla 3aMeHseMoro fena OynyT yoaneHel. OGbeKT OymeT 3aMeHeH”.

ITo HaxKaTHIO Ha KHOMNKY “MMIOPTHPOBATh” METOIOJIOTY OTOOPA3UTCS OKHO IPOrpecca Xoaa UMIIopTa.
ITo ero okonuanuto B Tekymeit ARTA Synergy 6ynyT co3gaHbl / U3MeHEeHE! BLIOpaHHbIE PaHee 00 bEKTH
KoHurypaiuu, nu6o fobaBieHb UX HOBEIEe Bepcuu (Ot 06beKToB Tuna “®opMel” ¢ yKe UMeIOIINMCS
KOJIOM U TOJIBKO IIPU BKJIIOUEHHOU COOTBETCTBYIOIEN HaCTPOUKeE).

IIpuMmeuyanue

Ecnu Bepcus uMnopTupyeMol KOH(pUTypalliy BhIIIIE, YeM BepPCHUS TEKYIel Synergy, cucteMa
0TOOPAa3UT OMMOKY C TEKCTOM CO00IeHus: "UMNoOpT KOHPUrypauui n3 6onee HOBbIX BEPCUA
Synergy B 6onee cTapyl He nopgpepxusaeTca”
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| 4= WmnopT koHdurypayum

(2 fobasnaTe HoBYK BEpcuio ANA obtekToe Tuna "dopma"”
~YOansTs Bce go4epHMe ofbEeKrTk NPU 3aMEHE POOMTENLCKOMD
~YoansTs npaea npy 3amexe obbektor 7

O6beKT kKoHUrypaLumn Ko, Jon. nHpopmauwa

CyeTumKn

LWa6noHbl HOMepoB

JKypHanst

Co3flaHue OKYMEHTOB

PUNLTPbI NOTOKOB pa6oT

HacTpoiiku HarpysoK

4 [fena
v 4 ApxuB 2016 roaa archives_2016
BHYTpeHHWe JOKYMEeHTbI int_documents_2016
v BxogALLme JOKYMEHTbI in_documents_2016 O6bexT bygeT 3ameHeH
v Mcxogawme okymMeHTbl out_documents_2016

Awnanoru cosgaHns

TUnbl AOKYMEHTOB

La610HbI flOKYMEHTOB

BHELWHWE MOAYAN

Monb3oBaTENLCKME KOMMOHEHTBI

BHelWHWe MoAYNN-KOMMOHEHTHI

CNpPaBoYHUKNK

Popmbl

LUa60HbI MAPLLPYTOB

PeecTpbl

Figure 11.20: UMniopT KoHGUTypauuu
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Chapter 12

Reports

PeBu3usa VCS: 8198 The section allows editing integrated reports and creating, editing, and deleting
user reports.

12.1 Integrated reports

OkHO pa3pgena “BcTpoeHHBIE OTUYETH” COIEPKUT TaOIUITy, B KOTOPOM TONBKO OfHA 3anuch: “OTYeT 110
oprcTpykType”. [lo6GaBneHre HOBBIX OTYETOB U yOaJIEHHE TEKYIIero HeqOCTYIHEL. OTUeT 110 OPTCTPYKTYypPe
Q)YHKHI/IOHaJI]:HO CBsA3adH C IIJIaHUPOBAHUEM IITATHOI'O PACIIMCAaHUA U ITIOKA3bIBAa€T, KAKOBO 6y;ueT COCTOsIHUE
OPTCTPYKTYPHI IIPEANIPUATHUS IIOCJIE TPUMEHEHHU S OOHOT0 T1U00 HECKOIBKUX (10 TTOPSIAKY) IPHUKA30B 10
oprcTpykKType. g pefakKTUPOBaHUS OTUYETa 10 OPraHM3allMOHHOM CTPYKTYype, Heo6XoouMO HaXKaTh
KHOIIKY “PemakTupoBaTh”, KOTOpas pacIlojioKeHa C [IpaBa OT Ha3BaHUS OTUYeETa.

Ha rnaenyio

BcTpoeHHble oTYeTbl

OTuet
OTueT No oOprcTpyKType

Figure 12.1: Integrated reports

To generate a report on staff changes, perform the following actions:

* MnoptupoBaTh hopMy “VisMeHeHHe IMITaTHOTO pacnucaHug.asform”(mnsa nomydenus GopMEI HyKHO
oOpaTuThcs npenctaButensaM [InmaTdopMmer);

* Co3pmaTh peecTp Ha oCHOBe GopMH “MI3MeHeHMe HITaTHOIO pacnucaHus.asform”;

* Co3pmaTh KapTOUyKy JoimxkHoCcTel(cM. KapTouku OOJI?KHOCTEN);

* Set up a report on changes in staffing table.

-BBECTHU Ha3BaHHE€ 0T4YEeTa, IO HaXaTHUI0 Ha KHOIIKY CIIpaBa I'-'C-'-", OTKPEBIBAETCA OUAJIOTOBOE OKHO
«TlepeBombI», KOTOPOE COOEPKUT B ceOe TabIHILy C JIOKaISIMU U 3HAYEHUSIMU IEPEBOIOB B COOTBETCTBYIOII]
JIOKAJIH;
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Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 12.2: TlepeBogsl

-yKa3aTh Macky - “Mi3MeHeHUe IIITaTHOTO pacnucanus.xls”;

-yKa3aTh PEECTP - U3 BHIAAAIOMIETO CIXCKA BEIOpaTh “MI3MeHeHHe MITaTHOTO PacIucanus”;
-BEIOpATh I'PYIHITYy OOCTYIIa - HanpuMmep, “COoTpyOHUKY KaHIIENIpun”;

-yKa3aTh KapTOYKYy AJIs OOJIZKHOCTEH - U3 BHITAAAIONIEeT0 CIIKCKa BrIOpaTh “KapTodka moJsKHOCTH .
-yKa3aTh UAeHTU(PUKaTOP KOMIIOHEHTA, XpaHSIINM okiam(u3 ¢opMul “KapTodyka gOJIKHOCTH”);
-BBECTU Ha3BaHUE 3aroJjioBKa IOJIA OKjlaja Ha OTYeTe Ha Tpex A3bKax - “Oknang”.
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=l

Hazsanne MaMeHEHNE WTATHOTO PACTMCAHNA i)
Macka Mamenenve wrathoro pacnucanun.xis |
Peectp VI3MEHEHWE WTATHOTO PACMMCAHUA A 4

roymna pocryna
KapTouka fins AosKHoCTeR KapTouka foMmKHOCTH v

VINEHTU(DMKATOP KOMMOHEHTA,

: lokiad_sotrudnika |
XPaAHALLWMIA oknag, =

3aronoBoK NOMA OKNag Ha oTueTe Cknag .;ﬁ:.

Figure 12.3: Staffing table changes

I7151 BHEeCEeHU S U3MEHEHUH B IITAaTHOE pPaclucanne, He0OXOOMMO CO3aTh ¥ 3allyCTUTh 3aIIMCh B PEECTPE
“U3MeHeHuUe IITaTHOIO pacuucanus”.

12 LITATHOMD PAcTMCaHNA

<

m

W3MeHeHWA U fONOMHEHWA B WTATHOE pacn1caHne Ha 2013-12-23 ™

JAobBaBuTe nogpazgeneHue:
(Besdume Ha38aHUE HOB0Z0 NOAPA3ENEHUE U VRARUME, 238 0HO JONKHD BEIME DACNOIONEHD)

HassaHne HOBOro NOAPAsAeNeHHs PognTenscrkoe nogpasaengxie HaseaHne f0M<HOCTH PYKOBOAUTENS NOAPa3eneHns Ornag pykosoanTens
PyKOBOAWTEND OTAENA BHEADEHNA 250000

KapTouka

+ TMpunoxenns [1) Mpoune

OTAEN BHEAPEHUA

+
JAo6aBuTE 3aMecTUTeNA PYKOBOAUTENA:
(Beedume HazsaHUe HOBOL AOMKHOCMIU 328MECTIUMENS U ykaXume nodpasdencHie, PYKOBOAUMENO KOMOPOZO HAZHAYAEMCH 3aMECUMENk, U doYepHuUE
nodpasdeneHus, KOHMPOs Had KomopsMu Gydem ocywecmansmes 3Mom 3aMecmumens)
+
JAo6aEuTe cneyuanucTa:
(Beedume HazsaHue HOBOM JOMKHOCMU CRELUATUCTMA U nodpazdensHue, ¢de oOHa B0MMHA ObIME PACNONOKEHE)
+
WNzmeHuTL nogpazgenenue:
(Beibepume nodpaadenexue, 1A KOMOPO2O HYWHO UIMEHUMA Ha3saHue, nodpaideneHue 23e DHO PACNOMOMEHD, YKAWUME HOBOE Ha38aHUe)
+
WN3meHuTe 3aMecTUTENA PyKoBOAUTENA
(Beedume Ha3saHUe AONMHOCMU 3aMECTUMENS, KOMOPOe HYWHO UIMEHUMS, YRAXUME NoApa3dencrue, PyroBOIUMENTIO ROMOPOZ0 Ha3HAYEH 3aMECMUMENs, U
dovepHue nodpa3deneHus, KOHMPOk Had KOMOPLIMU OCYWEeCMAAsem 3Mom 3aMecmumens, U HOBOE Ha3BaHue Jo/MHOCMU 3aMecmumerns)
+
Namenute cneyuanucera:
(Beifepume do/MKHOCME CREYUATUCME, 9/17 KOMOPOLT HYWHO USMEHLME Ha38aHUE, HONUYECMB0 WMamHLX edUHULY, NodpasdencHue, 208 OHa PACNOMOXEHE,
YRERUME HOBO0E Ha3saHUe JOMRHOCMU CReLUancma)
+
YAanuTe nogpazfeneHne:
Belfepume nodpasdenerue, KOMOPOE HYKHO YOanume, U nodpasdeneHus, 3 OHO PACNOMOKEHO:
+
YAanuTb 3aMecTUTeNA pyKoBogUTeNnA:
(Beedume domxHOCME 3aMECMUMEeNs, KOMOPYIO HyWHO Ydanums, U ykaxume nodpasdeneque, 2de oHa pacnonoxera)
+
yAa.ﬂHTI: cneynanucTta
(Yraxume JoMMHOCME CNeyUanucma, KOmopyo HYKHO Yaanume U nodpasdeneHue, & KOMOoPOM OHa PACNOOXEHE)
+

Mpeaslaywni 1 Cneayowmi O6cyragHHe CeoiicTea Knaccudgmkarop Bepcnn Cebinkn Konwn

Mopnucars

JEHEHNE WTATHOM

Figure 12.4: 3anuce peectpa “YI3MeHeHNe IMITATHOTO pacnucaHusa”

B HOBOI 3anucu yKa3bklBaeM IIIaHUPYEeMYIO IaTy, KOToOpoe OyaeT UCIIOIb30BaThCSA IIPU GOPMUPOBAHUU
oTtuera. [Jo6aBisieM Ha3BaHHE HOBOTO IToapa3muenelus “KaHilensapus”’, yKa3blBaeM POOUTEIbCKOE IOapa3aer
TaKzKe Ha3BaHMe OOJIZKHOCTH “HadanbHUK KaHUeIapun” u okian pykosoputens “1000”. 3anmyckaem
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3ammuch o Maupyrty. Ilepexogum B monynb “CoTpymnHuKH”. B mpodwuse monb30BaTesss C JOCTYIIOM
K JaHHOMY OTYeTy(B HallleM cjiydae Bxomdamui B rpynny “CoTpyOoHUKH KaHILENISIpHH”) HaxKuMaeM
KHOIIKy “OTueTH” M yKa3blBaeM IUIaHUPYEMVIO JaTy U HaXXWMaeM KHONKYy “0K”. CdopMupOBaHHEBIN
oTueT OymeT 3arpyzKeH Ha Balll JIOKaIbHEIM KOMIBIOTED.

OTuer No oprecTpyKTYype "ROOT"

AomkHoCTe |K0n-Bo LUTATHBIX &4WHWL, |O|<na,q |MTor0 |
[eHepankHLIi AWperTOp |l |150C| |15C|l:| |
OTaen KOHTpPONA KauecTBa

HauansHWK 0TAena KOHTPONS KaYecTea 1 700 700

Wtoro no "O1en KOHTpoNA Kauecrea™ 1 700

KaHuenapuwa

HayaneHWE KaHUenapuu 1 1000 0

Wtoro no "KaHuenapua™ 1 0

Bcero no "ROOT" 3 2200

Figure 12.5: Generated organization structure report

12.2 User reports

A report is a HTML page with hierarchially ordered divisions of company and positions thereof. In
order to edit, add, or delete report data, select "Report" item to open the following page:
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Ha rnaenyio

Monb3oBaTenkcKue oT4eThl A

< | O6HOBWTE CUCTEMHEIE OTUETH 1mn -

OTuer
OTueT 06 UCNONHUTENLCKOR AUCLMIIUHE

OTUYET NO NOPYYEHUAM
OTUeT NoMb30BATENA

SKcnopT B Excel

Figure 12.6: Report window

II71s1 TOoro, 9YTOOBI OTPEmaKTUPOBATh MIAOIOHEI OTYETA HY2KHO HaXKaThb KHOIIKY PeJaKTUPOBAaHUS, ITOCTIE
4ero OTKPOETCS CJiefyiolnee OKHO (cM.umI. «JlobaBieHrne UM pegakKTupoBaHue mabioHa OTYeTa»).
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‘ - | [;] 3wcnopt B Excel
HazeaHue 3xcnopT B Excel iy
Mogyns

Peectp v

Tun 3arpysku 3arpyauTs hain v

¥ DopMUPOBATL OTUET, KOTAA HET BhIGENEHNA
¥ [locTyneH BCEM NOMb30BaTENAM
Ieks port v excel xls

®aitn oTueTa Bribepute cain | ®ain He BeIGpaH

TN UCTOUHNKA AAHHBIX

Macka

SQL coeguvene | W

¥Ypn MCTOUHWKA JaHHBIX |

Cravatb

<4 ®aiinkl oT4eTa

HazeaHue napameTpa

Figure 12.7: Adding or editing report template.

(=
» Haspanwme. ITo HaxxaTHIO Ha KHOIIKY CIIpaBa -, OTKPHIBAETCS UAJIOT0BOe OKHO «IlepeBoasl», KOTopoe
COOEepPXKuT B Ce6e TaGHHHy C JIOKaJIdIMH U 3Ha4YEeHUSIMHU I1ePEeBOIOB B COOTBeTCTBYIOI.U;efI JIOKAJIN.
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Nokans TekcT

[0 yMONYaHUIO
RU
KK
EN

Figure 12.8: IlepeBonsl

* Mopynb. YKa3bsIBaeTCsa MOLYJIb, OTKyHa MOKHO OyfoeT BHI3BaTh CO3MaHUe OTUeTa:

- OOKYMEHT (110 YMOJIYaHUI0) - B pa3gesie “[JoOKyMeHTH” Moaymisa “XpaHUIUIle”;

- KapTo4Ka JOKyMeHTa - IPU OTKPHITUH JII000M KapTOUKY JOKyMEeHTa B CUCTEME;

- OONXKHOCTS - Tpu BEIOOpe Tpoduiis coTpyaHuKa B OpraHu3aliioHHOMN CTPYKTYpPeE B MoayJie “CoTpyaHUKY’
- 3afada - B Mogyne “ExxemHeBHUK”;

- KaprTa - B pa3gene “Crparterus” monynsa “llenu u rmoka3aTenu”;

- MEPOIIPHUATHE - IPU BHIOOPE MEPONPUITHS B MoayJie “IIpoeKTr”;

- IIJIaH - IIpU BEIOOPE ITpoeKTa B MoxayJie “IIpoeKTr”;

- moppasfeneHue - TPy Beibope mpoduns corpygHuKa B OpraHu3allMOHHOM CTPYKTYpe B MOAOyJe
“CoTpynoHUKHU";

- IIOKa3aTeJb - B pa3gene “CrnpaBOYHHUK NTOKa3aTenen” B Monyne “llenu u mokasatenu”;
- IIOJIb30BaTeEJIb - ITPU BEIOOPE Tpoduis coTpyaHrKa B OpraHu3aIiioHHON CTPYKType B MoayJie “CoTpyoHH!]
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- nopTdonuo - npu Beibope Kakoro-nubo moptdesns B monyne “IIpoekTrl”;

- mmopy4eHue - B momayie “IloToku paboT”;

- peecTp - B pasmene “Peectprl” Momynsa “Xpanunuiie”. IIpu BeiOope maHHOTO BapuaHTa, OymeT
oToOpaxkaThCs AOIMOIHUTENbHAS HAaCTPOMKa 0 BHIOOPY U3 CIIMCKa HACTPOEHHHBIX PEECTPOB;

e Tum 3arpy3KH. EcTb 0Ba BO3MOXKHEIX BapHaHTa. 3any3I/IT]> (I)ai?m - O0TYET CKa4YuBaAETCA Ha KOMIIBIOTEPD
II0JIE30BaATeJIsd, BBI3BABIIIETO OTUET. COXpaHI/ITB B XpaHUJIHUINE - aBTOMAaTH4Y€CKH COXPAaHHUT OTUYET B
YKa3aHHOM 3apPpaHee MeCTe.

» Accessible to all users. If the checkbox is checked, the report can be viewed by all users; otherwise,
only the user who formed the report.

* Mask for creating report names. Default name for generated reports.

* Report file. XML file with code for automatic report generation.
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Chapter 13

NMpuno>xeHusn

PeBususa VCS: 8198

13.1 WHCTpYKUMA NO NeYaTHOMY npencrtaBJIeHUIo

13.1.1 OnucaHue

IleyaTHOE mpencTaBneHue (GOpPMBI HacTpauBaeTCs B IMabioHe, KOTOPHIM MOXKHO OyoeT co3haBaThb U
penakTtupoBath B Libre/OpenOffice. B pe3dynsraTte nonydaercs PDF, ODT, DOC, DOCX-aiin, B KOTOPOM
copepsKaTcs faHHble N3 KOMIIOHEHTOB, YKa3aHHHIX B I11a6I0HE U HacTpoeHHOoe hopMaTUpoBaHue (IpudTHI,
OTCTYIIBI, CTUIIH).

13.1.2 Form creation

B Koudurypartope B pa3peine ITpouecch -> ®opMBI co3gaeM HyKHYI0 HaM ¢popMy. [JobGaBisgieM KOMITOHEHTHI
U 3all0JIHseM MeTagaHHEIEe.
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Tekyliee npefcTaBneHHe OcHoeHOe

=
InemeHTLI
MetagaHueie ] Hamre urobe: seectn nassarme

HasBarite iopvsl Ha Ka3axcKom

lo

hesﬂmm ‘
Hasgarme QopMsl Ha pYCekom HakmuTe uToBE! BEECTH HASEaHME
r'l'esﬂorm

HassaHwe hopMbl Ha BHTIMACKOM

n

Testiorm | TRy p—

Kparxoe onucaHue =]

Testform
HaxmuTe uTobEl BEECTH HA3EAHNE

v Paiamepsi v B I U

Bepcus
[Ne 1(17.09.2015 14:52) v

:I-'l Haxmute 4Tobbl BBECTM HASBAHWE 7 HaxmuTe yToOel BEECTH HASBAHWE HaxmuTe 4TnObl BEECTH HASBAHME

n "

[-K

MapameTpbl
Mokasatenu
NpepcTaBneHna

CoXpaHuTh COXpaHUTL BEPCHID

Figure 13.1: Form creation

13.1.3 Co3paHue wWabnoHa

e Qaiin mabioHa MoXKeT OBITHL TOIBKO B ¢popMaTe *.0dt, oH He moIXKeH OBITL co3mal B Microsoft Office.
Co3paHue U pelakTUPOBaHue mabdiioHa Heo0X0OUMO OCYIIeCTBIsSITh TONbKO B LibreOffice / OpenOf-

fice.

» ®opmMaTHUpPOBaHNE KOMIIOHEHTOB, HACTPOEHHEIX Ha (popMe, B Ie4aTHOM IPEeNCTaBJIEHUN He COXPaHSIETCH.

Takum obpa3oM, ¢popMaTHUpPOBaHUE MMEYATHOTO NPEACTaBIeHUS AJI KaxKAao¥ ¢(hopMBl HEOOXOOUMO
HacTpauBaTh OTOEBHO U C HYJId.

¢ Henb3st popMaTUpPOBATDL YaCTh OIS, COIepKaIlero fanHble u3 GOPMEHI (T.€. YV TAKUX ITOIeN JOJIZKHO
OBITH TOJIBKO IIeIbHOEe (hopMaTHUPOBAHUE).

e NpeHTHU(GUKATOPH KOMIIOHEHTOB, BBOOUMEIE B IOJIe I1a6JI0Ha, JOJIZKHEL OBITh TOT'O K€ PerucTpa, 4To
uneHTU¢GUKATOPHl KOMIIOHEHTa Ha opMe.

e [leyaTHOE IIpeAcTaBleHue He OyOeT J0Kajie3aBUCHUMBLIM. [laHHBEIEe B Hel OYOyT B TOM JIOKAH, C
KOTOpo (daiin nmo hpopMe mOCIeqHUN pa3 COXPaHsIIIU.

KoMmmoHeHTEHI KOHCTPYKTODPa (I)OpM, KOTOPBIE€ MO2KHO MCIIOJIb30BATh B 1ma6I0He IeYaTHOTO IIpencCTraBJIEHUA:

KomnoneHTHI GOpMBbI IToamepxUBAIOTCS JIM B IIa0JI0HE
He noppepxkuBaeTcs (Heo6XOOUMO HUCIIOIF30BaTh MITATHYIO

TabIUIly pemakTopa)

Tabnuma
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KoMmnoHeHTHI (popMbI

ITogmepXHUBaIOTCS JIH B IIIA0I0OHEe

CrTpanuiia

He mofmepxKuBaeTcs (He0OXOOMMO MCIIOJIb30BaTh IIITAaTHEHIE
Pa3pBIBEI CTPAHUI] pemakTopa)

HeunsmMmeHsseMbIll TEKCT

He IoamepKuBaeTcs (HeoOX0OUMO HCIIOIb30BaTh OOLIUHEIN
BBOII TEKCTa B pemakKTope)

One-line input IOOOEPXKUBAETCA
YHucnosoe none IOOOEePXKUBAETCA
MHOTOCTPOYHBIA TEKCT noamepKuBaeTCs

HTD-pemakTop

nogpepxkuBaeTcs (B html-pa3ameTke), comepxumoe
htd-pemakTopa npu BcTaBKe B I11a610H OyaeT OYHIIATHCS OT
HTML-Taros.

Brimamarominui CIIMCOK

oaepPKUBaAETCH

HaTta/BpeMs

moamepkKuBaeTcs (IociaemHee COXpaHeHHOe Ha ¢opMe
3HaueHue)

Bri60op BapuaHTOB

noagepzKuBaeTcs (depe3 3amsATyo0 U Ipoben)

IlepeknwoyaTesis BapuaHTOB

IIOOOEepPXKMUBAETCA

moamepzKuBaeTca (uMs ¢alina, Oy UCIIoTb30BaHUS

HN3o0b6paxenue HEeIIOCPeOCTBEeHHO N300paxkeHnsI He0OX0OOUMO HCIIONIb30BaTh
IITATHYIO BCTAaBKy U300paxkeHUN pegakTopa)

®ann nommepzkuBaeTcs (uMs ¢atina)

CchInKa nompepkuBaeTcs (url cChImKM)

OOBEKTH Synergy

noapepKuBaeTCs (3HaUYeHUe I10JIs)

Homep

noagepxKuBaeTcs (3HaUYEHUe IIOJI)

JIucTt mommucen

ImognepzXKuBaeTCd HECTaHOAPTHO

JIucT pe3onmouuu

IIOOOEepPXKUBAETCA HECTAaHOAPTHO

Progress of execution

IIOOOEP2KHUBAETCA HECTAaHOAPTHO

CchUIKa Ha JOKYMEHT

He To[AmepKUBaeTCs

HepI/IOJI IIOBTOPEHUA

He IIogOaepXKMUBAaeTCAd

CchpllKa Ha IPOeKT/mopTdhenb

noapepKuBaeTcs (3HaYeHHUe I10JIs)

CchUIKa Ha peecTp

noapepKuBaeTCs (3HaUYeHUe I10JIs)

Address book link

noagepzxKuBaeTcs (3HaUYEHUe IIOJIS)

Document properties

He nnogaepzxXKuBaeTCda

312/ 319
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BuaumMmanue!

7151 KOppPeKTHOro oToOpakeHus MIPUQTOB B BEPCUM [1JId ITIeYaTH UCIIOJIb3yeMEIe B 111abIoHe
mpudTH JOJIKHBL OBITH BUAHBL 9K3eMIUIapy Libre/OpenOffice, ycTaHOBIEHHOMY Ha CepBepe,
B KOTOPOM IIPOUCXOAUT IIpeoOpa3oBaHue.

YTOOBI BCTABUTH KOMITIOHEHT 13 (DOPMBI MCTIOIb3YETCSI CIIEAYIONINM anroputM: «BcTtaBka» -> «I1omsi» -
> «]JIOTIOJTHUTETBHO» -> OTKPOETCS AMaJIoroBoe OKHO «Iloms». B HeM mepeiT Bo BKIAAKY « DyHKITUN»
-noppa3sgen «Tum» -> «Iloje BBoga» -> HaXKaTh KHOIKY «BcTaBUTE» -> OTKpoeTcs oKHO «[lojie BBoma».

Fields

Document | Cross-references | Functions | Doclnformation | Variables | Database

Type Format Mame
Conditional text
Input list

Input field Beference

Execute macro
Placeholder
Combine characters
Hidden text

Hidden Paragraph

Macro...

Insert Close Help

Figure 13.2: BcraBka KOMIIOHEHTa-1

B mone ¢ MOpPramiuM KyPpCUBOM HeOGXOJII/IMO BBECTHU I/IJ:[eHTI/I(I)I/IKaTOp KOMIIOHEHTa (bOpMI:I 1 HaXaThb
Ha KHOIIKY «Jla». Ilone DaHHBIX aBTOMaTU4YE€CKU BCTAaBUTCH B m1abI0H U GYJIGT BEIJEJIEH CEPBIM IIBETOM.
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Fields

—
Document | Cross-references | Functions | Docinformation | Variables | Database

Type Format MName

Conditional text
Input list Input Field

Input field

Execute macro
Flaceholder
Comhbine character
Hidden text
Hidden Paragraph userlD

L15)

Edit

dacro...

Help QK Cancel

Insert Close Help

Figure 13.3: BcTaBKa KOMIIOHEHTAa-2

Tabnuia:

¢ KOMIIOHEHTEHI, HaXOOSaIuecs BHYTPH CTaTUYECKOM TabIuIlEl Ha opMe, MOKHO UCIIOIL30BaTh B KAYECTBE
IoJIed ¥ BHEe TaOIuIlLl B 1abIoHe.

* Y Hao60pOT, KOMIIOHEHTH], HAXOAAIINECS BHE CTATUYECKOM TabmuIlel Ha popMe, B 1aGI0HE MOIKHO
00BbEINHATE B IIPOM3BONIBHYIO (TaKXKe CTaTUYECKYIO) TaOHIly.

e Ecnu B mevyaTHOM OpefcTaBlIeHWHM HeoOXOOMMO HAaCTPOUTH TabGMuIy Kak Ha ¢popme, HeoOXOOUMO
co3maTh OOBIYHYIO TaOmuIly B pegakTope. Ha3sBaHue TabGmullel B mabiioHe (TpyU CO3MaHUM TaOTHUIIH:
«BcTaBuTh TabGnuiy» -> mompasmen «O6ume» -> «MMsi», IPU PeJaKTUPOBAHUU CBONUCTB TaGIUIIb:
«CBouicTBa Tabnuibel» -> BKIagka «Tabnuma» -> mompa3gen «CBoMcTBa» -> «Ha3BaHue») mONMXKEH
COBIIAAaTh C UAEHTU(PUKATOPOM TabJIHUIIEI Ha (hopMe.
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e CTomOUbl CTaTUYECKUX TaOIUI MOTYT CcofepzKaTh KOMIIOHEHTH B popmate: «idl» (idl - aTo mome
OaHHLIX, T.€. UM KOMIOHEHTa B Tabuile (hOpPMEI).

e Tabnuia, TMHaMu4YecKas Ha ¢opMe, B mabIoHe MOXKET COlePKaTh IPOU3BOIbHOE KOJTHUYECTBO 3ar0JIOBKOB
(mmamok), Ho oHa 00513aTEILHO OOJIZKHA COAePKaTh IOCIEeAHIOK CTPOKY C 3HAYEHUSIMH UAeHTU(HUKATOPOB
KOMITOHEHTOB B popmaTe: «dyntable.id1l» (dyntable - 3To upmeHTHM(PHUKATOP AUHAMUYECKOHN TaOIUIIHI,

a id1 - aTO MoJIe mAHHEBIX, T.€. UMS KOMIIOHEHTa B Tabnuie GopMer).

* Henb3s ucnonb30BaTh HAEHTU(PHUKATOPH KOMIIOHEHTOB He U3 MaHHOM fUHAMHUYeCKOl TabmuIlkl. Takxke
HeJb35 UCIIOIb30BaTh OHY U Ty Ke OUHAaMU4YeCcKyio Tabnuirty ¢opMel B 11abmoHe 2 u 6osee pas.

e MmHaMuyeckas Tabnuia B I1ablI0oHe MedYaTH MOANepKUBAET U T.H. «MIofaBaibl». T.e. Tabnulla He
00513aTeJIbHO JOJIXKHA 3aKaHYHBATLCS CTPOKOM C HAHHLIMH II0JIel 13 GOopMEl (MOeHTu(GHUKaTOPaMH),
MOXKEeT M HMPOU3BOJBHLEIM TEKCTOM. B momBasie HelIb3s MCHOJIL30BAaTh MOCHTHU(PUKATOPHI U3 JII000MH
OUHAMHUYeCKol Tabmuiikl Ha Gopme (T.e. MOKHO HCIIOJIh30BaTh MIPOU3BOIBHEIN TEKCT U OCTAJIbHEIE
UOEeHTU(PUKATOPHI).

e NuHaMuyeckas Tabnuila B I1abI0He MevaTH IOOAepKUBaeT BBOM B ssUeliKe 3anucel popmara:

1.1 NpOM3BONbHLIA TEKCT

1.2 «id1»

1.3 Npon3BONbHLIN TeKCT + «idl»

1.4 «idl» + «id2»

1.5 NponU3BONbHLIA TEKCT + «idl» + MPOM3BONbHLIA TEKCT + «id2»

ITpou3BOIBHEIN TEKCT - 3TO TPOU3BOJIbHAA HaANUCh, a id1 u id2 - 3To mossa maHHBIX (MMeHa KOMIIOHEHTOB
dopmer). I[TpuueMm ans ouHaMudeckod Tabmuiel id1 u id2 - 370 06s13aTETBHO KOMIIOHEHTH BHYTPU 3TOU
OUHAMUYeCKOU TabInIIEL.

Takum 00pa3oM, s4eiika TabIUITEl MOXKET COIePKaTh He TOJIBKO ITPOU3BOJILHEIN TEKCT, TU0O0 He TOIBKO
I1I0J1e OaHHBIX, HO U HUX KOM6I/IHaI_II/II/I, BKJIIOYad HUCIIOJIB30BaHME HECKOJIBKUX HOJ'[GfI OaHHBIX B OJIHOfI
gYenkKe.

e IuHaMuueckas Tabmuila B abjIoHe IIeYaTH MOOOepXKHUBAeT MHOTOCTPOUHEIe O/10Ku. T.e. CTpoKa
CO 3HAYEHUSIMH HUOeHTHUOHUKATOPOB KOMIIOHEHTOB He 00sg3aTelbHO [OOJI2KHA OBITh €THHCTBEHHOI,
MOXKHO ee pa30uTh Ha HECKOJIBKO CTPOK. CTPOKM CO 3HAUEHUSMU KOMIIOHEHTOB M3 TUHaMHUYeCKOI
TaOIUITEI JOJIZKHEI BCTABASTLCS 9TUMU OJIOKaMMU.

IIpumeuyanue

B Ta6nune mabioHa reyaTy, cofiepkallei KOMIIOHEHTH fUHaMUYeCKOol Tab Uikl Ha ¢hopMe,
He peKOMEHIYeTCS UCII0Ib30BaTh HeCTaHOAPTHEIE CTUIIN INHUY (9 (HEKTH, IIUPUHY U LIBET).

[7151 TOWHOT'O BOCITPOMU3BENEHUSI KOMIOHEHTA «JIUCT moamuce» B 11abJIOHE IeYaTHOTO IIPeACTaBIeHU S
Heo6X0IUMO CO37aTh TaGJIMIY C UMEHEM, COOTBETCTBYIOIIUM UAEHTU(DUKATOPY KOMIIOHEHTAa Ha ¢hopMe
(B mpuMepe - ml), ¥ clegyoIUM COOEePXKUMEBIM:

®amunusa . Pe3ynabTar Tnn
Ne i/mx H.0. HonxunocrHara | [IlerucrBHue i —— KommeHTalpﬁa&l MCH
ml.numbenl.full namem1l.positionml.dateml.signature mypeaesult ml.commeniml.signature

II7151 TOYHOT' 0 BOCIIPOU3BEIEHU ST KOMIIOHEHTAa «JIMCT COracoBaHus» B ITabI0OHE ITeYaTHOr' O IIPeaCTaBIeHHU
HeoO0X0OuMO CO30aTh TabIHUIy C UMEHEeM, COOTBETCTBYIOIIUM UAEHTUDUKATOPY KOMIIOHEHTA Ha ¢popMe
(B mpuMepe - m2), ¥ CIeOyoIIUM COOEPKUMBIM:
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Ne i/ PUO L-,]IOJ'I}KHOCTL HOarta Pe3yabTar KoMMeHTapuu
B COTIJIaCyIOIIET 00 JIaCYIONIETO | COrJIaCOBAaHUSA COIJIACOBAHHUsSI | COIJIaCyIOIIEr o
m2.num[bﬁr2.fu11name m2.position m2.consent daten2.consent resulf m2.consent comment

II7151 TOWHOT'O BOCITPOU3BENeHUSI KOMIOHEHTA «JIMCT yTBEPXKAEHUSI» B ITa0JIOHE TeYaTHOTO IIPEICTABIIEHUS
HeoO0X0OuMO CO30aTh TaOIHUIy C UMEHEeM, COOTBETCTBYIOIIUM UAEHTUDUKATOPY KOMIIOHEHTAa Ha ¢popMe
(B mpuMepe - m3), ¥ CIeOyIIIUM COOEPKUMBIM:

No 11/1x PUO JOIKHOCTHh Oara Pe3ynabTar KoMmMeHnTapun
) YTBEPKIA0IEYyDBePKIAI0INEr0 YyTBepKAeHUAYTBePKICHHsI | YTBEePXKIaoIIero
mJ3.numbar3.full name | m3.position m3.approval dats3.approval resuih3.approval comment

II71sT TOWHOTO BOCITPOMU3BENEHUSI KOMITIOHEHTA «JIMCT 03HAKOMJIEHUsT» B I1abI0He MevYaTHOTO IPEeOCTaBIeHU S
HeoO0X0aMMO CO3[aTh TaOIUIly C UMEHEM, COOTBETCTBYIOIINM UAeHTU(PUKATOPY KOMIIOHEHTA Ha popMe
(B mpumepe - m4), ¥ CIEQYOWNM COOEePKUMBIM:

aTa Pe3ynasbTar
Ne i/ ®amunusa U.0. | [1o1KHOCTH I y

O03HAKOMJ/ICHUSI O3HAKOMJIEHHSI
m4.number| m4.full name m4.position m4.acquaintance date m4.acquaintance result

II7151 TOUHOT' 0 BOCIIPOU3BEIEHUS KOMIIOHEHTA «JIUCT pe3omoluii» B m1abioHe IeYaTHOTO IPeICcTaBIeHUS
HeoOX0IMMO CO3TaTh TaOIUIy C UMEeHeM, COOTBETCTBYIOIINM UAeHTU(PUKATOPY KOMIIOHEHTa Ha ¢popMe
(B mpuMepe - m5), ¥ CIeQyIOIUM COOEePKUMBIM:

ABTOD Ha3Banue OTBEeTCTBEHHBIH Hcnonaurenu 3aBepuieHue
mb5.author mb.name mb.assignee mb.executors mb5.completion

I7151 TOYHOT O BOCIIPOU3BEIEHUSI KOMIIOHEHTA « X0 BEITIOJTHEHUSI» B II1a0JI0OHE ITeYaTHOTO IPeqCTaBIeHUS
HeoO0X0OuMO CO30aTh TaOIHUIy C UMEHEeM, COOTBETCTBYIOIIUM UAEHTUDUKATOPY KOMIIOHEHTAa Ha ¢popMe
(B mpuMepe - m6), ¥ CIeOyoIuM COOEePKUMBIM:

3

Ha3Banue | OTBEeTCTBEHHBIMABTOPD Hagamo | 3aBepmienue 3aBepmmunia| KommeHnTapu
m6.name m6.name m6.author m6.start | m6.completion m6.finished | m6.comment
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1
Homep: number(
Asrop: -author{
Mara:-datef
f
f
f
f
f
f
1
Ocaosa0E TekeT:
text!
f
f
fl
f
il
PHOT MomxaOoCTS Appecf
table.fiof table.position/ table.address’
f
f
fl
f
f
fl
f
f
fl
f
f
fl
Actana 2015¢f

Figure 13.4: [IT1a6n0H Ime4YaTHOTO IIPEICTaBIEHUS
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13.1.4 [JoGaBnexHue wabnoHa

YUToOBI IPUKPENUTh FOTOBLIM IAa6I0H K ¢hopMe, mepexonuM B pasmen «[IpencraBneHus». Bribupaem

«J1o6aBUTL IIpeficTaBiIeHue» - «[leyaTHOe». BeiOupaeM mabiioH, oTMedyaeM B KaKoM ¢opMaTe moIKHa
rmevyaTaThbCcs OaHHas dopMa.

Ha rnaBHyo

LUabnoH neyartu

| Buibpars cann |

®ann He BolDpaH

[¥aanuTe wabnod| |Ckayath WabnoH|

QopmaTt neyaTtH
¥ PDF
oDT
DOCX
DOC

Figure 13.5: Jo6aBneHue mabioHa

Pe3ynpTaToM medaTu (OPMEI 110 BRIIIEONHCaHHOMY I1abmony 6ymeT PDF-daiin, nmpeobpa3oBaHHEIN C
nomortkio Libre/OpenOffice u3 ucxoguoro ODT-¢daiina c COOTBETCTBYIONIUM B 11a6j10HE OpMaTUPOBAHUEM
(oTcTymel, mpuGTH, pa3Mephl, CTUIIM), @ TaKXKe CO BCTABJIEHHBEIMM 3HAaYEHUSIMU IT0JIe U TOTOJTHUTETFHOMN

o6paboTkoii (Tabnuiel). 3ToT PDF-daiin 6ymeT creHepupoBaH U BhIIaH B Opay3ep IoJIb30BaTelNs IIpU
HaKaTUU KHOIKH «IlevaTb».
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OcHOBHOH TeKCT:

Homep: or 17.09.2015
Aptop: 'amemos T P
Hara: 2015-09-17

B ocuaosarrm [Iprkasza Ne24 Heo 6xopiMo rposBecTH IepepacueT
C/1e IYFOIQLX COTPYIHHKOB 0PTaHH3alfH

®HO J omiH 0cThH Anpec

HKongacbaesa H. PyxoBomiTe b vi1. bapaesa, 15
0T,Ae/1a YIIpaB/1eHHs
DIBHEeC oM

ITetpos II. PyxosomiTe b yi. CeiraHae, 8
0T,Ae/1a MAp KETHHT a

Manemnmesa A. Paspaborunk yi. Capaiisik, 15

Actana 2015c

Figure 13.6: PDF-daiin




	Scope of document
	Purpose of document
	Terms and definitions

	ARTA SYNERGY Configurator
	Configurator application structure

	Processes
	Forms
	Form creation
	Form editor components
	Основные настройки компонентов
	Structure
	Text elements
	Choice elements
	Files
	Special

	Use examples

	Registries
	Registry creation

	Группы реестров
	Route templates
	Route template creation
	Use examples

	Dictionaries
	Dictionary creation
	Use examples

	Специальные справочники
	Создание формы завершения
	Редактирование формы завершения
	Удаление формы завершения


	Document flow
	Terms and definitions
	Used configurator sections
	General document flow settings
	Counters
	Numbering templates
	Journals
	Document types
	Document templates
	Protocol templates
	Dossiers

	Document flow settings
	Workflow filters
	Настройки диалогов создания
	Настройки приоритетов
	Настройки процессов
	Настройки резолюций
	Workload settings
	Additional settings of workflows
	Document creation
	Dictionaries
	Изменение значения прогресса
	Setting items of work/document send menu


	HR department
	Terms and definitions
	Used configurator sections
	personnell file forming
	Forming cards
	User cards
	Position card
	Division cards

	Creating templates
	office memo template
	Order template

	Actions with user card
	Actions on employees
	Actions on reserve

	Forming dictionaries
	Dictionary statuses of employees
	Dictionary of completion forms
	Справочник текстов резолюции
	Справочник подписей прогресса поручений
	Справочник склонений месяца
	Справочник дополнительных полей проекта / портфеля
	Справочник подписи исполнителя документа
	Справочник пунктов меню отправки
	Справочник типов работ по резолюции


	Project management
	Terms and definitions
	Risk categories
	Project portfolios
	Settings of projects
	Шаблоны проектов
	Forming dictionary
	Dictionary of additional project fields and system indicators on their basis


	Storage and archive
	Terms and definitions
	Folders
	Groups
	Roles
	Properties
	File change notifications

	Classifier

	Цели и показатели
	Terms and definitions
	System indicator templates
	System indicators settings

	Request management
	Creating request template
	Create request registry
	Use examples

	Интеграция с электронной почтой
	Настройка шаблонов электронных сообщений
	Форма исходящего письма
	Форма для входящего письма

	Настройка реестров электронных сообщений
	Реестр исходящей почты
	Реестр входящей почты

	Настройка почты
	Настройка кросс-модульной кнопки

	System settings
	General settings
	Региональные настройки
	Языки
	Переводы

	Доступ к объектам конфигурации
	Forms
	Registries
	Folders
	Groups

	Notification settings
	Calendar
	Module management
	Настройки пунктов создания
	Внешние модули
	Сотрудники
	Доп.настройки управления модулями

	Настройки адресной книги
	Импорт/Экспорт конфигурации
	Экспорт конфигурации
	Импорт конфигурации


	Reports
	Integrated reports
	User reports

	Приложения
	Инструкция по печатному представлению
	Описание
	Form creation
	Создание шаблона
	Добавление шаблона



